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BBEJAEHUE

[ens — chopmupoBath y oOyqaromierocs mpoecCHOHATbHYI0 KOMITIETCHITHIO 10
CIIOCOOHOCTH NMPUMEHSATH TCOPETUUYCCKUE 3HAHUS M MMPAKTUICCKUEC HABBIKH B OpraHU3a-
ITUU ¥ IPOBEJICHUHN ayTUTOPCKUX IMPOBEPOK, OCYIIECTBICHUIO BHYTPEHHETO KOHTPOJIS
COBEpIIIACMBIX SKOHOMHUYSCKUM CyOBEKTOM (PAKTOB XO3AWCTBEHHOM KU3HU, TIPOBEACHHS
OIICHKH COCTOSIHUS U 3P PEKTUBHOCTH BHYTPEHHETO KOHTPOJISI B S)KOHOMHYECKOM CYO'h-
eKTe

3amaur OCBOCHHSI YI€OHOM TUCIUIUIMHBEL: [IeJICHANpPaBICHHAs OATOTOBKA CIICIH-
aJINCTOB, BIIAJICIOIINX COBPEMEHHBIM HHCTPYMEHTApHEM B 00JIACTH ayIuTa U KOHTPOJIS,
a UIMEHHO OIIpEeJICIICHUE:

o CYIIHOCTH, POJH U (DYHKIIMH KOHTPOJISL B YIIPABJICHUN S3KOHOMUYECKUM CYOBEK-
TOM, BUJIOB KOHTPOJIS,

o OCHOBHBIX 3a/1a4 ¥ HAalIPaBJICHUI BHEIIHETO (DMHAHCOBOTI'O KOHTPOJIS,

o HOPMATUBHO-TIPABOBOI'0 PETYJIMPOBAHMS ayUTOPCKON IEATETLHOCTH,

o OpraHM3alvy W CTAHJAPTU3ALMU AyAWTa, OpraHU3aliy ayAUTOPCKUX IPOBE-
POK, opopMIIEHHE UX PE3YIIBTATOB,

J OCHOBHBIX HallpaBJICHUI U 3a/1a4 BHYTPEHHETO KOHTPOJIS,

o OLICHKU U KOHTPOJISl pPUCKOB OpraHU3aluu,

o IUTAHUPOBAHUS U OPraHU3aLMK BHYTPEHHETO KOHTPOJISL B SKOHOMHYECKOM CYOb-
EKTe,

J nopsiika opOpMIIEHHS U UCTIONb30BaHUS PE3YJIbTATOB BHYTPEHHETO KOHTPOJIS.

[Ipomecc m3yyeHUs] MUCHUMIUIMHBI HaAMpaBlieH Ha (DOPMUPOBAHME CIIEIYIOIIUX
KOMIIETEHIINN:

dopmupyemsie | [Inanupyemsie pe3ynbTaThl O0yUYCHHS 10 AUCIUTLIMHE (MOITYIIIO),
KOMIICTCHIIMHA | XapaKTEePU3YIOIIUe Tarbl (hOPMUPOBAHUS KOMIIETCHITHI

(Koz KoMmIIEe-
TEHIINN)

OK -12 3HATh: MOPSIIOK PAOOTHI C Pa3IMYHBIMU UHGOPMAIIMOHHBIMU Pe-
CypcamH M TEXHOJIOTHSIMH, IPUMEHITh OCHOBHBIE METO/IbI, CIIOCO-
OBl ¥ CpeICTBA MOIYYCHHS, XPaHEHUS, TIOUCKA, CUCTEMATHU3AIIHH,
00paboTKM U nepenauyn nHpopmalry B 00JaCTH ayauTa

YMmeTh: paboTath ¢ pa3IMYHBIMU HH()OPMAIITMOHHBIMUA PECYpCaMU
¥ TEXHOJIOTUSIMH, TIPUMEHSATH OCHOBHBIE METOIBI, CIOCOOBI U
CpeICTBa MOTY4YeHUs, XpaHEHHUs, TIOUCKa, CUCTeMaTH3aIiu, o0pa-
00TKM ¥ mepeayr “HPOpPMaIlUU B paMKax ayJIUTOPCKUX MPOBEPOK

Baanerb: ciocoOHOCTHIO paboTaTh ¢ Pa3TUIHBIMA HHPOPMAIIH-
OHHBIMH PECYpPCAMU U TEXHOJOTUSIMH, IPUMEHSATh OCHOBHBIC Me-
TOJIBI, CLIOCOOBI ¥ CPENICTBA MOTYUEHUS, XPAaHCHHUSI, IOUCKA, CUCTE-
MaTu3aiu, 00paboTKU 1 Tiepenaun nHGOpPMAITIU B paMKax ayIu-
Ta




IIK-22

3HATh: MOPSIIOK OPraHU3aIUU IPOBEPKHU (PUHAHCOBO-
XO035IUCTBEHHOM JESTEIIbHOCTU X035 UCTBYIOIUX CYOBEKTOB

YMmerh: OPraHU30BLIBATH U IIPOBOJIUTH IIPOBCPKU (1)I/IH3.HCOBO-
XO3SICTBEHHOM ACATCIIBHOCTHU XOBHI?ICTBYI-OHII/IX CY6’B€KTOB

Baagers: MeTOIMYECKUMH MIPUEMaMH POBEACHUS ITPOBEPKU (-
HaHCOBO-XO3SIICTBEHHOM JIEATEIbHOCTH XO3IMCTBYIOIINX CYOBEK-
TOB

YMeTh: IPUMEHSITh METO/IBI OCYIIECTBICHHS KOHTPOJISI (PMHAHCO-
BO-XO034MCTBEHHOMN JEATEIBHOCTH XO3SIICTBYIOIINX CYOBEKTOB

Baanerb: MeTogaMu oCyIECTBICHUS KOHTPOJIST (PMHAHCOBO-
XO035IUCTBEHHOM JESATEIIBHOCTU XO3SUCTBYIONIUX CYOBEKTOB B PaM-
Kax ay/iura

IIK-23

3HaTh: MCTOABI OCYHICCTBJIICHHA KOHTPOJLA (1)I/IHaHCOBO-
XO3SIICTBEHHOM ACATCIIbHOCTHU XO35[I>’ICTBYI-OIHI/IX CY6’I:€KTOB, B TOM
YHUCJIC B paMKax ayauTa

YMeTh: IMPUMCHATb MCTOAbI OCYHICCTBJICHHUA KOHTPOJIA q)HHaHCO-
BO-XO03S1CTBEHHOM ACATCIIBHOCTHU XOBHﬁCTBYIOIHHX CY6’L€KTOB

Bnagers: MeToaMu ocyIiiecTBIECHUS! KOHTPOJIS (PMHAHCOBO-
XO035IMCTBEHHOM AESTENIbHOCTU X035MUCTBYIOIIUX CYOBEKTOB B paM-
Kax ayauTa

IK-25

3HaTh: kputepuu 3PGHEKTUBHOCTH CUCTEM BHYTPEHHETO KOHTPOJIS
U ayJInTa

Ymersh: onieHuBaTh 3(PPEKTUBHOCTH CUCTEM BHYTPEHHETO KOH-
TPOJISL M ayTATA

Baanerb: meTogamu orieHKU 3G (HEKTUBHOCTH CUCTEM BHYTPEHHE-
r0 KOHTPOJIS U ay/IUTa

ITK-26

3HaTh: TeOpEeTHUECKUE OCHOBHI aHaIM3a Noka3arenel (prHaHco-
BOM U XO3MCTBEHHOM NEATEIbHOCTH rOCYJaPCTBEHHBIX OPTAHOB U
YUpEXKACHUIN pa3InyHbIX (POPM COOCTBEHHOCTH, KOTOPbIE HEOOXO0-
JMMBI B paboTe ayIuTopa

YMeTh: aHaIU3UPOBATh MOKA3aTeNn (PMHAHCOBOM M XO3SIMCTBEH-
HOU JIESITEIbHOCTU TOCYIAPCTBEHHBIX OPraHOB U YUPEKICHUH pas-
JTUYHBIX (OPM COOCTBEHHOCTH




Baanerb: MeToukaMu aHaiu3a nokasareseil GuHaHCOBOM U XO-
3SIICTBEHHOM JI€SITEIbHOCTH TOCYIapPCTBEHHBIX OPTAHOB U yUpe-
KACHUHN pa3InuHbIX (HOPM COOCTBEHHOCTH B paMKax MPUMEHEHUs
AHATUTUYECKUM TIPOLETYp ayAUTOPOM

IK-27 3HaTh: IpoLECC aHANIN3a PE3YIbTATOB KOHTPOJIS, OPSIOK HCCie-
JOBaHUS ¥ 0000IIEHNS IPUYUH U MTOCIEACTBUI BBISIBIEHHBIX OT-
KJIOHCHMH, HAPYILIEHU 1 HEAOCTATKOB

YMeTh: aHaTM3UPOBATH PE3YIbTATHI KOHTPOJIS, UCCIIENOBATh U
0000111aTh MPUINHBI U TTOCJIC/ICTBHSI BBISIBICHHBIX OTKJIIOHEHUH,
HapyLIEHUN U HEJIOCTATKOB U TOTOBUTH IPEJIOKEHUS, HAIPAB-
JICHHBIE HA UX YCTPAHECHUE

B.]'IaIleTb: MCTOAUKAMHU aHaJIN3a PC3yJIbTAaTOB KOHTPOJIA, OIIPCAC-
JICHUA IIPUYHH U HOCJIG,Z[CTBI/H?I BBIAABJICHHBIX OTKHOHCHHﬁ, Hapy-
IICHUN U HCIOCTATKOB U I'OTOBUTDL IIPCIJIOKCHUA, HAIIPABJIICHHBIC
Ha UX YCTPAHCHHUC

1. IEJIA U 3AJTAYU KYPCOBOM PABOThI

KypcoBas pabota siBIsieTCSl OTHOM M3 BaKHBIX (HOPM CAMOCTOSITETLHOTO U3yUEHUS
O0ydaromuMuUCs TUCHUTUTHHBL. OOydaromuecs: BBIMOJHAIOT KypCOBYIO paboTy ydeOHO-
HCCIIEIOBATENLCKOTO XapaKTepa.

[{enbr0 BHIMIOJTHEHUS KyPCOBOW pabOTHI SABIISETCS CUCTEMATH3AIMS, 3aKPETUICHNE U
pacIIMpPEeHUE TEOPETUUECKUX 3HAHUM M0 TUCIUIUINHE, & TAK)KEe Pa3BUTHE HABBIKOB CaMO-
CTOSITEJIbHOW PaOOTHI U OBJAJCHUE METOIUKON UCCIICTOBAHMUS.

KypcoBas paboTa BeIMOIHSAETCS 00YUYaIOIMMCS CAaMOCTOSITEIBHO MTyTeM T10100pa 1
W3Y4YCHUS JIUTEPATYPHBIX UCTOYHUKOB. OOBEKTOM HCCIECIOBAHUS SBIISIFOTCS KIFOUEBHIC
BOITPOCHI ayJINTA.

3aauaMu BBITIOJTHEHUSI KyPCOBOM paOOTHI SBIISIOTCS:

1. BriaBienne npoOieM Ha ypoBHE OOBEKTa MCCIEAOBAHMS, BHIOOP TEMbI, 000CHOBaHHE
€€ aKTyaJIbHOCTH, IIOCTAHOBKA IIeJTM paOOTHI M 3a/1a4 MCCIIETOBAHUS.

2. N3yueHune CymiecTBYIOMMUX KOHIEMIINMI 10 TeMe paboThl (IMoA00p U U3ydeHue JuTepa-
TYPHBIX HCTOYHUKOB), PETYJIHUPYIOIINX H3y4aeMbIC TIPOIECCHI.

