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1. IEJIU U 3AJJAYA KYPCOBOM PABOTHI

KypcoBast pabora siBisieTcst OTHON M3 BayKHBIX (POPM CaMOCTOSITEIEHOTO
W3ydeHHs 00yYarOIIUMICS AUCIUILTHHBI. OOydJaronrecs: BHIOIHIIOT KypCOBYIO
paboTy yaeOHO-HCCIIeI0BaTeIbCKOTO XapaKkTepa.

Ilenpro BBIMONHEHMST KypCOBON PabOTHI SIBISIETCS] CHCTEMAaTH3aIMsA, 3a-
KpEIUICHHE U PACIIUPEHHE TCOPETHIECKUX M MPAKTHIECKUX 3HAHWH IO JHCIHU-
IUIMHE W NIPUMEHEHHUE 3TUX 3HaHUH NPH PEIICHUH KOHKPETHBIX 3a/1ad (hPUHAHCO-
BOW JIESITENILHOCTH, @ TaKXe pPa3BUTHE HABBIKOB CaMOCTOSTEIbHOW paboThHl U
OBJIaJICHUE METOIMKON HCCIICAOBAHUSI.

KypcoBast paboTta BBINOJHIETCS 00y4alOIIUMCS CAaMOCTOSITEIBHO ITyTEM
noadopa U U3y4YeHHUs! JINTEPaTypPHbIX UCTOYHUKOB, CTATHCTHYECKUX MaTepPHaJOB,
HMHTEPHET-PECYPCOB, a TAKXKE 03HAKOMIICHUS C MPAKTUKON pabOThI OpraHU3aIIH.

3agagaMu BBITOTHEHHUS KYPCOBOH paOOTHI SIBIISIOTCS:

1. BesiBnenne npoGiieM Ha ypoBHE 00BEKTa MCCIEAOBAaHUS, BBIOOpP TEMBI, 000C-
HOBaHHE €€ aKTyaJbHOCTH, IIOCTAHOBKA LIEJIM pabOTHI U 337a4 HCCIIEJOBAHMS.

2. V3ydeHne cyniecTBYIOMMX KOHIENIMI Mo TeMe paboTsl (1oa0op U U3ydeHue
JUTEPaTypHBIX HCTOYHHKOB), HOPMATHBHO-TIPABOBBIX AKTOB M METOJMYECKHUX
PEKOMEHAAIMH, PETYIUPYIOINX H3ydaeMble IPOLIECCHI.

3. COop MpakTHYECKOro MaTepuaa, XapaKTepPUCTHKa OOBEKTa HMCCIICIOBAHUSA,
NPOBEICHUE aHaJIN3a ESTEIbHOCTH 00bEKTa.

4. BrIsiBICeHHE Pe3epBOB MOBBIICHHUS dP(PEKTUBHOCTH PabOThI, U3y4EHUE U TO-
IpoOHOe M3JI0XKeHHe B paboTe MepeIoBOro OmbiTa U MPOTPECCUBHBIX METOIOB B
obnactu puHAHCOB.

5. Pa3paboTka nMpakTHYECKNX PEKOMEHAAIMH 110 ONTUMH3ALNH H3Y4aeMbIX Mpo-
IIECCOB.

6. OdopmiteHHE U 3aIUTa KypCOBOI pabOTEHI.

2. TPEBOBAHUS K PE3YJIbTATAM OCBOEHMS YYEBHOM
TACHUILTAHBI

[pouecc u3yueHHs: TUCHMUILIMHBI HAalpaByieH Ha (OPMUPOBAHHUE CIIENYIO-
IIUX KOMIIETCHIIUH:

OIIK-2 - cnocoOHOCTBIO HCIONBb30BaTh 3aKOHOMEPHOCTH W METOJIbI
9KOHOMHYECKOI HAYKH NPH PElIeHUH MPOPEeCCHOHATIBHBIX 3a/1a4.

[1K-24 - cnocoOHOCTBhIO OLeHHBATh 3()(HEKTUBHOCTH (HPOPMUPOBAHUS H
UCIIONIb30BaHMS TOCY/IapPCTBEHHBIX M MYHHIMIIAIBHBIX (DMHAHCOBBIX PECYPCOB,
BBISBJIATH M IIpeceKaTh HapyIIEHHUs B cepe roCyAapCTBEHHBIX M MYHHIUIIATIb-
HBIX ()MHAHCOB.

[IK-44 - cnocoOHOCTBIO OCYIIECTBIIATH JOKYMEHTAIIMOHHOE olecrede-
HHE YIPaBJICHYECKOH IeSTeTbHOCTH.



3. METOAUYECKHE YKA3AHMUS 110 BBINIOJIHEHUIO
KYPCOBBIX PABOT

3.1. llopsinox BbIOOpPa TeMbI

Temy kypcoBoii pabOThl 00ydaromUiiCs BEIOUPACT CAMOCTOSTETIHHO U3
MPUBEICHHOTO HIDKE mepedHsi TeM. IIpu BbIOOpEe TeMBI CleIyeT HCXOIWTh M3
TOTO, 10 KaKOH M3 HUX 00y4YaloIuiics MOKeT HauboJiee MoJHO OCBETHTH Teope-
TUYECKUE acIeKThl TeMbI, coOpaTh MaTepuall, IIUPOKO HCIIOJIB30BaTh NMPAKTHKY
paboTHI OpraHu3anuil, yUpeKICHUMH.

Baxxnoe 3HaueHue i BEIOOpa TeMbl KypCOBOW PabOTHI HMEET UHTEPEC
oOyuatomierocss K Tod win MHOHW npoOiieme (uHaHCOB. OOYUarOLIUICS MOXET
MPETIOXKUTD CBOIO TEMY, €CIIH MPOJODKHTEIFHOE BpeMs IEJeYCTPEMIIEHHO CO-
Oupax 1 0OpabaTsIBal MaTepHa 10 TOH WM WHOM TeMe, BBICTYNANl Ha HAyYHBIX
CTyZIeHUECKHX KOH(EpeHIMIX 1Mo 3Toi Teme. Eciu Takue TeMbl yOBIETBOPSIOT
Hay4HO-Y4eOHBIM TpeOoBaHUAM, Kadeapa MX OOBIYHO YTBEP)KAAET M PEKOMEH-
IyeT K BBITOIMHEHHIO. Takas KypcoBas paboTa B JaJbHEHIIEM MOXKET CTaTh 4a-
CTBIO BBIIYCKHO KBaIH()UKAIIMOHHOH pabOTHI.

He nomyckaeTcsi BBIIOJIHEHHE KYpCOBOW PabOTHI HECKOJIBKMMHU 00yda-
IOIIMMHKCS TI0 MaTepHalaM OJHOW M TOH jKe TeMbl NpH COBNageHuH oObekTa. B
rpynie He Aomyckaercs Oojiee JBYX COBMAICHHWH MO BBIOOPY OJHOW M TOW ke
TEMbI KypCOBOH paboThlI.

Ha BriOpaHHy10 TeMy 00ydJaromuiics 3anoHseT 3asBICHUE U MOIydaeT
OT MpenojaBaTens MIaH-3aJaHUue Ha BBINOJHEHUE PAOOTHI.

3.2. CTpykTypa KypcoBoii padoThI

ConepxaHre KypcoBOi paOOTHI MpeACTaBIseT cO00H COCTaBIICHHBIN B
OTIpEZIETIEHHOM TIOPSIIKE Pa3BEPHYTHIH IEpedeHb BOMPOCOB, KOTOPHIE IOJKHBI
ObITh OcBemieHsl B padore. [IpaBmiibHOE BBIENICHHE pa3/ieioB M IOAPA3/IesIOB
paboThI NMOMOTaeT CHCTEeMaTH3UPOBATh MaTepHal, obOecredMBaeT MOCIe0Ba-
TEJBHOCTH €T0 N3JI0KEHUS.

