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1. TEJIM U 3AJAYU KYPCOBOI PABOTHI

KypcoBas pabora sBisieTcss OAHON U3 BaXHBIX (HOpM
CaMOCTOSITEJIBHOTO M3y4YeHHUs OOYy4YarolUMUCS JUCLU-
winHbl, OOyyarouiyecs: BBIIOJIHAIOT KYpPCOBYHO paboTy
y4e0HO-UCCIIEI0BATENBCKOIO XapaKTepa.

[lenbto BBIMOMHEHUS KypcOBOM paOOTHI SBIAETCS
CUCTEMaTHU3allMs, 3aKPEIUICHUE M PACIIMPEHUE TEOPETHU-
YECKUX W MPAKTUYECKHX 3HAHUI MO JAUCLUUIUIMHE W MpPHU-
MEHEHHUE 3TUX 3HAHWM NPHU PEIIEHUU KOHKPETHBIX 3a]ad
(MHAHCOBOTO YIpaBJI€HUS B KOMMEpPYECKOM OpraHu3a-
MU, B MOTPEOUTETHCKOM OOLIECTBE, B YUPEKICHUSAX
KPEOUTHO-O0AHKOBCKOM CHUCTEMBI, a TakKXKe pa3BUTHE
HaBBIKOB CAMOCTOSITEIbHOM pabOThl U OBIAJIEHUE METO-
JUKOM UCCIIEI0BAHMUS.

KypcoBasi paboTta BbITIOJIHSIETCS 00y4aronumcsi ca-
MOCTOSITEJIBHO MyTeM NOoJa00pa W HU3Y4YEHHs JUTepaTyp-
HBIX HMCTOYHHMKOB, a TaK)X€ O3HAKOMJICHUS C IPAKTHKOU
paboTel opranuzanuii. Mcmonb3oBaHHEe TPAKTHUYECKUX
MaTepHaJIOB SBJISIETCS OJHUM W3 TpeOOBaHUM, MPEAbSIB-
JSIEMBIX K KypCOBBIM paboTam.

OOBEKTOM HCCIIEOBAaHUS MOXET OBITh KOMMEpYe-
CKasl opraHu3auus o060l popMbl cOOCTBEHHOCTH, Opra-
HU3ALMOHHO-TIPAaBOBOM (OpMBI M BHJIA JIE€STEIBHOCTH,
NOTPEOUTENIHCKOE OOIIECTBO, YUPEKICHHUE KPEAUTHO-
OAHKOBCKOW CHCTEMbI, Opranu3anus (GUHaHCOBOM chephl.

3amayamMu BBITIOJIHEHUS] KypCOBOM pabOThI SIBIISIOT-
col:



1. BeisiBnenue npoOieM Ha ypoBHE 0ObEKTa Hccle-
JIOBaHUs, BHIOOP TE€Mbl, 0OOCHOBAaHHE €€ aKTyaJIbHOCTH,
MOCTaHOBKA 1[EIU padOThI U 33]]a4 UCCIICIOBAHUSI.

2. N3yueHne CyHIECTBYIOIIMX KOHLEMIMN MO TEME
paboThl (MOI0Op M W3YYEHUE JUTEPATYPHBIX HCTOUYHU-
KOB), HOPMAaTUBHO-IIPABOBBIX aKTOB U METOJUYECKUX pe-
KOMEHJIALUMI, pETryJINPYIOIINX U3y4aeMbI€ MPOLECCHI.

3. CO0op mpaKTHUECKOTO MaTepHasa, XapaKTepUCTH-
Ka O0OBEKTa HCCIEAOBAaHMS, MPOBEICHUE aHauu3a Jed-
TEJIBbHOCTH O0BEKTA.

4. BpisBneHue pe3epBOB MOBBIIIEHUSA 3()PEKTUBHO-
CTH pabOThI, U3yYEHHUE U TOIPOOHOE U3II0KEHHE B padOTe
NIEPETOBOI0 ONBITA U MPOrPECCUBHBIX METOAOB B 00JIACTH
(MHAHCOBOIO MEHEIKMEHTA.

5. Pa3paboTka npakTH4eCKUX PEeKOMEHAAIINH MO OIl-
TUMH3ALUU U3Y9aeMBbIX IIPOLIECCOB.

6. Oopmienue u 3ammTa KypcoBoi paboThl.

Hanucanue v 3amura KypcoBoi paboThl HapaBJICHO
Ha (popmMupoBaHHEe y OOYYAIOIIMXCSA CIETYIONIUX KOMIIe-
TEHIWN:

[1K-2 - cnocoOHOCTBIO pa3pabaThiBaTh KOPIOPATHB-
HYIO CTPATEruio, NporpaMmbl OpPraHU3alMOHHOTO pa3BU-
TUS U U3MEHEHUH 1 00ecneYrBaTh UX pealn3aluio;

[IKB-2 - cnocoOHOCTh T€HEpHUpPOBaTh, AHAIU3UPO-
BaTh, OLEHWBATH, PEATU30BBIBATH U MPONAraHAUPOBATH
UJEU Pa3BUTUS U COBEPILECHCTBOBAHUS KOOIEPATUBHBIX
(dbopM opraHuzaiii B COBpeMEHHON 3KOHOMUKE.



2. METOANYECKUE YKA3AHUSA 11O
BBIITOJIHEHHNIO KYPCOBBIX PABOT

2.1. Ilopsinok BbIOOpa TeMBI

TeMy KypcoBoil paboOThl OOydJaronuiics BBIOHpaET
CaMOCTOSITEJIbHO W3 MPUBEICHHOTO HMKE MEPEYHS TEM.
[Tpu BBIOOpE TEMBI CIIEAYET UCXOAUTH U3 TOrO, O KAaKOH
U3 HUX O0y4Jarouuicsi MOKeT HauboJiee MOJTHO OCBETUTH
TEOPETHUYECKHE ACHEKThl TEMbI, COOpaTh Marepua, IIH-
POKO MCHOJIB30BaTh MPAKTHKY pa0OThl OpTraHU3ALHH.

BaxxHoe 3HaueHue 11 BbIOOpA TEMbI KypCOBOM pa-
O00Tbl MMEET MHTepec OOy4YarOIIerocs K TOM WM WHOU
npobsieMe (UHAHCOBOTO MeHemkMeHTa. OOydaronuics
MOXET MPEMIOKUTH CBOKO TEMY, €CIIH ITPOJIOJIKATEIBHOE
BpeMsl IeJIeyCTPEMIICHHO coOmpan u oOpabaThiBail MaTe-
pHyal Mo TOW WM MHOW TEME, BHICTYNal HA HAyYHBIX CTY-
JIEHYECKUX KOH(pEpEHIUIX 1o 3To Teme. Ecnu Takue te-
MBI yJIOBJIETBOPSIIOT HAYYHO-y4eOHBIM TPeOOBaHUSIM, Ka-
denapa ux oOBIMHO YTBEPKAAET U PEKOMEHAYET K BBINOJ-
HeHuto. Takas kypcoBas paboTa B JalibHEHMIIIEM MOXKET
CTaTh OCHOBOM BBINTYCKHON KBalM(DPUKAMOHHOW PabOTHI
(MarucTepckon JUCCEPTALIMH.

He nonyckaercs BbINOJHEHUE KYpCOBOM pabOTHI He-
CKOJIbKUMH O0Yy4YaroIMMHUCS N0 MaTepuanaM OAHOU U TOH
’K€ TEMbI OJTHOM U TOM K€ OpraHuszauuu. B rpynmne He no-
nyckaetcst Ooyiee ByX COBIAACHUN MO BBIOOPY OJHOM M
TOM K€ TeMBI KypCOBOU PabOTHI.



Ha BbiOpaHHyI0 TeMy 00ydYaroluiics 3aroyiHseT 3a-
SIBJICHHE U TMOJYyYaeT OT MpernoaaBaTes MiaH-3aJaHue Ha
BBITIOJIHEHUE PAOOTHI.

2.2. CTpyKTYypa U coiep:kaHHe KypPcoBoOil padoThbl

Conepxanne KypcoBOM paOOThI MPEACTaBISET CO-
OOl COCTaBJIEHHBIM B ONMPEIEICHHOM MOPSAKE Pa3BepHY-
ThIl MEepeYeHb BOMPOCOB, KOTOPBIE JOJIKHBI OBITh OCBE-
nieHsl B pabote. IIpaBuibHOE BbIACIIEHHWE PA3AECIOB U
MOJIPa3/IeJIOB padOThl MOMOTAeT CUCTEMATU3UPOBATh Ma-
Tepuay, 00ecCleynBaeT NOCIEI0BATEIBLHOCTD €r0 U3JI0XKe-
HUSL.

KypcoBass paboTta no/kHA BKIIOYATh CIEAYIOIINE
OCHOBHBIE YaCTH:

Bgenenue;

OCHOBHBIE pa3fenbl U MOAPA3JEibl, OTpaKaroLIUe
COJIEP>KaHUE TEMBIL;

3aKjIr04ueHuE;

CnHcoK UCTIOIB30BAHHON JTUTEPATYPHIL;

[IpunoxeHus.

Bo BBeneHun oOyyaromuiics aeT KpaTKyl0 Xapak-
TEPUCTUKY TPOOJIeMbl M30paHHOW TEMbI, 0OOCHOBBLIBACT
€€ aKTyaJIbHOCTh, TEOPETUUYECKOE U MPAKTUYECKOE 3Haye-
HUE, YKa3bIBaeT OOBEKT UCCIEAOBaHUS (OpraHu3alus, Ha
npuMepe KOTOpPOil BhINIOJIHEHA paboTa), onpenesseT ueib
paboThl M 3aJaud UCCIIENOBAaHUS, YKa3bIBACT, 3a KaKOU
NEPUOJI HUCIIONB3YETCSI OTYETHOCTh OPraHHU3alUu U JIaH-
HbIE CTATUCTHUKM.



OCHOBHOE COJEp)KaHHUE BKIOYACT, KAaK IPABUIIO,
JBa-TPU pasjliea C BBIACICHUEM MOJpa3aesioB. B nepsom
paszene u3araroTcs TEOPETUYECKUE MOJI0KEHUS 110 J1aH-
HbIM M3YyYECHHOW JIUTEPATyphl, NPEACTABISIETCS CHEKTP
MHEHUI BEQYIIUX YYEHBIX U IPAKTUKOB II0 UCCIEAYEMOMN
teme. Bo Bropom pasznene naercs XxapaKTepUCTHKa 00b-
€KTa MCCJIEI0BAaHUS, MTPOBOJUTCA €r0 aHAIM3 U PaCKpbI-
BaeTCsd U3yvyaemas TeMa Ha npuMepe oObeKTa UCCIe10Ba-
HUsA. B TpereeM paznene mnpemiarailoTcs OCHOBHBIE
HaIlpaBJIEHUs] COBEPILIEHCTBOBAHMS PAOOTHI, MPUBOIUTCS
NepeoBOM OMBIT (MO0 MaTepuanaM MepuoANYECKON rneva-
TH), ONPEACNAIOTCS IMyTH MNOBBILIEHUA 3(P()EKTUBHOCTH
(MHAHCOBOTO YTIPABJICHUS B OPTaHU3ALUH.

TeopeTtnueckuii 0630p, a TAKKE UCIIOJIb30BAHUE JIFO-
00ro 3aMMCTBOBAHHOI'O MaTepHuaia B paboTe (CXeMbl, IU-
TaThl, PUCYHKH, TAOJUI[bl, CTATUCTUYECKUE JaHHbIC) 0051-
3aTeJIbHO CONPOBOXAAKOTCS CChUIKAMU Ha JINTEPATypPHBIN
VCTOYHHUK, PACITOJIOKEHHBIN B CIIUCKE JTUTEPATYPBI.