3. OdopmieHue u 3amUTa KypcoBoi padoThl.



2. METOAUYECKUE YKA3AHUA 11O BBINIOJTHEHUIO KYPCOBBIX PABOT
2.1 IHopsinok BbIOOpa TeMBbI

Temy KypcoBoi#t paboThl OOYJAIOIIMIICS BRIOMPAET CAaMOCTOSATEIHLHO U3 MPUBEICH-
HOTo HUXke rnepedHs TeM. [Ipu BrIOOpe TeMbl clieyeT UCXOIUTh U3 TOTO, MO KaKou u3
HUX OOyYaloluiicsi MOKET HamOoJiee MOJIHO OCBETUTh TEOPETUUYECKHUE ACTIEKThI TEMBI,
coOpaTh MaTepHall.

BaxxHoe 3HaueHue J1si BbIOOpa TEMbI KypCOBOM pabOThl UMEET MHTEpeC 00yuaro-
Ierocsi K TOM WM MHOU mpoOieme ayauTa. OO0ydaromMiicss MOXET MPEIJIOKUTh CBOIO
TEeMy, €CIIU TIPOJOJDKUTEIBHOE BpeMs 1eIeyCTpEMIIEHHO cobupan u oopadbaThiBasl MaTe-
pHUaj Mo TOW WM WHOW TeMe, BBICTYMAJ Ha HAYYHBIX CTYJCHUYECKHX KOH(EPEHIHIX I10
aToi Teme. Ecim Takue TeMbl yIOBIETBOPSIOT HAYYHO-YUeOHBIM TpeOOoBaHUIM, Kadeapa
UX OOBIYHO YTBEP)KJAaeT U PEKOMEHAYET K BBINOJHEHHWIO. Takas KypcoBas paboTa B
JNaTbHENIIIEM MOXET CTaTh OCHOBOW JTAIIBHEUIIIETO HAYYHOTO UCCIICIOBAHUS.

He nomyckaercs BBINOJHEHHE KYPCOBOM pabOThl HECKOJBKUMU OO0YYaIOIIUMUCS
[0 MaTepuajgaM OJTHOM U TOU K€ TEMBI.

Ha BpIOpaHHyI0 TeMy OOy4aroIIMiics 3amoaHsAET 3as8BJICHUE U MOIyYaeT OT Mperno-
JaBaTens TUIaH-3a/1aHie Ha BBIMOJIHEHUE paOOTHI.

2.2 CTpykTypa KypcoBoii padoThl

ConepxaHue KypcoBOW pabOThI MpEJCTaBIsIET COOOM COCTaBIEHHBIM B OIpeje-
JICHHOM TOPSAKE pa3BEpHYTHIN MEpEeYeHb BOIPOCOB, KOTOPBIE JOJKHBI ObITh OCBEIIECHBI
B pabote. [IpaBuibHOE BbIACIEHUE PA3/IETIOB U MOAPA3/IEIOB pabOThl IOMOTaeT CUCTEMa-
TU3UPOBATh MaTepHall, 00ECeunBaeT MOCIEA0BATEIBLHOCTD €TI0 U3JI0XKEHHUS.

KypcoBas paboTa nomkHa BKIIOYATh CIEIYIOIINE OCHOBHbIE YaCTH:

Bgenenue;

OcCHOBHBIE pa3liebl U MOAPA3AEIbI, OTPAKAIOIINE COACPIKAHUE TEMBI;

3aKjIr04ueHUE;

Cnucok UCTOIb30BaHHBIX HCTOYHUKOB;

[IpunoxeHus.

Bo BBeneHun oOydaromuiicst JaeT KPaTKyH XapaKTepHUCTUKY MpoOiIeMbl U30paH-
HOI TeMbI, 00OCHOBBIBAET €€ AKTYaJIbHOCTh, 3HAYEHHUE, ONPEAEIIseT LeJdb padoThl U 3aa-
YU HCCIEAOBaHUS, YKa3bIBa€T OOBEKT M MPEAMET MCCIIEOBAaHUS, YKA3bIBAE€T CTENEHb
M3Y4YEHHOCTH TE€MbI, OCHOBHbIE MH(POPMAIIMOHHBIE HUCTOYHUKH U METOJIbI UCCIIEI0BAHUSI.

OCHOBHOE CcoZiepKaHUE BKIIFOYAET, KaK IPABUIIO, TPU pa3fena ¢ BbIACICHUEM MO-
pasnesnoB. B Hell nmpujercs xapakTeprcThKa OCHOBHBIX BOMPOCOB TeMbl. [Ipu 3TOM HE0O-
XOJMMO OCBETHTHh UCTOPHIO BOIIPOCA, HU3JI0KUTh COBPEMEHHBIE TPAKTOBKM paccMaTpuBae-
MBIX TIPOOJIEM, TIPECTABICHHBIE B PA3TUYHBIX TUTEPATYPHBIX U HHBIX UCTOYHUKAX.

TeopeTtnueckuii 0030p, a TakKe HCIOIb30BaHUE JOOOT0 3aMMCTBOBAHHOTO Mare-
puana B paboTe (CXeMbl, [IUTaTbl, PUCYHKH, TAOJUIbI, CTATUCTUYECKHUE JIaHHbIE) 00s13a-
TeJbHO COMPOBOXKAAIOTCS CChUIKAMHM HA JIUTEPATYPHBIM MCTOYHMK, PACIOJIOKEHHBIN B
cnucke auTeparypbl. Kaxaplii pazaen u nojapasiesn JT0JKHBI UMETh cBoe Ha3BaHue. Kak
MpaBUJIO, HA3BaHUE pa3zielia He JOJKHO MOTHOCThIO JyOIMpPOBATh Ha3BAHUE TEMBI.



3aKiro4eHne, B KOTOPOM (POPMYITHPYIOTCSI OCHOBHBIE BBIBOJIBI, BBITEKAIOIINE U3 OC-
HOBHOM YacTH paOOThI, U U3JIararoTCsl TEOPETUIECKUE U MTPAKTHYECKUE PEKOMECH IAITNH aB-
Topa.

Bce Bompockl, BKIIIOYaeMbIE B COJICpKaHHE, JTOJDKHBI OBITh B3aUMOCBSI3aHbI, U CO-
CTaBJIATH €IWHOE IIeJIOC, a BBIMOJIHEHHAs padoTa JOJDKHA MPEACTABIATH COOOM 3aKOH-
YCHHOE MCCIICZIOBaHNE TI0 BRIOPAHHOW TeMe.

Copeprkanue pabOThI COTTIACOBBIBAETCS C MPEMNOIaBaTesieM — PyKOBOAUTEIIEM Kyp-
COBOU pabOTHI.

2.3  Tlonbop u u3yuyeHue JUTEPATYPHI

[TonbGop u u3ydeHHe TUTEPATyphl ISl BBIOJHEHUS KypCOBOM pabOThl SBISETCS
OJTHUM W3 BaXKHBIX ATaNoB padOTHl o0ydaromerocs: mo u3bpanHoit teme. Jlureparypa mo
TeME KypCcOoBOH pabOThl MOKET OBbITh M0J1I00paHa O00y4YarIKUMCs C TOMOIIBIO MPEIMET-
HBIX U aJIaBUTHBIX KATAJIOTOB OMOIMOTEKH, AIEKTPOHHBIX OUOIUOTEYHBIX CUCTEM.

Crnenyer IIMPOKO KCIONb30BaTh JaHHBIE CIIPABOYHO-NPABOBBIX cUCTEM «['apaHT»
u «KoncynpranTllntocy», a Takxe 0a3bl DIEKTPOHHBIX OMOJIMOTEYHBIX CUCTEM.

3amucu MPOYUTAHHOTO MOTYT OBITH CAENAaHBI B BUAE BBIHUCOK, KOHCIIEKTOB. BhI-
MUCKU U3 TEKCTA JIETAI0TCS OOBIYHO JOCIOBHO, B BUAE UTAThL. [Ipu 3TOM A51s BBITUCKU
BbIOMpalOTCs HanboJiee Ba)KHBIE, BECOMbBbIE BBICKA3bIBAHUS, OCHOBHBIE HJEH, KOTOpHIE
HE0OXOUMO MPOLMTUPOBATh BIOCIEACTBUM B KypcoBoi pabote. Ilocie kaxmoil nura-
Thl, 3aUMCTBOBAaHHOI'O BBICKA3bIBAHUSI JI0JKHA OBITH CChUIKA HA aBTOpa U UCTOYHHK. [To-
ATOMY IPU KOHCIIEKTUPOBAHUHM CIIEAYET cpa3y K€ JIelaTh CCbUIKM Ha aBTOpPA U UCTOYHUK
(Ha3BaHUE U3AAHUS, U3ATEIILCTBO, MECTO U I'OJl U3JJaHUsI, HOMEP CTPAHULIBI).

2.4 Hanucanue u ogopmiieHre KypcoBoil padoThbl

CoOpaB u M3y4YWB JIUTEpPATypHbIC UCTOUYHUKHU W MPAKTHUYECKUN MaTepHuas, o0yda-
IOIIUKCS TIPUCTYIIAET K HAIMCAHUIO KypCcOBO# paboThl. Hammcanue paboTel TpeOyeT co-
CPEIOTOYCHHOCTH M OOJIBIIIOT0 YIOPHOTO TPYIA, 3TO TPYAOSMKHN W CJIOKHBIN dTam pa-
OOTHI HaJT TEMOM.

W3mokeHrne BOMPOCOB TEMBI JOJDKHO OBITH TOCIEAOBATENLHBIM. Pa3menbr He
JOJDKHBI OBITH OTOPBAHBI APYT OT Apyra, HEOOXOAMMa JIOTHYECKash CBSI3b MEKIy HHMH,
yT0OBI paboTa MpejcTaBisiiia cOO0H 3aKOHUYCHHOE €MHOE HCCIICIOBAHHE ¢ 00OCHOBAH-
HBIM 3aKJIFOUCHHUEM.

[Tpu Hanmcanum KypcoBO# pabOTHI HE BCET/Ia 1eeco00pa3HO MCTIOIL30BaTh BECh
3aKOHCTIEKTUPOBAHHBIN M COOpAHHBIN MaTepHall, HaJ0 0TOOpaTh U3 COOPAHHOTO MaTEPHU-
ajyia OCHOBHBIC JIaHHBIE, TTO3BOJIAIOIINE YeTKO U 000CHOBAHHO PACKPHITH TEMY PAaOOTHI.

W3narate Marepuan B KypcoBOW pa0oTe HEOOXOIMMO CaMOCTOSITEIIBHO, CBOMMU
CJIOBaMHM, HE JOITyCKas TOCIIOBHOTO TEPEIHMCHIBAHMS U3 JINTEPATYPHBIX UCTOUYHHUKOB. He
JOITYCKAETCS TaKKe MPOU3BOIBLHOE COKpAIIIEHUE CIIOB.

O06BeM kypcoBoit padoTel 30-35 cTpaHuUIl MAaIIMHOIMUCHOTO TeKCTa (0€3 MpuiIoxe-

KypcoBast paGota BBHIMONHIETCS C MOMOIIBI0 TIEPCOHAIBHOTO KOMITbIOTEPA B OJI-
HOM 3K3eMIUIsIpe U 0POopMIIsieTCsl TOJIBKO HA JIMIEBOM CTOpoHE Oenoil OymMaru craHmapT-
Horo ¢opmara A4 (210 x 297 mm).



B ocHOoBHOM TekcTe ucnoip3yercs mpudrt 14 nr. (myHkToB), Times New
Roman, mexaycTpo4HbIii HHTEPBAJ NOJIYTOPHBbIA. [Ipy MOArOTOBKE CTpaHUIIBI TEKCTA
KypCOBOI pabOThI Ha KOMIIBIOTEPE PACCTAHOBKA IIEPEHOCOB — ABTOMATHYECKas.

Kaxnasi cTpaHiIia OCHOBHOI'O TEKCTA U IPUJIOKECHUN J0JKHA UMETh IOJIS: Jle-
soe - 30 MM, sepxree -20 MM 10 OCHOBHOTO TeKCTa, npasoe — 10 MM, Huoicnee - 20 M.

dopmaTtupoBaHHEe OCHOBHOTO TEKCTa — B MapaMeTpe «1o mupuHe». Kaxnprii ad-
3all HAYMHAETCS C «KpacHOM cTpoku». OtcTyn ad3ana — 1,25 MM OT J1IeBOM I'paHUIbI TEK-
cTa.

