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BBEJAEHUE

Hean: copmupoBaTh y o0O0yyalomUXCid KOMIIETEHIMH, OMpPEACIISIONINe

CIIOCOOHOCTh K CaMOOpraHu3aluu u CaMOO6p330BaHI/IIO, K YIHOPaABJICHUIO IICPCOHAIOM
OpraHu3aluu.

3amaun:
chopMUPOBATh MpPEACTaBICHUS 00 OCOOEHHOCTSIX MPOIECCOB CaMOOPTaHMU3AINH U
camMo00pa3oBaHus, YIIPaBICHUS MIEPCOHATIOM,;
c(hopMHUPOBATh HABBIKM Pa3pelIeHNs KOH(PIUKTHBIX CUTYaIMi MPU MPOCKTUPOBAHUH
MEXJIMYHOCTHBIX, TPYIIOBBIX W OPTaHW3AIMOHHBIX KOMMYHHKAIIM HAa OCHOBE
COBPEMEHHBIX TEXHOJIOTUN YIIPABJICHUS TIEPCOHATIOM, B TOM YHCIIC B MEKKYJIHTYPHOU
cpene;
O03HAKOMHUTH CTYJCHTOB C TPAKTUKOW MPUMEHEHUS CIOCOOOB CaMOOpPTaHU3AIUU H
camMmooOpa3oBaHus B TPO(ECCHOHATBLHON JIeATeTbHOCTH, HABBIKOB pPa3pelICHHUs
KOH(MJIUKTHBIX CUTyalludl TpU MNPOEKTUPOBAHUU MEKIUYHOCTHBIX, TPYIIOBBIX H
OpraHU3allMOHHBIX ~KOMMYHHMKAIlMd Ha OCHOBE COBPEMEHHBIX  TEXHOJIOTHM
yIpaBJICHUs] IEPCOHATIOM, B TOM YHCJI€ B MEKKYJIBTYPHOU Cpelie;
OBJIAJICHUE KOMITETCHIIUSIMHU.

OK-5 — crmocoOHOCTBIO K CAMOOPTaHU3AIMU U CaMO00OPa30BaHUIO;

[1K-1- ciocoOHOCTHIO YIIPaBIsTh ACCOPTUMEHTOM M Ka4eCTBOM TOBApPOB M YCIIYT,

OLICHMBATh MX KadyeCTBO, JMATHOCTUPOBATH JAE€PEKThI, 00€CIeYnBATh HEOOXOAUMBIN
YPOBEHb KadecTBa TOBApPOB M MX COXpaHEHHE, 3(P(PEKTUBHO OCYIIECTBISTH KOHTPOJIb
Ka4eCTBa TOBAPOB U yCIYT, IPUEMKY U YUET TOBAPOB IO KOJIMYECTBY U KAYECTBY

Hucuuminna «KateropuiiHbli MEHEIKMEHT» OTHOCUTCA K 0a30BOi yactu bioka

«ducuummuuel (Moxynn)» (b1.5.14) o6pa3oBaTenbHON MPOrpaMMBlI.

B pesynbTaTte n3ydeHus TUCUUTITUHBI 00y4YaromUNiCs TOJKEH:

dopMupyeMble KOMIIETCHIINH [Tnanupyemblie pe3yabTaTbl O0yUYeHUs! TUCIUTIITNHE
(K01 KOMITETEHIIHH ) (MOyITI0), XapaKTepU3yOIIKe 3Tarbl GOPMUPOBAHUS
KOMITETEHIIAN

OK-5 — crnocoOHOCTBIO K 3HaTh: cnocoObl K CamMOOpraHM3alud |

caMOOpraHU3aIUuH U caMo00pa30BaHUIO

camMo00pa3oBaHUIO YMmerh: CaMOOPTaHU30BBIBATHCS u
caM00OPa30BLIBATHCS
Baagerb: crnocoOHOCTBIO K CaMOOpPraHW3aluu U
caMm000pa30BaHUIO

[1K-1 — cmtocobHOCTHIO 3HaTh: CrocoObl YINpaBlIEHUS AaCCOPTUMEHTOM U

YIOPaBISATh ACCOPTUMEHTOM U
KauyeCTBOM TOBapOB U YCIYT,
OIICHMBATh WX Ka4eCTBO,
JIMArHOCTUPOBATH JIE(HEKTHI,
oOecrneunBaTh HEOOXOIUMBIN
YpOBEHb KauecTBa TOBAPOB U
uX coxpanenue, 3pPexKTUuBHO

KayeCTBOM TOBapOB M YCIYT, OLEHKU WX KadyecTBa,
TUArHOCTUKY  AedeKToB, 00ecreueHus  ypOBHS
KauecTBa TOBAPOB U UX cOXpaHeHUs, 3((PEeKTUBHOTO
OCYUIECTBJIEHUS! KOHTPOJIS KayeCTBa TOBAPOB U YCIYT,
IPUEMKH M y4eTa TOBAPOB MO KOJIUYECTBY U KAYECTBY

YMmerb: ynpaBisiTh acCCOPTUMEHTOM M KadyeCTBOM
TOBAPOB M  YCIyI, OIEHUBATh MX KaudecTBo,
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dopMupyeMble KOMITETCHIIHH
(KO KOMITETEHITHH )

[1nanupyemsble pe3yabTaTbl O0yUYeHUs! TUCHUTIITNHE
(MOyIIO0), XapaKTEePU3YIOIIUE Tanbl (POPMUPOBAHUS
KOMIIETEHITU U

OCYILECTBIIATH KOHTPOJIb
Ka4yecTBa TOBAPOB U YCIIYT,
IIPUEMKY U Y4ET TOBAPOB 110
KOJINYECTBY U KAYECTBY

JTMarHOCTUPOBATh NeEKTHI, obecreynBaTh
HCOOXOJMMBI YPOBCHb KadecTBa TOBAapOB U HUX
coxpaHeHue, 3(h(PEKTUBHO OCYHIIECTBIATh KOHTPOJIb
KayecTBa TOBAPOB M YCIIYT, MMPUEMKY M YYET TOBApOB
110 KOJIMYECTBY M KAUYECTBY

BuageTb: cCioCOOHOCTBHIO YIPABIATH ACCOPTUMEHTOM
U KayecTBOM TOBApOB M YCIYyTI, OLIEHUBATh WX
KauecTBO, JUArHOCTUPOBATH JedeKThl, 00eCredynBaTh
HEOOXOJMMBIA YpPOBEHb KadyecTBa TOBApOB U HX
coxpaHeHue, 3((PEKTUBHO OCYIIECTBISATh KOHTPOJIb
KauecTBa TOBAPOB U YCIIYT, MPUEMKY U YYET TOBapOB
110 KOJIMYECTBY M KAUECTBY




1. IEJIV BBIIIOJTHEHUSI KYPCOBOM PABOTHI

KypcoBas pabora no aucuuruinae «KaTeropuitHbIii MEHEPKMEHT» BBITIOJIHSACTCS
oOyuarorumucs mo Hampasieanio 38.03.06 Toprooe aeno Bcex ¢hopM 0OydeHHsI TTOCIIE
M3yYCHHUS] TEOPETUYECKOM 4YacTH JHUCHMIUIMHBI M SBIIETCS BAXKHBIM JTAallOM B
3aBEPILICHUH TOATOTOBKH OaKalaBpOB.

KypcoBas paGoTa mpeactaBisieT co00l CaMOCTOSITENIBHOE HAYYHO-TIPAKTHUYECKOE
HCCIIEIOBAHNE CTYAEHTA, UMEIOIIEE LIEJbI0 3aKPENUTh U CUCTEMATU3UPOBATh 3HAHMA,
[OJTyYEHHBIE B IIEPUOJ] O0yUYECHUS.

Ona BKJIIOYAaeT KOMIUIEKC BOIIPOCOB, CaMOCTOSITENIBHO PEIIAEMBIX CTYACHTOM,
CIOCOOCTBYIOLIUX YIIIYOJIEGHHOMY HM3yYEHHUIO OCHOBHBIX, HanOoyiee BaKHBIX PAa3/eJIoB
WIA TeM Y4YeOHOH MNporpamMmbl, BbIPA0OTKE ONPEIECICHHbIX YMEHMA U HaBBIKOB
BBIJIBUTaTh U 3alIMLIaTh COOCTBEHHBIE CYXKICHUS.

[{enbto KypcoBOil pabOThI SBISETCS 3aKPEIUICHUE TEOPETUUECKUX U MPAKTUYECKUX
3HAHUU LEJOCTHOTO NMPEACTABICHUS O METOAAX M MpHUEMaxX YIPABICHHS KATETOPUUHOTO
MEHE/PKMEHTAa B OpraHU3alliy, a TaKK€ YMEHUU MPOTHO3UPOBATH COOCTBEHHYIO Kaphepy
B Pa3JIMYHBIX CUTYyaIUSAX, BO3MOXXHOCTU MPOPECCUOHAIBHOIO MPOJBMKEHHS WK OoJiee
BBICOKOTO  BO3HArpaKJA€HUs s  MOBbIIEHUS SPQPEKTUBHOCTH  AESATEIBHOCTU
OpraHHU3alHN

BelnonHeHne KypcoBoi pabOThl TOJKHO HOCHTh MCCIIEIOBATENbCKUN XapakTep U
OTJINYAThCSI HOBU3HOM, OPUTMHAJIBHOCTBIO CYKJICHUN U PEIIECHUN.

[lenpto paboThl MO AAHHOM TeMe sBIETCA TJIyOOKOE H3yYEHUE COCTOSHUS
po0JIeMbl U pa3pabOTKa NePCIEKTUBHBIX HAIIPABICHUH 10 €€ YIYUIICHHUIO.

Bemmonnenne — oOywaromumcsi  KypcoBOM — pabOThl  OCYIIECTBISIETCS  Ha
3aKJIFOUMTEIBHOM ATAIE U3YYEHUs YU€OHOW JUCIUILIMHBI C LENbIO:

- BbIPa0OTKHM HaBBIKOB TBOPYECKOTO MBIIUICHUS U YMEHUS NPUHUMATh OOOCHOBAaHHbBIE
B TEOPETUYECKOM M IIPAKTUYECKOM OTHOLIECHWM pPELICHHs IOCTAaBJIEHHBIX 3aj1ad,
BOCIIUTAHUE YYBCTBA OTBETCTBEHHOCTH 3a Ka4€CTBO NMPUHSTHIX PENICHUN;

- CHCTEMAaTH3aluH, 3aKPEIICHUS U YIITYyOJIeHHs MOJYYeHHBIX TEOPETUUECKUX 3HAHUHN U
MPAKTUYECKUX YMEHUU 110 N3y4aeMOW TUCIUIUINHE;

- (opmupoBaHus TNPOPECCUOHAIBHBIX HABBIKOB, CBA3aHHBIX C CaMOCTOATEIbHON
JEeSATENbHOCThIO OYAYILEro CIIEeHANCTA;

- (opmMupoBaHMS YMEHMI HCIOJNB30BAaTh CIPABOYHYIO, HOPMATHBHYIO U MPaBOBYIO
JNOKYMEHTALUIO;

- Ppa3sBUTHS TNPUMEHEHHUS COBPEMEHHBIX OJKOHOMMKO-MAaTEMaTUYECKUX METOJOB,
OpPraHU3alMOHHOI0, YJKOHOMHUYECKOTO M COLMAJIBHOIO aHajau3a, OLEHKU, CPAaBHEHUS,
BbIOOpa M 0OOCHOBAHUS MPE/IJIaraeMbIX PEUIeHUH U JIp.;

- BbIpa0OTKH HAaBBIKOB O(OPMIICHHS BBIBOJOB M MPEIJIOKEHUN MO TEOPETUUYECKON U
MPAKTUYECKON JacTsIM KypCcOBOM pabOTHI;

- INOJArOTOBKH K UTOTOBOW I'OCYJIapCTBEHHOM aTTECTALUH.

2. MIPUMEPHASA TEMATHUKA KYPCOBBIX PABOT U BbIGOP TEMbI

[IpemaraeMbie HMKE TEMBI KYPCOBBIX palOT sl 0OYUYarOIIUXCS MO HaIPaBICHUIO



noarotoBku 38.03.06 Toproeoe aeo0 BKIIOYAKOT KOMIUIEKC BOIPOCOB, CAMOCTOSTENBHO
pelaeMbpIX 00yYarolMMCsl, CIIOCOOCTBYIOIIMX YIIyOJIEHHOMY M3YYEHUIO OCHOBHBIX,
HanboJsiee BaXKHBIX pa3JIelOB WIM TEM YYEOHOH Mporpammbl, BBIPAOOTKE ONPEAEIEHHBIX
YMEHUN U HaBBIKOB BBIJBUTAThH U 3alUILATh COOCTBEHHBIE.

[locne cormacoBaHusi TE€Mbl KypCOBOW pPa0OOThl C HAy4YHBIM PYKOBOAMTEIEM —
npernojaaBaresieM Kadeapbl, OKOHYATEIbHOTO (HOPMYITUPOBAHHS TEeMbl OO0yYaromUMCS
JOJDKHO OBITH HANMCAHO 3asiBJICHHE Ha UM 3aBeaytoriero kadeapoit ([Ipunoxenue A).