Paboty cienyer WumOCTpupoOBaTh TabIMLAMU, AHA-
rpaMMamu M T.I1., pa3MEIIEHHbIMU 110 TEKCTY pabOThl WU
IIOCJIE TEKCTa B BHJE NpUiIoKeHUN. Kaxnpil pasnen u
nojipasziesl TOJKHBI UMETh cBoe Ha3zBaHue. Kak mpasuo,
Ha3BaHUE pasjiesia He JOJHKHO MOJIHOCTBIO NyOJIMpoBaTh
HA3BaHUE TEMBI.

3akiroueHue 0ObIYHO OCHOBAaHO Ha M3YYEHHOM TEO-
pETUYECKOM U MpakTHuueckoMm martepuaine. lIpennoxenus
(mpakTHUYeCcKue peKOMEHIAINH) JOHKHBI CIIOCOOCTBOBATh
yIydleHUo (prUHaHCOBOW pabOThI U MOBBIMIEHUIO 3P Pek-
TUBHOCTU (DMHAHCOBO-XO3SIICTBEHHOW IEATEIHLHOCTH Op-
ranuzanud. OOOCHOBAHHBIE BBIBOJABI M IPEUIOKEHUS B



3HAYUTEILHOW Mepe OMpEeNeNSIFOT KadeCTBO BBITIOJIHEH-
HOM pabOTHI.

Bce Bompockl, BKIIIOYaeMbIe B COACPKAHKE, TOKHBI
OBITh B3aMMOCBSI3aHbBI, U COCTABIIATh €IUHOE 11E€JI0€, a BhI-
noJHEHHas paboTa MOJKHA MPEACTaBIsATh COOOW 3aKOH-
YEHHOE MCCIIC0BaHNE TI0 BEIOPAHHOW TeMe.

Conep:xanue padOThI COTJIACOBBIBAETCS C MpENoja-
BaTEJIeM — PYKOBOJIUTENIEM KypPCOBOM paObOTHI.

2.3. Tloadop u u3yvyeHue JUTEPATYPbI

[ToxOop ¥ m3ydeHHE TUTEPATYPHI TSI BBHITOJTHCHHS
KypCOBOM PaOOTHI SBIACTCS OJHHM W3 BaXKHBIX ATaIloB
paboThl oOyyaroierocs no u3dpanHou reme. Jlureparypa
0 TeMe KypcoBO# pabOThI MOXKET OBITh IoJ00paHa 00y-
YAIONIUMCSl C TIOMOIIBIO MPEIMETHBIX U ajl(aBUTHBIX Ka-
TaJoroB OMOJMOTEKH, DIEKTPOHHBIX OMOIMOTEYHBIX CHU-
creMm. [Ipu BBIMOTHEHUH KypcOBOM pabOThI 0Oywarole-
MyCsl pEKOMEH]IYETCSl HCIIOB30BaTh CIEAYIONINUE JIUTEepa-
TypHBIE€ UCTOYHUKH:

eKonekcel u 3akonsl Poccuiickont denepannn, Ilo-
cranoBieHus [IpaBurenscrBa PO, BETOMCTBEHHBIE AKTHI,
3aTparuBaromue (PUHAHCOBOTO MEHEIKMEHTA, JICHEKHO-
ro oOpamieHusi, HaJIOTOOOJOXEHHUS, KOHTPOJIHHO-
PEBH3MOHHON PabOTHI, 0 0aHKaX M OAHKOBCKOMW JICSTEIIb-
HOCTH, 00 aKITMOHEPHBIX OOINEeCTBaX W PHIHKE IEHHBIX
Oymar;

e I[HCTpYKTUBHBIE U METOAWYECKHE yKasaHus Mu-
HUCTEPCTB W BEIOMCTB I10 BOINpocaM (UHAHCOBOTO Me-
HE/DKMEHTa, (UHAHCOBO-XO3SIMCTBEHHOW JIEsTENbHOCTH,



HAJIOro00M0XKEHUsA, I1I€HOOOpa30BaHusl, paclpeeTIeHUs
NPUOBLIH U JIP.;

e BHyTpeHHHE JOKYMEHTHl OpPTaHU3allkil, peryiu-
PYIOILKE UX OEATEIIBHOCTb, IUIAHBI U MPOTHO3bI Pa3BUTHSI;

e Monorpadun, yaeOHUKH, ydeOHbIE TOCOOUsI, cripa-
BOYHHKH, CTaThH, MMyOJIMKyeMbIe B KypHanax «DuHAHCO-
BBl MEHEIHKMEHT», «DuHAHCH», «JleHbru u KpeauT»,
«byxranrepckuit yuer», «/lemoBbie BecTu» U 1Ip., B rase-
Tax «OJKOHOMHKAa U XKU3Hb», «DHUHAHCOBas razeTay,
«buznec u 6ankun», «Poccuiickas razera» u Jip.

CrnenyeT MHUPOKO HMCHOJIB30BATh JAHHBIE CIIPABOY-
HO-TIpaBOBbIX cucteM «l'apant» u «KoncynbranTllmocy,
a Takke 0a3pl DIEKTPOHHBIX OUOIMOTEYHBIX CHUCTEM:
ZNANIUM.COM, eLibrary u apyrux.

Takke MOTyT OBbITh M3y4EHBI YCTaBbl OpraHU3aLUN,
HO OHHU HE OTHOCSTCS K JIMTEPATYPHBIM UCTOYHUKAM U B
CIIMCOK HE BKJIIOYAOTCS.

3anucy MpOYUTAaHHOTO MOTYT OBITh CIIEJIaHbI B BUJIE
BBIIMMCOK, KOHCIIEKTOB. BBINHCKM M3 TEKCTa JEJIAr0TCA
00BIYHO JOCJIOBHO, B BUJE LUTAThL. [Ipyu 3TOM 17151 BBI-
MUCKU BBIOMparOTCsl HauboJjiee BaKHBIE, BECOMBIE BBICKA-
3bIBaHMS, OCHOBHBIE HJIEH, KOTOPhIE HEOOXOAMMO TPOIIHU-
TUPOBATh BIOCJEACTBUH B KypcoBoi padore. [locne kax-
JIOM LMTAThl, 3aMMCTBOBAHHOI'O BBICKA3bIBAHUS HOJDKHA
OBITH CChUIKA HAa aBTOPAa U UCTOYHUK. [lodTOMY TIpH KOH-
CIIEKTUPOBAHUHM CIIEAYET Cpa3y K€ JIeJIaTh CChUIKMA HA aB-
TOpa U UCTOYHUK (Ha3BaHUE W3JAHUS, U3/IaTE€IbCTBO, MeE-
CTO U TOJ U3/IaHUS, HOMEP CTPAHUIIBI).
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2.4. COop v aHAJIM3 NPAKTHYECKOI0 MATepHuaJia

VYceneuHslii cO0op MpakTUYECKOro Marepuana B 3Ha-
YUTEJIbHONW CTENEHU 3aBUCHUT OT TOr'0, HACKOJBKO YETKO
oOydJaronuiicss mpeAcTaBisieT cede HarpaBieHUE PadbOThI
U KaKo¥ Marepuan He0OX0IUMO MOJTYYUTb.

K yucny OCHOBHBIX BEJOMCTBEHHBIX MAaTEpHUAJIOB,
KOTOPbIE HEOOXOIUMBI JIJIsl BHITIOJTHEHUS KypCcOBOi pabo-
ThI, OTHOCSITCSI:

» Byxrantepckas oruetHocTh (Bananc (¢. Nel), Or-
yeT 0 ¢uHaHCOBBIX pesyibrarax (¢. No2), Otuer o nBu-
xeHuu kanutana (¢. Ned), OT4eT o ABMKEHUU JECHEHKHBIX
cpencts (¢. Ned), ITosicHeHust k OanaHcy U OT4eTy O u-
HAHCOBBIX PE3yJIbTaTax) OpraHu3aluu;

» CTaTUCTHYECKUE OTUETHI;

» lIpuka3sl pyKOBOAMTENICH OpraHn3allny,;

» TlonoxeHuss 0 PEBU3MOHHBIX KOMHCCHSX, MX aK-
THI;

» Ilnaner paboOTHI OpraHU3aIHi.

B mportiecce oT6opa maTepuaina u padOThl HAJ HUM y
oOyyJaromerocss BbIpaOaThIBAETCS  HUCCIEI0BATEIbCKUN
MOAXO/ K MPAaKTUKE.

[Ipn 06paboTke (haKTHUECKHMX MaTepHalioB CIEayeT
UCIIOJIB30BaTh ~ METOJIbl  9KOHOMHUKO-CTATUCTUYECKOTO
aHanau3a (IMHAMUYECKUE PSIbl, TPYHNIUPOBKHU, CpPEIHUE
BEJIMUYMHBI M TIOKa3aTedb BapHalluu, KOPPEISIIMOHHBIN
aHaJIM3 M JIp.) C TEM, YTOOBI BHIIBUTh 3aKOHOMEPHOCTH U
c/IeNiaTh HaAy9HO-000CHOBAHHBIC BHIBO/IBI.

OOyuaroieMycsi CleayeT BBISBIATH KaK IOJOXKH-
TeJIbHBIC, TAK U OTPHUIIATEIIBHBIE MOMEHTHI (DMHAHCOBOU
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chepsl nzyuaemoro oobekra. Ocoboe BHUMaHUE CIEAYET
oOpamaTe Ha KOHEYHBIC pPe3yabTaThl (PUHAHCOBO-
XO3SIMICTBEHHOH JIEATETHPHOCTH U Ha BBIABICHUE PE3EPBOB
pocTta mpuOBLTH U pEHTA0ETHFHOCTH.

3a MpaBUJIBHOCTH MPUBEJACHHBIX B padOTe JaHHBIX
OTBEUaeT 00YyUaIONIHIICS — aBTOP KypCOBOM pabOTHI.

2.5. Hanucanue u oopmiieHne KypcoBoii padoTbl

CoOpaB MW U3y4YHMB JIUTEPATYypHbIE HCTOYHHKU M
NPaKTUYECKUA MaTepuai, OOy4arolluica MPUCTYMAET K
HAIlMCaHUIO KypcoBoil paboTel. Hanucanue paboThl Tpe-
OyeT coCpeAOTOYEHHOCTH U OOJIBIIOTO YHOPHOIO TpyAa,
ATO TPYAOEMKHI U CIOXKHBIN ATaIl padoThl HAJl TEMOM.

N3noxxeHne BONpOCOB TEMbI JOJKHO OBITH MOCIIEN0-
BaTeNbHBIM. Pa3ziensl He JOKHBI ObITh OTOPBaHBI IPYT
OT JpyTra, HEOOXOAMMA JOTMYECKasl CBA3b MEXKIY HUMH,
yTOOBI paboTa npeacTaBisia co00i 3aKOHYCHHOE €IUHOE
UCCIIeJOBaHHE ¢ 00OCHOBAHHBIM 3aKIIOUEHHUEM.

[Ipn Hanucanuu KypcoBoi pabOThI HE Bcerjaa Lese-
co00pa3HO HCIOIb30BATh BECh 3aKOHCHEKTUPOBAHHBIA U
coOpaHHBII Marepuan, Haao OToOpaTh M3 COOPAHHOIrO
MaTepuana OCHOBHBIE JaHHBIC, MO3BOJISIOUIME YETKO M
000CHOBAaHHO PACKPBITh TEMY PaOOTHI.