Kaxxapiit ab3aty qomkeH coep)kaTh 3aKOHYCHHYIO MBICITB M COCTOSTh, KaK MpaBu-
70, u3 4-5 npenoxenuil. CIMIIKOM KpyIHBIA a03all 3aTpyIHSAET BOCHPUITHE CMBICIIA U
CBUCTEIBCTBYET O HEYMEHUHU YETKO M3Naratb Meiciu. [Ipu neyatu paboThl HEOOXOIUMO
YCTaHABJIMBATh 3aIlPET «BHUCSIYHMX CTPOK», TO €CTh HE JIONMYCKAETCS MEPEHOC HA HOBYIO
CTPAHMILYy WJIM OCTaBJIEHUE HA MPEbIAYIIEH CTpaHUIIE OJHOW CTPOKH ad3ana, COCTOAIIE-
IO U3 HECKOJIBKUX CTPOK.

YT0oOBl OCYHIECTBUTDH JAHHBIE MAHUMIYJISLUU, CIIETYET YCTAHOBUTH MapaMeTpbl ao-
3amna.

Kaxxnas rmaBa paOoThl HauMHAETCs ¢ HOBOM crpanmubl. [laparpadsl ciemyror
IpyT 3a ApyroM 0e3 BbIHECEHHs HOBOTro naparpada Ha HOBYIO cTpaHully. He momyckaer-
Csl HAUMHATh HOBBIA maparpad BHU3Y CTpPAHULIbI, €CIM IMOCIE 3arojioBka naparpada Ha
CTpPAaHMIIE OCTAETCS MEHEeEe TPEX CTPOK OCHOBHOTO TekcTa. B 3ToM ciywae maparpad
HE00XOAMMO HayaTh C HOBOW CTPaHUIIBI.

Kaxnplii maparpad O0JDKEH OTCTynaTh OT MPEABIAYLIEro TeKcTa Ha 1 mycTyro
CTpOKY. Mexay 3arojioBKOM TIJIaBbl M TOCIEIYIOIIMM 3arojIOBKOM maparpada Takxke
CJIEIyEeT OCTaBIIATH | MyCTYIO CTPOKY.

IIpu HanucaHUM TeKCTa padoThI He JOIYCKACTCH NPUMEHATh:

1) 060pOTHI Pa3roBOPHOM pedH, MPOU3BOJILHBIC CIIOBOOOPA30BaHMS, MPOPECCHOHA-
mu3Mmbl. [Ipodeccnonany3aMbl NpeacTaBIsIIOT cOOO#l pa3roBOpHYyIO (opMy yIio-
TpeOasIeMbIX TEPMUHOB U MOHSITUI (HallpuMep, aBU30BKa, pa3JaTKa, IJlaTeXKa U
T.1.);

2) pa3nMuYHbIC HAyYHBIE TEPMUHBI, OJIM3KUE 110 CMBICIY, JIJIsl OJHOTO M TOTO XK€ IO~
HSATUS;

3) MHOCTpaHHBIC CJIOBA U TEPMHUHBI PH HAJTMYUHA PABHO3HAYHBIX CIIOB U TEPMHUHOB
B PYCCKOM SI3BIKE;

4) cokpamieHuss 0003HAYCHUN SIUHUIl (PU3UUECKUX BEJIMYHMH, €CIIH OHU YIOTpeO-
nstotest 6e3 nudp, 3a UCKIIOUEHUEM €IMHULL (PU3NYECKUX BETUYMH B TaOJMIE U B pac-
mnppoBKax OYKBEHHBIX 0003HAUECHUMN, BXOAAIIUX B (DOPMYJIBI;

5)MaTemMaTu4ecKkuii 3HaK MUHYC (-) TIepe]] OTPULIATSIbHBIMU 3HAYCHUSIMU BEJINYHH
(BMECTO MaTeMaTUUYECKOT0 3HaKa (-) CJIeIyeT MUCATh CJIOBO «MUHYCY);

6) MaTemMaTu4eckue 3HaKu 0e3 udp, Hanpumep: < (MEHBIIE WINA PaBHO), > (00Tb-
1I€ WU PaBHO), # (He paBHO), No (Homep), %o (TIPOLIEHT).

Ecau B TekcTe mMpUBOAMTCS AHANa30H U3MEHEHUN KaKOW-IHO0 BEIMYHHBI, TO 000-
3HAYEHHUE €IMHMI] YKa3bIBA€TCSA TOJBKO IIOCJE MOCIEIHErO JMaIra3oHa, HalpuMep, «...B
JAHHOM citydae I1enecooopasHo norpatuth oT 200 go 1000 pyO6mnei...», «...0TKIOHEHUS
BEJIMYMH JIeKaT B Auana3zoHe 8-12%...». He nomyckaercs OTAENATh €AUHULY BEJIHYHUHBI
OT YHCJIOBOIO 3HayeHUs (IIEPEHOCHUTh €€ Ha JAPYTYyI0 CTPOKY WIHM JIPYTyH0 CTPaHULLY).
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Envnnnia BeIMUMHBI OHOTO M TOTO K€ MapaMmerpa B Mpejesiax Bceld padoThl J0JDKHA
OBITH MOCTOSTHHOM.

B paGote nomyckaroTcsi oOLIENPUHATHIE COKpaIlleHus: U a00peBUaTypbl, yCTAHOB-
JIEHHBIE TIpaBUiIamMu opdorpaduu U COOTBETCTBYIOIIMMH HOPMATUBHBIMHU JJOKYMEHTaMHU,
HANIPUMED: C. — CMpanuya; 2. — 200, 2. — 200bl, MUH. — MUHUMANbHBIU, MAKC. — MAKCU-
MansbHwlll, abc. — abcoNOmMHubll;, OMH. — OMHOCUMENbHBIU, M.e. — MO eCmb, M.0. - MaK
oanee;, m.n. — momy nooobnoe,; op. — opyaue; np. — npoiee;, cm. — CMOMPU, HOMUH. — HO-
MUHAbHBIU, HAUM. — HAUMEHbUUL, HAUO. — HAUOOTbUWUL, MIH — MULIUOH, MAPO — MUJ-
JUapo; mvic. — MulcA4a,; KAHO. — KAHOUOam, 0oy. — 0oyerm, npogh. — npogheccop; 0-p —
O0KMOp, 9K3. — IKIEMNJAP, NPUM. — Npumedanue;, n. — NYHKmM, pasod. — pasoel, co. —
COOPHUK, 8bIN. — 8bINYCK, U3D. — U30aHue, 0.2. — 6e3 2oda, cocm. — cocmagumeins, Mu. —
Munck, Cnbé. — Cankm-Ilemepbype n npyrue.

ManopacnpocTpaHeHHbIE COKpAIleHHUs, YCIOBHbIC O0O3HAUEHMS, CHUMBOJIbI, €JIH-
HULBI U crieuu(prUecKrue TEPMUHBI, IOBTOPSIIOLIMECS B paboTe Ooliee TpeX pa3, JOJIKHBI
OBITH MPEACTABJICHBI B BUJIE OTAEIBHOTO NIEPEYHS (CIUCKA).

Hymepanusi cTpaHun — BHM3Y CTPaHMUBbI OT HeHTpa. OHA MPOM3BOAUTCS IO-
CJIEIOBATENIbHO, HAUMHAs C 3-i cTpaHUIIbl (BBEIEHUE), TO €CTh IOCIE TUTYJIBHOTO JIUCTA
U cojepkaHusi pabotel. Cienyromue JUCThl HyMEPYIOTCS MOCIIE0BATENbHO, BKIHOYAS
IJIaBbl, 3aKJIFOUYEHHUE, CIIMCOK MCIIOJIb30BaHHOM auTeparypsl. Homep crpanuuel B Ilpuito-
KEHUSAX HE CTABUTCS.

PaGoTta cocToUT U3 BBEJIEHUSI, OCHOBHOM YaCTU U 3aKJIIOYEHUs. TeKCT, pacmoiio-
KEHHBI MEXJy BBEJCHUEM U 3aKIIOYEHHEM, SIBISETCS OCHOBHOW YACThIO, KOTOpas
HUKOIAAa TAK He 03arJaBJjiiBaeTcsi. B 0CHOBHOI 4acTH MOJIpOOHO pacKpbIBAETCS CO-
JIep’KaHUE IJ1aB U BOIPOCOB TEMBI.

OcHOBHafl 4aCTh, KAK IPABUJIO0, HE MOKET COCTOSITH JINIIb U3 OJHOM IJIaBbl,
OHA BKJIIOYaeT JBa-TPH pa3jaesia, riaBbl. B 0OCHOBHOI yacTu moApoOHO pacKphIBaET-
csl coJiepKaHue Tembl, naparpadsl. Kaxkias riaBa OCHOBHOW YacTh pabOThI TOJKHA 3a-
KaHYUBaThCs KpaTKUMU (2-3 ab3aiia) BeIBoJIaMu. [ 1aBbl MOTYT OBITh pa3/ieJICHbl Ha Ta-
parpadsl. [lenmeHne OCyIIeCTBISIETCS TakKuM 00pa3oM, 4TOOBI 4acTH PabOThl OBLIU
MPONOPILUOHAIBHBIMU 110 00BEMY UM HAy4YHOMY cojepxaHuto. Hampumep, cyiectByer
HECKOJIbKO (POpMAaJIbHBIX CHCTEM CTPYKTYPHUPOBAHUS TEKCTa B TJIABBI W Maparpadsi.
OnHa U3 HUX Ha3bIBAETCS ACCATUYHOW CHUCTEMOU. B necsTUYHO# cucteMe MpUMEHS-
IOTCSl TOJIbKO apabckue nmudpsl A7 riaB, a HyMepaius naparpadoB oopa3yeTcst myTem
MPUIIUCHIBAaHUSA K HOMEpY TJIaBbl HOMepa naparpada. Pazaenenst onn Toukoil. Takum
oOpazom, uudpsl «2.1.» u «2.2.» obo3HavyaroT HoMepa naparpados riassl 2. He peko-
MeH/yeTcsl u3JuiHee Apodaenue Ha noanaparpagst 2.1.1.;2.1.2. u T. 1.

3nech ACMCTBYET MPOCTOE MPABUJIO: YACTh TEKCTa € JIObIM 3aroJIOBKOM He
MOKeT ObITh MEeHbIIEe OIHOM CTPAHUIbI.

['naBbl 1 maparpadbl cieyeT BbIACIATh B COOTBETCTBUU C JIOTUKOM H3JI0KEHUS,
aprymMeHTanueld OCHOBHBIX MosiokeHuil. Ilpu 3TOM HE0OXOAUMO PYKOBOJACTBOBATHCS
CIEAYIOIIMM: TJIaBa — 3TO YacCTh TEKCTa, B KOTOPOU COJIEPIKUTCS OOJBIION CMBICIOBOM
00BbEM, a maparpad - 3TO MoApas[en TEKCTa BHYTPH TJIaBbl, COAEPXKAIIUN JOTHYECKU
BKHYIO YacTh IJIaBbl. 3ar0JIOBKH TJIaB W mMaparpadoB OCHOBHOW YacTH JOJKHBI OBITH
KpaTKMMH, YeTKUMH, TIOCIIE0BATEIbHO PACKPBIBAIOIIUMHU CO/IEpKaHUE paOOThI B IIEJIOM.