@DOopMyIHPOBKH TEM KypCOBBIX pabOT MOryT coBmazaTb. OJHAKO cojaep)KaHue
palboThI TOJIKHO OBITh MIOCTPOEHO HA U3yYEHUH, OCMBICICHUN JIUTEPATYPHBIX HICTOUHUKOB,
WHIMBUyaJ IbHON apryMEHTAIlMH U BBIBOJAX IO BBHIMOJIHEHHOW paboTe U peKOMEHIAIUIX
10 COBEPLIEHCTBOBAHUIO UCCIEAYEMOI IIPOOIIEMBI.

TemaTuka KypcoBbIX padoT MO JUCHUILIUHE
«KaTeropuiiHblii MEHeXKMEHT)

1. KagpoBoe miaHupoBaHUE B CHUCTEME TOCYAAPCTBEHHOIO (MYHHUIIUITAIBHOTO)
YIpaBJICHUS.

2. KaapoBoe miaHupOBaHUE YIIPABJIEHUS IEPCOHAIIOM B OpPraHU3alvH.

3. OueHka KaapoBOW IIOJIMTUKA W €€ COOTBETCTBHUSI CTPATETUH YIPABJICHUSA
MEPCOHAJIOM B OpraHU3aLUU.

4. CoBeplICHCTBOBaHUE CHUCTEMBbI (OPMHUPOBAHUS KOPIIOPATUBHOTO JyXa U
OpraHU3alMOHHOM KYJIBTYPBI B OPraHHA3aLUH.

5. VYnopasneHnue nporeccamMu (pOpMHpPOBAHUS OPraHU3ALMOHHOW KYJIbTYphl B
OpraHU3aLMH.

6. OueHka MpaBOBOrO U JIEJIONPOU3BOJICTBEHHOIO OOECHEUYEHUS CHCTEMBI
YIPABJICHUS] IEPCOHAIIOM B OpraHU3al|u.

7. OnieHKa HOpMaTUBHO-METOIMYECKOT0 00ECTIeUeHHs! YIIPABICHUS IEPCOHAIOM.

8. CoBepIIEHCTBOBAaHUE TEXHUYECKOTO M HHPOPMAIIMOHHOTO oOOecnedeHus
CUCTEMBI YIIpaBJIeHUS IEPCOHATIOM B OPraHU3aLUU.

9. CoBepllIEHCTBOBAaHME  KaapOBOro, HMH(POPMALMOHHOTO W  IMPABOBOTO
oOecreyeHus: CUCTEMBI YIIPaBIIEHUS TEPCOHATIOM.

10. Onenka >dpdekTuBHOCTH ymnpaBjieHUs B oOjlacTu HaliMa, 0TOOpa W mpuema
MEPCOHAJIa B OpPTaHU3ALIHH.

11. CoBepuieHcTBOBaHME yIpaBieHUS B o0yacTu HaiiMa, oTOopa W mpuemMa
NIEPCOHAJIA B OPTraHU3ALIMH.

12. Ynpasienue npoopreHTaluei epconana Ha mpeanpuaTuu (Ha mpumepe. . .).

13. Ilpobnembl TpyJOBOM ajanTalMiyd MEpPCOHANa W CHOCOOBI MX pEIICHHS B
YIPABJIEHYECKON IEATEIBbHOCTH.

14. Ynpasnenue npoieccaMu oOy4eHHUs U aTTECTallUK NIepCOHaa - B3aUMOCBSI3b U
00yCIIOBIIEHHOCT.

15. Opranuzanus ynpaBjieHHUs] 10 COBEPIIEHCTBOBAHUIO METOA0B, (OpM U BUIOB
00yueHHs mepcoHala.

16. VYmnpaBnenue CcHCTEMOM NOATOTOBKM UM  IEPENOATOTOBKM  KaJpOB
rocyapCTBEHHOTO U MYHUIIUIIAJILHOTO YIIPABICHUS.
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17. Ynpasnenue oreHKkoi kauecTBa U 3(hPeKTUBHOCTH pabOTHI ITepCOHAIA.

18. Ynpasnenue cinyxxe0HO-podhecCUOHATBHBIM MEPEIBUKEHUEM.

19. VYnpasnenue cucremMoil MNpophecCHOHATbHO-KBATU(PUKAIMOHHOTO Pa3BUTHS
nepcoHana B OpraHu3alnH.

20. VYmnpapineHue TPYIOBOM Kapbepoll TrOCYJIapCTBEHHBIX (MYHUIUIAIbHBIX)
CITy’KalllHX.

21. CoBepIilleHCTBOBAHKME YIpaBICHUS MO padOTe C KaJApOBBIM PE3EpPBOM Ha
NPEANPUATHH.

22. Opranuzaiusi ynpaBjieHUsT B OOJACTH OIICHKH 3aTpaT Ha MEPCOHAT M HX
OKyHaeMOCTH.

23. Teopun MOTHMBAIMA W BO3MOXKHOCTHM HMX NPAKTHYECKOTO NPHUMEHEHUS B
COBPEMEHHBIX YCIOBUAX YIPABICHUA.

24. YnpaBieHHe CTUMYJIHPOBAHUEM TpPyAa FOCYJIAapCTBEHHBIX (MYHHIIMIAIbHBIX )
CITyKalllUX .

25. VYmpaBineHue MOTHBALIMOHHBIMHM TIpolieccaMu B 1EMsIX  d(PGEeKTUBHON
NEATEIbHOCTH MEPCOHAlIa B OPTaHU3ALNH.

26. OpraHuzanys YHOpaBJIE€HYECKOTO TpyJda paOOTHUKOB U CHUCTEMBI HX
CTUMYJIUPOBAHUA.

27. YrpaBieHrue MOTUBALIMEN TPyJa B COBPEMEHHBIX YCIOBUSX.

28. YrpaBieHre CUCTEMON KOHTPOJIS AEATEIbHOCTH MEPCOHANA HA TPEANPUSATHUN.

29. TIpoGnembl ymnpaBieHUs MEPCOHAIIOM B YCIOBHUSX KpU3UCAa U CHOCOOBI UX
paspenieHusl.

30. CoBepHICHCTBOBaHME YIPABICHUS IEPCOHAIIOM KaK  IPUOPUTETHOE
HaIlpaBJIEHUE CTPYKTYPHOU MOACPHU3AIUH NPEINPUATUS HA COBPEMEHHOM 3Tarle .

31. ®opmupoBaHuEe yIpaBICHUs pOTAlUEN KaIpOB B OPTaHU3ALNH.

32. Opranusanus ynpasJIe€HYECKOU NESITENBHOCTH C KaIPOBBIM PE3EPBOM.

33. VYmpaBnenue mnog00pOM M PACCTAHOBKOM KaapoOB: MPOOJIEMBI M METOIbI
COBEPILICHCTBOBAHMSI.

34. YnpasieHue nporeccamu OLIEHKH KaJIpOBOro MOTEHIMaa NpeaIpUsITHS.

35. Ynpasnenue cucteMoi npoOprueHTAIMN B PHIHOYHBIX YCIOBUSX.

36. VYmnpasiieHHe npoLEeccaMH ITOATOTOBKH, MEPENOArOTOBKM W TOBBIIIECHUS
KBJIM(PUKALIUU TIEPCOHAIA.

37. VYupaBieHue HCCIENOBAaHUEM M aAHAJIM30M BHEIIHErO0 pbIHKA TpyJAa
MPENPUSATHUS.

38. CoBpemeHHbIe TPOOJIEMbl YIIPABICHUS TEPCOHATIOM.

39. OpraHuzanus YyHpaBJIeHUST B OOJAaCTU OLIEHKA TPYAOBOTO IMOTEHIMAIa
paboTHUKA.

40. Opranuzanysi yrnpapJIeHUECKOTro Tpy/Aa U OLIEHKa ero 3P(HEeKTUBHOCTH.

41. Opranuzanys yropaBjJ€HUs] JI€JIOBBIMH KA4€CTBAMHU TOCYJIapPCTBEHHOIO
(MYyHUIIMITAJIBHOTO) CITY>KaIIero.

42. KanpoBoe INTaHUPOBAaHUE B CUCTEME TOCYIAPCTBEHHOIO YIIPABJICHHUS.

43. YpaBieHue npoueccaMy CTPECCOYCTOMUYUBOCTH MTEPCOHANIA OPTaHU3ALIMH.

44. VYmnpasnenuwe rmporeccaMu (POPMUPOBAHUS OPTAHU3AIUOHHOW KYJIBTYPHI
MPEANPUSATHUS.

45. YrpaBieHue CUCTEMON KOH(PIMKTOTEHHOCTH CPE/IbI MPETPUSITHUS .
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46. Mcnonp3oBanue paboyero BpeMEeHU PYKOBOAUTENS B YIIPaBICHUH.

477. CoBepLIEHCTBOBAaHUE CUCTEMBI YITPABIICHHS IEPCOHAIIOM B OpraHU3alUU.
48. YnpapieHue TpyJ10BOH Kapbepoil paOOTHUKOB.

49. YnpaBneHue cucTeMou MoJAroOTOBKUA KaJpOB B OPraHU3alHH.

50. Opranu3zaiys ynpapjieHYeCKOro Tpy/a 1 OlleHKa ero 3 (HEeKTUBHOCTH.

3. IPUMEPHOE COJEPXKAHME U CTPYKTYPA KYPCOBOM PABOTHI

Ob6veM KkypcoBoi  paboTel cocrtaBisier 30-35 cTpaHHI] TEYaTHOTO TEKCTa,
BBITIOJTHEHHOTO Ha OJTHOM CTOPOHE JIMCTa cTaHAapTHOTO ¢opmara A4, oTreyaTaHHBIX Ha
KOMITBIOTEPE Yepe3 MOITOpa MEKCTPOUHBIX HUHTEpBasa, pa3-mep mpudra — 14, mpudt —
Times New Roman.

TekcT cnenyeT neyararb, COOJIIOAAs CIEAYIOMINE pa3Mepbl noJiei: JeBoe — 30 MM,
npaBoe — 10 MM, BepxHee — 20 MM, HIKHEE — 20 MM.

Kaxnyro crtpanuily paOOThl HAJ0 HCIOJb30BaTh MOJHOCTBIO; MPOIYCKHU
JOMYCTUMBI JIUIIIb B KOHIIE TJ1aB.

Pazpemaercs HCHONB30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH aKIEHTHPOBAHUS
BHUMAHMsI Ha OMPEJEICHHBIX TEpMUHAX, (PopMynax, Teopemax, MpUMEHss MPUQTHI
pPa3HOU rapHUTYPBHI.

[Ipu BbIMONHEHUH PabOTHI HEOOXOAMMO COOJIO/IaTh PAaBHOMEPHYIO IUIOTHOCTD,
KOHTPACTHOCTh U YETKOCTh H300pakeHusl 1Mo Bcell padote. JloMDKHBI OBITH YETKHE,
HEepaCIUIbIBIINECS JIMHUU, OYKBBI, ITU(PHI U 3HAKU.

OneuaTku, OMUCKH M TpaduyecKre HETOYHOCTH, OOHApY)KEHHBIE B Mpollecce
MOATOTOBKHU palOTHI, JOIMYCKAETCSl UCTIPABIATH MOJYUCTKON MM 3aKpallluBaHUEM Oenon
KpacKoli W HAaHECEHMEM Ha TOM JK€ MECT€ HCIPABICHHOIO TeKcTa (rpaduku)
MAIIIMHOMKMCHBIM CIOCOOOM WJIM YEPHBIMU YEpHUJIAMHU, TACTOM WM TYyIIbIO —
PYKOTIMCHBIM CIIOCOOOM.

[ToBpexkaeHUsI TUCTOB TEKCTOBBIX JOKYMEHTOB, IOMApKHU U CJI€Jbl HEMOJHOCTHIO
yIaJIEHHOTO MIPEXKHETO TeKCTa (TpadrKu) HE JOMYCKAIOTCA.

Cokpatenue pycckux cioB u cinoBocoyetanuii B BKP — o I'OCT 7.12.

[TocTpoenue paboThI

OCHOBHYIO YacTh pa0dOTHI CIEIYET ACTUTh HA PA3eIibl, OAPA3CIIbl U MyHKTHI.

[IyHKTBI, TpU HEOOXOAMMOCTH, MOTYT NEIUTHhCS Ha MOAMYHKTHI. [lpu neneHuun
TEKCTa padOThl HA MYHKTHI U MOJAMYHKTHI HEOOXOAMMO, YTOOBI KaX bl MMyHKT COJEpIKal
3aKOHYEHHYI0 HH(OPMAIIUIO.

Paznensl, mompasnenbl, MyHKThl M MOANYHKTHI CIEAyeT HyMEpOBaTh apaOCKUMH
dpamMu 1 3aMUChIBaTh ¢ a03aI[HOTO OTCTYIIA.