KypcoBas paboTa momkHa BKIIOYATh CIAEIYIONINE OCHOBHBIE YaCTH:

Beenenue;

OCHOBHBIE pa3Zieibl ¥ OIPa3/Aeibl, OTPAKAIOIINE COACPKAHNE TEMBI,

3aKII0YeHHE;

Crnucok UCTIONIb30BaHHOM JIUTEPATYPHI;

[punoxenus.

Bo BBeneHn# 00ydaromuiicst JaeT KPaTKylo XapaKTepUCTHKY IPOOJIeMEbI
M30paHHOM TeMBI, 0O0OCHOBBEIBAET €€ aKTyaJbHOCTh, TEOPETUUECKOE U MpPAKTHYe-
CKO€ 3HAueHHE, YKa3blBacT OOBEKT HCCIEOBaHUS, IpPEIMET HCCIIEA0BaHus,
ompenenseT Ienb padoThl W 3aJadd HCCIIEIOBAHMSA, yKa3bIBaeT OCHOBHBIC HH-
(hopMaIOHHBIE HCTOYHUKH.



BBeznenue He JOJKHO PacKphIBaTh TEMBI KypCOBOM pabOThI, TaK KaK OHO
HE SBIIETCS COIep KaTeIbHOW JacThio paboTel. He ciemyer Bo BBeIeHUH IPUBO-
IIITH OTIpeNIeNIeHUE, OHATHE, COCTAB, POJIb aHATM3UPYEMBIX KaTETOPHHA U T.A.

OcHOBHOE collepKaHHe BKIIOYAET, KaK IPaBUIIO, 1Ba-TPHU pasjena (Tria-
BBI) C BBIICJICHUEM I10/IPa3/ICIIOB.

IepBrrit pa3zen (rnaBa), Kak IMPaBHIIO, ITOCBSINACTCS HCCIICAOBAHHIO
TEOpPETHIECKUX BONpocoB. OMHAKO, H3MIaras BOIPOCH TEOPHUH, HEOOXOAUMO TIO-
SCHHUTB, YTO 3Ta YacTh KypCOBOW pabOTHI HE caMOIellb, @ BCETO JIUIIL CPEACTBO
Juist OoJiee TOJIHOTO MCCIIEIOBaHUSI U BCECTOPOHHETO OCBEIIEHMs H30paHHOI
TeMbl. B CBSI3M ¢ 9THM HCCIe0BaHHE TEOPETUYECKUX BOIPOCOB, COJCPIKAIMXCS
B MEPBOM paszzeie, JODKHO OBITh YBSI3aHO C NMPAKTHYECKOH 4acTbio paboThl U
CITy’KHUTh 0a30H Ui pa3paOboTKH NPEUIOKEHUH U PeKOMEHJaluni.

B nepsom pasoene (2nage) pekoMeHIyeTCs 3aTparuBaTh TUCKYCCHOHHBIE
BOTIPOCHI, HO TIPH 3TOM 00SI3aTEIBHO CIIEeIyeT U3JIaraTb COOCTBEHHYIO aBTOPCKYIO
TIO3HIINI0, HE OTPAaHHMYMBATHCS MPOCTHIM MEPECKa3oOM CYIIECTBYIOMIUX B SKOHO-
MHUYECKOH JINTepaType TOUeK 3peHHs. JIMIIb TBOPYECKH OCMBICIIHBAs TIPOYNTAH-
HOE, HEe JIOIyCKasl CJIETOTo MOoIpa)kaHus, 000CHOBBIBas COOCTBEHHYIO TO3HIIUIO,
MOJKHO HamucaTh KypCOBYIO paboTy, XapaKTepU3YIOIIYIOCS JOCTATOYHO BEICO-
KAM TEOPETHYECKUM YPOBHEM. 3pENIOCTh TaKoil paboThl OyIeT OnpeaensThCs
CEpBE3HOCTHIO API'YMEHTOB, C ITOMOIIBI0 KOTOPBIX OCIIAPUBAIOTCS MO3UIMU JIPY-
THX aBTOPOB ¥ OOOCHOBBIBAETCS TOUKA 3PEHHsI CAMOT0 00y4alomierocs.

Bo emopom pazdene (2nra6e) npoBOIUTCS aHAIU3 (YHKIIMOHUPOBAHHUSI
paccMaTpuBaeMoro MoHATHs (B 3aBUCUMOCTH OT TeMBbI). MaTepuain 3Toro pasjie-
na 6a3zupyeTcd Ha TIIATEIFHOM HM3YYEHUH JAEHCTBYIOIIETO 3aKOHOIATEIFHOTO U
WHCTPYKTUBHOTO MaTepHalla, a TakKe IMPOYNX HOPMATHUBHBIX JTOKYMEHTOB, Ha
BCECTOPOHHEM H TITyOOKOM aHallN3¢ CTATHCTUIECKOTO U (PAKTHIECKOTO MaTepH-
ama. Marepuaisl aHaNIHW3a JOJDKHBI JIEKAaTh B OCHOBE BCEH KypCOBOH paOoOTHI,
CIIY’)KUTh €€ aHaJUTUYEeCKOH 0a30i, B COOTBETCTBHU C KOTOPOI BIIOCIECICTBUH
OyayT pa3paboOTaHBl COOTBETCTBYIOIINE BBIBOABI U TPEIUIOKEHUS. 3aBEpIIUTH
HCCIIeIOBaHHE HEOOXO0AUMO 0000IICHHEM Pe3yIbTaTOB BCel MpeabIayIeii pabo-
Thl. OCHOBHOE TPeOOBaHUE 3aKITFOYACTCS B Pa3pabOTKe M 0OOCHOBAHUM BBHIBOJIOB
Y TIPAKTUYECKUX NPEIJIOKEHUH, HAMPABJICHHBIX Ha PELICHUE MPpo0iieM, HCCIle10-
BaHHBIX B KypCcOBOii pabore.

Teopernueckuit 0630p, a Taxke HCIOIB30BAHKE JIFOOOTO 3aMMCTBOBAH-
HOTO MaTepuaia B paboTte (CXeMBI, IIUTaThI, PUCYHKH, TAOIHIBI, CTATHCTHYECKUE
JJaHHBIE) 00513aTeIbHO COIPOBOXJIAIOTCS CCHUIKAMH Ha JIMTEpaTypHBIH MCTOY-
HUK, PACIIOJIOKEHHBIH B CIIMCKE JIUTEPATYPHI.

PabGoty ciepyer wmiumocTpUpoOBaTh TaOMMIAMM, JUarpaMMaMH U T.IL,
pasMeUIeHHBIMH 110 TEKCTy PabOTHl WJIM TOCJIE TEKCTa B BUJE INPHUIOKCHHH.
Kaxnplit paszen (r:1aBa) 1 oapas/ielisl JOJDKHBI HMETh CBOe Ha3zBaHMe. Kak mpa-
BWJIO, Ha3BaHHE pa3ziena He J0JDKHO IOJIHOCTBIO AyOIMpoBaTh Ha3BaHHE TEMBI.



3akniouenue cyMMUpYeT UTOTH BCEH KypcoBOI paboOThI, OTpaskaeT OcC-
HOBHBIE PE3yJIbTaThl, JOCTUTHYTHIE IIPH PEIICHUN BONPOCOB M MPOOIIEM, TOCTaB-
JICHHBIX B HCCIICyeMOH TeMe.

Cnucox ucnonb306annou aumepamypsl BKIIOYACT B ceOs epedeHb clie-
[IaJIbHBIX JINTEPATYPHBIX U JPYTHX WCTOYHHKOB, AEHCTBUTEIHHO HCIIOJIB30BAH-
HBIX TIPU ITOATOTOBKE KypCOBO# paboThl. KaXkaplii MCTOUHMK yKa3bIBaeTCs CTPO-
rO B COOTBETCTBUH C €TO0 HANMEHOBAHHEM - [0 PEKBU3UTAM TUTYJIFHOTO JIHCTA:
(hamMmIMsl M MHULIMAIIBI aBTOPA; Ha3BaHUE MOHOTpadHy, KHUTH, OPOIIIOPHI U T.IL.;
ropoJi, B KOTOPOM OCYILECTBIIEH BBIYCK; U3aTeIbCTBO U T'OJ U3JaHUS.