[Tpu HanucaHuM TEKCTa HAAO CIEAUTH 32 TEM, YTOOBI B XOJI€ U3JIOKEHUS HE Tepsi-
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Jach OCHOBHAsI MBICJIb PabOThI, TO €CTh TaK Ha3blBaeMas «KpacHas HUTb». OHa JOJKHA
OBITh BHJIHA HE TOJBKO Y3KOMY CHEIHUAIKNCTY MO JAHHOW T€ME, HO U YUTATENI0, HE MO-
CBAIIEHHOMY B JaHHYIO MpoOJjeMHYyI0 00sacTh. CieayeT MOCTOSSHHO KOHTPOJHUPOBATh
COOTBETCTBHE COJIEpKaHUS I1aBbl WK Maparpada ux 3arojioBkam. Eciu npu Hanvcanuu
TEKCTa MBICJIb OTKJIOHHWJIACh OT TEMBbI, €€ CJIelyeT BEpHYTh B HY>KHOE PYCIIO, JTUOO CKOpP-
PEKTUPOBATh CTPYKTYpPY paOOThl B COOTBETCTBUU C (HaKTUUECKUM XOJIOM M3JI0KECHHS
matepuana. HyHo MOCTOSIHHO MPOBEPATh, UMEET JIM apTyYMEHTAIIUS JIOTHYECKU CTPO -
HBII BUJ. 3/1€Ch MOKHO BOCIIOJIb30BaThCA TAKUM IPABUIIOM: B MJ€aJIe Ka)KJas IJaBa,
naparpad u gaxe abd3ail JOJDKHBI OBITh TAKUMHU, YTOOBI UX MOKHO OBLIO 3aMEHHTH TE-
sucamu. KoHerr kax o riaaBel, maparpada win ad3amna JoDKeH UMETh JOTHUECKHAM Tie-
pexon K ciuenyromeMmy. B 3Toif cBA3M HE0OXOAMMO 3aKaHYMBATh KKl maparpad u
TJIaBy MOJBEACHUEM WX MTOTOB, U3 KOTOPBIX OBbI JIOTHUECKH CJeI0Baia HEOOXOIMMOCTh
JanbHENIIEro paccMOTpeHus npoodseMsl. TO €cTh Hal0 «IEPEKHUHYTh MOCTHK» K Jallb-
HEHIIeMYy HCCIIEOBAHUIO MTPOOIEMBI.

KypcoBasi paGoTta joipkHa OBITH HampcaHa XOPOIIMM HAay4YHBIM SI3BIKOM. OTO
O3HAYaeT Kak COOJII0JICHUE OOIIMX HOPM JIMTEPATYpHOTO SI3bIKA U MPABUI TPAMMATHKH,
TaKk U y4€T 0COOEHHOCTEH HayyHOH peuu: €€ TOYHOCTH, OJIHO3HAYHOCTH TEPMUHOJIO-
MU, HEKOTOPBIX MPaBWII IpUMEHEHHs (HOpM U 0OOPOTOB peUHu.

B oTHOIICHUM CTHIISI HAYYHOH peYH CiaeAyeT 3alIOMHUTh, YTO JINYHASI MaHepa
H3JI0KEHUS B COBPEMEHHOHM HAy4YHOM JHTepaType yCTyNnHMJa MecTO 0e3JIHYHOI.
NHbIMH CIIOBAMH, MECTOMMEHHUE «f» HE YHNOTPEOJISAETCS, a MECTOUMEHHE «MBbD» MOCTE-
MIEHHO BBIXOAUT U3 ynoTpeOneHus. Vcrnonb3yroTcss CIOBOCOYETAHUS «MOYKHO CUUTATHY,
«JIOMYCTUM, YTO...» " 11p. Jlanee, npu 00CYKIEHUN HAYYHBIX MMOJOXKEHUN TOr0 WK HHOTO
YYEHOT'O, MBICIHUTENS MpUMEHseTcs (opMa HACTOSALIETO BPEMEHU. 3aMETUM, YTO €CTh
CJIOBA U BBIPAKEHHSI, KOTOPBIE BOOOILE HE CIIEAYET UCIOJIb30BaTh B HAYYHOM TEKCTE:
«O0IIEN3BECTHOY, «caMo co00il pazymeeTcs», «ectecTBeHHO». He cnenyeT Takxke ymno-
TPEOJISITh MECTOMMEHUST «YTO-TO», «KOE-UTO», «UTO-HUOY/Ib» M3-3a UX HEONPENEICHHO-
CTH.

Hayunasi 100pOCOBECTHOCTh aBTOpa COCTOMT B TOYHOCTHU ITUTHPOBAHUS M TMPHUBO-
JTUMBIX CCBUIOK HAa MCTOYHHKH. JTO TpeOOBaHUE pEeaU3yeTCsl uepe3 TEXHUUYECKU Tpa-
BWJILHO O(OpPMIICHHBIN HayuyHBIM ammapaT padoThl. OOyuaromuecs MOJDKHBI MOHUMATh
MPUHIUIIAAIBHOE OTHOUIEHUE HAYYHBIX PYKOBOJUTENIEH K ATOMY Ba)KHOMY 3TaIly IMOJ-
TOTOBKH pa0OThI M HE MPUITUCHIBATH TPEOOBaHNE CKPYITYJI€3HON TOUHOCTH B COCTABIICHUU
oubmorpadguu cnenuPUIecKkum yepTaM XapakTepa pyKOBOJAUTEIIS.

[IpakTuka moka3bIBaeT, 4TO pabOTa C HAYYHBIM alllapaToM MpPeACTaBIICT COOOM
JUISI MHOTHX aBTOPOB CEPhE3HYIO ITpobiieMy. Mex 1y TeM, npaBuiia opopMiieHHs] Hay4dHO-
ro anmapara SIBJISIFOTCS OOUIMMHU JJI1 BCEX OTpaciiei 3HAHUSI U PerjlaMEeHTUPOBAHbBI JCH-
CTBYIOIIUMU TOCYJaPCTBEHHBIMU CTaHIapTaMU, B TOM YHCJIE U B YIIPOIIIEHHOM BapHaHTE.

CtpaHullbl TOHKHBI OBITH 3aIIOJIHEHBI TEKCTOM. B KypcoBoit paboTe kaxkaass HoBast
IJ1aBa, a TaKXKE 3aKIIOYEHUE, CIUCOK HCIOJIb30BAHHOW JUTEpaTypbl U MPUIIOKEHUS
HAYMHAKTCA C HOBOM CTPAHUIIBI.

3aroloBKM TIJaB, a TaKXE€ 3aroJIOBKM COJICpXKaHUs, BBEJCHUS, 3aKIIOUCHUS, U
CIIUCKA MCIIOJIb30BAHHOM JTUTEPATYPHI JOJIKHBI OBITh HAOPAHBI MPOMUCHBIMU OyKBaMH U
pacroiaraTthCcs Mo LEHTPY CTpoku. Ha3BaHue riaBbl OTAENISIETCS OT MOCIEAYIOIET0 TeK-
cta 1,5 uHTEpBAIOM B OJIHY CTPOKY. 3aroJIOBKM HaparpagoB HAUMHAIOTCS C TPOMUCHOMN
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OYKBBI, TTOCJIEIYIONINE OYKBBI — CTPOYHBIC W JOJDKHBI OBITH PACIOJIOKEHBI MO IICHTPY
CTPOKH.

['maBel HyMepytoTcst apadbckumu nudpamu (1, 2, 3), Touka He craButcs. [laparpa-
(b1 HyMepyroTes apabckumu mudpamu B mipeaenax raasel (1.1, 1.2, 1.3, u 1.1m.). [Tocne
UQPHI CTABUTCS TOYKA M THUIIIETCS COOTBETCTBYIONIUI 3aroyioBOK. Todka B KOHIIE 3aro-
JIOBKOB (TJ1aB, pa3zieiioB, maparpad)oB) He CTABUTCS. 3ar0JIOBOK, COCTOSIIUN U3 JBYX H
0oJjiee CTpOK, MmeyaTaeTcs yepe3 OJUH MEKIyCTPOUYHBI WHTEpBaJl. 3arojIOBOK HE UMEET
MIEPEHOCOB, TO €CTh Ha KOHIIE CTPOKH CJIOBO JOJKHO OBITh 00S3aTE€IhHO TIOJTHBIM.
Hazpanme monpaszena (maparpada) oTaensercss OT Mocieayromnero Tekcra 1,5 narepsa-
JIOM B OJIHY CTPOKY.

3arosoBKU T7aB, mnaparpados, pa3aenoB 0GOPMIISIOTCS C MOTYKUPHBIM BBIJENE-
HueMm mpudTa. He nomyckaercs ucnonab3oBaHUE MOAUYEPKUBAHUS B 3aT0JIOBKAX M B TEK-
cTe paboTel. He momyckaercs Takke HMCIOJIb30BAHHUE PYTHX LIBETOB, OTIUYHBIX OT OC-
HOBHOT'O TEKCTa, B KAUECTBE BHIACIICHUSI.

Hanpumep:

1 TEOPETUYECKHUE OCHOBBI AYJIUTA BYXT'AJTEPCKOM
®UHAHCOBOM OTUETHOCTHU B OPTAHU3AIIUA

1.1. CymHoCTB, LeJIb M 321244 ayAUTA B 1eATEILHOCTH
OpPraHM3anuu

Tabnuupl, rpa@uku, pucyHKd, GOpMyIbl, CXeMbI U T.J. BKJIIOYAIOTCS B paboOTy ¢
IEJIBIO MOBBIIICHUS HATJISATHOCTH apTyMEHTAIlMU U 000CHOBAHUS MOJTYyUYECHHBIX PEIICHUH.
Takum oOpa3oM, B OCHOBHOW 4YacTH pabOTHI MOMEMIAETCS TOJIBKO TOT MaTepual, KOTO-
PBIii CTIOCOOCTBYET JTyUIlieMy 0OOCHOBAHUIO TIOJTYYCHHBIX BBIBOJIOB.

Tabnuipl, oTyeTHbie (HOPMBI U APYroi (akTUUECKHl MaTtepuain, KOTOPbIA Tpe-
CTaBJsieT cOOOM UCXO/IHbIE JaHHBIE, HA OCHOBAHUM KOTOPBIX MPOU3BOMIOCH UCCIIEI0BA-
HUE, B OCHOBHOW TEKCT PabOThI HE BKJIIOYAIOTCS M BBIHOCSTCS B IPWIOXKEHHS. TabmuIbI,
rpauKy U AHarpaMMbl, IIOCTPOCHHBIE HA OCHOBE MCXOJHBIX (PAKTUYECKUX JAHHBIX, Pe-
KOMEH/TyeTCs BKJIIOUATh HETIOCPEICTBEHHO B OCHOBHOM TEKCT PaOOTHI.

Bce wmoctpanuu AOMKHBI, O BO3MOXKHOCTH, MOMEMIATHCS HEMOCPEICTBEHHO
MOCJIE TIEPBOT0 €r0 yIOMUHAHUS B TeKcTe. Ecnu aToro caenatb HEBO3MOKHO U3-3a HECO-
OTBETCTBUS pa3Mepa WUIIOCTPAIUA U CBOOOIHOTO MECTa Ha TEKYIIeW CTpaHuIle, UILTIO-
CTPAaTUBHBIM MaTepHall IODKEH OBITh MOMEIEH, MO0 Ha Onrpkaiiied cTpaHuile, MO0
BBIHECEH B TPWIOKEHHE C COOTBETCTBYIOIICH CCHUIKOW (OCOOCHHO TaONHIBI HECTaH-
JApTHOTO pa3Mepa).

OpHako Hamu4HMe CCHUIOK B TEKCTE, Ha MPEJCTABICHHBIN B padoTe rpaduueckuit
Marepua, o0s3aTenbHo. CehlTkH 0OPOPMIISIOTCS B CKOOKaX C yKa3aHHUEM BHIAa U HOMEpPA
WJUTFOCTPATUBHOTO MaTepurara.

Hanpuwmep: (Ilpunoxenune A), (cM. Tabnuia 3), (CM. PUCYHOK 2), «... B COOTBET-
CTBHUM C PUCYHKOM 2».