N3narate mMaTtepuan B KypcoBod paboTe HEOOXOH-
MO CaMOCTOSATENIbHO, CBOMMH CJIOBaMH, HE JOIyCcKas J10-
CJIOBHOTO TEPENHCHIBAHMS W3 JIMTEPATYypHBIX HCTOYHU-
koB. He nomyckaercs Takxke MPOU3BOJIBHOE COKpAILEHUE
CJIOB.
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O6BeM kypcoBoi paboTel 35-40 cTpaHuUIl MalIUHO-
MHCHOTO TeKCTa (0€3 MPUIIOKEHUN).

KypcoBasi paboTa BBINOJHAETCS C MOMOIIbIO MIEPCO-
HAJIBHOTO KOMITBIOTEPA B OJJHOM IK3EMIUISIpE U 0POpMIIs-
€TCsl TOJIbKO Ha JIMIIEBOW CTOpoHE Oenoil Oymaru craH-
naptHoro gopmara A4 (210 x 297 mm).

B ocHOBHOM TekcTe ucnoisb3yercs mpudr 14 nr.
(mynkToB), Times New Roman, mexaycTpo4yHbIii HH-
TepBaJ NMOJYTOPHbIA. [Ipy MOATOTOBKE CTpaHUIIBI TEK-
CTa KypCOBOU pabOThl Ha KOMIBIOTEPE PACCTAHOBKA IiE-
PEHOCOB — aBTOMATHYECKAasl.

Kaxknasi crpaHMIia 0CHOBHOTO TEKCTAa U MIPUIIOKE-
HUN J0JKHA MMeThb moJs. egoe - 30 MM, gepxnee -20
MM JI0 OCHOBHOTO TeKcTa, npasoe — 10 mm, nuoicnee - 20
MM.

@opMaTUpOBaHUE OCHOBHOI'O TEKCTa — B IapaMer-
pe «no mupuHe». Kaxapiii ab3all HAUMHAETCS C «Kpac-
HOU cTpokm». Otcrym ab3amna — 1,25 MM OT JIeBO# rpaHu-
bl TEKCTA.

Kaxnapiii ab3ar J0JDKeH coiep)kaTh 3aKOHUYCHHYIO
MBICIIb U COCTOSITh, KaK MPaBuiio, U3 4-5 MpensioxKEeHU.
CnumkoM KpymHBIM — ab3an  3aTpyIHSET BOCHPHUSITHE
CMBICJIa U CBHUJIETEIIbCTBYET O HEYMEHUU YETKO HM3JaraTh
MbIicu. [Ipu nedyatu paboThl HEOOXOIUMO YCTaHABINBATH
3aMpeT «BUCSYUX CTPOK», TO €CTh HE JIOMYCKAEeTCs IMepe-
HOC Ha HOBYIO CTpPaHHUIly WJIM OCTaBJIEHHWE Ha MPEeIbITy-
el CTpaHuIle OJHOM CTPOKH ad3alia, COCTOAIIETO U3 He-
CKOJIBKMX CTPOK.

YT0oOBI OCYIIECTBUTH JaHHBIE MAHUITYJISIIIUU, CIETY-
€T YCTaHOBUTH MapaMeTphbl ad3ala.
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Kaxxnas rnaBa paGoThl HAaUMHAETCS ¢ HOBOW cTpa-
Huubl. [laparpadsl crienyror apyr 3a Apyrom 0e3 BbIHE-
CeHHUs1 HOBOro maparpada Ha HOBYIO cTpanuiy. He no-
MyCKaeTCs HAUYMHATHh HOBBIA Maparpad BHU3Y CTPAHMUIIbI,
€CJIM TOCJIe 3arojioBKa naparpada Ha cTpaHUIE OCTaeTCs
MeHee TpEX CTPOK OCHOBHOIO TekcTa. B aToM ciydae ma-
parpad HE0OX0MMO Ha4YaTh C HOBOM CTPaHUIIBI.

Kaxnpiii maparpad AomkeH OTCTynaTh OT Mpeibl-
JyLIEro TeKcTa Ha 1 mycTyro cTpoKy. Mexay 3arojioBKoM
IJIaBbl U TOCIEAYIOUIMM 3arojIoBKOM maparpada Takxke
CJIETyeT OCTABIIATH | MyCTYIO CTPOKY.

IIpun HanucaHuu TekcTa padoThl He IOIYCKAETCS
NPUMEHSATh:

1) 060pOTHI Pa3roBOPHOI peuH, MPOU3BOJIBHBIC CIIO-
BooOpazoBanus, mnpodeccuonanusmsl (IIpodeccuona-
JIU3MBbI TIPEJICTABIISIIOT COOOW Pa3roBOpHyI0 ¢Gopmy
yOOTpeOJIsieMbIX TEPMUHOB M MNOHSTHUN (Hampumep,
aBM30BKa, pa3aaTKa, MjaTekKka 1 T.1.);

2)pa3InYHbIC HAYYHBIE TEPMHUHBI, OJHM3KUE TIO
CMBICITY, JJIS OTHOTO M TOTO K€ TOHSTHSI,

3) MHOCTpaHHBIC CJIOBA W TEPMHHBI TPH HATUYHH
PaBHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3bIKE;

4) cokpainenrs 00O3HAYEHUH €IUHUIL] (PHU3UIECKUX
BEJIMYMH, €CJIM OHU yIOTpeOsttoTes 6e3 mudp, 3a UCKITIO-
YeHHEeM eIUHUL] (U3NYECKUX BEIMYMH B TaOIUIE U B
pacmmdpoBKax OyKBEHHBIX 0003HAUCHUW, BXOMSIIUX B
dbopmyIIBI;

5)MaTemaruveckuil 3HaK MUHYC (-) TIepesl OTpuIia-
TENbHBIMU 3HAYCHHUSIMH BEIUYMH (BMECTO MaTeMaTHue-
CKOT0 3HaKa (-) ClIeyeT MUCATh CIOBO «MUHYC);
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6) MaTemaTHUeckre 3HaKH Oe3 Iudp, Hampumep: <
(MeHblIIe WM paBHO), > (OOJIbIIIE WK PaBHO), # (HE paB-
HO), Ne (HOMep), % (TIPOLIEHT).

Ecnu B TekcTe MpUBOIUTCS JTUANa30H W3MEHEHUH
KaKoi-mnO0 BEIMYMHBI, TO 0003HAUYCHHUE €AMHMI] YKa3bl-
BaeTCs TOJIBKO IMOCJIE MOCJEIHEro Juana3oHa, HanpuMep,
«...B JIJAHHOM cJy4dae Iiejaecoo0pa3Ho motpatuth oT 200
no 1000 pyOnei...», «...OTKJIOHEHHUS BEJIUYUH JIekKaT B
nuanazone 8-12%...». He momyckaercst OTAenATh €IUHU-
Iy BEJIMYHUHBI OT YUCIOBOTO 3HAYCHUS (TIEPEHOCUTH €€ Ha
JIPYTYIO CTPOKY WJIU APYTyio cTpaHuily). Enununia Benu-
YUHBI OJTHOTO M TOTO K€ MapaMmeTpa B Mpejenax Bcel pa-
OOTHI I0OJKHA OBITH MIOCTOSTHHOM.

B pabore nomyckaroTcs OOILIETPUHATHIE COKpaIlle-
HUS U a00peBUATYyphl, YCTAHOBIIEHHBIE MpaBUiiaMu opgo-
rpaduy U COOTBETCTBYIOIIMMH HOPMATHBHBIMHU JIOKY-
MEHTaMH, HAIIPUMED: C. — CMPAHUya; 2. — 200, 22. — 200bl,
MUH. — MUHUMANbHBIU, MAKC. — MAKCUMAIbHBIU, abc. —
aOCONOMHDIU, OMH. — OMHOCUMETILHBIU, M.e. — MO eChb,
m.0. - maxk oanee; m.n. — MOMy HOO0OHoe; Op. — opyeue;
np. — npouyee; CM. — CMOMPU,; HOMUH. — HOMUHAIbHBILL,
HauUM. — HAQUMEHbUWIUL, HAUb. — HAUOOIbWUL, MIH — MUT-
JIUOH, MAPO — MULIUAPO, MBLC. — MBbLCAYA, KAHO. — KAHOU-
oam, 0oy. — ooyerm; npogh. — npogheccop, 0-p — 00OKmop,
9K3. — OK3eMNIAp, NPUM. — npumedauue;, n. — NYHKM,
paso. — pazoen; co. — COOPHUK,; 8blN. — GbINYCK, U30. — U3-
oanue, 0.2. — be3z 2o00a, cocm. — cocmasumenv, Mu. —
Mumnck, Cno. — Cankm-Ilemepbype u npyrue.

MasopacnpocTpaHeHHBIE COKpAICHHS, YCIIOBHBIE
0003HauYEHUsl, CHUMBOJIbI, E€AUHUIBI M cHenuduueckue
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TEPMUHBI, TOBTOpsIOIIKECS B paboTe Oojiee Tpex pas,
JOJDKHBI OBITH MPEJICTABICHBI B BUIE OTAEIBHOIO Nepey-
Hs (CITHCKA).

Hymepanusi cTpaHull — BHM3Y CTPAaHUIBI OT I€H-
Tpa. OHa NMPOU3BOJUTCS MOCIEI0BATEIBHO, HAUUHAS C 3-
W cTpaHuIbl (BBEJEHHUE), TO €CTh MOCJIE TUTYJIBHOTO JIU-
cTa u coaepkanusi padbotel. Cieayronye JUCThl HyMEpPY-
I0TCS TIOCJIEOBATENIbHO, BKJIKOYAs IJIABBI, 3aKIIOYEHUE,
CIIUCOK HMCIIOJIb30BaHHOM nuTepaTypsl. HoMep cTpaHuIlsl
B [IpuioxeHusx He cTaBUTCS.

PabGoTta coctout u3 BBEAECHUS, OCHOBHOW YacTU H
3aKJII0YEHUA. TEeKCT, pacroOKEHHbI MEXAy BBEJACHH-
€M U 3aKIIYEHHEM, SIBJISIETCS OCHOBHOW 4YacThlO, KO-
TOpas HHUKOIZa TaK He 03arjaBJjuBaercs. B OCHOB-
HOW 4acTH MOJAPOOHO pacKpbIBaeTCs COAEpKaHHUE IJ1aB U
BOIIPOCOB TEMBI.

OcHOBHasi 4acTh, KAK NPABUJIO0, HE MOXKET CO-
CTOSITH JIMIIb M3 OJHON IJaBbl, OHA BKJIKYAET JBa-
TPU pa3jaena, riaBbl. B OCHOBHOW yacTu MOAPOOHO
packpbIBaeTCsl coAepkaHue TeMbl, naparpadsl. Kaxnas
[JlaBa OCHOBHOMW 4YacTH paOOThl JIOJKHA 3aKaHYMBATHCS
KpaTKuMu (2-3 aG3aia) BbIBOJaMH. [ J1aBbl MOTYT OBIThH
pazzaenensl Ha maparpadsl. JleneHue ocyiecTBIsSETCS
TakuM 00pa3oM, 4YToObl YaCTH pabOThl ObUIM MPOMOPIIHU-
OHAJIBHBIMU 1O 00BEMY W HAy4YHOMY COIEPKaHUIO.
Hanpumep, cymiecTByer HECKOJIbKO (OpPMajbHBIX CH-
CTEeM CTPYKTYPHUPOBAHUS TEKCTA B TJIaBBI U maparpadsl.
OnHa U3 HUX Ha3bIBaeTCs OECATUYHOM cucTteMoul. B ne-
CATUYHON CHCTEME NPHUMEHSIOTCA TOJBKO apadcKue
udpsl A1 rIaB, a Hymepanus maparpadoB oopazyercs
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NyTeEM TMPUMUCHIBAHUS K HOMEPY TJIaBbl HOMEpa mapa-
rpacda. Pa3genensl onn Toukoi. Takum o6pa3oM, mudpbl
«2.1.» 1 «2.2.» o603HaYaOT HOMepa maparpadoB TIaBbI
2. He pexomMeHayeTcsl u3JiniiHee ApPo0JieHHe HA MOJ-
naparpadpsr 2.1.1.; 2.1.2. u 1. 1.