Ipunooicenus cocTosAT U3 TabJINL, TUArpaMM, PUCYHKOB, CXEM U APYTHX
BUJOB NpuIoxkeHUH. [IpunoxeHns NoAIIMBaOTCA CTPOTO B TOI MOCIE0BaTENb-
HOCTH, B KakOll OHM paccMaTpuBaroTcs B Tekcre. Kaxaoe oTaenbHOE MpHIIOKe-
HHE I0JDKHO MIMETh 3aTr0JIOBOK, PACKPBIBAIOIINI €ro coJiep KaHue.

Bce Bompocs!, BKIIIOYaeMbIe B COAEPKaHHUE, AOJDKHBI OBITH B3aMMOCBS-
3aHBI, ¥ COCTaBIISITh €MHOE LEJIOE, a BHINOJHEHHas paboTa OJDKHA TpeIcTaB-
JTh cO00¥ 3aKOHUYEHHOE MCCIIEIOBAHUE 110 BEIOPAaHHON TeMe.

Coneprxanne pabOThI COTJIACOBBIBACTCS € MPENOAABATEIIEM — PYKOBOAH-
TeNeM KypCcOBOH paboTHI.

3.3. [TonGop u U3yvyeHue JUTEPATYPHI

[Monbop m m3ydeHue JUTEpaTypbl AJs BBINOJIHEHHS KYPCOBOH pabOoThI
SIBIISICTCS. OJTHUM M3 BaXKHBIX 3TAlOB PabOThI 00YUAIOIIEToCs 110 H30PaHHOI TeMe.
Jlutepatypa mo TeMe KypcoBOil pabOThl MOXKET OBITh MOoA00paHa 00ydaromuMcs
C TIOMOIIBIO MPEIMETHBIX M an(aBUTHBIX KaTaloroB OmOmuoreku. Ilpu BeImOI-
HEHHUH KYpPCOBOH pabOTHl 00yYaromeMycsi peKOMEHAYETCS UCIIONIB30BaTh CIEIy-
IOIIHE JINTEPATYPHBIC HCTOYHUKU:

e Koaekcnl u 3akonsl Poccuiickoit denepaunu, [locranosnenus IlpaBurens-
ctBa PD, BerOMCTBEHHBIC aKThI, 3aTPATUBAIOIINE BOTIPOCH! (DUHAHCOB;

e  VIHCTpYKTHBHBIE M METOAMYECKHE YKa3aHUS MUHHCTEPCTB U BEIOMCTB IIO
BOIIPOCaM (PMHAHCOB;

e BHyTpeHHUE JOKYMEHTbl OPraHM3alUi U yUPEKICHUH, PEryIupyOLUe UX
JIeSITeTIbHOCTD, TUIAHBI M ITPOTHO3BI Pa3BUTHS,

e  Mounorpadun, yueOHUKH, yueOHbIE OCOOHS, CIPABOYHUKH, CTAThbU, MyOJIH-
KyeMbIe B CHICIIMATM3UPOBAHHBIX KypHAJax, MaTepraiax KoHpepeHIHH.

Crenyer MUPOKO UCHOIB30BATH JAHHBIE CIPABOYHO-IIPABOBBIX CUCTEM
«["apant» n «Koncynerantllmoc», a Takke 06a3bl DIIEKTPOHHBIX OMOIMOTEUHBIX
cuctem: ZNANIUM.COM, eLibrary u npyrux.

Taxoke MOTYT OBITH M3y4YEHBI yCTaBbl OPraHU3aIMi, HO OHM HE OTHOCST-
s K INTePATyPHBIM UCTOYHUKAM U B CIIMCOK HE BKIIFOYAFOTCS.

3amycy MPOYUTAHHOTO MOTYT OBITH CHENaHbl B BHUJIE BBIITMCOK, KOH-
CIEKTOB. BBINMMCKN U3 TEKCTa JeNaroTCst 0OBIYHO TOCIOBHO, B BUJE IHUTATHL. [Ipn



9TOM I BBIMUCKH BBIOMPAIOTCS HanOoJiee Ba)KHBIC, BECOMBIC BBICKA3BIBAHHMS,
OCHOBHEBIEC HJIeH, KOTOpbIE HEOOXOIUMO TIPOIIUTHPOBAThH BIIOCIEACTBHH B KypCO-
BO# pabote. [locie kakmoil IUTATHI, 3aMMCTBOBAHHOTO BBICKA3BIBAaHHS OJDKHA
OBITH CCBUTKA Ha aBTOpa M UCTOYHHUK. [103TOMY IpH KOHCIIEKTUPOBAHUU CIEIyeT
Cpasy e JeNaTh CCHUIKM Ha aBTOpa M UCTOYHHUK (Ha3BaHUE WM3JAHUSA, M31ATEINb-
CTBO, MECTO U TOJT M3/IaHUs, HOMEP CTPAHHUIIBI).

3.4. Coop m aHAIN3 MPAKTHYECKOT0 MaTepHasa

VYcenemHsit cO0p MpakTUYECKOro Marepualia B 3HAYMTENILHON CTEIEHU
3aBUCHT OT TOTO, HACKOJIBKO YETKO OOy4aloIIuiics MpeacTaBisieT cebe Harpas-
JIeHue paboThI U KaKoi MaTepHa He0OX0IUMO TOJTyYHTh.

B nporecce orbopa marepuana ¥ pabOThl HaJ HUM y OOydaromerocs
BbIPA0ATHIBACTCS HCCIIEIOBATEILCKHIN TIOIXO0/T K MPAKTHKE.

ITpu 06paboTke (HaKTHUECKUX MATEPHATIOB CIEAYET UCIOJIb30BATH Me-
TOJIbI IKOHOMHUKO-CTATHCTHUECKOT0 aHamu3a (AMHAMUYECKHUE PSIbI, TPYIITHPOB-
KH, CPEJHHME BEIMYUHBI M IMOKA3aTeNb BapHAILMH, KOPPEISAIUOHHBIA aHAIH3 W
Jp.) C TeM, YTOObI BBISIBUTH 3aKOHOMEPHOCTU M CHIENIaTh HAyYHO-00OCHOBAHHbIC
BBIBO/IbI. O6yt1a101ueMyc>1 CJICAYCT BBIABJIATH KaK IMOJIOKUTECIBHBIC, TaK U OTpU-
[aTeIbHbIC MOMEHTHI (PUHAHCOBOM Cephl H3y4aeMOro 00bEKTa.

3a NpaBHIBHOCTH MPUBEICHHBIX B paboTe NaHHBIX OTBe4aeT 00ydaro-
muiics — aBTOp KypcoBO# paboTBHI.

3.5. Hanucanue n oopmiienne KypcoBoii padoThbl

Co0OpaB ¥ M3y4MB JIUTEPATYPHBbIE NCTOYHUKH M MPAKTUYECKUH MaTepu-
a1, oOyJaromMiCs NMPUCTYNAeT K HANMCAaHWIO KypcoBoi paboTel. Hammcanue
paboThl TpeOdyeT COCPeIOTOYEHHOCTH M OOJIBIIOTO YHOPHOTO TPYAA, 3TO TPYHAO-
EMKHI U CIIOKHBIN 3Tan paboTHI HaJ TEMOH.

W3noxxeHne BOIPOCOB TEMBI JIOJDKHO OBITH MOCIIEOBaTENbHEIM. Pasne-
JIbI HE JTOJDKHBI OBITH OTOPBAHBI JPYT OT APYra, HE0OXOJMMa JIOTHYecKas CBSI3b
MEXIy HUMH, 9T0OBI paboTa mpeacTaBisuia co00il 3aKOHYEHHOE €AMHOE HCClIe-
JIOBaHUE ¢ 00OCHOBAHHBIM 3aKITIOYEHUEM.