Bce Tadaunbl B TEKCTE TOJDKHBI OBITh TPOHYMEPOBAHBI MJIM B TIpeleiiaX TJIaBFHI,
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WM CKBO3HOW HyMepaleu mo Bceil padote (3To mpeanoutuTenbHee). B Ha3Banum tabd-
JIUILBI CIIEAYeT yKa3aTh, YTO B HEM OTPAXKEHO, Ha3BaHUE OPraHU3ALMU U 3a KAKOW MTEPHOI.
Yepes oaHY CTPOKY € €AMHHUYHBIM HHTEPBAJOM OT OCHOBHOI'O TEKCTa CIEAYET IOMe-
CTUTh Ha3BaHMe Tabauipl. OHO pacrosaraeTcst Haj TabluLel 1o JIEBOMY Kparo, 06e3 ab-
3aIHOTO OTCTYIA 4Yepe3 OJUHAPHBIA HHTEPBAJI, B OJHY CTPOKY C €€ HOMEPOM UYepe3 TUPE,
HaNpuMep:

Tabnuua 1 - Homenknartypa Bointyckaemoit mpoaykuuu OOO «Jlyu» 3a 2015-2016 rr.

Touka B KOHIIE 3arojlOBKa TaOJUIbl HE CTABUTCS, CJIOBAa B Ha3BaHUU 0O€3 IEpeHO-
coB. CioBo Tabnuua, U ee Ha3BaHUEe NMUUIYTCs 0ObIYHBIM HipudTom. Ilocne 3arosnoska,
yepe3 3alATylo, MUIIETCs €AMHMIIA U3MEpEeHHs AaHHbIX B Tabnuue. Ecim mudpossie
JaHHbIE B Tpad)ax TaOIMIIBI BEIPAKEHBI B PA3IMYHBIX €AMHMIIAX, TO UX YKa3bIBAIOT B 3a-
rOJIOBKE KaXkJ10i rpadbl, 1 B HA3BaHHUE TaOIUIIbI HE BBIHOCST.

Tekcr B Tabmuue odopmisiercs 12 nr, npu HE0OOXOAUMOCTH MOKHO YMEHBIIUTH
(ontumansHO 70 10 1T), maTepBai 1,0. 3aro0BKH CTOJOIOB M CTPOK TaOJIHUIBI JOKHBI
HAaYMHATBCS C MPOMKUCHON OYKBBI, €CJIM OHU UMEIOT CAMOCTOATEIbHOE 3HAUEHUE, MO0 CO
CTPOYHOM, €CJIM MOJ3aroJ0BOK CTPOKH WJIM CTOJOLIA COCTABISET OJHO NMPEIJIOKEHUE C
COOTBETCTBYIOIIHUM 3ar0JIOBKOM.

3aroyioBKM 3aIMChIBAIOT, KaK IPaBWIIO, MapaieNbHO CTpokaM Tabmuubl. Ilpu
HE0OXOAMMOCTH MOKHO 3ar0JI0BKH 3aIHCHIBATH MEPIEHAUKYISIPHO CTPOKAM.

BrlpaBHUBaHME B NEpBOM KOJOHKE «Ne I/I» HyMepauuu CTPOK OCYIIECTBIISIETCS
10 TOPU3OHTAIIA U BEPTUKAIIU IO LICHTPY.

B rpadax tabnuibl HE 1ONMyCKaeTCs OCTAaBISATh CBOOOAHBIE MecTa. Eciu cooTBeT-
CTBYIOUIIUE JAHHbIE OTCYTCTBYIOT, B Ipade MpOCTaBISAETCS MPOUEPK (TUPE) WK (X).

[udpse! B cTon011aX BRIPABHUBAIOTCA MO MPABOMY KParo, pa3psiibl YUCET IO BCEMY
CTOJIOIY OyIyT pacmo0KeHbI OJIMH MO APYTUM (BBIPOBHEHBI HAIIPaBo).

Hanpumep:
Tabmuna 1 - Aranus ctpykTypsl umyniectBa AO «Kayctuk» 3a 2014-2016 rr.
No CymmMa, ThIC. pYO. Crpyxrypa, %
n/m Hoxasatenn 2014r. | 2015r. | 2016r
' ' ' 2014 r. 2015. 2016 .
y | Bueoboportie 34456 | 34354 | 38766 20 22 23
AKTHUBBI

[Tpu HEOOXOAMMOCTH TAOIUITY MOYKHO TIEPEHOCUTH Ha APYTYIO CTPAHUILY.

B »TOoM ciydae 3aronoBku CTOJOIIOB TaOIWIIBI HYMEPYIOTCS, U Ha CIEIyIOIeH
CTpaHHIIC HE TMOBTOPSETCS TEKCT 3arojOBKOB, a MPOCTABIIACTCS TOJBKO COOTBETCTBYIO-
Ui HoMep cToJIONA (CTPOKH).

Han nponomkenremM TaOiHIlbl CBEPXY C BRIPABHUBAHUEM TI0 TIPABOMY Kparo reda-
TatoTcs cioBa «lIpogomkenne Tabmuib! 3.

HasBanue Tabiuiibl Ha HOBOW CTpaHUIIE HE TTOBTOPSETCS.

Hanpumep: Ha nepBom sucTe ykaspiBaeTcs cienyromas nHdopmanus:
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Tabmuma 3 - Tlokaszarenu 3(hPEeKTUBHOCTH MCMOJBb30BaHUS 000pOTHBIX cpeactB OO0
«Dmeon» 3a 2015-2016 rr.

" [Noka3arenn 2015r. | 2016r. Msmenenne
5% (+.-)

1 2 3 4 5

1 | Beipyuka, ThIC. pYO.

2 | BaioBast npuObLIb, THIC. PYO.

Ha cnenyromniyro cTpaHuIly BHIHOCUTCS:
[Tponomkenue Tabauibl 3

2 3 4 5

3 | CpenneromoBas  cymMMa  OOOpPOTHBIX

CPEJICTB, ThIC. pYyO.

4 | O0opaunBaeMOCTb OOOPOTHBIX CPEACTB, B

paszax

5 | O6opaunBaeMoCTb 0OOPOTHBIX CPEJICTB, B

JTHSIX

|

He pomnyckaercst HauMHaTh TAOJIMIy BHU3Y CTPAHUIII, €CIIU MOCe Ha3BaHUs Tao-
JIUIBI OCTAETCS TOJIBKO 3aroJIOBOYHASI YaCTh TAOJHIIBI, JTMO0 3aroj0oBOYHAS YACTh TUTIOC
OJIHA - JIBE CTPOKH COJIEpKaHUS; MPU dTOM OCHOBHAS YaCThb TAOJMIIBI OKAa3bIBACTCS HA
CJIETYIOILIEM JIUCTE.

He nomyckaercst Takxke nepeHoc TabIUIbl Ha CIEAYIOUIYI0 CTPaHUIly, PU KOTO-
POM Ha CJIEYIOIIYIO CTPAHHUILy IIEPEHOCUTCS OJIHA CTPOKA Co/lep KaHus Tabiuibl. B aTom
cirydae cieayet JiM00 HECKOJIBKO YMEHBIIUTh pa3sMep mpudTa, UCroib3yemMblil B TaOIN-
11e, 4T0OBI TabJIMIIa TOMECTIIIACH IIETUKOM Ha MPEBIIYIIEM JIUCTE, TNO0 HEMHOTO yBe-
JUYUTH UHTEPBAIBI MEKTy CTPOKAMU TaOJIMIIBI, YTOOBI Ta0JIUIIA pacroiaraiach Ha CTpa-
HHUIIaX 0oJiee paBHOMEPHO.

K pucyHkam paGoThl OTHOCATCS PUCYHKH, CXEMBbI, IUarpamMMbl, TpaQuKud U T.I.
Pa3menienne pucyHkoB B paboTe Takoe ke, Kak M sl PYrol WUTIOCTPAlliU, TO €CTh
00 cpa3y ke IMOCJe CChUIKM Ha HEro, JIM00 Ha OirKaiiiel K 9TON CChIIKE CTpaHUIIE.
Pucynku cnegyer pazmeniaTh B TEKCTE TaK, YTOOBI MX MOXKHO OBIJIO paccMaTpuBaTh 0€3
MOBOPOTa PabOTHI, TUOO C MOBOPOTOM PabOTHI 10 YACOBOI cTpeke. Takoe ke mpaBuiIo
MpUMeHseTCs K OONbIIUM TabnuIam, TpeOyIoMM MOBOPOTA.

Bce pucyHK# JOMKHBI OBITH MPOHYMEPOBAHKI B MpeieiaX IIaBbl apaOCKUMU LU }-
pamu (Pucynok 2.1.) nuGo ckBo3HOM HyMmepaiuel no Bceit padore (PucyHok 1). Beioop
crnocof0a HymMepauuu Ta0JMI U PUCYHKOB J0JKeH ObITh eIMHbIM B padorte. Ilocne
HOMEpa PUCYHKA K KOKIOMY PHUCYHKY CTaBUTCS MOJIPUCYHOUHAsI HANUCHh (Ha3BaHUE PU-
CYHKa, TJIe YKa3bIBAETCS UTO M300pa)K€HO, HA3BaHWE OPTaHM3AIMH U 33 KaKOW TepuoI).
CnoBo «PucyHOK» W HAaMMEHOBAaHUE PACIIONIATAIOT MO WIUTFOCTPAIlMEil ¢ BEIpAaBHUBAHU-
€M TI0 JIEBOMY Kparo,

HANpUMep:

Pucynok 1 — Crpykrypa aktuBoB OOO «Opoburay» 3a 2014-2016 rr.
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I[HarpaMMa JOJDKHAa OBITH IIOHATHA, COACPKATh HA3BAHUC, ITOAIINCH OCGI>'I, CAMHH-

Il U3MEpEeHHUS, JiereHa (mpu Heooxoaumoctn). Llpudt Times New Roman. /luarpamma
CTPOUTCSI C TIOMOIIBIO0 MacTepa IOCTPOCHUS JHArPaMM.
Hanpumep:

100%
90% +

. o @ ——f
| —— 16

80% + - ]
70% + :
60% — - -
50% -

40% - 889 833 )
30% + . _ 81,38 |

0oL

Pucynok 1 - Crpykrypa aktuBoB OOO «Opuon» 3a 2012-2014 rr.

CxeMbl JOIHKHBI ObITh TOHSTHBI, YUTaeMbl. TEKCT B cXemax, Kak MpaBuiio, opopm-
nsiercs 12 mpudToM U CTpOUTCS C TIOMOIIBIO MMaHeu pucoBaHue. Bece cocrapistoniue
CXEMBbI 0053aTeNIbHO JTOJDKHBI OBITh CTPYNIUPOBaHbL. [ pynmupoBKa OCYyIIEeCTBIAETCS Y-
TEM BBIJICJICHUS OTACIBHBIX 3JEMEHTOB cxeMbl ¢ momoinisio Ctrl, u Haxkartus npasoii
KJIABMIIIA MBIIIH, BBIOpaB KoMaHAy «CrpyIrmnupoBaTh.

@opmyabl JOJDKHBI OBITH BIUCAHBI B TEKCT THIATENbLHO U pa3bopuuBo. [Ipomuc-
HbIE U CTPOYHBIC OYKBBI, HAJICTPOYHBIC U MOJICTPOUYHbIE UHACKCHI B (hOpPMYyJIax JTOJKHBI
o6o3HavaThCs 4eTKo. Bee dhopmynibl, momeniaeMple B OCHOBHOM TEKCT pabOThI, JTOKHBI
OBITH BBITIOJIHEHBI OJHUM CIIOCOOOM — C IIOMOIIBIO peaaKkTopa Gopmyi.

Bce momernaembie B TEKCT (hOPMYJIIbI TOJDKHBI OBITH TPOHYMEPOBAHBI B MpEAeiiax
rJ1aBbl, HanpuMmep, hopmys (2.1), (2.2), (2.3) u T.4., rae nepsas mudpa 0003HaYaET HO-
Mep TJIaBbl, a BTOpas - HoMep (HOpMYJIbl B TIpeesiax dTOU I1aBbl, WM CKBO3HOW HyMepa-
el o Beew padote (1), (2) u T.1. Homep popmMyiibl mpocTaBisieTcst B KPYTIIbIX CKOOKax
apabckumu 1udpamMu ¢ mpaBoro kpas jucrta no mneHtpy dopmyisl.. Cama dopmyna
J0JDKHA OBITH PACIIOIOKEHA IO MEHTPY OTHOCUTENBHO TeKcTa. CChIIKA B TEKCTE HA CO-
OTBETCTBYIONIYIO (DOPMYITy MArOTCS TaKkKe B KPYTJBIX CKOOKax, HAaPUMEP «...pacyeT
JAHHBIX MPOBOUICSA 110 hopmyie (2)...».