3/1ech ACUCTBYET MPOCTOE MPABMIIO: YACTh TEKCTA €
JI00BIM 3aroJI0BKOM He MO KeT ObITh MEHbIIe OJHOIl
CTPaHUIbI.

['maBel 1 maparpadsl cieayeT BBIACIATH B COOTBET-
CTBUH C JIOTHKOW M3JI0KEHUS, apTyMEHTAIel OCHOBHBIX
nosoxxeuuil. [Ipu 3ToM HEOOXOIUMO PYKOBOJCTBOBATh-
Csl CIEYIOIIMM: TjaBa — 3TO YacTh TEKCTa, B KOTOPOM
COJIEPKUTCST OOJIBIION CMBICTIOBOM 00BEM, a maparpad -
ATO MOAPAa3/esl TEKCTa BHYTPH TJIaBbI, COJACPKAIIUN JIO-
TMYECKU BKHYIO YacTh TJIaBbl. 3aroJIOBKHU IJIaB U IMapa-
rpadOoB OCHOBHOM YacCTH JOJKHBI OBITH KPATKUMH, YET-
KUMH, TIOCIIEJIOBATEIHLHO PACKPBIBAIOIIUMU COJIEPKAHUE
paboTHI B IIEJIOM.

[Tpu HanmucaHuu TEKCTa HAO CIETUTH 32 TEM, YTOObI
B XOJI€ M3JI0KECHHSI HE TEPsIaCh OCHOBHAS MBICIIb PabOoTHI,
TO €CTh TaK Ha3blBaeMas «KpacHas HUTh». OHa JOJDKHA
OBITh BHJIHA HE TOJIBKO Y3KOMY CHEIMAJUCTy MO JaHHOMN
TeMe, HO M YUTATEINI0, He TIOCBIIMEHHOMY B JaHHYIO TIPO-
0sieMHYy10 00nacTh. CielyeT MOCTOSSTHHO KOHTPOJIUPOBATh
COOTBETCTBHE COJCp aHUS TIaBbl WU Maparpada ux 3a-
rojoBkaMm. Ecnu mpu HammcaHWM TEKCTa MBICIBH OTKIIO-
HWJIACh OT TE€MBbI, €€ CJelyeT BepHYTh B HY)XHOE pYCIIO,
a1M00 CKOPPEKTHPOBATH CTPYKTYPY pPabOThI B COOTBET-
CTBUU C (DaKTUYECKUM XOJIOM H3JIOKEHHUS MaTepuaa.
HyXHO MOCTOSIHHO MPOBEPATH, UMEET JIM aApTyMEHTAIIHS
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JIOTUYECKU CTPOWMHBIA BHUJI. 3/1€Ch MOKHO BOCIOJIB30-
BAaThCAd TaKWUM MPABUIIOM: B HJieasie KaxxJas rjiaBa, Ia-
parpad u naxe abd3ail J0KHBI OBITh TAKUMH, YTOOBI MX
MOKHO OBLIIO 3aMEHUTH Te3ucamu. KoHel| Kaxk10i1 TJ1aBbl,
naparpada win ab3ana J0JKEeH UMETh JJOTUYECKUM Te-
pexoa K cuenywooniemy. B aToil cBsizu HE0OXOAUMO 3a-
KaHYMBATh KaXJbIi maparpad U riaBy MOABEACHUEM HX
UTOTOB, U3 KOTOPHIX OBl JIOTMYECKH ClieZloBajla HEOOXO-
JUMOCTh JAlIbHEHIIIETO PaccMOTpeHHsi mpoOiembl. To
€CTh HAJI0 «IEPEKUHYTh MOCTHK» K JaTbHEHUIIIEMY HCCIIe-
JIOBAHUIO MPOOIIEMBI.

KypcoBas pabota noxkHa ObITh HATMCAHA XOPOIINM
HAyYHBIM SI3BIKOM. JTO O3HA4aeT Kak coOJtoeHHe 00-
IIMX HOPM JINTEPATYPHOTO SI3bIKa U MPABUJI TPAaMMATHUKH,
TaKk U y4€T 0COOEHHOCTE Hay4yHOU peun: €€ TOUHOCTH,
OJTHO3HAYHOCTH TEPMHHOJIOTUM, HEKOTOPBIX MPABHI TIPU-
MeHeHus (opM 1 000POTOB PEUH.

B oTHOIEHMM CTHJIA HAYYHOU pedHd cJeayeT 3a-
NOMHUTb, YTO JIUYHASI MaHepPa U3JI0:KEeHHUS B COBpe-
MEHHOW HAy4YHOM JiMTeparype yCcTynmujaa Mecro 0e3-
JUYHOH. VIHBIMU CIOBaMH, MECTOMMEHHE «sI» HE YIO-
TpeOsieTcsl, @ MECTOUMEHHUE «MBD» MOCTETIEHHO BBIXOIUT
u3 ynorpebneHus. Vcmonp3yrOTcs — CIIOBOCOYETAHUS
«MOXXHO CUUTATh», «JIOMYCTUM, 4TO...» U Ap. Jlanee, mpu
OOCYXKJICHMHM HAayYHBIX MOJIO)KEHWH TOTO WM WHOTO yde-
HOTO, MBICIIUTEISI TIPUMEHSIETCs (popMa HACTOSIIETO Bpe-
MEHH. 3aMETUM, YTO €CTh CJIOBA U BBIPAXKEHUS, KOTOPHIE
BOOOIIE HE CIIEAyeT HCIOJb30BaTh B HAYYHOM TEKCTE:
«OOILIEN3BECTHO», «CaMO COOOH pa3zymeeTcs», «ecTe-
ctBeHHO». He crmexgyer Takxke ynoTrpeOnsaTh MeCTOMMeE-
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HUSA «YTO-TO», «KOE-UTO», «UYTO-HUOYIb» H3-3a UX He-
OIPEICTICHHOCTH.

HayuHnasi 100pOCOBECTHOCTh aBTOpa COCTOUT B TOY-
HOCTU IIUTUPOBAHUS U MPUBOJAUMBIX CCHUIOK HAa UCTOYHHU-
K. JTO TpeOOBaHUE pean3yeTcsl Yepe3 TEXHUYECKHU Mpa-
BUJILHO O(GOPMJICHHBIM HaydHbIM amnmapar padoTsl. O0y-
Yarommecs MOJDKHBI MOHUMATh MPUHIUIHUATBLHOE OTHO-
HICHHE HAYYHBIX PYKOBOJUTEIEH K 3TOMY BaKHOMY 3Ta-
My MOATOTOBKK PaOOTHI M HE MPHUIKCHIBATH TpeOOBaHHE
CKpPYIyJIE3HOM TOYHOCTU B COCTaBJICHHHM OuOIMorpapuu
cienu(pUIecKuM depTaM Xxapakrepa pyKOBOIUTEIIS.

[TpakTHKa MoKa3bpIBaeT, YTO paboTa ¢ HAYYHBIM arl-
napaToM MpPEeACTaBIsIeT COOOM /IS MHOTHUX aBTOPOB CEpb-
¢3Hyro mpobiemy. Mexay Tem, mpaBuia O(OPMIICHUS
HAy4yHOTO amrmapaTa SIBJSITCS OOLIUMMU IJI1 BCEX OTpac-
JICW 3HAHUSI U PErVIaMEHTUPOBAaHbI JEHUCTBYIOIIMMHU T'OCY-
JAPCTBEHHBIMU CTaHJApTaMH, B TOM YHWCJIE U B YMPOIICH-
HOM BapHaHTe.

CrpaHuLbl JOJKHBI OBbITH 3alOJHEHBI TEKCTOM. B
KypcoBO# paboTe Kak[asi HOBas IJiaBa, a TakyKe 3aKiIroue-
HHUE, CIHMCOK WCIOJB30BAaHHOW JHMTEPATyphl U TPUIIONKE-
HUS HAUMHAIOTCA C HOBOWM CTPaHMIbI.

3arooBKM TJaB, a TAaKKe 3arojOBKH COJACPIKaHMUS,
BBEJICHUS, 3aKIIFOUEHUS, U CIHCKA WCIOJIH30BAHHOW JIH-
TepaTyphl IOJKHBI ObITh HAOpaHbI MPONMUCHBIMU OYKBaMU
U pacroaraThCs Mo MeHTpy cTpoku. HazBaHue riaBbl OT-
JeNseTcsl OT TOCHeAyIonero Tekcra 1,5 mHTepBaioM B
OJTHY CTPOKY. 3arojioBKM naparpadoB HAYUHAIOTCS C TIPO-
NUCHOM OYKBBI, MOCIEAYIOIIUE OYKBbI — CTPOYHBIE U
JIOJDKHBI OBITh PACIIONIOKEHBI 110 LIEHTPY CTPOKH.
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['maBbl HyMepytoTcs apabckumu ubpamu (1, 2, 3),
Touka He ctaBuTcsa. CioBo «I'maBa» numertcs. [laparpa-
b1 HyMepyloTcsa apabckuMu U pamMu B Mpejenax riaBbl
(1.1, 1.2, 1.3, u 1.1.). Ilocie nudpsl cTaBUTCS TOUKa U
MUIIETCS COOTBETCTBYIOUIUHM 3arojioBOK. Touka B KOHIIE
3aroJjIOBKOB (TJ1aB, pa3/eiioB, naparpadoB) He CTABHUTCS.
3aroyioBOK, COCTOSIIIMI U3 IBYX W 0o0Jjiee CTPOK, reyara-
eTCsl Yyepe3 OJMH MEXIYyCTPOUYHBIH MHTEpBajl. 3arojloBOK
HE MMEEeT NEPEHOCOB, TO €CTh Ha KOHLE CTPOKH CIIOBO
JOJDKHO OBITH 00s13aTeNbHO MOJHBIM. Ha3Banue mojmpas-
nena (maparpada) oTaenseTcs OT MOCIEAYIOIEro TEKCTa
1,5 uHTEpPBAIOM B OJIHY CTPOKY.

3aroyioBku rias, maparpadoB, pa3fenoB 0popmiLsi-
I0TCS C TIOJTY>)KHPHBIM BbIIeneHneM mpudra. He gomyc-
KaeTCsl MCIIOJIb30BAHNE TTOJYEPKUBAHNUS B 3ar0JIOBKAX U B
TekcTe padoTel. He momyckaercs Takyke MCTHOJIb30BAaHUE
JIPYTUX I[BETOB, OTJIUYHBIX OT OCHOBHOTO TEKCTa, B Kade-
CTBE BBIJICTICHHUS.

Hanpumep:

I'/TABA 1 TEOPETUYECKHNE OCHOBbI
OUHAHCOBOI'O AHAJIM3A B OPTTAHMU3AIIUA

1.1. CymHoCTb, eJIb U 321241 (PMHAHCOBOI0 aHAJIHN3A
B 1eAATeJILHOCTH

OpraHu3anuu

Tabmuupl, rpaduku, pUCyHKH, HOPMYJIBI, CXEMBI U
T.J. BKJIIFOYAIOTCSI B pabOTy C IEJBIO MTOBBIIICHUS HATJISII-
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HOCTH apryMEHTallMd U OOOCHOBAHUS MOJYYEHHBIX pe-
menuid. Takum oOpa3oM, B OCHOBHOM 4acTH pabOTHI IMO-
MEIIAETCsl TOJIBKO TOT MaTepuall, KOTOPbIA CIOCOOCTBYET
Jy4iieMy OOOCHOBAHHIO TMOJYYEHHBIX BBIBOJIOB. TaOum-
[bI, OTYETHBIE (HOPMBI U IPYyroil pakTUYecKuit maTepuall,
KOTOPBIN MPEJCTaBISET COOOM MCXOIHBIE JaHHBIEC, HA OC-
HOBAaHHMHM KOTOPBIX NMPOU3BOAWIOCH HCCIIEOBAHUE, B OC-
HOBHOM TEKCT paOOThl HE BKJIIOYAIOTCS M BBIHOCSTCS B
npwiokeHus. Tabnuibl, rpauKu U JUArpaMMebl, TOCTPO-
CHHBIC Ha OCHOBE HUCXOJHBIX (PAKTUYECKUX JAHHBIX, pe-
KOMEHAYETCSl BKJIIOYaTh HEMOCPEICTBEHHO B OCHOBHOM
TEKCT pabOTHI.