[Tpu HamucaHuM KypcoBOW paboOThl He BCerja IeJeco00pa3HO HCIIOJb-
30BaTh BECh 3aKOHCIICKTUPOBAHHBIA M COOpPaHHBIM MaTepuai, Halo oTodparh u3
coOpaHHOTO MaTepHaia OCHOBHBIE JaHHbIE, TIO3BOJISIOINE YETKO U 000CHOBAaHHO
PacKpBITh TEMY PaOOTHI.

W3znarath Matepuas B KypcoBOH paboTe HEOOXOJMMO CaMOCTOSTENLHO,
CBOMMU CJIOBAMHM, HE JOMYyCKas AOCIOBHOIO NEPEMUCHIBAHUS W3 JIMTEPATYPHBIX
UCTOYHMKOB. He momyckaeTcs Takke MPOU3BOJIHOE COKPAILICHUE CIIOB.

O0beM KypcoBoif paboThl 35-40 crpaHHIl MAIIMHOIMCHOTO TekcTa (6e3
TIPHIIOKEHUI).

KypcoBast paboTa BBIOITHIETCSA C IMOMOIIBIO MEPCOHATHFHOTO KOMITBIO-
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Tepa B OJHOM 3K3eMIULIpE ¥ O(OPMIIIETCS TOJBKO Ha JIMIEBOIM CTOpOHE Oenoii
Oymaru cranmaptaoro gopmata A4 (210 x 297 Mm).

B ocHOBHOM TekcTe Hcmons3yercss mpuT 14 nr. (myHkToB), Times
New Roman, me:xkaycTpouyHblii MHTEpBaJ MOJyTOpHbIA. [Ipn moaroroBke
CTPaHUIIBI TEKCTA KypcOBOI pabOThl HAa KOMIIBIOTEPE PACCTAHOBKA IEPEHOCOB —
aBTOMAaTHYeCKas.

Kaxnas crpaHuna 0CHOBHOI'O TeKCTa U IPUIOKEHUH J10JKHA UMETh
nmoas: esoe - 30 MM, gepxree -20 MM IO OCHOBHOTO TeKcTa, npasoe — 10 mm,
Huoicuee - 20 MM.

dopmaTupoBaHre OCHOBHOTO TEKCTa — B IapaMeTpe «I0 IMIMPHHE).
Kaxnplit ab3an HauMHaeTCs ¢ «KpacHoi ctpokm». Orcryn ab3ana — 1,25 MM ot
JIEBO TPaHUIIbI TEKCTA.

Kaxnprit ab3ar; JOmKeH colepkKaTh 3aKOHYEHHYIO MBICIB M COCTOSTH,
KakK mpaBwio, u3 4-5 npemnoxxeranid. CIUIIKOM KPYITHBIN ab3all 3aTpyIHsIeT BOC-
NPUATHE CMBICNIA W CBHJIETENBCTBYET O HEYMEHHH YETKO M3Jarath MbICIH. [Ipu
neyatu paboThl HEOOXOANMO yCTaHABIMBATH 3aMPET «BUCSUMX CTPOK», TO €CTh
HE JIONYyCKaeTcsl IePeHOC Ha HOBYIO CTPAHUILY WIIM OCTABJICHUE Ha MPEbIAYILIEH
CTpaHHIIE OJHOM CTPOKHU ab3ala, COCTOSINEr0 U3 HECKOJIBKUX CTPOK.

UroObl OCYLIECTBUTDH JIaHHBIE MaHMITYJSIIMH, CIEIyeT YCTAHOBUTH Ma-
pameTpsl ab3aria.

Kaxnast rmaBa paboThl HauWHaeTCsl ¢ HOBOIi crpaHunbl. [Taparpads
CJIEIYIOT JIPYT 3a ApyromM Oe3 BBIHECEHHUs] HOBOTO maparpada Ha HOBYIO CTpaHH-
iy. He nmomyckaercst HaunHaTh HOBBIM NHaparpad BHH3Y CTPAaHHIBI, €CIH ITOCTe
3aroJioBKa rnaparpada Ha CTpaHHIE OCTaeTCsl MeHee TPEX CTPOK OCHOBHOTO TEK-
cra. B aTom ciyyae naparpad HeoOX0 MO HayaTh C HOBOW CTPAHUIIBL.

Kaxnpiit naparpad I0/DKeH OTCTyNaTh OT IPEIbLAYIIEro Tekcra Ha |1
MYCTYIO CTPOKY. M@y 3aroJIOBKOM TJIaBbl M MOCJIEIYIOIIMM 3arojoBKOM napa-
rpada Takxke clielyeT OCTaBJIsATh | MyCTYIO CTPOKY.

IIpu HanMcaHuM TekcTa padoThl He J0MYCKAETCSI IPUMEHSATh:

1) 00OpOTEI Pa3rOBOPHOIl peyH, NPOH3BOJBHBIE CIOBOOOPAa30OBaHMS,
npodeccronanusmsl (IIpodeccnonanu3mMel npencTaBiIsIoOT coOO0 pa3roBop-
Hy10 (hopMy ymoTpeOaseMbIX TEPMUHOB U MOHATHH (HarmpuMmep, aBU30BKa,
pasgaTka, IaTexka u T.J1.);

2) pasnM4HBIC HAYYHBIC TEPMHUHBI, OIIM3KHE MO CMBICITY, U OJHOTO U
TOTO K€ MOHSITHS;

3) MHOCTpaHHBIE CIIOBA M TEPMHHBI TPU HATMYMN PABHO3HAYHBIX CIIOB U
TEPMHHOB B PyCCKOM SI3BIKE;

4) cokpartieHust 0003HAYCHUM eIUHUI] HH3MICCKHX BEIHYHMH, CCIIH OHH
ynotpebnstorcss 6e3 mudp, 3a UCKIIOYEHUEM eAWHMI] (PU3NYECKUX BEIHYUH B
Tabnuie 1 B paciinpoBKax OYKBEHHBIX 0003HAUEHHH, BXOSIINX B (POPMYJIBI;

5) MaTemMaTH4YeCKHi 3HaK MUHYC (-) Iepea OTPULATEIbHBIMU 3HAYCHH-
SIMH BEJIMYMH (BMECTO MAaTEeMAaTHYECKOro 3HaKa (-) CleAyeT MHCaTh CJIOBO «MH-
HYC»);



6) matemarmyeckue 3Haku 6e3 mudp, Hanpumep: < (MEHbIIE HIH paB-
HO), > (OoubIIe WK paBHO), # (He paBHO), Ne (HOMep), % (mporeHT).

Ecmu B TekcTe MPUBOAWTCS TUANa30H M3MEHEHHHA KaKoii-mudo BeImdu-
HBI, TO 0003HAaYEHHUE SIIHHUI] YKa3hIBACTCS TOIBKO MOCIE MOCIESTHETO qHana3oHa,
HaIpuMep, «...B JaHHOM cITydae meiecoodpasHo morparuts ot 200 mo 1000 py©6-
JICH...», «...OTKIIOHCHUS BEIIMYUH JIeXKAT B quanazone 8-12%...». He momyckaercs
OTJCNIATh CIUHMILY BETHMYUHBI OT YHCIIOBOTO 3HAYCHUS (MIEPEHOCUTH €€ Ha JIPy-
TYI0 CTPOKY WIH JPYTYIO CTPaHHIly). ENWHUIIA BETUYMHBI OJTHOTO M TOTO XK€ Ia-
pameTpa B mpejeniax Bceil paboThl JOKHA OBITh TIOCTOSHHOM.