Pa3nensl AOMKHBI UMETh MOPSAJIKOBYI0 HYMEpAIUIO B MPEJesiax BCEro TEKCTa, 3a
HCKJIFOUEHUEM TTPUIIOKEHUM.

[Ipumep — 1,2,3 u . A.

HomMmep noapasznena wian myHKTa BKIOYAET HOMEP pas3zesia U MOPSAKOBBIA HOMEp
nojpasz/esna Wik MyHKTa, pa3/ieJICHHbIE TOYKOH.

[Tpumep — 1.1, 1.2, 1.3 u . n.



Homep nmoamyHkTa BKIIOYAET HOMEP pa3zielia, moApa3ielia, MIyHKTa U MOPSIKOBBIN
HOMED NOJIYHKTA, Pa3€JIEHHbBIE TOUKOM.

ITpumep - 1.1.1.1, 1.1.1.2, 1.1.1.3 u 1. 1.

[Tocne HOMepa paznena, moApasfena, MyHKTa W MOJIMYHKTa B TEKCTE TOYKY HE
CTaBsIT.

Paznensl, mompaznensl MOMKHBI HMMETh 3arojloBKU. IIyHKTHI, Kak IpaBHIIO,
3aroJIOBKOB HE HMEIOT. 3arojIOBKM JOJDKHBI YETKO M KPaTKO OTPa)aThb COJEpkKaHUE
pa3zaeos, MOAPa3eioB.

3aroJioBKM pa3ziesioB, MOJPAa3JeioB U IYHKTOB CIEIYET IedaTaTb ¢ a03alHOro
OTCTYyTa C NPONUCHOU OYKBBI 0€3 TOUKHU B KOHIIE, HE TTOTYEPKUBAsL.

Ecnu 3aronoBok COCTOUT U3 IBYX NPEMJIOKEHUMN, UX PA3ACIISIOT TOUKOU.

Hywmepanus ctpanun paboTsl

Crpanuubl paboThl cleAyeT HyMepoBaTh apabckumu 1udpamu, coOaronas
CKBO3HYI0 HYMEpALMIO II0 BCEMY TEKCTy oTdera. Homep cTpaHWIBI IPOCTaBISIOT B
LIEHTPE HIDKHEN 4acTu JIucTa 0€3 TOUKH.

TUTynbHBIA JUCT BKJIOYAIOT B OOLIyI0 HyMmepauuio crpaHull padbotel. Homep
CTpaHULIbl HA TUTYJIBHOM JINCTE HE IPOCTABJISIOT.

WnmrocTpanyu 1 TabIUIIBI, pacloNOKEHHbIE Ha OTIEIbHBIX JTUCTaX, BKIIOYAIOT B
OOLIYI0 HyMEpalHUIO CTPAHULL PAOOTHI.

Nnmroctpauuu v Tabnuiibl Ha gucte popMata A3 yUUTHIBAIOT KaK OJIHY CTPaHUILY.

Hymepanust pa3aenos, noipasiesioB, MyHKTOB, MOAIMYHKTOB padbOThI

Paznmensl paboThl JOMKHBI HMMETHh TOPSAKOBBIE HOMEpa B TIpEaenax BCETo
JOKyMeHTa, 0003HauYeHHbIE apaOCKUMHU IuppamMu 0€3 TOUKU U 3alMCaHHbIe ¢ a03aIHOro
orcryma. [loapaszensl AOMKHBI MMETh HYMEPAIMIO B TIpEleNax Kaxaoro pasziena.
Howmep noapaszaena cocToOUT U3 HOMEPOB paszeiia U MojApas/ena, pa3ieJeHHbIX TOUKOM.
B koHI1le HOMepa nojpasiena Touka He CTaBUTCS.

Ecnn 1okyMeHT He MMeeT MojApa3JesioB, TO HyMepalusl MyHKTOB B HEM JOJKHA
ObITh B Mpefesiax KaxJoro pasjena, ¥ HOMEp IMyHKTa JIOJDKEH COCTOSITh U3 HOME-POB
paszzelna u MyHKTa, pa3/ieJICHHbIX TOUKOW. B KOHIIe HOMepa MyHKTa TOYKa HE CTaBUTCA.

[Tpumep

1 Tunsl 1 OCHOBHBIE pa3MeEPBI

1.1

1.2 Hywmepanus myHKTOB MEPBOTO paszieiia JOKYMEHTa
1.3

2 Texuuueckue TpeOOBAHUS

2.1

2.2  Hymeparus myHKTOB BTOPOTO pasjeia TOKyMeHTa
2.3

Ecnu AOKYMCHT HMMCCT MOAPA3ACIIbl, TO HYMCpALHA ITYHKTOB JIOJI’KHA OBITH B
npeaciax ImnoAapasaciia M HOMCP IIYHKTa OOJDKCH COCTOATH M3 HOMCPOB pasicia,
moapasacia 1 IyHKTa, pa3ICJICHHbIX TOYKaMH.
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[Tpumep:

3 MeToanl UCIIBITAHUN

3.1 Anmaparbl, MaT€pUalIbl U PEAKTHBBI
3.1.1 Hywmepanus myHKTOB

3.1.2 mepBoro noapaszaena

3.1.3 Tperwero pazzaena IT0KyMEHTA
3.2 IloAroToBKa K UCHBITAHUIO

3.2.1 Hywmeparnus myHKTOB

3.2.2 BTOpOrO MOjpasnuena

3.2.3 TpeTwero pazzaena J0KyMEeHTa

BHyTpy myHKTOB WJIM MOAIYHKTOB MOTYT OBITh IPUBE/ICHBI IEPEUUCTICHHUSL.

[lepen KaxaplM MEpPEUYMCICHUEM CIEIyeT CTaBUTh JAepuc Wid, MpH
HEOOXOAMMOCTH CCBUIKM B TEKCT€ Ha OJHO W3 INEPEUYUCIICHUH, CTpOuHyr0 OykBy (3a
UCKJIIOYEHHEM &, 3, O, T, b, U, b, b), IOCIIE KOTOPOM CTaBUTCS CKOOKA.

Jna  jpanbpHeWned naeranu3aluy  [EepedyHclIeHUl HEeoO0XOAMMO HCIOJIb30BaTh
apabckue uu@ppl, IMOCIE KOTOPHIX CTaBUTCA CKOOKa, a 3amuCh IPOU3BOJUTCS C
a03a1HOro OTCTYyINa, KaK IOKa3aHo B IIPUMeEpE.

[Ipumep

a)

0)

H__

)

B)

Ecnu paGoTa cocTouT u3 AByX U 0OoJiee yacTel, Kakaas 4acTh JOJKHA UMETh CBOM
NOpsAIKOBBIA HOMEp. HoMep ka0l 4acTu clielyeT MpOCTaBisaTh apabCckumu mudpamu
Ha TUTYJIbBHOM JIMCTE M0JI YKa3aHUEM.

[Tpumep

['naBa 2

Kaxnayro rmimaBy paboThl clelyeT HauyuMHaTh C HOBOTO JIMCTa (CTpaHMUIIBI).
HanmeHnoBaHue T11aBbl HEOOXOJIMMO pacrojiaraTh MO IEHTPY >KUPHBIM HIPUGTOM.
Huxecnenyromue naparpadsl oTAenaTh OT HAMMEHOBAHMS TJIaBbl HHTEPBAJIOM 1,5.

ITpumep

I''TABA 1. TEOPETUKO-METOJUYECKHUE ACIIEKTBI N CYIIHOCTDH
I[MTPOLIECCA MOTHUBAILIMU ITEPCOHAJIA

1.1 Cucrema MOTHUBAIIMU MTEPCOHAIA B COBPEMEHHOI OpraHu3auu

TexkcT TekcT
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HepeHOCBI CJIOB B 34aroJiIOBKax HE OOITYCKarOTCH. Ecau 3aronoBoK COCTOUT U3 ABYX
HpCI[JIO)KCHPIﬁ, TO IPEATTOKCHUSA PA3ACIIAIOT TOYKOH.

NMiumroctpanynmn

Wnmoctpauuu  (4epTexu, TrpapuKd, CXEMbl, KOMIBIOTEPHBIE pPACIIEUaTKH,
auarpammbl, (POTOCHUMKH) CJIEIyeT pacnojiaratb B padoTe HEMOCPEACTBEHHO MOCIIE TEK-
CTa, B KOTOPOM OHH YIIOMHMHAIOTCS BIIEPBbIC, WIIA HA CIEAYIOLIEH CTPaHULE.

WNmroctpauy MOTyT OBITh B KOMITBIOTEPHOM HCIIOJHEHUH, B TOM YHUCIE H
LBETHBIE.

Ha Bce wutrocTpaniuu J0KHBI OBITH JJaHBI CCHIIKU B padoTe.

Yeprexu, rpaduku, 1uarpaMMbl, CXEMbI, WJUTIOCTPAIlUH, TIOMEIIaeMble B padoTe,
JOJDKHBI  COOTBETCTBOBAaTh TPEOOBAHMSM TOCYAAPCTBEHHBIX CTaHAApTOB EnuHON
cucTeMbl KOHCTpYKTOpcKoil tokyMeHnTaunu (ECKI).

JlomyckaeTcsi BBIIOJIHEHUE YEPTEKed, rpauKoB, TuarpaMM, CXeM IOCPEICTBOM
UCII0JIb30BAaHUS KOMITBIOTEPHOM NI€YaTH.

doTocHUMKH pazMepoM MeHble (opmara A4 OKHBI ObITh HAaKJIEEHBl Ha
CTaHJIapTHbIE JINCTHI O€sI0i Oymaru.

WMmrocTpanyy, 3a  WCKIOYEHHEM  WJUIFOCTPALMM  NPWUIIOKEHUMN,  CIIENyeT
HyMepoBaTh apaObCKUMH LIU(PpaMu CKBO3HON HyMepaluen.

Ecnu pucyHok oauH, T0o oH ob6o3Hadaercs «PucyHok 1». CI0BO «pHUCYHOK» U €ro
HaMMEHOBAaHHE PACIOJIaratoT NOCEPEIUHE CTPOKH.

WNnmoctpauyu, npu HEOOXOJIWMOCTH, MOTYT HMMETh HAaUMEHOBAaHUE M TIOSICHU-
TeIbHBbIE JaHHbIE (MOAPUCYHOUHBIA TeKcT). CioBo «PHUCYHOK» W HaMMEHOBAaHHE
MOMENIAIOT NOCJIE MOSICHUTENBHBIX JAHHBIX M PACIIONararT CIEAYIOIHUM 00pa3oMm:

[Ipumep:
Pucynok 1 — CtpykTypa accopTuMeHTa

WnmrocTpanii - KaXJI0TO TMPUJIOKEHUS O003HA4YaloT OTNEIbHOW HyMeparuein
apabckumu 1uudpamu ¢ mpobaBiaeHueM rnepen IUGpoil 0003HAYECHUS MPUIIOKECHHS.
Hanpumep, Pucynoxk A.3.

[Ipu cchulkax Ha WJUIFOCTPALUU CIEIYET MUCATh «... B COOTBETCTBUHM C PUCYHKOM
2». CnoBo «PUCYHOK» TUIIETCS MOTHOCTHIO O€3 COKpAIICHHIA.

TaOmuisl

Tabmuubl NTPUMEHSIOT I JIy4IIed HariasgHOCTH W yaoOCTBa CpaBHEHUS
nokasateneid. Hazpanue TaOnuIbl AOHKHO OTpa)kaThb €€ COJAEpXaHue, ObITh TOYHBIM,
KpaTkuM. Ha3Banme TaOuIBl CcieAyeT NOMENaTh Haja TaOJNHMIeH 1o IEeHTpy, Oe3
a03aIlHOTO OTCTYIa B OJIHY CTPOKY C €¢ HoMepoM uepe3 THpe. [Ipu mepeHoce dactu
TaOJIUIIbl Ha3BaHWE IIOMEIIAIOT TOJBKO HAJ IEPBOM 4YacThiO TaOJHUIBI, HIKHIOKO
TOPU30HTAJIBLHYIO YEePTY, OTPAaHUYMBAIOIIYIO TaOIUITy, HE TTPOBOJISAT.

Tabnuiy cnemyer pacmojarath B pabOTe HEMOCPEICTBEHHO TOCIE TEKCTa, B
KOTOPOM OHa YITOMUHAETCS BIIEPBhIE, HJIA HA CIIEAYIONIEH CTPaHUIIE.

Ha Bce TaGmuipl TOJDKHBI OBITH CCHUIKH B pabote. [Ipu cchuike ciemyer mucaTh
CJIOBO «TabnuIa» ¢ ykazanuem ee Homepa. CIoBO «TabnuIay MUIIETCS TOJHOCTHIO 0€3
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COKpAILICHUU.

Tabnuiy ¢ OONBIIMM KOJMYECTBOM CTPOK JOMYCKAeTCs MEPEHOCUTh Ha APYTYIO
ctpanuily. [Ipu nepeHoce yactu TabIUIBI HA JIPYTyi0 cTpaHuily cioBo «Tabmuuay, ee
HOMEp U HAMMEHOBAHUE YKA3bIBAIOT OJIMH pa3 cJieBa HaJl IEPBOM YaCThIO TAOJIUIIbI, a HAJT
JIPYTUMU YacTsIMU TakKe clieBa MUIIyT cioBa «I[Ipomomkenne TabauIbDy U yKa3bIBalOT
HOMEP TaOJIHIIBI.