B ¢opMmynax B kauecTBe CHMBOJIOB CIIeyeT NMPUMEHITh 0003HAUCHUS, ONpeJe-
JICHHBIC COOTBETCTBYIOIIMMU T'OCYIapPCTBEHHBIMHU CTaHIapTaMH, WU YCTAaHOBUBIIWECS B
COOTBETCTBYIOIIIEH podeccnoHaabHOM cpejie.

[Tocne dopmynbl cTaBUTCS 3amsATas, a Ha CISAYIOIICH CTPOKE CTAaBUTCS CIIOBO
«rae» (0e3 IBOETOYHs MOCJEe HET0) U AAI0TCSl MOSACHEHUSI CUMBOJIOB, UCIIOJIb30BAHHBIX B
dbopmyse, B TOW MOCIEI0BATEILHOCTH, B KOTOPOW OHU BeTpedaroTcst B popmyne. Ilosic-
HEHHE KaKJIOTO CUMBOJIA Ia€TCSI C HOBOM CTPOKH.

IIpumep odopmiienust Gopmyil B TEKCTE pabOTHI:

R =2K, + 0,1Ky; + 0,8Kosa + 0,45K,n + Ky, (1)
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rae K, — koapduiment odecneueHHOCTH COOCTBEHHBIMH OOOPOTHBIMH CpEJICTBA-
MU (HOpMAaTHBHOC MHHHMaJIbHOE 3HaueHue — 0,1);

Kiyx — ko ppurmenT Tekymieil TMKBUIHOCTH (HOPMAaTHUBHOE MUHMMAJIBHOE 3HayYe-
aue — 2,0);

Kosa — KO3 PuimmeHT o60opaynBaeMOCTH aKTUBOB (HOPMATHUBHOE MUHHUMAJILHOE
3HauYeHue — 2,5);

Ko — k03 punrienT peHTadenbHOCTH NpoAaK (HOpMAaTUBHOE MUHUMAIbHOE 3Ha-
yenue — 0,44);

Kocxk — xk0adpdunmenT peHtabenbHOCTH COOCTBEHHOTO KamuTania (HOpMaTHBHOE
MUHUMabHOE 3HaYeHHE — 0,2).

[lepenocuth GopMynbl Ha CIEAYIONMIYIO CTPOKY JOIYCKAETCS TOJHKO Ha 3HAKax
BBITIOJTHSIEMBIX OTIEpAIlii, TPHUYEM 3HAK B Ha4aJle CICTYIOIICH CTPOKHU JTOJDKEH OBITh ITO-
BTOpeH. [Ipu mepeHoce popMyIibl Ha 3HAKE YMHOKEHUS IPUMEHSIOT 3HAK «X».

[IpumeHnenue B ogHON (hopmylie YCIOBHBIX CUMBOJIOB C MCIIOJIb30BaHUEM OYKB
pa3HbIX andaBuTOB, HapuMep, ZoOI., UJET K YXYAIUIEHUIO BOCIPUITUS MaTepuaia u
HelenaecooOpasno. [lopsanok u3noxxeHust B TEKCTE pabOThl MaTEMaTHUYECKUX YPaBHEHUM
TaKoM ke, Kak U popmyI.

B copepxanuu yka3bIBalOTCSl BCE OCHOBHBIE 3JIEMEHTHI pa0OThI: BBEJICHUE, TJIABbI
U maparpadsl, 3aKJII04YE€HUE, MPUIIOKEHUS U T.J., U YKa3bIBAIOTCS HOMEpa CTPAHHUII, C KO-
TOPBIX OHU HauWHalOTCs. HanMeHOBaHMsI, BKIIIOUEHHBIE B COJIEp)KaHUE, 3alUCHIBAIOTCS
nponucHbiMA (ecnmu 310 HammeHoBanus [JIAB, BBEJIEHUE, 3AKJIITOUEHUE,
CIIMCOK HCIIOJIb3OBAHHBIX MCTOYHUKOB, TTPUJIOXKEHUA) nnn cTpodHsbI-
MU C TIEpBOM TpOINUCHOM (eciu 3To maparpadsl pabotsl). HanmmeHoBaHUS 37€MEHTOB,
MIPUBEJICHHBIX B COJEPKAHUU, JOJKHBI COOTBETCTBOBATH HAMMEHOBAHUSIM ITUX DJIEMEH-
TOB B TEKCTE PabOTHI.

3aronoBok (cioBo «COAEPXKAHMUMEY) pacrionaraercs mo UeHTpy, TPUMEHSIETCS
MOJIy’KUPHOE BbIJIeTIeHUE. [Ipu mpocTaBlieHMM HOMEpPOB CTPAHUII, COOTBETCTBYIOIIUX
AJIIeMeHTaM paboThl, MOXKET ObITh MCIOIb30BaHA TAOYIISAIMS C 3aOJHEHUEM, Ta0TUYHbBIN
BapuaHT 0pOPMIICHUSI UM ABTOMATUYECKUN CIHCOK. ABTOMATHYECKHUM CIUCOK 0popM-
JIAE€TCS C TIOMOIIBIO CO3/JaHKS OTJIABJICHUM U yKa3aTelei.

Tekcr comepkaHuss MOKHO OOPMHTH Yepe3 OJUH MHTEPBAJ, ISl TOTO YTOOBI BCE
coj/iep>KaHKe TTOMECTUIIOCH HA OJTHOW CTpaHUIIE.

Hawnbosee BaXHBIMH 3JIEMEHTAMU HAYYHOTO aIlliapaTta SBJSIOTCS IUTAThl U TIPH-
Mevanus. [{utata - 3T0 TOUHAs, AOCIOBHAs BBIAEP)KKA M3 KAKOTO-TUOO TEKCTAa, BKIIIO-
y&HHas B COOCTBEHHBIN TEKCT. Kak 3JIeMEHT Hay4yHOTO armaparta, I[uTaTa BBITIOJHSICT B
paboTe BakHYIO (YHKIIMIO: OHA SIBJIICTCS MMOATBEP)KICHUEM BBICKa3aHHOW MBICIH WIIN
aprymerTa. [Ipu mUTHPOBaHUM WM MCIOJIH30BAHMH KaKHUX-JTHOO MOJIOKECHUHA U3 JPYTUX
paboT HEOOXOUMO JaBaTh CCHUIKU WJIM CHOCKHM Ha aBTOpa W UCTOYHMK, U3 KOTOPOTO 3a-
UMCTBYETCSI MaTepHral.

[ToaToMy ecnu B paboTe aBTOPOM MPHUBOAUTCS ITUTAaTa IS TIOATBEPKICHUS pac-
CMaTPUBAEMBIX TOJIOKEHUH, TO B €€ TEKCTE JOJIKHBI COXPAHATHCS BCE OCOOCHHOCTH JI0-
KYMEHTa, U3 KOTOpPOro OHa B3fATa: opdorpadwusi, MyHKTyalus, pacCTaHOBKAa ab3arles,
mpudToBBIC BBIZEICHUS. [[uTaTa BHYTpH TEKCTa 3aKII0YaeTCs B KaBbIUKK. Bce muTarsl, a
TaK)K€ 3aMCTBOBAHHBIE M3 PA3JIMYHBIX JIOKYMEHTOB apTYMEHTHI WJIM CTaTUCTUYECKUE
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JaHHbBIE TOJTBEP)KIA0OTCs OHOIHOrpaduyeckor CChUIKOM WM CHOCKOM Ha MEpPBOMCTOY-
HUK.

[Ipu u3noxkeHun matepuana JAENArTCs CChUIKM Ha MH(OPMAIIMOHHbIE UCTOYHUKHU
NyTeM yKa3aHHs B KBaJPATHBIX CKOOKaX MX MOPSJIKOBOTO HOMEpPA B CIIMCKE JTUTEPATYpPhI
U CTpaHMI], C KOTOPHIX 3aUMCTBOBaHbI IU(POBOI MaTepuasn uiau uurtathl. Hampumep:
[24, c. 44], yTO O3HAyYaeT: ABAJAUATh YETBEPTHIM MCTOYHUK B CIHCKE JUTEpaTyphnl, 44
cTpanulia. PexkomeHnayercs ncnoib30BaTh JaHHbIN BAPUAHT.

B mnpuiokeHMrn NOMEIIAIOTCS MaTepHalibl, TOMOJHSIOIINE TEKCT JIOKYMEHTA.
Hanpumep, ucnosib30BaHHbIEC AJISI pACUETOB JaHHBIC, TPOMEKYTOUHbIEC TAOIUIBI U Tha-
IpaMMBbl, KOTOPBIC TIOBJIMSUIA Ha MMOCTPOSHUE OKOHYATEIBHBIX TaOJIUIl U AUArpaMM, MPO-
MEXYTOUYHBIE PACUETHI, TOKA3bIBAIOIINE JUHAMUKY Pa3BUTHUS JI0KA3aTEIbCTB 00yUaroIlle-
rocsi, ONUCAHUs aJITOPUTMOB, TAOIUIBI U PUCYHKH HECTaHAApTHOTO hopmaTa u T.1.

[IpunoxkeHus: MOMENIAIOTCS MOCJIE€ CIUCKA HMCIOJIb30BAHHBIX JINTEPATYPHBIX HC-
TOYHHKOB U TIOCIIEJOBATEIIbHO HyMEpYyIOTCsi OykBamu, Hampumep, [Ipunoxenue A. B
TEKCTe paboThl HAa BCE MPUIIOKEHUS JODKHBI OBITH MPUBEJEHBI CChUIKU. Pacmosoxenue
MPUJIOKEHUHN B KOHIIE JOKYMEHTA JIOJXKHO COOTBETCTBOBATH MOPSIIKY MOSIBICHUS CChUIOK
Ha HUX B TEKCTE.

Kaxnoe npuiioxkeHrue [T0KHO HAYMHATBCS C HOBOM CTpPaHHUIBI C YKa3aHUEM
HaBepXy nocepeanHe CTpaHuilbl cioBa «lIpunoxkeHue», ero o003HAYEHUST U CTETCHH.
[IpunoxxeHue AOJKHO HMMETh 3arojOBOK, KOTOPBIM 3alMCHIBAIOT OT LIEHTpa
OTHOCUTEJILHO TEKCTa C MPOMUCHOM OYKBBI OTAEIBLHON CTPOKOH.

[Tpunoxenusi, ecim uxX OOJIbIIE OJHOTO, JOJKHBI 0003HAYATHCS 3arjaBHBIMU
OyKBaMH pycckoro andaBuTa, HaUuMHAA ¢ A, 3a uckmouenueM Oyks E, 3, U, O, U, b, b,
b. Tlocne cnoBa  «llpunoxxkenue»  cineayer  OykBa, oOOO3HauawIas  €ro
MOCJIEI0BATEIbHOCTD.

Hanpumep:
Ipuioxkenue A

Anamutndeckuii 6amanc OOO «Jlyu» 3a 2016 T.

[Tpunoxenust B coaepxanuu padbotsl ykaszsiBatoTcsi «[IPUJIOXXKEHUSA» u Homep
CTpaHUIIbI, C KOTOPOM HAYMHAETCS IEPBOE MPUIIOKEHHUE.

Ecnu onHO mpuiiokeHre COJAEPKUT HECKOJIBKO PUCYHKOB, TaOmwuil, GOpMys, OHH
JIOJKHBI OBITH TIPOHYMEPOBAHBI B MPEJEIax 3TOr0 MPUIOKEHHS, Harpumep, «PUCyHOK
1.3», «Tabnuna 1.2» u .. OcTayibHBIe TIpaBmiIa 0OPMIICHUS WUTFOCTPATHBHOTO MaTe-
puana B NPUII0KEHUU TAKHUE K€, KaK U JJIs WITIOCTPAIIM OCHOBHOTO TEKCTA.