B pabote nmomyckaroTcs oOIMIENPUHATEIE COKpAIICHUs 1 aO0peBHATYPHI,
YCTaHOBJICHHBIE TpaBWIaMU opdorpaduu W COOTBETCTBYIOIINMH HOPMATHBHBI-
MU JTIOKyMEHTaMH, HAIIPUMEP: C. — CHIPAHUYA,; 2. — 200, 22. — 200bl, MUH. — MUHU-
MANbHYLI, MAKC. — MAKCUMANbHYII, aOC. — aOCOMOMHBLIL, OMH. — OMHOCUMENb-
HblIL; M.e. — MO ecmb; M.0. - MAK oajee; M.n. — MOMY n000OHOe, Op. — Opyeue;
np. — npouee; CM. — CMOMPU, HOMUH. — HOMUHANbHbLIL, HAUM. — HAUMEHbUIULL,
Haub. — HAUOONLULUTL, MIIH — MUTUIUOH, MIPO — MULIUAPO; MbIC. — MbICAYA, KAHO.
— Kanoudam; 00y. — doyenm,; npog. — npogeccop, 0-p — OOKMOp; IK3. — IK3eM-
nasap, NpuUM. — npumeyanue; n. — RYHKm, paso. — pazoei, cO. — COOPHUK, 8biN. —
8bINYCK; U30. — usoauue; 0.e. — 6e3 2oda; cocm. — cocmasumenv, Mu. — Munck,
Cnb. — Canxm-Ilemepbypez n npyrue.

MaJtopacripoCTpaHeHHbBIC COKpAIleHHs, YCIOBHbIC 00O3HAYCHUS, CUM-
BOJIBI, €AMHUIIB U CeNn(UIECKHe TSPMHUHEI, TIOBTOPSIOIKECS B paboTe Oonee
Tpex pa3, TOJDKHBI OBITH MPEICTABICHBI B BHIIE OTACIHHOTO MEPEeYHs (CIIHCKa).

Hymepanusi cTpaHdl — BHH3Y CTPaHUIBI OT HeHTpa. OHa MPOU3BO-
JUTCS TIOCIIEOBATEeIbHO, HAUMHAs C 3-H CTpaHUIBI (BBEICHHUE), TO €CTH ITOCIE
TUTYJBHOTO JIHCTA W cojaepkaHus paboTel. Clemyromue JUCTHl HyMEpYIOTCS
MOCJIEeIOBATEFHO, BKIIFOUYAs TJIABBI, 3aKIIOYCHHE, CITUCOK HCIIONB30BAHHOM JIH-
tepatypbl. Homep ctpanuibl B [IpuinoxeHusx He cTaBUTCS.

PaGoTa cocTouT U3 BBEJICHKS, OCHOBHOM YacTH M 3aKitOUYeHUs. TeKCT,
PAaCIOIOKEHHBIA MEKIy BBCIACHHUEM W 3aKIIOUCHUEM, SIBISCTCS OCHOBHOU
YacThI0, KOTOpAsi HUKOTJA TAaK He 03arJjaBJINBaeTcA. B OCHOBHO# yacTu
MOPOOHO PACKPBIBACTCSI COMIEPIKAHKE TJIaB U BOIPOCOB TEMBI.

OCHOBHAfl 4acTh, KAK MPAaBUJIO, HE MOKET COCTOATH JIMIIb U3 0/I-
HOH rJaBbl, OHA BKJIOYaeT JABa-TPM pasjesia, rjaBbl. B OCHOBHON yacTu
MOJPOOHO pacKpBIBAETCsl COJCpKaHUE TeMbl, maparpadbl. Kaxas rimaBa oc-
HOBHOUW YacTH pabOTHI JOJDKHA 3aKAHYHMBATHCA KpaTkuMu (2-3 a@3ara) BEIBO-
namu. ['maBel MOTYT OBITH pa3jienieHbl Ha maparpadbl. JleneHue ocymecTBIs-
eTCs TaKuM 00pa3oM, Y4TOOBI YacTH pabOTHl OBUIH MPOMOPIHOHAIBHBIMHU IO
00bEéMyY M HaydHOMY coJiepaHuto. Hampumep, CyImiecTByeT HECKOJIbKO (op-
MaJbHBIX CHCTEM CTPYKTYPHPOBAaHMS TEKCTa B IWIaBbl M maparpadsl. OqHa u3
HHUX Ha3bIBaeTCs JACCATUUYHOMN cucTeMOl. B necaTuuHoOlM cucreMe NpUMEHSIOT-
cs TOJNBKO apabckue nudpsl 1s T7aB, a Hymepanus maparpados oOpa3yeTcs
nyTeM MPUIMCHIBAHUS K HOMEPY IJIaBbl HOMepa maparpada. Pasnenensl oHU
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tToukoil. Takum obOpazom, uudps «2.1.» n «2.2.» 0003HayarOT HOMepa napa-
rpadoB riassl 2. He pexomeHayercs u3JMIIHee Jpo0/ieHHe HAa Mojamapa-
rpager 2.1.1.; 2.1.2. u . 1.

31ech IEHCTBYET IPOCTOE MPABHIIO: YACTh TEKCTA ¢ JIIOOBIM 3aroJioB-
KOM He MOKeT ObITh MeHbllIe OJJHOH CTPAHULbI.

I'maBb1 1 maparpadsr ciemyeT BBIAEISATh B COOTBETCTBHUHU C JIOTHKON H3-
JIOXKCHHUS, apTyMEHTAIed OCHOBHBIX MoJiokeHui. [Ipu 3ToM HeoOxomumo py-
KOBOJICTBOBATBHCS CIIEIYIONIMM: TjlaBa — 3TO YacTh TEKCTa, B KOTOPOH cojep-
JKHUTCS 0OJIBLION CMBICIOBOI 00BEM, a maparpad - 3To moapasaen TeKcTa BHYTPH
TJIaBbI, COAEPIKALIUN JIOTHYECKH BaXKHYIO YacTh TJIaBbl. 3ar0JIOBKHU IJIaB U Mapa-
rpad)oB OCHOBHOM YaCTH JOJDKHBI OBITH KPaTKUMH, YETKHMH, ITOCIEA0BATEIbHO
PacKpBIBAIOIIUMHE COJEpPIKaHHE PAOOTHI B LIEJIOM.

[Tpn HanucaHWK TEKCTa HAO CIIEANTH 33 TEM, YTOOBI B XO/I€ M3JIOKCHUS
HE Tepsulach OCHOBHAsI MBICIb Pa0OTHI, TO €CTh TaK Ha3bIBaeMasl «KpacHasi HUTHY.
Ona noynkHa OBITH BUIHA HE TOJIBKO Y3KOMY CHEIMAIMCTY MO JaHHOH TeMe, HO U
YUTATENI0, HE TMOCBIMIEHHOMY B JaHHYIO IpoOsieMHYyro obOmacte. Cremyer 1mo-
CTOSTHHO KOHTPOJINPOBATh COOTBETCTBUE COJEP)KaHMS TJIaBBI MM Maparpada nx
3aroyioBkaM. EciM NpH HammMcaHWM TEKCTa MBICHIB OTKIOHHJIACh OT TEMBI, €€
CJIeIyeT BEPHYTh B HY)KHOE PYCJIO, JINOO CKOPPEKTUPOBATh CTPYKTYPY PabOTHI B
COOTBETCTBUHU C (PaKTHYECKHM XOJOM H3JIOKEHHsI Marepuana. HyxkHo mocTto-
SIHHO TPOBEPSTh, UMEET JIM apryMEHTAlUs JIOTHYECKH CTPOMHBIN BUA. 31eCh
MOJKHO BOCHOJIB30BAaThCs TaKMM IPABWIOM: B Hiealie Kaxaas riasa, mapa-
rpad u maxe ad3ai JOJKHBI OBITh TAKUMH, YTOOBI MX MOXHO OBLJIO 3aMCHUTH
te3zucamu. KoHel| kax/0# riaBbl, naparpada uiam ad3amna J0JKEH UMETh JIOTU-
YeCcKHWi mepexoj] K cieayiomeMy. B 3Toi cBf3M HE0OX0AMMO 3aKaHYMBAaTh
KaXJIpli Taparpa¢ ¥ Ii1aBy MOJBEICHUEM UX UTOTOB, U3 KOTOPBIX OBl JTOTHUECKH
ciieioBajia He0OOXOIMMOCTh JTAJIbHEHIETO paccMOTpeHust mpobiiemsl. To ecTsb
HaJI0 «IEPEKUHYTh MOCTHK» K JIbHEHIIEMY HCCIIEIOBAHUIO TPOOIEMBI.