Ecnu moBTopsitomuiics B pa3HbIX CTpokax rpadbl TaOMUIBI TEKCT COCTOUT W3
OJIHOTO CJIOBa, TO €ro MOCJE MEePBOr0 HAMHMCAHUA JOMYCKAETCs 3aMEHSTh KaBbIUKAMH,
€clid U3 JBYX M 00Jjee CIOB, TO MPH MEPBOM MOBTOPEHUH €T0 3aMEHSIOT ciioBamMu «To
&Key, a manee — KaBblukaMu. CTaBUTh KaBBIUKH BMECTO MOBTOPSIONIUXCS TGP, MapOK,
3HAKOB, MAaTEMaTHYCCKUX M XUMHUYECKHX CHUMBOJIOB HE nomyckaeTcs. Ecimu 1mudpoBsie
WM WHBIC JaHHBICE B KAaKOW-TMOO CTPOKE TaONWIBI HE TMPUBOIAT, TO B HEH CTaBAT
MPOYEPK.

[Mudposoit marepuas, kak mpaBuiio, odpopmisitor B Buae Tabmuu. [Ipumep
oopMIIeHUsT TaOJIUIIBI IPUBEACH HA PUCYHKE 1.

Tabnuipl, 3a MCKIIOYEHUEM TaOJUI] MPWIOKEHUH, CJeayeT HyMepoBaTh
apabckumu 1udpamMu CKBO3HOM HyMepalue.

Tabnuibl KaX10TO MPUIIOKEHU 0003HAYAIOT OTACIBHOW HyMepaluen apadbCcKuMu
mudpamu ¢ nobamieHueM nepen 1udpoit obo3HavueHus npuioxkeHus. «Tabmuna B.1y»,
€CJIM OHa MIPUBEJICHA B MPUIIOKeHUH B.

3aronoBku rpad W CTPOK TaONMIBI CIEAYeT MUCAaTh C MPOMUCHOW OYKBBI B
€IMHCTBEHHOM 4YHCJIe, a TMOA3arojioBKH rpad — CO CTPOYHOHM OYKBBI, €CIH OHHU
COCTaBIISIIOT OJHO TPEMJIOKEHHE C 3arojOBKOM, WJIM C MPOMHUCHON OYKBBI, €CITU OHH
UMEIOT CaMOCTOSITENIbHOE 3HA4YeHHE. B KOHIle 3arojloBKOB M TOJ3ar0JIOBKOB TaOJIHII
TOYKH HE CTABSIT.

Tabnmumpl cneBa, cmpaBa W CHU3Y, KaK TPaBUIIO, OTPAHUYMBAIOT JIMHUSMHU.
JlommyckaeTcsi MpUMEHATh pazMep mpudTa B TaOIMIIE MEHBIITUHN, YeM B TeKCTE (KETJb HE
MeHee 12).

PucyHnok 1

Pa3znensTh 3arosioBKM W MOA3arojoBKM OOKOBMKAa M rpad JauaroHalnbHBIMU
JIMHUSIMHU HE JOIYCKAETCS.

3arosnoBku rpad, Kak MpaBuiIo, 3aIUCHIBAIOT NAPAILIEIBHO CTpoKaM Tadbmuuibl. [1pu
HEO0OXOAMMOCTH JOMYCKAETCs MEPIIEHIUKYJIISIPHOE PACIIOIOAKEHUE 3ar0JIOBKOB rpad.

Tabnuiy ¢ OONBIIMM KOJMYECTBOM CTPOK JOMYCKAEeTCsl MEPEHOCUTh Ha JAPYTYIO
ctpanuiy. [Ipu nepeHoce yactu TabIMLBI HA PYTYIO CTpaHUIly clioBO «Tabnuua» u ee
HOMEpP YKa3bIBaIOT OJIMH pa3 cClpaBa HaJ NEPBOM YaCThIO TaONMIBI, HaA JIPYTUMU
yacTsMu nuinyT, Hanpumep: «[Iponomkenue Tabnuust 1» (Ipunoxenue b).

[Ipumeyanus

CnoBo «IIpumeuanue» ciemyeT medaratb ¢ NPOMUCHON OykBBI ¢ ab3ala U He
MIOTYEPKUBATD.

[Ipumedyanusi TPUBOAST B JOKYMEHTaX, €CIM HEOOXOAWMBI TOSCHEHHUS WU
CIIPaBOYHBIE JTAHHBIE K COJEPKAHMIO TEKCTa, TAOJMI] WK TpadUuuecKoro marepuana.
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[Ipumeuanust HE TOJKHBI COIEPXKATH TPEOOBAHHIA.

[Ipumeuanuss cieayeT TOMEIIATh HEMOCPEACTBEHHO IOCIE  TEKCTOBOTO,
rpaguueckoro maTepualia Wiad B TaOJUIE, K KOTOPHIM OTHOCSTCS 3TH NpPUMEYaHMUS.
Heckonbko mnpuMeuaHuidi HYMEpPYIOT MO MOpSAKY apabckumu 1udpamu  0e3
npocraBiieHus TOYKkd. [lpumeuanue k TaOiuIle TOMEIIAIOT B KOHIE TaOJMIBI HaJ
JTuHUEN, 0003Havaroe OKOHYaHUE TaOIHIIbI.

[Tpumep

[Ipumeuanne -

Heckonbko mpuMeuanuii HyMepyroTcs Mo MOpsAKY apaOCKUMHU [uppami.
[Ipumep

[Ipumeyanus

1

2

3

@opMyJibl U YpaBHEHUS

VYpaBHeHus u GopMyJibl CIIEAYET BBIACIATh U3 TEKCTA B OTACIBHYIO CTPOKY.

Briiie 1 Hke Kaxaod QopMysbl WIM ypaBHEHHUS JOKHO OBITh OCTaBJICHO HE
MEHEE OJIHOM CBOOOHOM CcTpoku. Eciu ypaBHEeHHE HE yMeIIaeTcsl B OJIHY CTPOKY, TO OHO
JIOJDKHO OBITh MEPEHECEHO IMOCie 3HAaKa PaBEHCTBA (=) WJIM MOCHE 3HAKOB IUIIOC (),
MUHYC (-), YMHOXKEHHUS (%), AeneHus (:), Wik IPYyTUX MAaTEMaTUYECKUX 3HAKOB, IPUYEM
3HAK B HayaJye CIEAYIOIIEeH CTPOKU MOBTOPSIOT.

[losicHeHHME 3HAYE€HHI CUMBOJOB M YHCJIOBBIX KOA(D(PUIIMEHTOB cleayeT
IPUBOJIUTH HETIOCPEACTBEHHO MO (POPMYJIION B TOM K€ MOCIEI0BATEIILHOCTH, B KOTOPOU
OHM JIaHbI B opMyIIe.

®opMmyibl B paboTe clieyeT HyMeEpOBaTh MOPSAKOBON HyMmepalued B mpejenax
BCEro oTdera apabckumu 1mudpamMu B KPYTJIbIX CKOOKAaX B KpalHEM MPaBOM IOJIOKEHUU
Ha CTPOKE.

[Tpumep

@)

rae K — koadpuimenT mupoTel acCCOPTUMEHTA,

¢ — mmpoTa accopTuMeHTa (pakTuyeckas,

16 — mmpoTa accopTuMeHnTa 0a3oBast

dopMyItbl, TTOMENIaeMble B TPUIIOKCHHSIX, JTOJDKHBI HYMEpPOBATHCS OTIIEIBHOM
HyMepanuen apabckuMu IudpaMu B TpenesiaX KakJIoro MPHIOKEHUS ¢ J00aBlICHUEM
nepea Kaxaou mudpoit 0003HaYeHHS PUIIOKeHUs1, HarpuMep Gopmyina (B.1).

CchUIKM B TEKCTE Ha MOPSAKOBBIE HOMEpa (GOpMyIT Tar0T B cKoOkax. [Ipumep -... B

dopmyme (1).

CchUIKHM
B pabote momyckaroTcs CChUIKM Ha JAHHBIM JTOKYMEHT, CTAaHAAPThl, TEXHUYECKHE
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YCIIOBHSI W JPYTHE€ TOKYMEHTHI MPH YCIOBUH, YTO OHU TIOJHOCTHIO W OJIHO3HAYHO
OTPENENAIOT COOTBETCTBYIOIIME TpPEOOBaHWUS W HE BBI3BIBAIOT 3aTPyJHCHUH B
I0JIb30BAaHUU JIOKYMCHTOM.

CcplnaTbes ciienyeT Ha JOKYMEHT B IIEJI0M HIIM €T0 Pa3/ieibl U MPUIIOKEHHUS.

CchIIKM Ha MOJIpa3iesibl, MyHKTHI, TaOJUIIBI U WUTFOCTPAIlMUA HE JOIMYyCKAITCS, 3a
UCKITFOUCHHEM ITOAPAa3/IesIOB, TyHKTOB, TAOIUI] M MILTIOCTPAIIUN JaHHOTO JIOKY-MEHTA.

[Ipu cchulkax Ha CTaHAAPTHI W TEXHUYCCKHUE YCIOBHS YKa3bIBAIOT TOJBKO HX
0003HaueHNe, TIPU ATOM JOMYCKACTCS HE YKa3bIBaTh T'OJI UX YTBEPIKICHHS MPU YCIOBUHU
MTOJTHOTO OTIMCAHUS CTaHAApTa B CIIMCKE MCTIOIb30BAHHBIX UCTOYHUKOB.

CchUIKM Ha WCIOJB30BAHHBIE WCTOYHHUKH CJIEAYeT MPUBOAWTh B KBAJAPATHBIX
CKOOKax.

[Ipunoxenus

[Tpunoxxenne oQOPMISIIOT KaK MPOJODKEHHE padOThl Ha MOCIEAYIOLIUX €ro
JIMCTaxX WJIM BBIITYCKAIOT B BUAEC CAMOCTOSTEIBHOIO JOKYMEHTA.

B tekcTe paboThl Ha Bce MPUIIOKEHUS JOJDKHBI OBITh JAaHbl CChUIKU. [Ipunoxenus
pacnojararoT B MOPSAJKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

Kaxtoe npuitoxeHue ciielyeT HaYMHATh C HOBOM CTPAHULIbI C YKAa3aHUEM HaBEPXY
nocepeanHe cTpaHullbl ciaoBa «lIpunoxxenuey, ero 0003Ha4eHUsI U CTEIICHH.

[Tpumep

[Ipunoxenune Al, [lpunoxenne A2.

[IpunoxxeHue MOKHO MMETh 3arojIOBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO
OTHOCUTEJIBHO TEKCTA C MPONUCHON OYKBBI OTAEIBHON CTPOKOM.

[IpunoxkeHnus: 0003HaYalOT 3arjJaBHBIMM OyKBaMH pyCCKOTO aidaBuTa, HAUUHAS C
A, 3a uckmouenueM 6yks E, 3, 1, O, Y, b, bl, b. Tocxe crosa «ITpunoxenue» cnexyer
OykBa, 0003HaYaIOMIasl €ro MOCIeI0BATEILHOCTb.

Ecnu B 1okyMeHTe 0JIHO TIpHIIOKeHHE, OHO oO0o3HavaeTcs «IIpunoxenue Ay.

[Ipunoxenuss B 0OIIyl0 Hymepamnuio pabOThl HE BXOAST W CTPAHUIBI HE
POHYMEPOBBIBAIOTCS.

4. O®OPMJIEHUE KYPCOBOM PABOTHI

OO6muit 00BeM KypcoBOi pabOThI AOJKEH cocTaBiaTh 30-35 crpanuil 6e3 yuyera
IIPUITOKEHUM.

N3noxenne Texcra u odopmiieHHe pabOThl BBIMOTHSIIOT B COOTBETCTBUH C
TpeboBanusiMu JeictBytomero cranaapra ['OCT 7.32. CrpaHuibl TEKCTa KypCOBOM
paboThl M BKJIFOYEHHBIE B OTUET WLIIOCTPAIlMU U TAOJUIBI JTOJDKHBI COOTBETCTBOBATH
dbopmaty A4 o 'OCT 9327.

KypcoBas pabora fomkeH OBITh BBINOJHEHAa TE€YATHBIM  CIIOCOOOM  C
UCIIOJIb30BAaHUEM KOMIIBIOTEpAa W NpPHUHTEpAa Ha OJHOM CTOpOHE JucTa Oejoil Oymaru
dopmata A4 vepe3 moiropa uHTEpBaia, mpudrom Times New Roman. [eer mpudra
JOJIKEH ObITh YEpHBIM, pa3mep mpudra — 14,

TexkcT paboThl cemyeT nevyararb, COONII0Iast CIEAYIONMNE pa3Mephl MOJEH: JIeBOe —
30 mm, nipaBoe — 10 MM, BepxHee — 20 MM, HIDKHEE — 20 MM.
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KauecTtBo HameuaTaHHOrO TeKCTa M O(OpPMIIEHUS WJUTIOCTpaIii, TaOIuIl,
pacrneyaTok JI0JKHO yI0BJIETBOPATh TPEOOBAHUIO UX YETKOI'O BOCIIPOU3BEICHUSI.