[IpuBeneHHbIC B MPUIIOKEHUSX U UCTIOJI30BaHHBIC B pabOTE KOMHMH PEATbHBIX J0-
KYMEHTOB (0aJaHCOB, MOSCHUTEIBHBIX 3aMMCOK, OTYETOB O JEATEILHOCTH KOHKPETHOTO
MPEANPUATUS U JIP.) TOJDKHBI OBITH IPABIWIIBHO 0(OPMIICHBI M TOCTOBEPHBI. [lomyckaeTcs
BMECTO JIMYHBIX MOJMMUCEH TOKHOCTHBIX JIUI[ YKa3bIBaTh TOJBKO UX (DAMHIIUIO M MHU-
nuanbl. Eciu MoKkyMeHThI UMEIOT OOJbIIo opMar, OHHM JIOJDKHBI OBITH CJIOKEHBI TI0
dbopmaty A4. IIpu 5TOM OfHA CTpaHHIIA TAKOW HECTAHIAPTHOW BEJIMYMHBI HYMEPYETCS
KaK OJIHa CTpaHUIla paboThI (0€3 yuera ee CIOKEHHUs).

B cnncok ucnoib30BaHHOM JINTEPATYPHI BKIKYAKTCH TOJIbKO Te JOKYMEHTbI

17



U MCTOYHUKH, KOTOPbIE HCIO0JIb30BAJTUCH MPH HANMUCAHNUU KYPCOBOH padoThl, HO UX
JOJIKHO ObITH He MeHee 20.

Cnucok uCnoJib30BaHHOM JIUTEPATypPhl TOJKEH ObITh BBHIITOJIHEH B COOTBETCTBUU C
I'OCT 7.32.2001 «Cuctema ctanaapToB no uHpopmaiuu, OUOIMOTEUHOMY U U3/IaTENb-
ckoMy geiny. OryeT O Hay4dHO-UcclenoBaTelbckol pabore. CTpykTypa M mpaBuia
oopMieHus» U npaBuwiaMu Oubnuorpaduueckoro onucanus gokymeHto 'OCT 7.1-
2003 «bubmuorpaduyeckas 3anuck. budanorpaduyeckoe ornucaHue.

PexkoMenayeTcsi mpeacTaBiIsTh €IWHBIM CIIHUCOK JUTEpPaTyphl K padoTe B LEJIOM.
Crincok 00s13aTeabHO N0DKEH ObITh MpOoHyMepoBaH. Kakaplii HICTOYHUK YIOMHHAETCS B
CIHCKE OJIMH pa3, BHE 3aBUCUMOCTH OT TOT0, KaKk 4acTO Ha HETO JeJIaeTCs CChIIIKA B TEK-
CTE pabOTHI.

Haubonee yao06HbIM sBIIsieTCs an(aBUTHOE PaCIONOKEHHE MaTepuala, Tak Kak B
ATOM Ciydae MPOM3BEIACHH COOMPAIOTCA B aBTOPCKUX KoMiuiekcax. [IpousBeaenus on-
HOTO aBTOpPa PACCTABJISIOTCS B CIHUCKE MO ali(haBUTY 3arjaBUu.

OdunuanbHble TOKYMEHTHI CTAaBSITCS B Hayaje CIHCKA B ONMPEIEICHHOM MOPSIIKE:
Koncrurymuu; Kogekcor; 3akonsr; Ykassl [Ipesunenta; [locranosnenue [IpaButenbcTBa;
Jpyrue HOPMATUBHbBIE aKThl (MMMChbMA, MPUKA3bl U T. 1.). BHYTpH Kaxa0W Ipynmbl T0KY-
MEHTBI PacIioaraloTcsi B XpOHOJIOTUYECKOM MOPSIIKE.

Jlutepatypa Ha MHOCTPAHHBIX SI3bIKAX CTABUTCS B KOHIIE CIMCKA TOCIIE JIUTEPATYy-
PBI Ha PYCCKOM sI3bIKe, 00pa3ysl JOMOTHUTEIbHBIN an(aBUTHBIN P,

Jnst KaXa0ro JOKYMEHTa MPelyCMOTPEHBI CIEAYIOIINE AJIeMEHTh Oubnuorpadu-
YECKOW XapaKTepUCTHKHU: (aMUJIMsl aBTOpa, WHULIMAJBI, Ha3BaHUE, MOJ3ar0JOBOYHBIC
cBeqieHus (y4eOHHK, yueOHOe TT0OCOOuE, CIOBAPh U T.J.), BBIXOJHbIE CBEICHUS (MECTO U3-
TaHWsl, U3ATENbCTBO, TOJl U3aHMs), KOJIUYECTBEHHAs XapaKTepucTHKa (o01ee Komnde-
CTBO CTPaHUIL B KHUTE).

IIpuseneM npumepsl 0GOpMIICHUS CIIUCKA JIUTEPATYPHI.
Ipumep opopmiieHHsI 3aKOHOAATEIbHBIX MATEPUAJIOB

Koncrutymus Poccuiickoit @enepanuu (1993). - M. : Mapkerunr, 2001. — 3.

2. bromxernniit Kogekc : [mpunst [N'oc. dymoit @C 17 urons 1998 r. | / KoncynpTanT
[Tmroc [Dnexrponnsiil pecypce]: CIIC. DnektpoH. aaH. u nporp. - M., 2011

3. O Gankax u OaHKOBCKOU JesiTenbHOCTH : (penep. 3akoH: [ mpuHAT ['oc. Jlymoit 6 mapTa
1998 r.]. — [pen. ot 30. 06. 2003 r.] / KoncynpranT Ilmtoc [DaexkTpoHHbIi pecypc]:
CIIC. — DnekTpoH. aaH. u niporp. - M., 2005.

4. O Mepax 10 Pa3BUTHIO CUCTEMbI UIIOTEYHOTO YKUJIUITHOTO KpeauToBaHus B Poccuii-
ckor denepaunu : [locranoBnenue npasurenbeTBa PO. - [mpunsaTo 11. 01. 2000. - Ne
28: mo coct. Ha 08 mas 2002 r.] // Ilpunoxenue K xypHainy byxrantepckuil y4yer. —
2003. - Ne 12. - C 61 — 62.

IIpumep opopmiieHHss KHUT

5. Korgenko, B.I'. Kpatkocpounass u nmonrocpodyHasi (pMHaHCOBasi TIOJUTHUKA: ydeOHOE
nocobue s By3oB / B.I'. Kormenko, M.B. Mensauk, U.JI. BeikoBHUKOB. - M.:
IOHUTU-JAHA, 2010. - 471 c.

6. AHamu3 W JaUarHocTuka (UHAHCOBO-XO3SMUCTBEHHOW NESATEIHHOCTH MPEIIPUSTHUS:
yueOnuk / mon pen. ILII. Tabypuaka, B.M. Tymuna, M.C. Canpeikuna - M.:
FOHUTU- JAHA, 2006. - 352 c.

=
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IIpuMep oopMiIeHHUs JIEKTPOHHBIX PeCypcoB

7. Koraenko, B.I'. Kparkocpounasi u noiarocpoyHasi puHaHCOBAs MOJUTHKA [ DIEKTPOH-
HBIN pecypc]: anekTpoHHblid yueOHuk / B.I'. Kornenko, M.B. Menbuuk, 1.JI. BeikoB-
HUKOB. - DnekTpoH. aaH. - M.: KOHUTU-JIAHA, 2011. - 1 snexrpon. ont. auck (CD-
ROM).

8. bromxernas cucrema Poccuiickoit denepaiuu [DIeKTPOHHBIN pecypc]: IeKTPOHHbIE
y4eOHO-METOJIMYECKUE KOMIUIEKCHI JIJIsi CTYACHTOB U TpernojaBareieil. - DIeKTPOH.
naH. 1 nporp. - [M.]: UaTen [Ipo, 2004-2008. - 1 anekTpon. onT. quck (CD-ROM).

9. I'azman, B.J[. JIuzunr: ¢puHaHcupoBaHUE U CEKbIOpUTH3AIUS: yueOHOe nmocodue / B.J]
["azman. — MockBa: Bricmrast mkona skonomuku, 2011. — 468 €. — Pexxum moctyma:
http://www.biblioclub.ru/book/86297/.

10.UuTepret-noptan I[IpaButensctBa Poccutickoit deneparuu [ DneKTpOHHBIN pecypc] /
[IpaButensctBOo Poccmiickonn @epeparmu. — M., 2011. — Pexwumm pocrymna:
http://government.ru/.

11.0dunmansueiii cepep Deaepanbuoit Ciry>kObl roCyJapcTBEHHOM cTaTUCTHKU Poc-
cuiickoit deneparuu [DnexkTpoHHbIN pecypce] / Deaepanbuas Ciyx0a rocynapcTBeH-
HOM craructuku Poccuiickoit ®enepanuu. — M., 2011. — Pexum poctymna:
http://www.gks.ru/.

12.Odunuanbupiii calT OTKPBITOro akImoHepHOro oobmecTtBa «Bumm-buib-/lanay»
[DnexTponnsIil pecype] / OAO «BumMm-bumib-Jlanay. — M., 2011. — Pexxum nocryma:
http://www.wbd.ru/

IIpuMmep oopMiieHUsI NEPHUOANYECKUX U3TAHMI
I'azersl

13. CricoeB, A. MuBectumu ¢ TBepaoit rapantueii / A. Coicoe // Poccuiickas razera. —

2005, suB. - Nel4. —C. 5.
KypHanbi

14. Anexcannpoa, E.H. KitoueBbie mpoOnembl pa3BuTus cornuaibHoi cdepsl Poccuu:

opraHuzainoHHo-skoHoMuueckuM actiekT / E.H. Anexcanaposa, E.B. Aperosa, E.E.

[Tonomapenko, K.W. IlleBuenko // ®duHAHCH U KpeauT: UHPOPM.-aHAIHT. KYpPH. —
2007. — Ne 28. — C. 67-75.

KypcoBas pabota chaercst Ha kadenpy B CIHIMTOM BHUAE. TUTYJIbHBINA JUCT 3ar0J-
HSETCA 10 YTBEPKIAECHHOU Popme.

TekcT paboThl peKOMEHIYETCsl TIIATEIBHO MpoBepsTh. He momyckaercs Hamuuue
YUCTBIX CTpaHUIl B pabote. HexenarenbHo Takke pazMenieHue B paboTe OTCKaHUPOBAaH-
HBIX CXE€M, PUCYHKOB, 0OYYaIOIIHUICS JOJKEH BBIMOJHUTH KX CAMOCTOSITEIBHO.

KypcoBas pabota nmoanuceiBaeTcsi 00y4yaromuMcsl Ha MOCIeIHEeH MPOHyMEpOBaH-
HOM CTpaHUIIEC U YKa3bIBACTCs JaTa OKOHYaHUS PaOOTHI.

2.5 3ammTa KypcoBoi padoThbl

BrimotHeHHas: KypcoBasi paboTa ciaeTcsi o0ydaromumMcs Ha Kadeapy Juist mpoBep-
ku. Paborta crgaercs B pacne4yaTaHHOM U O(OPMIIEHHOM B MaNKy-CKOPOCIIMBATENb U B
3J1eKTPOHHOM Buje. OOyuaroluecs: 3a04HOr0 OTAENIEHUs cAatoT padoTy 0 Hayaja cec-
cun. IIpu cnaye paboThl 0OyUaroLUUiics TOJKEH MOJYyYUTh CTaHAAPTHBIN OJIaHK peleH-

19


http://www.biblioclub.ru/book/86297/
http://www.wbd.ru/

3MM U 3aII0JIHUTH €€ BEPXHIOK 4acTb. Pe3ynbTaThl IPOBEPKH KypCOBOM pabOThI OTpaxka-
I0TCS IIPEIOIABATENIEM B PELICH3UU.