Bce wuiocTpauuu JOJKHBL, 110 BO3MOXKHOCTH, I10-
MELIaThCsl HEIOCPEACTBEHHO MOCIIE MIEPBOTO €ro YIoMHu-
HaHUs B TeKcTe. Ecii 3TOro caenatb HEBO3MOXKHO H3-32
HECOOTBETCTBUSl pa3Mepa WJUTIOCTPAIMM U CBOOOIHOTO
MECTa Ha TEKyLIEW CTPAHULIE, WIUIFOCTPATUBHBIA MATEPH-
al JIOJbKeH OBITh MOMEIIEH, JU0O0 Ha ONvbKaWImeld crpa-
HUIIE, JIUOO BBIHECEH B MPUJIOKEHUE C COOTBETCTBYIOLIEH
CCBUIKOM (0COOEHHO TaOIUIBI HECTAaHAAPTHOTO pa3Mepa).

OpHako HalMM4yue CChUIOK B TEKCTE, Ha MPEACTaB-
JICHHBIN B paboTe rpaduueckuii MmaTepuai, o0g3aTeNbHO.
Ccblikn oQopMIISIFOTCS B CKOOKaxX C yKa3aHUEM BHUA U
HOMEpa WuocTpatuBHoro marepuana. Hanpumep: (Ilpu-
noxeHue A), (cMm. Tabnuia 3), (CM. pUCYHOK 2), «... B CO-
OTBETCTBUU C PUCYHKOM 2.

Bce Tadaunbl B TEKCTE JOMKHBI OBITH TPOHYMEPO-
BaHbI WIM B TIpe/iesiax IJlaBbl, WJIM CKBO3HON HyMeparuein
o Bcel pabote (3TO mpeAmnouTutesibHee). B Ha3zBaHuu
TaONUIIBI CIIEYeT yKa3aTh, YTO B HEW OTpakeHO, Ha3Ba-
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HUE OpPraHM3alliy U 3a Kakou nepuoj. Yepe3 oaHy CTPO-
KY ¢ eIMHUYHBIM HMHTEPBAJOM OT OCHOBHOI'O TEKCTa
cJeayeT MOMECTUTh Ha3BaHue Tabmuipl. OHO pacmosiara-
€TCsl HaJl TaOJullel Mo JIeBOMY Kparo, 0e3 a03aIfHOro OT-
CTyIla 4epe3 OAWMHAPHBIA MHTEPBANI, B OAHY CTPOKY C €€
HOMEPOM 4epe3 THpE, HAaMpUuMep:

Ta6bmuma 1 - HoMeHknaTypa BbITyckaeMoW MPOAYKITUU
00O «Jlyu» 3a 2015-2016 rr.

Touka B KOHIIE 3arojoBKa TaOJMIBI HE CTAaBUTCH,
clioBa B Ha3BaHuu 0e3 nepeHocoB. CioBo Tabiuua, U ee
Ha3BaHUE NMUIIYTCs 0O0bIYHBIM HIpUdTOM. [locne 3aronos-
Ka, 4epe3 3aliaTyro, MUIIETCS €IMHMIA U3MEpPEHUs JaH-
HbIX B Tabiuie. Eciau mudposeie nanHwie B rpadax Tad-
JUIBI BBIPAXKEHBI B Pa3IMYHBIX €IMHUIIAX, TO UX yKa3bl-
BAIOT B 3arojIOBKE KaxJoul rpadpbl, 1 B Ha3BaHUE TaOJu-
1[bl HE BBIHOCSIT.

Tekcr B Tabmaune opopmisierca 12 nr, npu HE0OXO-
JTUMOCTH MOKHO YMEHBIIUTH (onTuManbHo Ao 10 nT),
untepBas 1,0. 3arojgoBku CTOJIOLOB U CTPOK TaOJHUIIBI
JOJDKHBI HAUYMHATHCSI C TPONUCHOM OYKBBI, €CIIM OHU
UMEIOT CAMOCTOSITEIbHOE 3HA4Y€HHE, MO0 CO CTPOUYHOM,
€CJIM MOA3aroJIOBOK CTPOKH WJIM CTOJIOLIA COCTaBISET O
HO TPEUIOKEHUE C COOTBETCTBYIOLIUM 3aroJiOBKOM. 3a-
TOJIOBKU 3aIMCBHIBAIOT, KaK MPaBWIIO, MapajliedbHO CTPO-
kam Tabsmipl. [Ipn HEOOXOAUMOCTH MOKHO 3aroJIOBKU
3aMMUChIBaTh NEPIEHIUKYISIPHO CTPOKAM.

BripaBHuBaHME B nepBoil kKojloHKe «N° 1/m» Hyme-
panuu CTPOK OCYIIECTBISETCS IO FOPU3OHTAIN U BEPTH-
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KaJi 10 [EHTPY.

B rpadax Tabauibl He MOMyCKaeTCsi OCTaBIATh CBO-
OoxHple MecTa. ECii COOTBETCTBYIONIUE JTaHHBIE OTCYT-
CTBYIOT, B Tpae mpocTaBiseTcs Npovepk (Tupe) win (X).
[Mudps! B cTONOIAaX BBHIPABHUBAIOTCS IO MPAaBOMY Kparo,
paspsabl YUCEIN 1O BCeMY CTOJIOIYy OyayT pacioioXeHBI
OJIMH TIOJ] IPYTUM (BBIPOBHEHBI HAIPABO).

Hanpumep:

Tabmuna 1 - Ananus cTpykTypsl umyiiectBa AO «Kay-
ctuk» 3a 2014-2016 rr.

No CymmMma, TEIC. pyO. .
n/ ITokaszarenu Crpyxtypa, %
2014 r. | 2015r. | 2016T.
I 2014 r. | 2015r. | 2016
1 | Bueobopor- 34456 | 34354 | 38766 20 22 23
HBIC aKTHUBbI

[Ipu HeoOXxoauMoOcTU TAOIUIy MOXKHO TEPEHOCUTH
Ha JPYTYyI0 CTpaHuIly. B aToMm ciyyae 3aroioBku cTOJO-
OB TaOJUIIbI HYMEPYIOTCS, U Ha CIEAYIOIIEH CTpaHUIe
HE TIOBTOPSETCS TEKCT 3aroJIOBKOB, a MPOCTaBISETCS
TOJIbKO COOTBETCTBYIOIINI HOMEp cToJiona (ctpoku). Han
MPOJIOJDKEHUEM TaOJUITbI CBEPXY C BBIPABHUBAHHEM I10
nmpaBoMy Kparo meuatatorcs cioBa «lIpomomkenue Tad-
autibl 3». HasBaHue TaOGauIlbl HA HOBOW CTpaHHUIIE HE I10-
BrOpseTca. Hampumep: Ha nepBom nmcre ykasbiBaeTcs
cieayroias nHpopmarus:
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Tabmuna 3 - Ilokazarenu >(hPEeKTUBHOCTH HMCIOJIH30BA-
Hus1 000opoTHbIX cpeactB OO0 «Dmaeon» 3a 2015-2016
IT.

No 2015 | 2016 | V12Me-

[Toxazarenu HEHHE
/T r. r.

(+’ _)
1 2 3 4 5
1 | Beipyuka, ThIC. pyO.
2 |BanoBas mnpuOBLIb, THIC.
pyo.

Ha cnenyronnyto cTpaHuily BBIHOCUTCS:
[Tponomxkenue TadauIb 3

1 2 3 4 5
3 | CpenneromoBas cymMMma
O0OOpPOTHBIX CPEACTB, THIC.

pyo.

4 | ObopaunBaeMOCTb 000-
POTHBIX CPEJICTB, B pa3ax

5 | OGopaunBaemMocCThb 00o-
POTHBIX CPEJICTB, B THAX

He nmomyckaercs HauMHATH TAOJMIy BHU3Y CTpPaHHU-
IIbI, €CIU MOCJE Ha3BaHUs TAOJMIILI OCTAETCs TOJHKO 3a-
rOJIOBOYHAs YacTh TaOJIMIIBI, JIMOO 3aroJ0BOYHAS YacThb
TUTFOC OJTHA - JIBE CTPOKHU COJICpPKaHUS; MPH 3TOM OCHOB-
Has 9acTh TaOJUIIBI OKA3bIBACTCS HA CIICIYIOMIEM JIHCTE.

He momyckaeTcsi Takke TMEPEHOC TaOIMIBI HA Clie-
OYIOIIYIO CTPaHUILy, MPH KOTOPOM Ha CIICTYIOIIYIO CTpa-
HUITYy TICPEHOCUTCS OJHA CTPOKA CcojeprKaHus TadmuIbl. B
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ATOM CIy4yae CleIyeT JUOO HECKOJIbKO YMEHBIIUTH pa3-
Mep mpudTa, UCIOJIb3yeMbIH B Ta0JIHIIE, YTOOBI TaOIUIIA
MOMECTHJIACH LIETTUKOM Ha MPEebIIyIIeM JIUCTE, MO0 He-
MHOTO YBEJIMUUTh UHTEPBAJIbI MKy CTPOKAMU TAOJIHUIIbI,
4yTOOBI TAabJIMIIA pacronarajach Ha CTpaHMIlax Oosee pas-
HOMEPHO.

K pucyHkam paGoTbl OTHOCSTCS PUCYHKH, CXEMBbI,
nuarpamMmbl, Tpadguku u T.4. Pa3MenieHue pHCYHKOB B
paboTe Takoe ke, KaK W IS APYrod WIUTFOCTPAIUH, TO
€CTh JIMOO cpa3y ’Ke MOCJE CChUIKM Ha Hero, Jubo Ha
OJDKaMIIe K 3TO# CChUIKe cTpaHulle. PUCYHKH crenyeT
pa3Mmenarb B TEKCTE€ TaK, YTOOBI MX MOXHO OBLIO pac-
cMaTpuBaTh 0€3 MOBOpoTa padOThI, JIUOO C MOBOPOTOM
paboThl MO YacoBOil _cTpesike. Takoe ke MpaBWIIO MpHU-
MeHsETCs K O0JBIINM TalOauIaM, TpeOyIOIIMM TOBOPOTA.

Bce pucyHku 10MKHBI OBITH IPOHYMEPOBAHKI B Mpe-
nenax raaBbl apadbckumu udpamu (Pucynok 2.1.) nubo
CKBO3HOM HyMmeparued 1mo Bceil pabdore (Pucynok 1).
Br100op cmoco6a Hymepanuu TadJMI M1 PUCYHKOB 10JI-
’KeH ObITh eIMHbIM B padore. [locme HoMepa pucyHKa K
KOKJIOMY PHUCYHKY CTaBHUTCS TOJIPUCYHOYHAs HAIITUCH
(Ha3BaHME PUCYHKA, TJC YKa3bIBa€TCS UTO M300pa)KeHO,
Ha3BaHUE OpPraHM3aluu U 3a Kakoil nepuona). Cinoso «Pu-
CYHOK» ¥ HAMEHOBaHHWE PAcCIioiaraoT Mo WUTFOCTpaIli-
¢ii C BRIpaBHUBAHUEM TI0 IICHTPY, HANIPUMeEP:

Pucynoxk 1 — Ctpykrypa aktuBoB OOO «Opburay 3a
2014-2016 rr.