KypcoBas pabora gonkHa OBITH HaITMCaHa XOPOIINM HAYYHBIM S3BIKOM.
3T0 03HayaeT Kak coOMI0JIeHHEe OOLIMX HOPM JHMTEpaTypHOTO SI3bIKAa W IIPAaBHI
rpaMMAaTHKH, TaKk U y4€T 0COOCHHOCTEH Hay4yHOI pedu: €€ TOYHOCTH, OJHO-
3HaYHOCTH TEPMHHOJIOTHH, HEKOTOPBIX IPaBHJI NpUMeHeHUs (GopM U 00OpOTOB
peun.

B oTHOIIEHNHU CTWJISI HAYYHOIl pevyu ciieyeT 3allOMHUTD, YTO JIN Y-
Hasi MaHepa M3JI0OJKeHUsI B COBPEeMEHHOH Hay4HOi#i JuTepaType ycTynuja
MecTo O0e3am4yHoi. VIHBIMU CIIOBaMH, MECTOMMEHHE «S» HE YHOTpeOisercs, a
MECTOMMEHHE «MBI» IIOCTENIEHHO BBIXOAWT M3 ynorpebienus. lMcnons3yrorcs
CJIOBOCOUYETAHHSI «MOXKHO CUMTATB», «IOMYCTHM, 4TO...» W 1p. [lanee, npu 00-
CY)KJICHUH HAy4HBIX TTOJIOKEHHH TOTO MJIM MHOTO YYEHOTO, MBICIUTENS IPUMEHS-
ercst (hopMa HACTOSIIIETO BPEMEHH. 3aMEeTUM, YTO €CTh CJIOBa U BBIPAXKEHUS, KO-
TOpBIE BOOOIIE HE CIIEAYeT MCIOIb30BaTh B HAYYHOM TEKCTE: «OOIIEN3BECTHOY,
«caMo0 co0olf pa3ymeeTcs», «ecTeCTBEHHO». He ciemyer Taxke ymorpebisiTh
MECTOMMEHHUS «YTO-TOY», «KOE-UTO», «4TO-HUOY/Ib)» M3-3a UX HEONPEHACICHHOCTH.
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Hayunast 106pocoBecTHOCTb aBTOpa COCTOUT B TOYHOCTH LIUTHPOBAHUS U
MPHBOIUMBIX CCBUIOK Ha HCTOYHHMKH. DTO TPeOOBAHWE PEATU3YETCS Yepe3 TEXHU-
YecKHd TIPaBIIFHO OGOPMIICHHBIA HaydHBIH ammapaT paboTel. OOygarommecs
JOJDKHBI TOHUMATh NMPUHIUIIHAIBHOE OTHOIICHHE HAYYHBIX PYKOBOIUTEIECH K
3TOMY Ba)KHOMY 3Tally IOATOTOBKM pabOThl M HE IPUINCHIBATH TpeOOBaHHE
CKPYILYJIE3HOW TOYHOCTH B COCTaBJICHNH OMOIMorpadun creuuaeckuM depTam
XapakTepa pyKOBOJUTEIIS.

[TpakTHKa MoKa3bIBaeT, YTO paboTa C HAYYHBIM alapaToM MPeCTaBIIs-
eT coOOW Ui MHOTHMX aBTOPOB CEephE3HYyI0 mpobieMy. Mexay Tem, mpaBHia
odopmIteHHsT HAYYHOTO anmnapara sSBISIOTCS. OOIIMMHE JUIsl BCEX OTpaciiei 3HaHHA
U PEriIaMEHTUPOBAHbI JICHCTBYIONIMMH TOCYAapCTBEHHBIMH CTaHIApTaMH, B TOM
YyCIIe ¥ B YIPOIICHHOM BapHaHTe.

CtpaHuIpl 1OIKHBI OBITH 3aII0JIHEHBI TEKCTOM. B KypcoBoii paboTe Kax-
Jasi HOBas IJ1aBa, a TAK)Ke 3aKIIOYCHHUE, CIUCOK HCIIOIb30BAaHHON JIUTEPaTyphl U
NPWIOKEHHUS HAYMHAIOTCS ¢ HOBOW CTPAHUIBI.

3aroIoOBKH TJ1aB, a TAKXKE 3ar0JIOBKH COJCP)KaHMS, BBEACHUS, 3aKII0Ue-
HUS, U CIHCKAa WCIIOJIb30BAHHOM JIMTEPATyphl IOJDKHBI ObITH HAaOpaHBI MpOMuC-
HBIMH OyKBaMH M pacrojiarathbCs 1o IEeHTPY cTpoku. Ha3BaHue riaBbl OTHemnser-
Csl OT IOCJEAYIOIIEro TeKcTa 1,5 MHTepBaloM B OJHY CTPOKY. 3ar0jOBKH Iapa-
rpadoB HaYMHAIOTCS C MPOMKMCHON OYKBBI, HOCHENyIOne OYKBbI — CTPOYHBIE U
JIOJDKHBI OBITH PACIIOJIOKEHBI 110 LEHTPY CTPOKH.

I'naBel HymMepytoTcst apadckumu udpamu (1, 2, 3), Touka He CTaBUTCS.
CnoBo «I'maBa» mwmmiercsa. Ilaparpadsl HymepyroTcs apaOckumu LHU(ppamu B
npenenax raassl (1.1, 1.2, 1.3, u t.11.). [Tocnme mudpsl cTaBuTCs TOYKA M MTAIICTCS
COOTBETCTBYIOIIMI 3aroJIOBOK. TOYKa B KOHIIE 3ar0JIOBKOB (TJIaB, pa3zesoB, Ma-
parpagoB) He cTaBUTCS. 3arojoBOK, COCTOSIINI U3 IBYX U Ooyiee CTPOK, reda-
TaeTCsl Yepe3 OJMH MEXKAYCTPOUHBII HHTEPBaJl. 3arojJoBOK HE MMEET NEPEHOCOB,
TO €CTh Ha KOHIIE CTPOKHU CJIOBO JOJDKHO OBITH 00s13aTenbHO HOMHBIM. Ha3zBanue
noapasaena (maparpada) oTaenseTcst OT MociaeIyIouero Tekcra 1,5 nHTepBanom
B OJIHY CTPOKY.

3aroyioBkH Ti1aB, naparpados, pa3aenoB oGpopMIISIOTCS C HONYKHPHBIM
BhIZIeIeHneM mpudta. He nomyckaercst Mcronabp30BaHNe MOJIEPKUBAHMS B 3ar0-
JIOBKax W B TeKcTe paboTel. He momyckaeTcst Takyke MCHOIb30BaHNE APYTUX LIBE-
TOB, OTJIMYHBIX OT OCHOBHOTO TEKCTA, B KAYECTBE BBIJICIICHNUSI.