[Ipy BBINOJIHEHMH OTYETa HEOOXOAMMO COOJIIOJIaTh PABHOMEPHYIO IJIOTHOCTD,
KOHTPAaCTHOCTb U YETKOCTh M300pa)k€HUs MO BCEMy OTYETy. B oTuere AOIKHBI OBITH
YEeTKHUE, HEPaCIUIbIBIINECS JIUHUN, OYKBBI, IUPPHI U 3HAKU.

IToBpeXIeHHsI IMCTOB TEKCTOBBIX JOKYMEHTOB, IIOMApKU U CJIEAbl HE TIOJHOCTBIO
yJIaJI€HHOIO MIPEKHEro TeKCTa (rpaduKu) He AOMYCKAIOTCS.

damunuu, Ha3BaHUA YUYPEKACHUN, OpraHU3anuii, GuUpM, Ha3BaHHE H3JACIUNA U
Apyrue MMeHa COOCTBEHHBIC B OTUETE MPHUBOJAT Ha sI3bIKe OpuUruHaia. Jlomyckaercs
TPAHCIUTEPUPOBATh MMEHA COOCTBEHHBIE W IPUBOAUTH HA3BaHUS OPraHU3aLMUNA B
MEPEBOJIE Ha S3BIK OTUETa C J00aBiIeHUEM (IIPU NEPBOM YIIOMHUHAHWH) OPUTHHAIBHOIO
Ha3BaHUS.

CokpaleHue pyccKux CJIOB M CIOBOCOYETaHH B KypcoBoil padore — mo ['OCT
7.12.

Ilocmpoenue Kypcoeoii padomot

KypcoByto paboty cieayer AenuTh Ha pa3aesbl, Moapa3aeibl U MyHKThI. [IyHKTHI,
Ipy HEOOXOJIMMOCTH, MOTYT JICIUThCS Ha MOAMYHKTHI. [Ipu neneHun Tekcra oTdyera Ha
NYHKTHl U TOJMYHKTHI HEOOXOJIMMO, YTOOBI Ka)Ibld MYHKT COJEPKaJl 3aKOHUYEHHYIO
uH(GOpMAITHIO.

Pa3zpenbl, monpasaensl, MyHKTHl U MOAMYHKTBI CIEAYEeT HyMEpOBaTh apaOCKUMU
urdpaMu 1 3aMKUChIBATH ¢ a03aIIHOTO OTCTYIIA.

Pa3znenbl JOMKHBI UMETH MOPSAKOBYI0 HyMEpaluio B MpeJenax BCEro TeKCTa, 3a
HCKJIIOYEHUEM NPHUIIOKEHUMN.

[Ipumep —1, 2,3 u . A.

Homep noapasznena uinu myHKTa BKIIIOYAET HOMEDP pasziesia U MOPSIKOBBIA HOMED
nojpaszena WiK MyHKTa, pa3/leIEHHbIE TOYKOM.

ITpumep —1.1, 1.2, 1.3 u . A.

HomMmep noamnyHkTa BKJIIOYAaeT HOMEP paszfena, Moapasiena, MyHKTa U NOPsIKOBBIM
HOMEp MOJITYHKTA, pa3JeJICHHbIE TOUKO.

ITpumep - 1.1.1.1, 1.1.1.2, 1.1.1.3 u T. A.

ITocne HOMepa pa3znena, moApaszaeia, MyHKTa W MOJIMYHKTa B TEKCTE TOYKY HE
CTaBsIT.

Ecnu TekcT oTyera noApas3nesnsaioT TOJbKO Ha MyHKTHI, MX CIEAYeT HyMepOBaTh, 3a
MCKIIFOUEHHEM MPUJIOKEHUN, TOPSIKOBBIMH HOMEpPAaMU B MPEeiax BCEro OTYETA.

Ecnu paznen wnu noapasfen UMEET TOJIBKO OJUH MYHKT, WJIM MMyHKT UMEET OJIUH
MOJAMYHKT, TO HYMEpPOBAaTh €ro HE CIeayeT.

Pazpenbl, moapasgenbl ODKHBI MMETh 3arojloBKU. [IyHKTBI, Kak MpaBuio,
3aroJIOBKOB HE UMEIOT. 3arojoBKU JOJDKHBI YETKO M KpPAaTKO OTPaKaTh COIEpP’KaHUE
pa3zienoB, MOAPA3AEIIOB.

3arojloBKM pa3niesioB, MOJPA3/EIOB W IMYHKTOB CIEAyeT IreyaTaTb ¢ ab3aIHoro
OTCTyNa C MPOMHUCHON OYyKBBI 0€3 TOUKHM B KOHIlE, HE moauepkuBas. Eciu 3aronoBok
COCTOUT U3 ABYX IPEIJIOKEHUM, UX PA3AEISIOT TOUYKOM.

Hymepayua cmpanuy Kypcoeoi padomut
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Crpanuupl oT4eTa cleAyeT HyMepoBaTh apaOckumu nudpamu, cobnroaas
CKBO3HYIO HYMEpallMI0 MO BCEMY TEKCTy oTuera. Homep cTpaHMIlbl MPOCTABISIIOT B
[IEHTPE HIKHEW YacTH JIUCTA O€3 TOUKH.

TUTYnBHBIN JUCT BKIIOYAIOT B OOIIYyI0 HyMepalMio cTpaHull otyera. Homep
CTPAHMIIBI HA TUTYJIBHOM JIUCTE HE MPOCTABJISAIOT.

Nnmroctpanuu ¥ TabIuIbl, paclooXKEeHHbIEe Ha OTJAEIbHBIX JUCTAaX, BKIIOYAIOT B
0O0IIyI0 HyMEpalMIO CTPAHUIL] OTYETA.

Wnmoctparuu u Tabauisl Ha aucte popMata A3 yUUTHIBAIOT KaK OJHY CTPAHUILY.

Hymepayus pazoenos, noopazoenos, NyHKmoe, n0ONyHKmOoe Kypcoeoil padomul

Pa3nenbl kKypcoBoil paOOThl JOKHBI MMETh HOPSJIKOBBIE HOMEpa B Ipejaeiax
BCEro JOKYMEHTa, 00O3HaueHHBbIE apabCckumu mu@pamMu 0e3 TOYKM U 3allMCaHHBIE C
ab3aIHoro OTCTYMA.

Ecnu TekcT oTyera moApa3lensieTcss TOJIbKO Ha IMYyHKTBI, TO OHU HYMEPYIOTCS
NOPSIAKOBBIMA HOMEpPAaMH B IIPEAEIaX BCETO OTYETA.

[Togpaznensl TOJKHBI UMETh HYMEpALMIO B Mpeaesiax Kaxaoro pasaena. Homep
[oJIpasiesia COCTOMT U3 HOMEPOB paszjiena v Ioapas/ena, pa3IeJeHHbIX TOUKOi. B koHIe
HOMEpa Mojpaszaeia TOYKa He CTaBUTCA. Pa3nensl, Kak U MoJapa3zielibl, MOTYT COCTOSITh
U3 OJJHOTO WJIM HECKOJIBKUX ITyHKTOB.

Eciau 1OKyMEHT HE MUMEET MOJpa3/esioB, TO HymMepalus MyHKTOB B HEM JOJKHA
OBITh B TIpelesiax KaXJoro paszesia, U HOMEp IMyHKTa JIOJDKEH COCTOSITh U3 HOMEPOB
pazziena v MMyHKTa, pa3/IeJIeHHbIX TOUKOW. B KOHIle HOMepa IyHKTa TOYKA HE CTaBUTCS.

Ecnu paszzaen cocTouT U3 0AHOrO Mojipasaena, To noApasaen He uymepyercs. Eciu
MO/Ipa3/iesl COCTOMT M3 OJHOTO MYHKTa, TO IIYHKT HEe Hymepyercd. Hamuume omHOro
Mo/ipasziesia B pa3/iesie SKBUBAIEHTHO UX (DAKTUUECKOMY OTCYTCTBHIO.

Ilpumep
1 Ha3zeanue nepsoti enasvl Kypcogoti pabomoi
1.1
1.2 Hymepayus nynkmos nepeoco pasoeia Kypcosoi pabomwl
1.3

2 Hazeanue emopoii 2nagvl Kypcogoti pabonul

2.1
2.2 }Hyzwepauuﬂ NYHKMO8 8MOp0o20 pazoend Kypcosou pabomul
2.3

Ecnu nokyMeHT mMeer moApas3fielibl, TO HyMmMepalus MYyHKTOB JOJHKHA OBbITh B
nmpefenax Mojapasziesia U HOMEP IYHKTa JOJDKEH COCTOSTh W3 HOMEpPOB paslena,
nojapaszena v MyHKTa, pa3IeJIeHHbIX TOUKaMHU.

[TyHKTBI, TpM HEOOXOAMMOCTH, MOTYT OBITh Pa30MTHI HA MOIINYHKTHI, KOTOpHIE

JIOJDKHBI MMETh TOPSJIKOBYIO HyMEpaIuio B TIpejaesiax KaXXJIOoro IyHKTa, Hampumep
22.11,221.2,22.13urT. 1.

Ilpumep:
2 Bmopoii pazoen kypcogoti pabomul
2.1 Ilepeuviii noopaszoen 6mopoco pazoena Kypcogoi pabomol
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2.1.1Y Hywmepayus nynkmos

2.1.2( nepsoeo noopaszdena

2.1.3° emopoeo pazdena kypcogoii pabomol

2.2 Bmopoti noopazoen emopozo pazoena Kypcogol pabomol
2.2.11 Hymepayus nynkmoeg

2.2.2( emopoeo noopazoena

2.2.3° mpemveco pazoena 0oKyMeHma

BHYTpH yHKTOB WJIM TIOAMMYHKTOB MOTYT OBITh NIPUBEICHHI Tiepeunciienus. [lepen
KQKJIBIM TIEPEUYHCIICHUEM CIICTyeT CTaBUTh Ne(uc wim, mpyu HEOOXOIUMOCTH CCHUIKH B
TeKcTe JOKyMEHTa Ha O[HO U3 MepeurcleHnii, CTpouHyIo OyKBY (3a McKmouenueM E, 3,
O,T, b, 1, b, 'b), mocyie KOTOpo# cTaBUTCS CKOOKA.

Jns  nanpHeiiied AeTanu3alvu  MEPEYUCICHUNA HEOOXOJAUMO HCIOIb30BaTh
apaOckue uudpel, TOCIE€ KOTOPBIX CTAaBUTCS CKOOKa, a 3amuch MPOU3BOJUTCS C
a03aIlHOTO OTCTYIIA, KaK MOKa3aHO B IPUMEDPE.

IIpumep
a)
0)

H__
)
6)

Ecnu pabota coctout u3 AByX W Oojiee yacTeu, Kakaas 4acTh JOJKHA UMETh CBOU
nopsiiKoBbId HOMep. HoMep ka0l yacTu ciemyeT NpoCTaBlIATh apaOCKUMH LUPpaMu
Ha TUTYJBHOM JIUCTE MOJ| YKa3aHUEM.

llpumep

Inasa 2

Kaxnyro rtnmaBy palOoThl clemyeT HauYuHATH C HOBOTO JIMCTa (CTpPaHMIIBI).
HauMenoBanue ri1aBel HEOOXOIMMO pacrojiaraTh IO IEHTPY JKUPHBIM IIpudToM.
Huxecnenyromue naparpadsl oT/1ei1aTh OT HAMMEHOBAHUS TJ1aBbl UHTEPBAJIOM 1,5.

IIepeHOCHI C10B B 3arojioBKax HE AOMYCKAarOTCs. Ecii 3arojioBOK COCTOUT U3 IBYX
MPEIIOAKEHHM, TO NPEAJIOKEHUS PAZACIAIOT TOYKOM.

Ilpumep

1 OLIEHKA XM3HEHHON CUTYAITUN

1.1 PaGora

TeKCT TEeKCT TeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
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Hnnocmpayuu

Wnmoctpatuu  (4epTexu, TrpapuKd, CXEMbl, KOMIBIOTEPHBIE pPAacleyaTKH,
auarpamMmbl, (DOTOCHMMKH) CIEAyeT pacroyiaraTh B paboTe HEMOCPEJICTBEHHO IOCIe
TEKCTa, B KOTOPOM OHM YIIOMHMHAIOTCS BIIEPBBIC, WJIM HA CIEAYIOLIEH CTPAHULIE.

Wmroctpauyi MOTyT OBITh B KOMITBIOTEPHOM HCIIOJHEHUH, B TOM YHUCIE H
L(BETHBIE.

Ha Bce wutrocTpaiuy 10KHBI OBITh JJaHbl CCHIIIKU B padoTe.