OOyuaromuiics, He COABUIMM KypCOBYIO paOOTy WM HE MOJYYMBUIMM MOJOXKHU-
TEIbHYIO OLEHKY, /10 3alIUThl paboThl He aomyckaercs. He 3amurusimuii padboty o0y-
Yaroluiics, 10 cJa4uM dK3aMeHa He Aomyckaercsi. Eciau oOyuatonuiicst Obul He JOMYIIEH
K 3alIUTe KypCOBON pabOThl, OH JOJDKEH 10paboTaTh paboTy, BHECTH COOTBETCTBYIOLIUE
JIOTIOJIHEHUSI M UCIPABIICHUS, OTPaKEHHbIE B PELIEH3UU, U BHOBb CJaTh paboOTy Ha Ka-
denpy ¢ nepBoHaYATbHON pEIEH3UEH U MEePBOHAYATBHBIM BapUaHTOM PaOOTHI IS TO-
BTOPHOW MPOBEPKH.

OOyyaromeMycsi HEOOXOJIUMO MOArOTOBUTHCA K 3aIUTE: 1) 03HAKOMUTBHCA C pe-
LIEH3HUEN U, €ClIi KypcoBas padoTa Obula TONYILEHA K 3alUTEe, B COOTBETCTBUHU C 3aMeva-
HUSMH PELEH3€HTa BHECTU HEOOXOUMBIE JONOJHEHNS U UCIPABICHUA; 2) TOATOTOBUTH
BBICTYIUICHHE, B KOTOPOM KpaTKO (2-3 MUHYTHI) COOOIINUTH O LEJSIX, COAEPKaHUU U pe-
3ynbTarax padotel. OOyyaroUIuiics T0JKEH YMETh OTBETUTh Ha BOIPOCHI IIpenojaBaTe-
7151, 3aJJaBa€Mbl€ C LIEJIbIO BBISICHEHMSI 3HaHUSI MaTepralla U ClIOCOOHOCTH 3alUTUTh CBOU
IIPEIIOKECHHS.

OxoHuarenbHasi OllEHKa paOOThl MPOCTABISAETCS 10 UTOTAM €€ 3alUThl 00y4aro-
IIUMCSI, UCXO/ISl U3 €€ COJIEPKaHusl, BBICTYIUIEHUSI 00Y4aroIIerocss U OTBETOB Ha BOIIPOCHI
IIPH 3aLIUTE.

O1eHKa «OTIMYHOY» BBICTABIISETCS 3@ KYpCOBYIO pabOTy, KOTOpasi HOCUT MCCIEN0-
BaTENbCKUI XapakTep, UMEET T'PaMOTHO BBINOJIHEHHBIM TEOPETHYECKU 0030p, aHAIIN3
00bEKTa UCCIEAOBAHUS, KPUTUUECKUN 0030p MHEHH, JOTUYHOE, MOCIIEI0BATEIIbHOE U3-
JIO’KEHHE MaTepHalla C COOTBETCTBYIOIIMMH BBIBOJAAMHU U OOOCHOBAHHBIMU MPEJI0KEHH-
amu. IIpu 3amure KypcoBoil paboThl 00y4arOUIUiiCs MOKa3bIBA€T IIyOOKHE 3HAHUS BO-
MIPOCOB TEMBbI, CBOOOJHO ONEPUPYET JAHHBIMU MCCIIEOBAaHUSA, BHOCUT MPEIIOKEHUS,
JIETKO OTBEYAET HA NOCTABJIICHHBIE BOITPOCHI.

O1eHKa «XOpOIL0» BBICTABIISETCS 32 KypCOBYIO pabOTy, KOTOpasi HOCUT HCCIEN0-
BaTENbCKUI XapakTep, TPaMOTHO M3JIOKEHHBIH TEOPETUUYECKH 0030p, B HEW MpeAcTaB-
JIeH TI0IpOOHBIN aHAIU3 U KPUTHYECKUN 0030p, OJIHAKO B pabOTE HEIOCTATOYHO BHIBOJIOB
U He BIOJIHE 000CHOBaHHbIE NpeasiokeHus. [Ipu ee 3amure oOydaromuiicss moKa3biBaeT
3HaHHE BOIIPOCOB TEMBI, OTIEPUPYET JAHHBIMU UCCIIEOBAHUSI, BHOCUT NPEUIOKEHUs, 03
0COOBIX 3aTPyIHEHUH OTBEYAET HA MMOCTABIIEHHBIE BOIPOCHI.

O1eHKa «yAOBJIETBOPUTEIBHO» BBICTABIISIETCS 32 KYpPCOBYIO pabOTy, KOTOpasi HO-
CUT HE JJOCTATOYHBIA UCCIIEAOBATEIbCKUN XapaKTeP, UMEET TEOPETUUECKUI 0030p, Mpe /-
CTaBJICHHBIM OTpaHUYEHHBIM HA0OPOM MCTOYHUKOB, O0a3UpyeTcsl Ha MPAKTUYECKOM MaTe-
puajie, HO aHajJu3 MMEET MOBEPXHOCTHBIN XapakrTep. B Hell mpocMarpuBaercst Hemoce-
JIOBATEJIbHOCTh M3JIOKEHHUSI MaTepuasa, MpeCTaBIeHbl HEOOOCHOBAHHbBIEC TTPEIJIOKEHHUS.
PaboTa HeOpexxHO opopMiieHa, ¢ MHOTOYMCIIEHHBIMU TIOTperHocTaMu. [Ipu 3ammre pa-
00TbI 00yYarOUIUICs MPOSIBISET HEYBEPEHHOCTh, MOKAa3bIBAET CIa00€ 3HAHUE BOMPOCOB
TEMBI, HE 1a€T MOJIHOI'O apryMEHTUPOBAHHOI'O OTBETA HA 3a/IaHHBIE BOIIPOCHI.

Orenka 1o pe3yjapTaTaM 3allUThl KypCcOBOW paOOThl MPOCTABIAETCA B HK3aMEHa-
[IMOHHYIO BEJJOMOCTh M 3a4€THYIO KHUKKY 00y4aromierocs.
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3. TEMbI KYPCOBBIX PABOT

Opranuzaius pabOThI 110 OCYIIECTBICHUIO ayIUTa HAa ayAUTOPCKOU hupme.
CylmHOCTb U 3HAYEHUE BHYTPEHHETO ayJIUTA.

CylmHOCTh 1 3HAYEHUE BHYTPEHHETO ayJIUTA.

Opranuzanus pabOThI 10 OCYIIECTBICHUIO BHYTPEHHETO ayIUTa.

BHyTpeHHul 1 BHEIIHUI ayuT (CpaBHUTENbHAS XapaKTEPUCTHKA).

AYyYJIAT 3arO0TOBOK CEJIbCKOXO03IMCTBEHHON MPOYKIIUU U ChIPHSI.

AynuT UCTOYHUKOB COOCTBEHHBIX CPEACTB (YCTaBHOTO KanuTana, GOHI0B, HEpacpe-
JEJICHHOW MTPUOBLIN).

AyIUT TOCTOBEPHOCTH OTUETa O (PMHAHCOBBIX PE3YNIbTAaTaX U UX UCIOJIb30BAHUH.
AyYJIHAT TOITOCPOYHBIX HHBECTULIHM.

CranpapTsl 1 HOPMBI Ay AUTOPCKOU AeATENbHOCTH. [IoHSATHE M 3HAYEHUE CTaHIAPTOB.
[IpodeccnonanpHas 3TUKa Ay AUTOPOB.

Mogens porecca ayiura.

Opranusanus ¥ CTpyKTypa ayJUTOPCKOU IEATEIbHOCTH.

Mertonbl OJIy4eHHs Ay JUTOPCKUX OKA3aTENIbCTB.

AyIUT COCTOSTHUS BHYTPEHHETO KOHTPOJIS U OyXTaJTEpCKOro yuera.

KoHnTposnb 3a kauecTBOM pabOThI Ay UTOPOB.

AHanuTu4ecKue nIpoueIypsl B ayIUTe.

AyauT B yCIOBUSX ITpUMEHEHUS DBM.

AyauT HaIo0ro00JI0KeHUs MPUObLIH.

AyauT Haoroo0J10KeHHsI 100aBIEHHOW CTOMMOCTH.

AYJIAT KamUTaJIbHBIX BIOKECHUH.

AyauUT KanuTaabHOTO CTPOUTENBCTBA, OCYIIECTBISIEMOTO X03IMCTBEHHBIM CIIOCOOOM.
Aynut Oyxrantepckoil pUHaAHCOBOW OTYETHOCTH.

AynuT CUCTEMbI OyXTalITepCKOTO Y4eTa U BHYTPEHHEr0 KOHTPOJIS.
[InanupoBaHue ayauTa ayIMTOPCKUMHU (pUpMaMHU.

Aynut onepanuii o UMIIOPTY.

AynuT BHEIIHE3KOHOMHUYECKOM JESTENBHOCTH OPraHU3aLHH.

AyIuT pacyeToB O HAJIOTY Ha JOXO/bl (PU3NUECKUX JIULI.

Hcnonb3oBanne pabOThl BHYTPEHHETO ayAUTa HE3aBUCUMBIM ayJUTOPOM.

AynuT peaau3anuy TOBapoB, MPOAYKIMH (padoT, yciIyr) B KOHKPETHOM THUIIE Opra-
HU3ALHH.

AyauT Npou3BOJCTBEHHOIO LIMKJIA (HA IPUMeEpPEe OTAEIBHOIO TUIIA OpraHU3aIim ).
3aBepuieHNE ayJUTOPCKON MTPOBEPKH.

AHAIUTUYECKHE NMPOLEAYPHI B AYIUTE.

Cragum ayTUTOPCKOU IMPOBEPKHU.

AyauT pacdyeToB C IOKyNaTEIsIMH U 3aKa34YMKaMU.

Aynut ce6ecTOMMOCTH peaan30BaHHON MPOAYKIIHH.

Br160pouHbIli METO/T Ay AUTOPCKON TTPOBEPKH.

OneHka BHYTPEHHEIO PUCKA U PUCKA ITPU KOHTPOJIE.

AyJuT KacCOBBIX ONEpaIuil.

AyIHUT OCHOBHBIX CPEICTB U HEMATEPUAIIbHBIX aKTUBOB.

AynuT TOProBbeIX ONEPALMI HA MPEANIPUITHIX TOPTOBIH.
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46.

47.
48.
49.
50.
ol.
52,
53.
54.
55.

AynuT IpOou3BOACTBEHHBIX 3a1aCOB HA MPOU3BOICTBEHHBIX MPEANPHUATHIX TOTPEOU-
TEIBCKON KOOIEPALIHH.

AynuT TOBapHBIX Ollepalvii Ha IPEIIPUITUAX OOIIECTBEHHOTO UTAHUS.

AynuT pacdeToB € IOCTaBIIMKAMU U MOAPATIUNKAMH.

AynuT pacyeToB IO OIuIaTe Tpy/aa.

AyIuT pacxoJI0B Ha MPOJAXy Ha MPEANPUATUAX TOProBix (0OIIECTBEHHOTO MUTa-
HUSA).

AyauT pacd4eToB C IOJOTYETHBIMU JIULIAMH.

Aynut oOpa3oBaHMs U UCTIOJIB30BaHUs (DOH/IOB.

Aynut GopMUPOBAHUSA U UCTIOTIB30BaHUS (PMHAHCOBBIX PE3YJIHTATOB.

AynIuT pacyeToB ¢ OIOIKETOM.

AyauT pac4eTHOTO M BAIFOTHOTO CYETOB.

[IpaBoBOE perympoBaHue ayIUTOPCKOU NESITENBHOCTH B PD.

AynuT KpeIUTHBIX OIlepanuil.

AynuT BHEIIHEAKOHOMHYECKON AEATEIbHOCTH.

MexayHapoIHbIe CTaHAAPTHI AyJUTa.
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