Hanpumep:

I''TABA 1 TEOPETUYECKHUE OCHOBBI OPTAHU3AIIUN
OUNHAHCOBOI'O AHAJIM3A B KOPITIOPAIIUUN

1.1. CymHocTs, HeJb 1 33241 GHHAHCOBOI0 AHAJIN3A B 1eATEIbHOCTH
KOpPNopanuu

TaGmuupl, rpadukn, pUCyHKH, (GOPMYJIBI, CXEMBI U T.JI. BKIIOYAIOTCS B
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paboTy C LeNbI0 NOBBILIEHHS HATJISTHOCTH apryMEHTallMd ¥ 000CHOBaHUS MOTY-
YeHHBIX pemeHnid. Takum o0pa3oM, B OCHOBHOH 4acTH pabOTHI MOMEIIAeTCs
TONBKO TOT MaTepHaj, KOTOPHIH CIIOCOOCTBYET JIydIIeMy OOOCHOBaHHIO IOIY-
YEHHBIX BBIBOJOB. TaOJHIbI, OTYETHBIE (POPMBI U IPYTOH (PaKTHUSCKUA MaTepH-
aJ, KOTOPBIN MpeACTaBisieT co00if MCXOMHBIE NaHHBIC, HA OCHOBAHMH KOTOPBIX
MPOU3BOJIUIIOCH MCCIIEI0OBAHNE, B OCHOBHOW TEKCT PabOThl HE BKIIOYAIOTCS H
BBIHOCSITCSL B NIPWIIOXKEeHUSI. TaOmuupl, rpadMKy ¥ JUarpaMMsl, IOCTPOCHHbIE Ha
OCHOBE MCXOJHBIX (haKTHUECKUX IAaHHBIX, PEKOMEH/IyeTCs BKJIIOYaTh HEIOoCpe.l-
CTBEHHO B OCHOBHOMW TEKCT PabOTHI.

Bce mmmocTpanuy JOKHBL, 10 BOZMOKHOCTH, IOMEIIATHCS HETOCPEeI-
CTBEHHO IIOCJIC TIEPBOTO €r0 YIOMHUHAHMA B TekcTe. Ecii 3Toro ciemars HEBO3-
MOJKHO H3-3a HECOOTBETCTBHS pa3Mepa WIDIFOCTPAlMd M CBOOOJHOTO MecTa Ha
TEKYyIIEeH CTpaHWIle, MIUTFOCTPATUBHBIA MaTepra AODKEH OBITh MMOMEIICH, JIH00
Ha Omwkaiiieil cTpaHule, TM00 BHIHECEH B IPUIIOKEHHE C COOTBETCTBYIOILEH
CCBUIKO# (0COOCHHO TaOJIMIIBI HECTAHIAPTHOIO pa3Mepa).

OpHaKO HaJIMYKME CCBHUIOK B TEKCTE, Ha MPEJCTABJICHHBIN B paboTe rpa-
¢duueckuii Matepuan, oos3arenbHo. CChUIKH 0GOPMIIIOTCS B CKOOKax ¢ ykasa-
HHEM BHJa M HOMeEpa HUIIOCTpaTUBHOTO Matepuana. Hampumep: (Ilpunoxenune
A), (cm. Tabnuma 3), (CM. PECYHOK 2), «... B COOTBETCTBHH C PUCYHKOM 2.

Bce TadaH1bI B TEKCTE JODKHBI OBITH TPOHYMEPOBAHHI WIIH B IIPEIeIax
TJIaBBL, WJIM CKBO3HOW HyMepalel 1o Bcei paboTe (3To mpenmnoyTurenbHee). B
Ha3BaHUM TAOJMIIBI CIIEyeT yKa3aTh, YTO B HEHW OTpaKeHO, Ha3BaHHE OpraHU3a-
LMK U 32 Kakoil mepuoj. Uepes ogHY CTPOKY € eIMHHMYHBIM HHTEPBAJIOM OT
OCHOBHOT'O TEKCTa CJIe/lyeT MOMECTHTh Ha3BaHue Tabmuibl. OHO pacnonaraercs
HaJ| TabJMLel No JieBOMy Kparo, 6e3 ab3alHOro OTCTyNa uepe3 OJUMHApPHbBIA WH-
TEpBaJ, B OJTHY CTPOKY C e¢ HOMEPOM 4epe3 THPE, HAPHMep:

Tabmmma 1 - Homenkimatypa Beimyckaemoi npoxykuua OOO «Jlyu» 3a 2012-
2014 rr.

Touka B KOHIIE 3ar0JIOBKa TaOJIMIBI HE CTAaBUTCS, CJIOBA B Ha3BaHUH Oe3
nepenocoB. CiioBo TabiMla, ¥ ee Ha3BaHUE MUIIYTCs 00bIYHBIM HipHdTOoM. [To-
Clie 3aroJIOBKa, uepes 3aIsTyro, MUIIeTCs eAWHNIA U3MEPEHHS JaHHbBIX B TaOJu-
ne. Ecim nmudpossie nannbie B Tpadax TabIUIbl BRIPaKEHBI B PAa3IMYHBIX €U-
HHIAX, TO UX YKa3bIBAaIOT B 3aroJIOBKE KaX10H rpadpl, 1 B Ha3BaHHE TaOINIbI
HE BBIHOCSIT.

Tekcr B Tabmuue odpopmisiercss 12 nr, npu HEOOXOIUMOCTH MOXHO
yMmeHpHTh (onTEMaibHO 10 10 nT), mHTepBan 1,0. 3arojoBku CTONOIOB U
CTPOK TaOJIMIBI JOJDKHBI HAYMHATHCS C MPOIUCHOW OYKBBI, €CJIM OHU UMEIOT ca-
MOCTOSATEIEHOE 3HaueHUe, JIMOO CO CTPOYHOM, €CIU IOA3aroJIOBOK CTPOKH MU
cToN0Ia COCTAaBIsIET OJHO IMPEUIOKEHHE C COOTBETCTBYIOIINM 3aroJIOBKOM. 3a-
TOJIOBKHM 3alMCBIBAIOT, KakK IIPaBWIO, NapajuleIbHO CTpOKaM TaOmuubl. Ilpu
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HEO0OX0IMMOCTH MO>KHO 3arojOBKH 3aITUCHIBATh EPIECHAMKYJIIPHO CTPOKAM.

BripaBHUBaHHE B TepBOil KoJoHKE «No II/I» HyMeparul CTPOK OCY-
IIECTBILIETCSI [0 TOPH30HTAIN M BEPTHKAIH TI0 LIEHTPY.

B rpadax Tabmuisl He JOMyCKaeTcs OCTaBIsATh CBOOOAHBIE MecTa. Ecim
COOTBETCTBYIOIIME JAHHBIE OTCYTCTBYIOT, B Tpade MpOCTaBIseTCs MPOUYCPK (TH-
pe) wm (x). Ludpsl B cTonbuax BHIPaBHUBAIOTCS IO IPABOMY Kparo, pa3psibl
YHCeNl TI0 BCEMY CTOJIONY OyIyT pacrojioKeHbl OAMH 0] APYTUM (BBHIPOBHEHBI
HAaIpaso).

Hanpumep:
Tabmmma 1 - Aranus crpykrypsl umymniectBa OAO «Kayctux» 3a 2012-2014 rr.
No CymMa, ThIC. pyo. Crpykrypa, %
wi | TOKSATEH 5015 | 20131, | 20141, | 20121 | 2013t | 2014r.
1 | Bueoboporubie | 34456 | 34354 | 38766 20 22 23
AKTHBBI

[Tpu HeoOX0AMMOCTH TAOJIUIY MOXHO NEPEHOCUTH Ha APYTYIO CTPaHH-
1y. B aTOoM citydae 3arosioBku CTOJNIOLIOB TaOIHMIBI HYMEPYIOTCS, U Ha CIEAYIO-
el CTpaHMIe HE MOBTOPSIETCS TEKCT 3aroJOBKOB, a MPOCTABISETCS TOJIBKO CO-
OTBETCTBYIOIIMIA HOMep cTobIa (cTpoku). Hax mpomomkeHneM TabIuUIlbl CBEp-
Xy C BBIpAaBHHBAHHEM I10 MPABOMY Kparo redaTarorcs cinosa «IIpomomkenue tad-
nuusl 3y». Ha3Banue Tabmuibl Ha HOBO# cTpaHuile He moBTopsiercs. Hanpumep:
Ha mepBoM stucte yka3biBaeTcs cieayronasi nHpopmarus:

Tabmuna 3 - [Nokaszatenu 3¢pHEKTUBHOCTH UCMOIb30BaHKs 0DOPOTHBIX CPEICTB
000 «Dmreon» 3a 2013-2014 rr.