I[I/IarpaMMa JOJIDKHaA OBITH INIOHATHA, COOCPKATb
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Ha3BaHUE, TOJIIUCU OCEH, SAMHUIIBI U3MEPEHHUS, JeTeHIa
(mpu HeobxoaumocTH). [lpudt Times New Roman. /lua-
rpaMMa CTPOMTCS C ITOMOIIBI0 MacTepa MOCTPOSHUS JTra-
TpaMM.

Hanpumep:

100% 1~ -
80% JI"'
60%
40%
20%
0% "

% BHeobopoTHbIe aKTUBbI, %

O60pOoTHbIE aKTUBbI, %

Pucynox 1 - Ctpykrypa aktuBoB OO0 «Opuony» 3a 2012-
2014 rr.

CxeMbl JOKHBI ObITh TTOHSATHBI, YATaeMbI. TEKCT B
cxemax, Kak mpaBuio, odopmisiercs 12 mpudrtom u
CTPOUTCS C MOMOIIBIO TIaHETu pucoBaHme. Bce cocras-
JISTIOIIME CXEMBI 0053aTeNIbHO JOJIKHBI ObITh CIPYIITUPO-
BaHbI. [ pynmupoBKa OCYIIECTBIISIETCS MTyTEM BBIICICHUS
OTICIIbHBIX AJIEMEHTOB cxeMbl ¢ momortisio Ctrl, u Haxa-
THS TPABOW KJIABUIIM MBIIIH, BBIOpaB KoMaHay «Crpyr-
MUPOBATHY.

®opmyabl JTOKHBI OBITH BIUCAHBI B TEKCT TINA-
TeIBHO U pa30opuuBo. [IponucHbie U CTPOUYHBIE OYKBHI,
HAJICTPOYHBIC W TIOJICTPOYHBIE HMHIEKCHI B (HopMyrax
JOJKHBI 0003Ha4YaThesl 4eTKo. Bee Gopmynel, momeriae-
MBbI€ B OCHOBHOMW TEKCT pabOThI, JOJKHBI OBITH BBITIONHE-
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HBI OJTHUM CIIOCOOOM — C TTOMOIIBIO peakTopa (GopMyIl.

Bce nmomemaeMbie B TEKCT POPMYIIbI JOJIKHBI ObITh
POHYMEpOBaHbl B Mpenenax IaBbl, Hapumep, hopmy-
ael (2.1), (2.2), (2.3) u 1.1., rae nepBas mudpa od6o3Haya-
€T HOMED TJIaBhl, a BTOpasi - HoMep GopMyJibl B IIpeenax
ATOM TJIaBbl, WJIM CKBO3HOM HyMmepaluei mo Bcei padote
(1), (2) u T.1. Homep dopmysasl npocTaBiseTcs B KpPyr-
JBIX CKOOKaxX apaOCKUMHU LU(ppaMH ¢ TPaBOTo Kpast JINCTa
no neHtpy gopmyinel. Cama dopmyina gomkHa ObITH pac-
MOJIOKEHA TI0 IEHTPY OTHOCUTENIhHO TeKcTa. CChUIKU B
TEKCTE€ Ha COOTBETCTBYIOIIYIO (OPMYITY JAIOTCS TaKkKe B
KPYTJIBIX CKOOKax, HAPUMEP «...pacyeT JAaHHBIX IPOBO-
nuics 1o hopmyse (2)....

B ¢popmynax B kauecTBe CHMBOJIOB CIIEIYET MPUMeE-
HATH 0003HAUEHHUS, OMPENEICHHBIE COOTBETCTBYIOIIMMHU
rOCyJapCTBEHHBIMU CTaHAAPTaMH, WM yCTAHOBUBIIHECS
B COOTBETCTBYIOIIEH MpodeccCuoHaIbHOM cpejie.

[Tocne dopmynbl CTaBUTCS 3amsiTas, a Ha CIEAyIO-
e CTPOKE CTaBUTCS CIOBO «re» (0e3 TBOETOUHS TOCIe
HET0) W JAIOTCS TOSCHEHHS CUMBOJIOB, HCIIOJb30BaHHBIX
B (popmyrie, B TOI MOCIEIOBATEIBHOCTH, B KOTOPOW OHH
BcTpeuatorcs B ¢popmyre. [losicHeHre kaxaoro cuMBoia
JaeTCsl C HOBOU CTPOKH.

IIpumep odopmienust popmyn B TEKCTE paOOTHI:

R =2K, + 0,1Ky; + 0,8Ky6a + 0,45K,n + Kk, (1)
rie K, — koapdumuent obecneyeHHOCTH C€OO-
CTBEHHBIMU OOOPOTHBIMH CpPEJICTBAMH (HOPMATHUBHOE
MUHUMaNbHOE 3HaueHue — 0,1);
Kix — xoadurment texyiei TMKBUIHOCTH (HOP-
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MaTUBHOE MUHUMAaJjIbHOE 3HaucHue — 2,0);

Kosa — K023 duImeHT 000pauynBacMOCTH aKTHBOB
(HOpMaTHBHOE MHHHMAJIbHOE 3HaUeHue — 2,5);

Konm — koapduuueHT peHTabenpbHOCTH MPOJax
(HOpMaTHBHOE MHUHHMaIIbHOE 3HaueHue — 0,44);

Kok — K03 GUIUEHT peHTa0enbHOCTH COOCTBEH-
HOTO KamnuTaja (HOpMaTHUBHOE MUHUMAJIhHOE 3HAUCHHUE —

0,2).

[lepenocutb (pOpMyJIbI HAa CIAEAYIOLIYIO CTPOKY JAO-
MyCKAeTCs TOJbKO Ha 3HAKaX BBIMOJIHSAEMBIX OIEpanui,
IPUYEM 3HAK B Hayaje CIEAYIOIIEH CTPOKU JI0OJKEH ObITh
noBTopeH. [Ipu nepenoce hopmMyIibl Ha 3HAKE YMHOXKEHUS
IPUMEHSIOT 3HAK «X».

[Ipumenenue B oHOU (opMyJie YCIOBHBIX CHUMBO-
JIOB C UCMOJIb30BaHWEM OYKB pa3HbIX ai(aBUTOB, HAMPU-
Mep, ZoOMl., UACT K YXyAIICHUIO BOCTIPUATUS MaTepHa-
Ja U HeuesecoobpasHo. Ilopsaok M3NOKEHUsT B TEKCTeE
paboThl MaTeMaTHYECKUX YPAaBHEHUN TaKOW K€, KaKk U
dbopmyi.

B coxmepxkaHuu yKa3bpIBarOTCSI BCE OCHOBHBIE 3JIE-
MEHTBHI paboThI: BBEJEHUE, IJ1aBbl U Maparpadbl, 3aKiIrO-
YEHUE, NPWIOKEHUS U T.J., U YKa3bIBalOTCSI HOMEpPA CTpa-
HULl, C KOTOPBIX OHM HauuHaroTca. HanmeHoBaHus,
BKJIFOUEHHBIE B COJICPKAHUE, 3AMUCHIBAIOTCS MPOIHCHBI-
mMu (ecnmu sto HamMmeHoBanusi ['JIAB, BBEJIEHUE,
3AKJIIOYEHME, CIIMCOK WCITIOJb30BAHHOMN
JIMTEPATYPBI, TTPUJIOXKEHUA) unu cTpoyHbiMHu €
nepBoil mponucHoil (ecnu 3TO maparpadbl  palbOThI).
HanMeHoBaHUsI 371EMEHTOB, NPUBEACHHBIX B COJAEpXKa-
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HUHU, JOJDKHBI COOTBETCTBOBaTh HAMMEHOBAHMSM 3THUX
AJIIEMEHTOB B TEKCTE pabOTHI.

3aronoBok (cioBo « COAEPKAHMEY) pacnonara-
€TCsl M0 LEHTPY, MPUMEHSIETCS MOJIYKUPHOE BBIJICJICHUE.
[Ipn mpocTaBieHUHM HOMEPOB CTPaHUI], COOTBETCTBYIO-
HIMX 3JeMEHTaM padOThl, MOKET OBITh UCIOJIb30BaHA Ta-
OyJsius C 3aMOJIHEHUEM, TaOJIMYHbIN BapuaHT odopmIie-
HUS WIM aBTOMATHYECKUH CHHCOK. ABTOMAaTHYECKHI
CITUCOK O(OPMIISIETCSI C TIOMOIIBIO CO3J]aHuUs OTJIaBICHUMN
Y yKa3aTeyeu.

Tekcr conmepxkaHusi MOKHO O(OPMHTH YEpe3 OJUH
WHTEPBAJ, JIJIsl TOTO YTOOBI BCE COJIepKaHUE TTOMECTHIIOCH
Ha OJTHOM CTPaHUIIE.

HaubGosiee BaKHBIMU 3JIEMEHTaMHM HAy4YHOIO arlra-
pata SBIAIOTCSA UTAThl U npuMedanus. [{urara - 3To TOuU-
Has, JOCIOBHAs BBIJEPKKAa U3 KaKOro-mbo TEKCTa,
BKJIFOUEHHAs! B COOCTBEHHBIN TeKcT. Kak aneMeHT Hayu-
HOTO armapaTa, LuTaTa BBIIOJHIET B padoTe BaXKHYIO
(GYHKIUIO: OHA SBJISETCS MOATBEPKIACHUEM BBICKa3aHHOMN
MBICIM WU aprymeHTa. [Ipyu UTUpPOBAHUU UM UCTIOJb-
30BaHUU KaKUX-JIMOO MOJOKEHUN U3 Ipyrux paboT HEoO-
XOJIMMO JaBaTh CCHUIKM WJIM CHOCKHM Ha aBTOpa U UCTOY-
HUK, U3 KOTOPOT'O 3aMMCTBYETCSI MaTepual.

[ToaToMy ecnu B paboTe aBTOPOM IIPUBOJUTCS ITUTA-
Ta U1 TMOATBEPKACHUS PACCMATPUBAEMBIX MOJIOKEHUM,
TO B €€ TEKCTE JIOJDKHBI COXPAHATHCS BCE OCOOEHHOCTH
JIOKYMEHTa, U3 KOTOPOTro OHa B3sATa: opdorpadus, MyHK-
Tyarusi, pacCTaHOBKa a03aileB, MIPU(TOBLIC BBIICICHUS.
[{utaTta BHYTpH TEKCTa 3aKIHOYAETCS B KaBbIUKU. Bee 1u-
TaThl, @ TAKXE 3aMMCTBOBaHHbIE U3 PA3JIMUYHBIX JOKYMEH-
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TOB apryMEHTbl WJIM CTaTUCTUYECKHE [TAHHBIE IMOATBEP-
XKaaroTcst OnbdauorpaguuecKkoit CChUIKOM MJIM CHOCKOM Ha
NIEPBOUCTOYHUK.

[Ipyn u3NOXKEHUH MaTrepuaia JEJalTCs CChUIKM Ha
UH(OPMAIIMOHHBIE MCTOYHUKU IMYyTEM yKa3aHUS B KBaJl-
paTHBIX CKOOKax WX MOPSIIKOBOTO HOMEpa B CIIUCKE JIH-
TepaTyphl U CTPAHUII, C KOTOPBIX 3aMMCTBOBAHBI ITU(PO-
BOM Mmarepuan uinu umrarel. Hanpumep: [24, c. 44], uro
O3HA4aeT: JBa/LaTh YETBEPThI MCTOUYHHUK B CIIUCKE JIH-
Tepatypsl, 44 crpanniia. PekoMeHayeTcs HCIOJIb30BATH
JaAHHbIN BAPHUAHT.