Yeprexu, rpaguku, AMarpaMMbl, CXEMbI, WIUTIOCTPALMU, TOMEIaeMble B padoTe,
JOJDKHBI  COOTBETCTBOBATH TPEeOOBAaHUSAM TIOCYJAapCTBEHHBIX CTaHAApTOB EnuHON
cucTeMbl KOHCTpyKTOpckoit nokymenTanuu (ECKJI).

JlomyckaeTcsi BBINOJIHEHUE YEPTEXEH, rpa)uKoB, 1UAarpaMM, CXE€M IOCPEICTBOM
UCII0JIb30BaHUS KOMIIBIOTEPHOM IIEYaTH.

@DOTOCHUMKH pa3MepoM MeHblle ¢opmata A4 JOKHBI OBITh HAKJIEEHBbl Ha
CTaHJapTHBIE JIUCTHI Oe10il OyMaru.

Nnmroctpanny, 3a HUCKIIOYEHWEM  WUIIOCTPALMM  NPWIOKEHHW,  CIEAYET
HYMEpPOBaTh ApaOCKUMH LIU(PpaMHU CKBO3ZHOW HyMEpALIHEH.

Ecnu pucyHok oauH, To oH obo3HavyaeTcsi «Pucynok 1». CioBo «pUCYHOK» U €ro
HaNMEHOBAHHE PACIIONAratoT MOCEPEaUHE CTPOKH.

Wnmoctpauyu, nOpu  HEOOXOAMMOCTH, MOTYT HMETb HAaUMEHOBAHUE W
NOSICHUTEJIbHBIE JaHHbIE (MOAPUCYHOUHBIN TekcT). CaoBo «PUCYHOK» M HaMEHOBaHUE
MNOMEIIAIOT MOCJIE MOSICHUTENBHBIX JAHHBIX U PACIIONIaratoT CIEAYIOIUM 00pa3oM:

Ilpumep:
Pucynok 1 — CymHocTs 1 3a1a4u KOMMEPUYECKOM pabOThI

NnmrocTpan - KaXI0T0 MPUIIOKEHUsS O003HA4YaloT OTIACIBHOM HyMeparuen
apaOckumu uudpamu ¢ pobaBiaeHueM nepea HUGPo 00O3HAYEHUS MPUIOKEHUS.
Hanpumep, Pucynoxk A.3.

IIpu ccplikax Ha WILTIOCTPALMU CIEIYET MHUCaTh «... B COOTBETCTBHM C PUCYHKOM
2». CnoBo «PrCyHOK» MUIIETCS MOJTHOCTHIO 0€3 COKpAIICHHH.

Taonuuwt

TaOnuipl NpUMEHSIOT I Jy4ylled HarjasgHOCTH U yIAoOCTBa CpaBHEHHUS
nokazarteneid. Ha3Banue Tabnuibl JOHKHO OTpaXaTh €€ COAep)KaHue, ObITh TOYHBIM,
kpaTkuM. Ha3Banue TaOmuipl cieyeT Momemarbh Haja Tabiauiedl mo ueHrpy, Oe3
ab3aIlHOro OTCTyINa B OJHY CTPOKY C ee HoMmepoM uepe3 Tupe. Ilpu mepeHoce uacTtu
TAaOMUIBl HAa3BAaHUE TMOMEIIAIOT TOJIBKO HAaJ MEpPBOM YACThIO TaOJMIbI, HIKHIONO
TOPU30HTAIBHYIO YEPTY, OrPaHUYMBAIOLIYIO TaOJIUILy, HE TIPOBOJISAT.

Tabmuiy cnemyer pacmonaratb B paOOTe€ HEMOCPEACTBEHHO IOCHIE TEKCTa, B
KOTOPOM OHa YIIOMHUHAETCS BIIEPBbIE, MM HA CICIYIOIIEH CTpaHHUIIE.

Ha Bce TaGnuipl 1OJKHBI OBITH CCHUIKM B padoTte. IIpu cchuike ciaemyer mucarh
CJIOBO «Ta0nuIa» ¢ ykazaHueM ee HoMmepa. ClIoBO «TaOiuIay MUIIETCS MOJHOCThIO 0e3
COKpAIllCHUU.

Tabmuiry ¢ GONBIIMM KOJTMYECTBOM CTPOK JOIMYCKAETCs MIEPEHOCUTh Ha JPYTroi JIHCT
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(ctpanuity). [Tpu mepeHoce yacTu TaOIUIIBI HA APYTOM JHUCT (CTpaHUILY) CIOBO « Tabmmiiay
¥ HOMEp €€ YKa3bIBalOT OJIMH pa3 CrpaBa HaJ MEPBOM YacCThIO TAOJUIIBI, HAJ JPYTUMHU
qacTsIMH TUIIYT cloBO «lIpomoimkeHre» W yKa3bpIBAalOT HOMEpP TaOJUIIBI, HAlpUMED:
«[Ipomomxenne TabmauIb! 1».

Ecnu moBTOpsifomumiicss B pa3HBIX CTpPOKax Tpadbl TaOIMIBI TEKCT COCTOUT W3
OJTHOTO CJIOBA, TO €r0 MOCJIE TIEPBOTO HAITMCAHUS JOIMYCKACTCS 3aMEHSITh KaBBIYKAMM; €CITH
U3 JABYX M 0ojiee CJIOB, TO NPU NIEPBOM TIOBTOPEHHUH €TI0 3aMEHSIOT clioBamu «To xen, a
nanee — kaBblYKaMu. CTaBUTh KaBBIYKA BMECTO MOBTOPSIOUIMXCS UG, MAPOK, 3HAKOB,
MaTeMaTUYECKUX M XUMHUYECKUX CHUMBOJIOB HE JomyckaeTcs. Eciu mudpoBsie nim nHbIe
JaHHbIE B KaKOK-JTMOO CTPOKE TaOIHUIIBI HE IPUBOST, TO B HEH CTaBAT MPOYEPK.

[udpoBoit Mmartepuan, kak mpaBmwio, odopmisitoT B Buiae Tabmui. I[Ipumep
odopmiieHus: TaOIUIBI TPUBEIEH HA PUCYHKE 1.

CaMOCTOSITEIbHOE 3HaUeHNE. B KOHIIEe 3aroI0BKOB M TIOA3ar0JIOBKOB TAOJIHUI] TOUKU HE
CTaBT.

Tabnuya —_
HOMep HaumeHopanne Tabnnye
} 3aroncexu rpadg
lonocexa {

} Nogaaronosxu rpad
Crpoxu

} (ropnzoHTansHe
pRaw)

boxosux Mpadet (kONOHKK)

(rpatha ana saronosxoe)
Pucynox 1- IIpumep opopmieHust TabInLIbI

Tabmuupl, 3a HCKIIOYEHUEM TaOJUIl TMPUIIOKEHUM, CIeAyeT HyMepoBaTh
apaOckumu 1udpamMu CKBO3HOM HyMepanuen.

Tabnuibl KaKI0T0 MPUIOKEHUST 0003HAYAIOT OTAEIBHON HymMepaluen apabcKuMu
uuppamu ¢ pobasiaeHueM nepen uudpoit o6o3HaueHus npunoxeHus. «Tadmuma B.1»,
€CJIM OHA MPHUBEICHA B MPUIIOKEHUH B.

3aroioBku Tpad) W CTPOK TaONUIBI CJIEAyeT TNHcaTh C MPOMHUCHOW OYKBBI B
€IMHCTBEHHOM YHCJIe, a M0J3arojoBKU rpad — co CTpOUYHON OYKBBI, €CIIM OHH COCTaBJISIOT
OJTHO TPEAJIOKEHHE C 3arOJIOBKOM, WJIM C MPOMUCHOM OYKBBI, €CIM OHU MUMEIOT Taliauiibl
ClieBa, CIpaBa M CHHU3Y, Kak IpPaBWJIO, OrpaHWYMBAIOT JuHUAMHU. [lomyckaercs
IPUMEHSTH pa3Mep mpudTa B TAOIHUIIE MEHBIIINIA, YeM B TEKCTE (KETJIb HE MeHee 12).

Pa3nensaTe 3arosioBkM W MOA3arojoBKHM OOKOBMKAa M Tpad AMArOHAIbHBIMU
JIMHUSMU HE JOIMYCKAETCS.

3aronoBku rpad, Kak IpaBuiIo, 3aMKUCHIBAIOT NapaJJIENbHO cCTpokam Tabmauusl. [lpu
HEO0OXOIUMOCTH JOIMYCKAETCS MEPIIEHIMKYIISIPHOE PACIIOIOAKEHUE 3ar0JIOBKOB rpad.

Tabnuily ¢ OONBIIMM KOJUYECTBOM CTPOK JOIMYCKAETCS MEPEHOCUTH Ha JIPYTYIO
ctpanuily. [Ipu nepenoce yactu TabaUIbl HA IPYTYIO CTPaHUIly clioBO « Tabnuia» u ee
HOMEDP YKa3bIBaIOT OJMH Pa3 CJ€Ba HaJl EPBOI YaCThIO TAOIMUIIbI, HAJl IPYTUMHU YaCTIMU
nunryT, Harpumep: «lIponomkenue Tabauis 1».
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Ilpumeuanusn

CnoBo «Ilpumedanue» cienyer nedararb C MPONUCHOM OYykBBI ¢ ab3ama U He
OJYEPKUBATb.

[Tpumeuanuss HpPUBOJAT B JIOKYMEHTax, €CJIM HEOOXOIMMBbI TOSCHEHUS WM
CIPaBOYHbBIC JIAHHBIE K COJECPKAHUIO TEKCTa, TaOJIMI WM IpadUyecKoro marepuana.
[IpumeuaHust HE TOJKHBI COIEPKATH TPEOOBAHUIA.

[Ipumeuyanuss cimeqyer TOMEIIATh  HEMOCPEICTBEHHO IIOCIE  TEKCTOBOTO,
rpaduyeckoro MaTepuana Uiu B TabJuIe, K KOTOPBIM OTHOCSTCS 3TU npuMedanus. Eciu
puMeYaHue OAHO, TO mociie cinoBa «lIpumedanue» cTaBUTCA TUpPE U NPUMEYAHHE
rneyaTaeTcss ¢ NOponucHoil OykBbl. OgHO npuMedyaHue He HyMepyroT. Heckoibko
MpPUMEUaHUN HYMEpYIOT MO MOPAAKY apaOCkumu IudpamMu 0e3 MPOCTaBICHUS TOUYKH.
[Ipumeuanue Kk Tabiuile MOMENIAIOT B KOHIE TAaONMIBI HaJ JUHHEH, 00o3Hadaromein
OKOHYaHUE TAOJIMIIBI.

Ilpumep
[Ipumeyanue -

Heckonpko mpumMedanuii HyMepyroTcs o MOPSAKY apaOCKUMU [ pamu.

Ilpumep
[Ipumeuanus
1

2

3

Dopmynst u ypasneHus

VYpaBHeHust v GOpMyIIbI CIIEAYET BBIIEIATh U3 TEKCTA B OTAEIBHYIO CTPOKY.

Beiie v Huke Kaxaoi Gopmysbl WM ypaBHEHMs TOJDKHO OBITh OCTaBJIEHO He
MeHee OHON cB0O0AHOM cTpoku. Ecian ypaBHeHHe He yMeaeTcsl B OJJHY CTPOKY, TO OHO
JIOJKHO OBITH TEPEHECEHO IMOCJe 3HaKa PaBEHCTBA (=) WIM MOCIe 3HAKOB Iuitoc (+),
MUHYC (-), YMHOXeHUs (%), neneHus (), Win APyruX MaTeMaTUYeCKUX 3HAKOB, MPUYEM
3HAK B HayaJye CIeAYIOIIeH CTPOKU MOBTOPSIOT.

[losicHeHne 3HaYeHUH CHMBOJIOB M YHUCJIOBBIX KO3(DPUUMEHTOB cleayeT
MPUBOANTH HEMOCPEACTBEHHO MO (POPMYJIOHN B TOI K€ MOCAEA0BATEIbHOCTH, B KOTOPOM
OHM JIaHbl B opMyIIe.

®opMynbl B paboTe cieAyeT HyMepOBaTh MOPSIKOBOM Hymepanued B mpenernax
BCEro oTyera apabCKuMU UdpamMu B KPYIJIbIX CKOOKAaX B KpailHEM MpPaBOM IOJIOKEHUU
Ha CTPOKE.

Ilpumep
S cm
kycm = Sy 1 (1)

m.3.

rae Kyer — KoahummeHT ycTaHOBOYHBI,
21



Sycr — MJIOIA/Ib YCTAHOBOYHAS,

S:5 — IIIOIIAh TOPTOBOTO 3aJ1a

dopMmynbl, MOMENIaeMble B TMPWIOKECHHUAX, JODKHBI HYMEpPOBATHCS OTACIHHOU
HyMepale apabckumu 1udpamMu B Mpeneiax Kaxaoro MPHIOKEHUs ¢ 100aBIeHUEM
nepes Kaxaoi mudpoit 0603HaueHUs MpUIokeHus, Hanpumep Gopmyia (B.1).