B mpunoxkeHun MOMEIIAIOTCS MaTepualbl, JOMOJI-
HAIOIIME TEKCT AOKyMeHTa. Hanmpumep, UCIOIb30BAHHBIE
JUTSl pacyeTOB JaHHBIC, TPOMEKYTOUHBIE TaOIHUIIBI U JIha-
rpaMMbl, KOTOpbIE€ MOBIUSJIM HAa TOCTPOCHHE OKOHYa-
TEJIBHBIX TAOHI] U JUATPAMM, POMEXYTOUHBIE PACUETHI,
MOKAa3bIBAIOIINE JUHAMUKY PA3BUTHUS JI0KA3aTEIbCTB 00Y-
YaIoIIErocs, OMUCAHUS aJTOPUTMOB, TAOIUIIBI U PUCYHKHU
HecTaHJapTHOTO hopmarta u T.1.

[IpunoxxeHus: MOMENIAIOTCS MOCIE CIUCKA HCMOJb-
30BaHHBIX JINTEPATYPHBIX UCTOYHUKOB U TMOCJIEI0BATEb-
HO HyMepyroTcs OykBamu, Hanpumep, [Ipunoxenue A. B
TEeKCTe pabOThl HA BCE MPUIIOKEHUS JOJKHBI OBITh MPHU-
BEJCHBI CCBUIKU. PacmosiokeHue TPUIOKEHUN B KOHIE
JIOKYMEHTa JIOJI’KHO COOTBETCTBOBAThH MOPSIIKY MOSIBJIE-
HUS CCHIJIOK Ha HUX B TEKCTE.

Kaxnoe npuiioxxeHue AOKHO HAUUHATHCS C HOBOM
CTpPaHUIIBl C YKa3aHUEM HaBEPXy MOCEPEIUHE CTPAHUIIBI
cioBa «lIlpunoxenuey», ero 0003HAYEHUS] M CTEICHU.
[IpunoxkeHue IOMKHO UMETh 3aroj0BOK, KOTOPBIN 3aIlv-
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CBIBAIOT OT LIEHTpA OTHOCUTEJILHO TEKCTAa C MPOMMUCHOMU
OYKBBI OT/ICIIBHON CTPOKOM.

[IpunoxxeHusi, eciau uX OOJBIIE OJHOTO, JOJKHBI
0003HaYaThCA 3arjaBHBIMH OyKBaMHU PYCCKOro ajidaBuTa,
HaumHas ¢ A, 3a uckmouenuem o6yks E, 3, U, O, Y, b, bl,
'b. Ilocne cnosa «IIpunoxxkenue» ciaeayeT OykBa, 0003Ha-
Yaromas ero Mmociaea0BaTeIbHOCTD.

Hanpumep:
IIpuioxkenue A

Anamutndeckuii 6amanc OOO «Jlyua» 3a 2016 T.

[IpunoxeHust B coAep:kaHud padOThl YKa3bIBAIOTCS
«ITIPUJIOKEHU» wm HOMEp cTpaHULBI, C KOTOPOMU
HAYMHAETCS TIEPBOE MPUIIOKEHUE.

Ecnu 0HO NpUIIOKEHHE COJAEPKUT HECKOJIBKO pPH-
CYHKOB, Ta0nu1], (GopMyJl, OHU AOJKHBI OBITH IPOHYME-
pOBaHBI B Mpeieaax ITOro MPUIIOKEHUs, Hanpumep, «Pu-
cyHok 1.3», «Tabmumna 1.2» u 1.n. OcTayibHBIE TIpaBUiIA
oopmIleHHsT WILTIOCTPAaTUBHOIO MaTepuaja B MpPUIIOXKe-
HUM TaKHE K€, KaK W JUIsl WLIIOCTPAUUid OCHOBHOI'O TEK-
CcTa.

[IpuBeneHHBIE B MPUWIOKEHUAX U UCIIOJIb30BAHHBIE B
paboTe KONUU peandbHBIX JOKYMEHTOB (0anaHCOB, IMOsC-
HUTEJIBHBIX 3aIIMCOK, OTYETOB O JEATEIBHOCTH KOHKPET-
HOTO TPENNpPUATHS U Jp.) JOJDKHBI OBbITh MPaBUIBHO
oopmiieHsl U JOCTOBepHBI. [lomyckaercss BMECTO JM4-
HBIX MOJANMCEN TOJKHOCTHBIX JIML] YKa3bIBaTh TOJIBKO HUX
damumio u uHULOManbl. Ecnu mOoKyMeHTHl UMEIOT 0O0JIb-
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o (opMart, OHU JOJKHBI OBITh CIIOXKEHBI TIO (popMary
A4. IIpu >TOM Oo/1HA CTpaHMIA TAKON HECTaHIAPTHOMW Be-
JUYMHBl HyMEpYyeTCs Kak OjHa CTpaHuia paboTbl (6e3
ydeTa ee CIO0KEHUs).

B cnmucoK HMCIOJIb30BAHHOM JIMTEPATYPbl BKJIIO-
YAKTCA TOJbKO Te JOKYMEHTbI M HCTOYHUKH, KOTO-
pbl€ MCIOJb30BAJUCH NMPH HANMKMCAHUU KYpPCOBOH pa-
00TBI, HO MX J0JI’KHO OBITH He MeHee 20.

Cnucok UCTOIB30BaHHON JTUTEPATYPHI IOJDKEH OBIThH
BbINOJIHEH B cooTBeTCTBUM ¢ ['OCT 7.32.2001 «Cucrema
CTaHAApTOB MO HHPOPMALMH, OMOIMOTEYHOMY W U3Ja-
TEJIbCKOMY Jely. OT4eT 0 Hay4YHO-UCCIIEI0BATEIbCKON
pabore. CTpyKTypa U npaBuiia opOpMIIEHUS» U MPABUIIA-
Mu Oubimorpaduueckoro onucanust 1okymeHToB 'OCT
7.1-2003 «bubnuorpaduueckas 3anuch. bubnmuorpadu-
YECKOE OINHCAHUEY.

Pexomenayercs npeacraBiasTh €OUHBIA CIUCOK JIU-
TepaTypsl K padore B 1eiaoM. CUCOK 00s3aTeNIbHO J10JI-
eH OBITh MPOHYMepoBaH. Kakblil MICTOYHUK YITOMHUHA-
€TCsl B CIHCKE OJWH pa3, BHE 3aBUCUMOCTU OT TOTrO, KaKk
4aCcTO Ha HETO JIEJAeTCs CChIJIKA B TEKCTE paOOTHI.

HaubGonee ynoOHbIM siBrsieTcst andaBUTHOE pacro-
JIO)KEHUE MaTepualia, Tak Kak B 3TOM Cllydae Mpou3Bejie-
HUSI COOMpAIOTCsS B aBTOPCKUX Kowmiulekcax. [Ipoussene-
HUS OJTHOTO aBTOpPa PACCTaBIIAIOTCSA B CIIUCKE IO ajipaBu-
Ty 3arJIaBuM.

OdurmanpHble JTOKYMEHTHI CTaBSITCA B Hayaje
criiucka B omnpeneneHHoM nopsnake: Koncrturynmm; Ko-
nekchl; 3akoHbl; Ykasbl IIpesunenta; IlocranoBieHue
[IpaBuTeNnbCTBA; APYrUe€ HOPMATHUBHBIE aKThl (MHCHMA,
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npuKassbl U T. A.). BHyTpu KaXaod rpynmnbl JTOKYMEHTHI
pacrnosiararoTcsi B XpOHOJIOTHYECKOM TOPSJIKE.

Jluteparypa Ha WHOCTPAHHBIX S3bIKAX CTAaBUTCS B
KOHIIE CIHCKA MOCJE JUTEPATYPhl HA PYCCKOM SI3bIKE, 00-
pasys JOMOJHUTENbHBINA ajaBUTHBIN Psij.

JInst KakJI0oro JIOKYMEHTa MPEeyCMOTPEHBI CIEeIyI0-
M€ 3JIEMEHTHhl OuOIHorpadUUecKol XapaKTepPUCTHUKH:
dbaMuus aBTOpa, WHUIMAIBI, Ha3BaHHUE, 110]13ar0JI0BOY-
Hble cBeAcHUsl (yuyeOHUK, yueOHOe mocoOue, clioBapb U
T.J.), BBIXOJIHbIE CBEACHUS (MECTO W3JIaHMs, U3ATClb-
CTBO, TOJA W3JaHUs), KOJIMYCCTBCHHAS XapaKTePHUCTHKA
(oO111ee KOJIMYECTBO CTPAHUIL B KHUTE).

Ipusenem npumepsl 0GpoOpMIICHHUS CIMCKA JIMTE-
paTypbl.

IIpumep o¢opmiieHHsI 3aKOHOAATEJNbHBIX MarTe-
pHuaIoB

1. Koncturymus  Poccuiickoit ~ denepanuu
(1993). - M. : Mapketunr, 2001. — 3.

2. bromxernwiii Kogekc : [mpunsat ['oc. dymoi
®C 17 urons 1998 r. | // Koncynwrant [Litoc [Dnek-
TpoHHBIN pecypc]: CIIC. DnexkTpoH. gaH. U mporp. -
M., 2011

3. O OGankax u GaHKOBCKOM JIESITEIBHOCTH : (e-
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KypcoBass pabora cpaercs Ha kadeapy B CLIMTOM
BuJe. TUTYIBHBIM JIUCT 3alOJHSETCS MO YTBEPXKIACHHOM
dbopwme.

TexcT paOOTBl PEKOMEHIYETCS TILATENBHO IPOBE-
paTh. He nonmyckaercs Halm4ue 4UCTHIX CTPaHUI] B pado-
te. HexxenarenpHo Takxke pa3MelleHHE B paboTe OTCKa-
HUPOBAHHBIX CXEM, PHCYHKOB, OOYYaIOIIMICS JOJIKEH
BBITIOJTHUTH UX CAMOCTOSITENILHO.

KypcoBas pabota nmoanucsiBaeTcsi 00ydarouumcs Ha
MOCTIEIHE TIPOHYMEPOBAHHOW CTPAHUIE U yKa3bIBACTCS
JlaTa OKOHYaHUs paboThI.

2.6. 3amuTa KypcoBoii padoThI

Bremmonnennass kypcoBasi paboTa craercsi oOydaro-
mMcst Ha Kadeapy anisa npoBepku. OOydaromuecs 3a04-
HOTO OTIEJEeHMs cAaroT paboTy A0 Hauyana ceccuu. [Ipu
crade paboThl OOydJaroNIUics MOJDKEH IOJYyYHWTh CTaH-
JapTHBIM OJaHK pEeUEeH3UH U 3alOJHUTh €€ BEPXHIOH
4yacTh. Pe3ynbTaTsl MPOBEPKU KypCOBOM pabOThI OTpaka-
IOTCSI TIPETIOIaBaTENIeM B PEIICH3HH.

OOyuaroiuiics, He CAABIIMI KypCOBYIO paOOTy WM
HE TIOJYYHUBIIHHA TMOJOXHUTEIBHYIO OIEHKY, 10 3allUThI
paboTel He nomyckaercs. He 3ammruBmmii padboty o0y-
YaroIMUKCs, OO0 CIa4yd dK3aMEHa He aomyckaercs. Eciu
oOyyarouuiics ObLT HE JAOMYIIEH K 3allUTe KypCcOBOM pa-
OOTBI, OH JOJDKEH 10padoTaTth pabOTy, BHECTH COOTBET-
CTBYIOILIME JOIOJIHEHUSI U HCIPAaBJICHUS, OTPAKCHHBIC B
pereH3un, ¥ BHOBb CIaTh paboTy Ha Kadeapy ¢ nmepBoHa-
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YaJIbHOW pelleH3ued U MepBOHAYAIbHBIM BapUAHTOM pa-
OOTHI /17151 TOBTOPHOM MPOBEPKH.

OOyuaroieMycsi He0OX0IUMO TIOJITOTOBUTHCS K 3a-
nmTe: 1) 03HAKOMUTBCS C PEleH3Uel U, €clid KypcoBas
pabota OblIa AOMYIIeHa K 3alUTe, B COOTBETCTBHUH C 3a-
MEUaHUSIMU PELEH3EHTa BHECTU HEOOXOAUMbIE TOTOJHE-
HUS U UCHPABJICHHUS; 2) MOArOTOBUTH BBICTYIICHHUE, B KO-
TOPOM KpaTKo (2-3 MUHYTHI) COOOIIUTH O IENSIX, COAEP-
XaHUU U pe3ysbTrarax paboTbl. OOyYarONIUIICS TOJKEH
YMETh OTBETUTh Ha BONPOCHI NpENojaBaTeis, 3aJaBae-
MbI€ C LEJIbI0 BBISICHEHUS 3HAHMS MaTepuaia M CIocoO-
HOCTH 3alIUTUTh CBOM MPEIJIOKEHUS.

OxoHyaTenbHast OLIEHKa pabOThl MPOCTABISETCS IO
UTOTaM €€ 3aIIUThl O0yJaIoLIUMCs, UCXO/I U3 €€ COoAep-
JKaHMs, BBICTYIJICHUS] OOYy4arolerocss U OTBETOB Ha BO-
IIPOCHI IPH 3aILHUTE.

OneHka «OTJIMYHO» BBICTABIIIETCS 332 KYpPCOBYIO pa-
00Ty, KOTOpas HOCHT MCCIEIOBATEIbCKUN XapakTep,
UMEET TPaMOTHO BBINOJHEHHBIH TEOPETHUECKUN 0030p,
aHanu3 OOBEKTa MCCIEOBAaHUA, KPUTHYECKHI pa3dop
(MHAaHCOBO-XO3SIICTBEHHOW JESATENBHOCTA KOPHOpaLuH,
JIOTUYHOE, TOCJEeI0BATEIbHOE HM3JI0KEHHE MaTepuana ¢
COOTBETCTBYIOIIMMH BHIBOJIAMH U 0OOCHOBAHHBIMU TPE/I-
noxeHussMu. [lpu 3ammure KypcoBod paboOThl 00yuaro-
HIMICS TOKa3bIBaeT IIyOOKHWE 3HAHUS BOIMPOCOB TEMBI,
CBOOOJHO OINEpPUPYET JAHHBIMU HUCCIEAOBAHUS, BHOCUT
OPEJIOAKEHHS M0 yIyUYIIeHHIO (PUHAHCOBOTO YIpPaBICHUS
B KOpPIIOpalyy, JErKO OTBEYAET Ha [MOCTABIEHHBIE BOIPO-
CBI.
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OneHka «XOpoIIoy» BBICTABISIETCS 3a KYpCOBYIO pa-
00Ty, KOTOpasi HOCUT MCCIIeIOBAaTEIbCKUNA XapaKTep, Tpa-
MOTHO H3JI0KE€HHBIN TEopeTUYecKuii 0030p, B HEW mpe/l-
CTaBJICH MOJAPOOHBIN aHAIU3 U KpUTUYECKUM pa3dop ¢u-
HAHCOBO-XO3SIMCTBEHHOM JEATEIHLHOCTH KOPIOPALIUU, OJI-
HAaKO B paboTe HEJAOCTAaTOYHO BBHIBOJOB U HE BIIOJHE
o0ocHOBaHHbIe npemnoxkeHus. [lpu ee 3ammre oOyuaro-
IIMICS TOKa3bIBa€T 3HAHUE BOMPOCOB TEMBI, ONEPUPYET
JaHHBIMU ~ HMCCIICOBAHMS, BHOCHT TPEIJIOXKECHHUS IO
YIIYYIICHUIO YIPaBIeHUsT (PMHAHCOBBIMH PECypCcCaMu KOp-
nopaiuu, 6e3 0coObIX 3aTPyJHEHUM OTBEUAET HA MOCTaB-
JICHHBIE BOTIPOCHI.

OrmeHka «yAOBIETBOPUTEIHHO)» BBICTABISETCS 3a
KypCOBYIO paboTy, KOTOpasi HOCUT HE JOCTATOYHBIM HC-
CJIEIOBATENIbCKUNA XapaKTep, UMEET TEOPETUUYECKUH 00-
30p, MpPEACTaBICHHBIA OrpaHUMYEHHBIM HAOOPOM HCTOY-
HUKOB, 0a3upyercs Ha NPaKTHUECKOM MarepHuaie, HO
aHaJlu3 UMEET MOBEPXHOCTHBIM XapaKkTep U HEAOCTaTOd-
HBI KPUTHYECKUN pa3z0op ympaBiieHUs (PUHAHCOBBIMH
pecypcamu kKopropanuu. B Heil mpocMmaTtpuBaeTcsi HEmo-
CJIEIOBATENIbHOCTh M3JIOKEHUS MaTrepuala, MpeacTaBiie-
Hbl HEOOOCHOBaHHBIE MpejyioxkeHus. Pabora HeOpexHO
odopmIIeHa, C MHOTOYHCIEHHBIMU TTOTperHOCTsIME. [Tpu
3amuTe padoThl OOyYAIOMIMIICS TPOSBISIET HEYBEpPEH-
HOCTb, TMOKa3bIBaeT cjaaboe 3HaHWE BOIPOCOB TEMBI, HE
JaeT TIOJTHOTO apTyMEHTUPOBAHHOTO OTBETa Ha 3a/IaHHBIC
BOIPOCHI.

OreHka Mo pe3yjpTaTaM 3allUThl KypcOBOW padOThI
IPOCTaBJISIETCS B HK3aMEHALIMOHHYIO BEIOMOCTb U 3a4eT-
HYIO0 KHUKKY 00y4aromnierocs.
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3. TEMbBI KYPCOBBIX PABOT

1. Vnpasnenue ¢puHaHCAMU B KOMMEPUECKOW opra-
HU3AIHH.

2. VYmparienue ¢puHaHCAMU B HEKOMMEPYECKOM op-
raHU3aIUU.

3. VYmpamieHue (GpuUHAHCUCTAMH B KOOTIEPATUBHBIX
dbopmax X03sHUCTBOBaHUS.

4. KoomnepaTUBHbIC OpraHU3AlMUd U OCOOCHHOCTHU
UX (PMHAHCOBOT'O aHAJIN3a

5. Hcnonb3oBanue (PUHAHCOBOTO MEHEIKMEHTa B
NOTPEOUTENBCKON KOOTIEpaLlUH.

6. DUHAHCOBBI MEHEIKMEHT B KOMMEPYECKOM
OaHkKe.

7. DOUHAHCOBBIM MEHEHKMEHT KaK CHCTEMa W Me-
XaHU3M yIpaBieHUs (UHAHCAMHU.

8. Opranmsamus cinyxO0bl (MHAHCOBOTO MEHEXK-
MEHTa B OpraHU3aluu.

9. Opraamsanus GUHAHCOBOTO MEHEIKMEHTA B T10-
TPEOUTEIHCKOM OOILIECTBE.

10. Ynopasnenne (GpUHAHCOBBIMH peCypcaMH B Kpe-
JUTHOM KOOIIEpaTHRE.

11. ®ynkuun (HUHAHCOBOTO MEHEIKMEHTa  Kak
YIOPABJISIIONIEH CUCTEMBI U CIIELUATIbHON 00JacTH ympaB-
JICHUS OpTraHU3alUEN.

12. KoHnenius ASHEKHOTO MOTOKa B (PMHAHCOBOM
MEHEI)KMEHTE.

13. KoHnenus prcka U JOXOJIHOCTH B (PMHAHCOBOM
MEHEI)KMEHTE.
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14. YnpaBnenue (puHAHCOBBIM PUCKOM B OpraHu3a-
1107078

15. KoHnenmusi CTOMMOCTH KaluTalla U yIpaBJICHHUE
CTPYKTYpOU KanuTana B pUHAHCOBOM MEHEIKMEHTE.

16. Konnenuuss © METOIUYECKUN HHCTPYMEHTapUid
OIICHKH CTOMMOCTHU JICHET BO BPEMEHH.

17. OcHOBBI yIIpaBJICHHS AKTUBAMH OpTraHU3al1H.

18. Ympasnenue 00OpOTHBIMU aKTUBAaMU OpTaHH3a-
1107078

19. Ympasnenue 3amnacaMu OpraHUA3aIINH.

20. YmpasieHue 1eOUTOPCKOM 3aI0JDKEHHOCTBIO Op-
TaHU3aIIH.

21. YupaBneHue OEHEKHBIMU TOTOKAMHU OpraHu3a-
1007078

22. YrupaBieHue BHEOOOPOTHBIMU aKTHBAMH Opra-
HU3AIHH.

23. OCHOBHI YITpaBJIEHUS KAIIUTAIOM OpraHU3allUU.

24. YupaBieHrue COOCTBEHHBIM KalUTaJIOM OpraHU-
3allUU.

25. YrpaBneHue 3aeMHBIM KallMTaJIOM OpTaHU3aIlHH.

26. JluBuaeHHAS TIOJMTHKA OPTaHU3AIUH.

27. VIHBeCTUIIMOHHAS CTPATETUs OpraHU3aIiH.

28. YopasieHnue (UHAHCOBBIMU WHBECTULIUSIMHU Op-
TaHHU3AIHH.

29. UndopmanmonHoe obecrieueHre (PUHAHCOBOTO
MEHEKMEHTA.

30. Aranu3 (pHAHCOBOT'O COCTOSHHS OpraHU3aIlUH.

31. Onenka (pUHAHCOBOM YCTOMYMBOCTH, JTMKBHIHO-
CTH U BO3MOXHOT'O OAaHKPOTCTBA OpPraHU3alluu.

32. OrneHka 1e10BOM aKTUBHOCTH OpTraHU3allUu.
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33. Onenka (pUHAHCOBBIX PE3YJIBTATOB JEATEIBHO-
CTH OpTaHU3aInH.

34. ®uHaHCOBOE MJIAHUPOBAHKUE B OpPTraHU3aAINH.

35. ®uHAaHCOBOE TUIAHUPOBAHHWE B KOMMEPUYECKOM
OaHke.

36. [IporHo3upoBanne (HUHAHCOBON JIESITEIHHOCTH
OpraHH3aIliH.

37. Opranu3zanus 1 BUIbI (PUHAHCOBOTO KOHTPOJIS B
OpraHu3aIliH.

38. Opranmzanusi U (QyHKIUH (UHAHCOBOTO KOH-
TPOJISl B MOTPEOUTENBCKON KOOTIEPAITHH.

39. ®uHAHCOBBIN KOHTPOJIb B KOMMEPYECKOM OaHKe.

40. AHanmu3 MeATeTLHOCTH KOMMEPUYECKOTo OaHKa.

41. OueHka KpeIMTOCIOCOOHOCTH 3aeMIlKa (C TOY-
KU 3peHUs OaHKa).

42. Ananm3 ImIaTexecnocoOHOCTH OpraHU3alluH.

43. Tema, BbIOpaHHAsS COTJIACHO TEME MCCIICI0BaHUS
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