CchUIKH B TEKCTE Ha MOPSAIKOBBIE HOMEpa GopMys AaroT B ckoOkax. [Ipumep -... B

dbopmyne (1).

Ccovinku

B orueTe momyckarOTCsS CCHUIKM Ha JaHHBIA TOKYMEHT, CTAHAAPTHI, TEXHUICCKUE
YCIIOBHSI M JPYTHE€ TOKYMEHTHI MPH YCIOBUH, YTO OHU TIOJHOCTHIO W OJIHO3HAYHO
OTIPENENSAIOT COOTBETCTBYIOIME TPEOOBaHUS W HE BBI3BIBAIOT 3aTPyJHEHUH B
MOJIb30BAHUH JTIOKYMEHTOM.

CchutaThbes ClIeyeT Ha TOKYMEHT B I[EJIOM.

CCBUIKM Ha WCIIOJh30BAaHHBIE WCTOYHHKH CIIEAYeT MPUBOAUTH B KBAJIPATHBIX
CKOOKax.

Tumynouotil 1ucm

TUTYNBHBI JUCT COJEpPKaTh PEKBU3UTHI: HAUMEHOBAHUE  BBIIIECTOSIIEH
OpraHu3allii, HAaMMEHOBAaHWE OpraHU3allMM;, HaUMEHOBaHHE Kadelpbl, HAMMEHOBAHUE
JTUCIUIUIMHBI, HAaWMMEHOBAHME TEMbl KYpCOBOM paldOThl € YyKa3aHMEM B CKOOKax
HAaMCHOBAaHMS TPEINPHUATHS, 1O MaTeprajaM KOTOpOTO ObLia BBHITIOJIHEHA KypcoBas
pabota, dhaMuius UM M OTYECTBO OOYUaIOIIETOCs, HalpaBleHWEe TOJITOTOBKH, KypC U
dbopma 00ydeHusi, Kypc u rpymnna odydaromierocs, Gopma o0ydeHusi, pakyabTeT, yueHas
CTENIEHb W 3BaHWEC HAYYHOTO PYKOBOAWTENS W TOJ BBIMOJHEHUU KypCOBOW pPabOTHI.
O6pa3er; opopMeHUST TUTYIBLHOTO JUCTA peacTasieH B [Ipunoxenuu b.

Ilpunooscenusn

[Ipunoxenue oGOPMIAIOT KaK TMPOJOJDKEHHE JIaHHOTO  JIOKYMEHTa Ha
NOCJIEAYIOIINX €r0 JINCTaX WK BBITYCKAIOT B BUJE CAMOCTOSATEIBHOTO TOKYMEHTA.

B Tekcte mokymMeHTa Ha BCE€ NPHWIOKEHHS JODKHBI OBITh JaHBl CCHUIKH.
[IpunoxxeHust pacronaratoT B TMOPSJIKE CChUIOK HAa HHX B TEKCTE€ JOKYMEHTa, 3a
UCKIIIOUCHHUEM CITPaBOYHOTO TpmiiokeHus «bubmuorpadus», koTopoe pacmoiararor
MOCJIETHUM.

Kaxpnoe npuioxeHue ciielyeT HauyMHAThL C HOBOM CTPaHMIIBI C YyKa3aHHEM Ha
BEpXY MOCEPEIMHE CTpaHUIIBI clioBa «IIpunoxxeHuey», ero 0003HaueHUs U CTEIIEHHU.

[IpunoxkeHue IOHKHO UMETh 3arojOBOK, KOTOPBIM 3alUCHIBAIOT CUMMETPUYHO
OTHOCHUTEJILHO TEKCTA C MPOMUCHON OYKBBI OTACIBHOM CTPOKOIA.

[IpunoxxeHus: 0603HayalOT 3arjJaBHbIMM OyKBaMH PYyCCKOTO ajipaBuTa, HAUUHAS C
A, 3a uckmouenueM 6yks E, 3, 11, O, U, b, bl, b. Ilocne cnopa «IIpunoxenue» cienyer
OykBa, 0003HAYAIOMIAs €ro MOCIEI0BATEILHOCTD.

JlommyckaeTcsi 00O3Ha4YCHHE TMPWIOKEHUN OyKBaMH JATUHCKOTO andaBurta, 3a
uckiouennem Oyks | u O.

B cnywae momHOro WCMoNb30BaHUS OYKB PYCCKOTO M JIATHHCKOTO ali(haBUTOB
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J0ITyCKaeTcsi 0003HauaTh MPUIIOKEHUS apaOCKUMU IIU(PPaMU.

Ecnu B ToKyMeHTe 0/1HO MpHIIoKeHHEe, OHO obo3HauaeTcs «[Ipunoxenue Ay.

TexkcT Kaxmoro MpUIOXKEHHS, MPU HEOOXOAMMOCTH, MOXKET OBITh pa3leleH Ha
pas3zaensl, MOAPA3/eIibl, MyHKTHI, MOAMYHKTHI, KOTOPbIE HYMEPYIOT B IMpeaesiaX KaKIoro
npuioxenus. [lepen HoMepom cTaBUTCS 0003HAYCHUE ITOTO MPHIIOKEHHSL.

[IpunoxeHus TOKHBI KIMETh OOIIYIO C OCTAJILHOW YacCThIO IOKYMEHTa CKBO3HYIO
HyMEpPAaLHUIO CTPAHHUIL.

[Tpu HEOOXOIMMOCTH TaKOE MPUIIOKEHHE MOXKET UMETh «Coiep:KaHuey.

[TpunoskeHusIM UM YacTAM, BBITYIIEHHBIM B BUJE CAMOCTOSITENIbHOTO JOKYMEHTA,
0003HaUYCHHE TMPUCBAMBAIOT KAaK YaCTH JOKYMEHTA C yKa3aHHEM B KOJie JOKyMEHTa ee
HOPSAKOBOTO HOMEpa.

Odopmiierne O6ubIMOTpamueckoro OmMMUcaHusi KHUT JIOJDKHO BKJIIOYATh B CeOs
ClIeyIoIInue O00s3aTeIbHBIE AJIGMEHTHI: (aMIIMI0O W WHHIMAIBI aBTOpa, Ha3BaHUE
paboThI, MECTO M3/IaHUs, HANMCHOBAHUE U3/IaTEIIbCTBA, TOJ U3aHMsI, HOMEP CTPaHUIIBI
(oOpazenr mpexacraBieH B TpwiokeHun). [lpuw ommcanuu paboOTHl JBYX aBTOPOB
npuBOAATCS 00e pamMmiuu, pa3menssi WX 3alATOH; €CIM aBTOPOB Tpoe U OOJIbINE, TO
yKa3bIBaeTcs (paMuims IMEepBOro W3 HHUX C JOOABJICHHWEM clioBa «H Ap.». Ha3zpanwue
paboThI OepeTCs C TUTYJIHLHOTO JINCTA KHUTH.

HcTtounukn MOTYT OBITh JBYX BHJIOB: OIYOJHMKOBAaHHBIC (3aKOHOJATCIHHBIC H
HOPMATUBHBIC JOKYMEHTBHI, METOJWYCCKHUE PEKOMCHIAIIMH, YKa3aHHs, HOPMATHUBbI H
HOPMbBI, ITaTEHTHBIC JIOKYMEHTBI, CTAaHIAPTHI, INpaBWia, HWHCTPYKIUH W Jp.) H
HEONMyOJIMKOBAaHHbBIC (apXWBHBIC JIOKYMCHTBI, OTYEThI, HOPMATHBHBIC JIOKYMCHTBI
YUPESKJICHUH, Pa3IMYHOTO POjia HHCTPYKIIMH, TTAMSATKH U JIp.).

Ha mocnemneM mnuCTe cOHMCKa JUTEPATypbl TPOCTABISCTCS JWYHAS TOMAIHKCH
00y4JaroIierocs, y10CTOBEPSIIONIAs, 9YTO TEKCT BHIBEPEH, IIUTATHI TPOBEPEHBI.

KypcoBast paboTta momkHa OBITh CIIMTA, UMETh OOJIOXKKY WM TUTYJIBHBIN JIUCT,
0(OPMIICHHBIN B COOTBETCTBUM C PEKOMEHIAIUSIMU.

[TPUMEPHOE COJIKPXKAHUE KYPCOBOW PABOTBI

BBEJIEHUE

I''TABA 1. TEOPETHUYECKHUE ACIIEKTBI MW CYHIIHOCTbH IIPOLIECCA
MOTUBAILINU ITTEPCOHAIJIA

1.1 Cucrema MoTHBaLIMK ITEPCOHAJIA B COBPEMEHHOM OpraHu3alun

1.2 Cneumduka opraHuzandd W pa3BUTHS CHUCTEMbl MOTHBAIlMM TE€pPCOHAla B
OpraHMU3alUsIX MaJIOro Ou3Heca

I''TABA 2. AHAJIM3 CHUCTEMbBI MOTHUBAIIUM IIEPCOHAJIA B OOO
«ITpoMKOMITIIEKT»

2.1 OpranuzanuoHHo-3koHOMUueckas xapakrepuctruka OO0 «I IpoMKOMILIEKT

2.2 Jlnarnoctuka cucteMbl MoTuBaIuu nepconana B OO0 «IIpoMKoMITIEKT

2.3 OCHOBHbBIE HaIpaBJICHUS COBEPILICHCTBOBaHUS MoTHBauuu nepcoHaira B OO0
«IIpoMKOMILIIEKT» U UX 0OOCHOBaHHE
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3AKJIFOYEHUE
CIIMCOK UCIIOJIb3OBAHHbBIX NICTOYHHUKOB
IMTPMJIOKEHMA

5. 3AIIIUTA KYPCOBOM PABOTHI

OO1iee pPyKOBOJACTBO W KOHTPOJIb 32 BBINOJHEHHWEM palOThl OCYIIECTBISET
HAayYHBIA PYKOBOAMWTENb — MpemnoaaBaTenb Kadeapbl. Cpokd MEPHOTUIECKOTO OTYETa
oOyuaromuxcst 0 xozie paboThl HaJ KYpCOBBIMH pabOTaMy YCTaHABIMBAIOT JIEKAHATHI U
Kadeapa, HO C YYETOM peajbHBIX YCIIOBHMA, OHH MOTYT OBITh W3MEHECHBI, YTOYHEHBI C
HAayYHBIMU PYKOBOJIUTEIIEM.

B cormacoBaHHble CpPOKM  OOydYalOIIMHCA  JIOJDKEH  OTYUTAThCS — TEpen
PYKOBOJMTENIEM, KOTOPBIM OTMPENeNsieT CTeNeHbh TOTOBHOCTH OTACIBHBIX Pa3/eioB WU
paboTbl B 1e0M. PeKOMEHIyeTcsi MpPEACTaBISITh PYKOBOJIUTENIO JUIsi TPOBEPKH,
MUCBMEHHO O(OPMIICHHBIE MAaTEPUAIbI IO MEPE BHITIOJIHEHHUSI TJ1aB paOOTHI.

K 3ammre nmomyckaercsi KypcoBasi paboTa, KOTOpasi MPOBEPEHA, O YeM JIeJaeTCs
OTMETKa Ha OJIaHKE PelICH3UH.

3amura KypcoBoil pabOThI MPOBOAUTCS KaK OTKPHITAs 3aIUTa B MPUCYTCTBUU BCEH
yu4eOHOM rpynibl, r7ie 00y4JaeTcs aBTOp KypcoBOM padOTHI.

3amura KypcoBOi pabOThl OCYIIECTBIISIETCS IO PACIIMCAHUIO YIEOHOTO MmpoIiecca.

Bpewmsi, oTBoAMMOE CTYACHTY Ha JOKJIAJ 10 3alIUTe KypCOBOM pabOThI, HE JOKHO
npeBbIath 10 MuH.

[Tpu 3amuTe KypcoBoii paboThI CTYJIEHT B CBOEM JOKJIAJE TOJDKEH OTPA3UTh:

- aKTyaJbHOCTH TEMBI, IIeJIb U 3a7]a9H PaOOTHI;

- CTeIeHb PACKPBITHS 3aTPOHYTOM TEMBI — JIMIHOTO KaphEPHOTO TIJIaHa;
- 1IETW ¥ TUTAHBI ACSITSIIBHOCTH TSl Pa3BUTHS COOCTBEHHOM Kaphephl;

- BBIBOJIBI 1 MIPEIOKCHUSL.

J1J1s OTIEHKHU KypCOBOW pabOThI MCTIOIB3YETCs YeThIpeX0aibHas CUCTEMA.

OrneHka «OTJIMYHO» CTaBUTCSA TOTJa, KOTJa KypcoBas paboTa BBINOJHEHA B
COOTBETCTBUH C YTBEP)KICHHBIM IIJIAHOM, MOJTHOCTBIO PACKPBITO COJEPIKAHHUE KaKIOTO
BOIIPOCA, CTYICHTOM C(hOpMYyIHUPOBaHBI COOCTBEHHBIE apTyMEHTUPOBAHHBIE BBHIBOIBI 110
TeMe paboTel. OdopmileHre paboThl COOTBETCTBYET MPEAbABIsieMbIM TpeOoBanusMm. [Ipu
3amure paboThl CTYACHT CBOOOAHO BIAJEET MaTepUaiOM M OTBEYAET Ha BOTIPOCHI.

OrneHka «XOpoIIo» CTaBUTCSA TOTJa, KOrJa KypcoBas paboTa BBHITIOJIHEHA B
COOTBETCTBUH C YTBEP>KJIEHHBIM IJIAHOM, MOJHOCTBIO PACKPBITO COJEPIKAHHE KaXKIOTO
Bonpoca. HesnauntensHbie 3amedanus Kk odopmiieHuto padotel. [lpu 3ammre paboThl
CTYZCHT BIIaJIe€T MaTepHaioM, HO OTBEYAET HE Ha BCE BOIIPOCHI.

OrneHka «yI0BJE€TBOPUTEIBLHO» CTaBUTCS TOrNa, KOTJa KypcoBas paborta
BBITIOJTHEHA B COOTBETCTBHUHU C YTBEP)KICHHBIM IIJITAHOM, HO HE TOJHOCTBIO PaCKPBITO
coJiepkaHue Kaxxaoro Bonpoca. CTyIeHTOM He CIeNaHbl COOCTBEHHBIE BHIBOJIBI TIO TEME
paboTel. I'pyObie HemocTaTku B odopmieHun padotsl. [Ipu 3ammre paboOThl CTYAEHT
ciabo BIafieeT MaTepUaIoM, OTBEUAET HE Ha BCE BOMPOCHI.

OrneHka «HeyI0BJIE€TBOPUTEIbHO» CTaBUTCSA TOTJA, KOTJa KypcoBas padoTa He
OTBEYAE€T OCHOBHBIM TPEOOBAHUSIM, MPEABIBISIEMBIM K KypcoBbiM pabotam B ®I'OC BO
1o HampasyieHuio ToBapoBeeHUE.
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OOyyaromuiics, He MPEACTABUBIIMN B YCTAaHOBJICHHBIH CPOK KypCOBYIO palOTy
WIA HE 3allUTUBLIMI €€, CUMTAeTCSl HMMEIOIIMM aKaJIeMUYECKYIO 3aJ0JIKEHHOCTb.
[IpoayieHne cpoka 3aluThl YCTAHABIMBAETCS ACKAaHOM (DaKyJIbTeTa MO COIVIACOBAHUIO C
Kadeapoil Ipyu HATMYUU YBAKUTEIBbHBIX TPUUUH.
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6. CIUCOK PEKOMEHIYEMOM JTUTEPATYPHI

a) Ocnoenas tumepamypa:

. 1.CotnukoBa C.M. VYmpaBneHue mnepcoHaIoM: AejoBas Kapbepa [DIEKTPOHHBIN
pecypce]: yuedbnoe nocoodue / C.1. Cotnukosa. - M.: ULl PUOP, HUL] UHD®PA-M,
2016. - 328 ¢. — Pexwum mocryna: http://znanium.com/catalog/product/501180

. TaliMm-menemxmenT. [TomHbI Kypc [DIeKTpOHHBIN pecypc]: yueOHoe mocobue / ['.A.
Apxanrensckuii, C.B. bextepes, M. Jlykamenko. - M.: Anbnuna [1a6x., 2016. - 311
c. - Pesxxum moctyma: http://znanium.com/catalog/product/925383

6) [lononnumenvuas 1tumepamypa.:

. Pesnuk C.JI. KapbepHbiii MEHEHKMEHT [IIEKTPOHHBINA pecypc]: yuebHoe mocobue /
C.A. Peznuk, U.A. Urommna; [Tox o6m. pea. C.J1. Pesnuka. - M.: HUI] UHOPA-M,
2014. - 237 ¢. — Pexxum moctyma: http://znanium.com/catalog/product/443291

. Pesnuk C.JI. [lepcoHanbHbIii MEHETKMEHT [DneKTpoHHBIN pecypc]: yueonuk / C./I.
Pesnuk, B.B. bonngapenko, ®@.E. Ynanos u np. - M.: HUI[ MTH®PA-M, 2016. - 590 c.
- Pexxum noctyna: http://znanium.com/catalog/product/522696

. Xaitn M.C. Ilo3utuBHBIN TailM-MeHEeIKMEHT: Kak ycrneBaTh OBITh CUACTIMBBIM
[DnekTpoHHBIN pecypc]: mocodue / M.C. Xaiinu. - M.: Ansnuna [1a6m., 2016. - 128 c.
— Pexxum noctyma: http://znanium.com/catalog/product/916006
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YTBEPXAIO

3aB. xadenpoit

(Dammus, 1.0.)

(moamucs)

n " 20—

Ipunoxenune A

3aBenyromemy kadeapoi

(HaMeHOBaHKe Kadeapbl)
Bosnrorpazickoro koornepaTiBHOTO HHCTHTYTa ((uinana)
Poccuiickoro yHusepcurera Koonepanuu
cryneHrta(ku) rpymnimsl Ne

CIICHUAJIBHOCTHU (HaHpaBJ’IeHHH HOL[FOTOBKI/I)

(xom)

(HaMeHOBaHHUE)
(axyipTeTa

Ddamunus

Nwms, OTaectBO

3AABJNEHHUE

[Ipomy yTBepauTs MHE TEMY KYPCOBOH paOOTHI (TIPOEKTa)

ITo mucrunnnne

Tema

Ha MaTepuaiax

(yKa3bIBa€TCs OTPACIIb, IIPEATPUATHE U T.J.)

Hara: 20

CorlacoBaHO: pyKOBOJIUTENb KypcOBOM paboThl (IIpoeKTa)

(TIOAMNCH CTyCHTA)

(TIOMHCH PyKOBOAMTEIA )

20

(dPamunns, UM, OTYECTBO)

27



IHpuioxenue b
ABTOHOMHA 1 HEKOMMEPYECKA S OBPASOBATEJIBHA S
OPI'AHU3ALIM BBICIIEI'O OBPABOBAHNSI
EHTPOCOIO3A POCCUNCKOU ®ENEPALINN
«POCCUMCKNI YHUBEPCUTET KOOIIEPAITU

BOJITOT'PAJICKHMIT KOOITEPATUBHBIN MHCTUTY T (GPUITUATI)

Kadenpa MeHeDKMEHTA, TEXHOJIOTHH TOPTOBJIA U OOIIECTBEHHOTO MUTAHUS

KYPCOBAA PABOTA

ITo mucuummmae KateropuHBIN MEHEHKMEHT

(HauMEHOBaHHUE AUCIUILIHHBI)

Ha TeMy YTIPABJICHHE MPOIECCAMHU OOYYCHHUS W aTTECTAIMM IePCOHANIA - B3aMMOCBS3b U
00VCIIOBIEHHOCTD

(Ha3BaHHUE TEMbI)

Boinonaui: obyyaromuiics

MBanosa Exena lletpoBHa
(®.11.0.)

kypc 3 rpynmna Ne TO/1-3/6/BOJI17

dhopma 00yueHus 3a09Has
(ounHas, 3a04yHast)

[Tudp: BOJI684597

(1S CTYIEHTOB 3204HOM (HOPMBI O0YyUCHUST)
(baKy.TIBTCT VIIPABJICHUS U ITpaBa

HanpasieHue noarotroku 38.03.06
(xom)

Toprosoe nemno

(HaMMEeHOBaHUE)
Hayunb1i1 pykoBOAHTEIND

(3Banme, ®.1.0.)

2019
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IHpuioxenue B

ABTOHOMHAA HEKOMMEPYECKA ObPA30OBATEJIbHAS

OPI'AHM3AIIMA BbICIIEI'O ObPA3OBAHHMA
HEHTPOCOIO3A POCCUMCKOU ®ENEPALINN
«POCCHUUCKHNHN YHUBEPCUTET KOOIIEPAIIMIN»

BOJIT'OI'PAJICKMI KOOITEPATUBHBINM UHCTUTYT (OUTUAI)

Perucrpanuonnsrii Ne

daxynapTeT Kypc mmdp

OO6yuarommiics

(®.11.0.)

KypcoBas padota no

JlonylleH K 3aiuTe « » 20 T.

IIpenonaBarens
(pamunvst ¥ MHULUAIIBI, TIOJIIHCH)

KypcoBas paboTa nomxHa ObITh 3allUIIeHA

(yxa3bIBaeTcs Iie ¥ KOraa)

KypcoBas pabota 3amuiieHa « » 20 . C OLIEHKOH

IIpenonaBarenu
(pamunvst ¥ MHULHUAIIBL, TIOJIIHCH)

PELHEH3USA
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Ipunoxenue I

ABTOHOMHA I HEKOMMEPYECKA I OBPA3BOBATEJIbHA S
OPI'AHU3ALMS BBICILIEI'O OBPABOBAHUS
EHTPOCOIO3A POCCUNCKOU ®ENEPALINN
«POCCUNCKUN YHUBEPCUTET KOOIIEPALIUN»

BOJITOTPAJICKHI1 KOOITEPATUBHBIN MHCTUTY T (GPUIIUATI)

@DakyJbTET

Kadenpa

CrnenmansHocTs / HampaBneHue moaroToBKH

(xox, HauMMeHOBaHME)

014(0)

IJIAH BAJJAHUME) I10 KYPCOBOM PABOTE (ITPOEKTY)

1. Ilo mucourimHae

2. Tema paboThI (MMPOEKTA)

3. Mcxoauble faHHBIC K padoTe

(yxaseIBaeTcst OTpacib, NPENPUITHE T.J.)

4. Ilnan (3aganue)
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IMponomxenue Ipunoxenus I
5. TPA®UK BBITIOJTHEHUS KYPCOBOM PABOTBI (ITPOEKTA)*

No HopmatuBHsIit
HaumenoBanwue 3Tanos

n\n N CPOK BBITIOJIHEHUS Jata
KypCOBOM paboThI (IpPOEKTa)
ATANoB
1. | Beibop Tembl KypcOBOW  pabOTHI
pOeKTa u MPEIOCTABICHUE
(1t ) pel 1 Henens
MUCBMEHHOTO 3asiBIICHUS
oOy4arorierocst Ha kKadeapy
2. | [IpenBaputenbHoe U3y4YeHUe
JUTEPATYpBl 1O TEME  KYpCOBOU 10 nuen

paboThI (MpoeKTa)

3. | CocraBieHue miaHa KypcoBoi paboThl
(mpoekTa) W MpeAOoCTaBIIEHUE €ro Ha 1 Henens
Kadenpy i yTBEpKACHUS

4. | HazHaueHue pyKOBOAMUTENS KypCOBOM

paboThl (MpPOEKTa) U YTBEPKICHUE 1o 3 nHen
IIaHa
5. | Ilogbop m™marepuasa €ro a”Haaiu3 U
ABOp p 4 yenenu
0000111EHNE

6. | Hamucanue pabotel u ee oopmieHUe
B COOTBETCTBHHM C METOJMYCCKUMHU

2 Hexenu

yKa3aHUsIMU u HOPMAaTUBHBIMH
JIOKyMEHTaMu

7. | [IpenocraBnenne paboThl Ha Kadeapy
JUISl IEPBUYHOM ITPOBEPKH U MPOBEPKA 10 nuei
paboThI

8. | JlopaboTka KypCOBOM paboTHI 10 et
(npoekTa) (npu Heobxooumocmu)

9. | 3ammTa KypcoBoit paboThl (TIpOeKTa) 1o rpaduKy

(pacrincanuio)

*mst 00ydaromuxcsi 3a04HOM (pOpMBbI OOYYEHHUSI OTCUET CPOKOB BBHITIOJIHEHUSI STAIoB
KypcoBOW paboThl (IIpOEKTa) HAYMHAETCS C MOMEHTa TMPOBEJACHUS BBOJHOMN
KOHCYJIbTAIINH

JlaTa BeIIauu 3a7aHUs IO KypCOBOM paboTe (MPOEKTY)

OOGyuaronuiics

(moanuce, nara)

PykoBoauTens KypcoBoit paboThI (MMpoOeKTa)

(moanuce, nara)
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MeToauieckue yKa3aHusl 10 BBITOJTHEHUIO KYPCOBOHM paOOThI
10 TUCUUILIMHE «YTIpaBlIeHUE Kapbepoil U TaliM-MEHEIKMEHT
U1 o0ydarommxcs 1mo Hanpasieanto 38.03.06 Toprosoe aemno

Peuensent Mopo3osa H.1.
3aB. kadeapoit Mopozosa H.1

Oneiikuna Tatbsina BiagumupoBHa

KaTeropuiiHblii MEHEIKMEHT

KomnbroTepHslit Habop T.B. Oneinikuna

®dopmar 60x84/16. bymara SvetoCopy.
O6bem 1,63 .. Tupax 100 sk3. 3aka3 Ne

Bosnrorpanackuit koonepaTuBHBIM UHCTUTYT ((puira)
Pocculickoro yauBepcureTa Koonepauuu
400002 r. Bonrorpan, yn. HoBocubupckas, 76
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