NQ Tokasarenn 2013r. | 2014r, | MeMenenne
n/m )

1 2 3 4 5

1 BeIpyuka, ThIC. pyO.

2 Banogsast mpu0ObLIb, THIC. PYO.

Ha cnenyromyro cTpaHuily BBIHOCUTCSL:
[Tpomomxenne TaOIUIBI 3

1 2 3 4 5
3 Cpenueronoas cyMMa  OOOpOTHBIX
CPEJCTB, THIC. PYO.
4 O6opaunBaeMOCTh 0OOPOTHBIX CPEJCTB, B
pazax
5 O6opaunBaeMOCTh 0OOPOTHBIX CPEJCTB, B
JIHAX
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He nonyckaercst HauuMHATh TaOJIMIy BHU3Y CTPaHUILBI, €CIM IIOCIC
Ha3BaHUS TAOJIHUIIBI OCTAETCS TOJNBKO 3ar0JIOBOYHAS YacTh TaONHIEL, JTHOO 3aro-
JIOBOYHASI YacTh IIIIOC OJHA - JIBE CTPOKH COAEPXKAHUS, MPH 3TOM OCHOBHAs
4acTh TaOJIMIIBI OKA3BIBACTCS HA CIECIYIOMIEM JIHCTE.

He nomyckaercs Takke HMepeHOC TaOIHMIBI HA CICIYIOIIYI0 CTPAHUIY,
IPY KOTOPOM Ha CJIEAYIOIIYI0 CTPAaHHILy IIEPEHOCUTCS OJJHA CTPOKA COJEPIKaHHs
Tabnuupl. B 3TOM ciydae cienyer 1100 HECKOJIBKO YMEHBIINTH pa3Mep mpudra,
UCIIOJNIb3YEMBIH B TabuunIle, YToOb! TabnHIa TOMECTHIIACH LETMKOM Ha TpeIbIay-
IIEeM JIUCTE, JIMOO HEMHOT'O YBEJIUYUTH WHTEPBAIbl MEXKIY CTPOKAMH TaOIMILIBI,
YTOOBI TAONUIIA pacIojiaraiach Ha CTpaHUIaX 0ojiee paBHOMEPHO.

K pucyHkam paGoTbl OTHOCSTCSI PUCYHKH, CXEMBI, THAarpaMMBI, rpadu-
KU ¥ T.J. Pa3MmenieHne pucyHKOB B paboTe Takoe ke, KaK M AL APYroi MILIio-
CTpauuy, TO eCTh MO0 cpazy ke IMOcie CCHIIKHM Ha HEro, 00 Ha OmKaiiien K
ATOW CChUIKE CTpaHulle. PUCYHKHU clenyeT pa3Mmelarh B TEKCTE TakK, YTOOBI UX
MOJKHO OBLJIO paccMaTpuBaTh O€3 MOBOPOTA PabOTHI, THOO C MOBOPOTOM PabOTHI
1O 4acoBoii cTpeike. Takoe ke MPaBWIO MPUMEHSETCS K OOJBLIMM TabiIuLam,
TPeOYIOIIMM TOBOPOTA.

Bce prucyHKn 1oiKHBI OBITH MPOHYMEPOBAHBI B IIpeeax IJIaBbl apad-
ckumu nudpamu (Pucynox 2.1.) mmbo ckBO3HOHM HyMepamuei mo Bceidl padore
(Pucynok 1). Boidop criocofa HymMepanuu TadJIuI M PUCYHKOB J0JKeH ObITh
eMHBIM B padoTte. [Tocie HOMepa pHCyHKa K K&KIOMY PHCYHKY CTaBUTCS IOJI-
pHCYHOYHas HaJNUCh (Ha3BaHUE PHUCYHKA, IJIe YKa3bIBaeTCs YTO H300paKeHO,
Ha3BaHUE OpraHM3alUM U 3a Kakoil nepuon). CiaoBo «PUCYHOK» 1 HAUMEHOBAaHUE
pacronararoT I1oJi WUIOCTpaluel ¢ BhIpaBHUBAHHEM I10 JICBOMY Kparo, HANPH-
Mmep:

Pucynox 1 — Ctpykrypa aktuBoB OOO «Opuon» 3a 2012-2014 rr.

JuarpamMma J0bKHAa OBITH TOHSATHA, COAEP)KAaTh Ha3BaHWE, IOIHCH
oceil, eAMHMIBI U3MepeHusi, Jerera (mpu Heodxoaumocth). [lpudr Times New
Roman. /lnarpamma cTpouTcs C IOMOIIBIO MacTepa MOCTPOSHHS JHarpamMm.
Hanpumep:
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Pucynok 1 - Ctpykrypa aI(”l.:I/IBOB 000 <<OpI/I(;H» 3a 2012-2014 rr.

CxeMbl JOJDKHBI OBITH MOHATHBI, YUTaEMBI. TEKCT B cXeMax, Kak MpaBu-
710, ohopmutsiercst 12 mpUPTOM U CTPOUTCS C MOMOIIIBIO MTAaHETU pucoBaHue. Bee
COCTaBJIAIOLINE CXEMbI 0053aTeNbHO JOJDKHBI OBITh CTPYNIUpPOBaHbI. [ pynnu-
POBKa OCYIIECTBISETCS IIyTEM BBIACICHHS OTICIbHBIX 3JIEMEHTOB CXEMBI C I10-
moipio Ctrl, 1 HaxxaTust mpaBoil KITaBHIIK MBIIIH, BEIOpaB koMaHay «Crpymmu-
pOBaThb».

@®opMyabl TODKHBI OBITH BIIMCAHBI B TEKCT TIIATEIBHO M Pa30OpUHUBO.
[IpormcHbIe U cTpOYHBIE OYKBBI, HAICTPOYHBIC U TIOACTPOYHBIE HHICKCHI B (Op-
MyJax JOJDKHBI 0003HauaThesl 4eTko. Bee Gopmynel, moMemniaemMble B OCHOBHOM
TEKCT PaboThl, JOJDKHBEI OBITH BBIMOJHEHBI OJHUM CIIOCOOOM — C ITOMOIIBIO pe-
JakTopa hopmyi.

Bce nomeraembie B TEKCT GOPMYJIBI JOJDKHBI OBITH POHYMEPOBAHBI B
npejenax riaBbl, HanpuMmep, popmysst (2.1), (2.2), (2.3) u T.1., rue nepsas nud-
pa 0003Ha4YaeT HOMEp TJIaBbl, a BTOpasi - HOMep (OPMyJIbl B TIpejiesiax TOH ria-
BEI, FJT CKBO3HOM HyMmepanuei mo Bcei padote (1), (2) u T.n. Homep dpopmymst
MIPOCTABIISETCS. B KPYIJIBIX CKOOKAaxX apaOCKUMM IU(paMH ¢ TIPaBOTO Kpasi JIHCTa
o 1eHTpy ¢gopmynsl. Cama dopmyna NomKHA OBITH PACHONOXKEHA 10 LEHTPY
OTHOCHTEJIFHO TeKkcTa. CChUTKM B TEKCTE Ha COOTBETCTBYIOILYIO (DOPMYITy JAIOT-
Csl TaKXKe B KPYIJIBIX CKOOKax, HalpHMEp «...pacyeT JaHHBIX IPOBOAMICS MO
bopmyse (2)...».

B ¢dopmynax B kadecTBe CHMBOJIOB CIIEyeT MPUMEHATH 0003HAUCHWS,
OIpEe/ICJICHHbIE COOTBETCTBYIOIIMMH TOCYJapCTBEHHBIMU CTaHAAPTAMH, WA
YCTaHOBHBIIHMECS B COOTBETCTBYIOIIEH NMPOoQecCHOHATIBHON cperie.

[Mocne Gopmynbl cTaBuTCA 3amsras, a Ha CIEAYIOIEH CTPOKE CTaBHUTCS
CJIOBO «re» (0e3 JBOETOUMS Iocie HEero) M Jal0TCs MOSCHEHUS! CUMBOJIOB, HC-
M0JIb30BaHHBIX B (hOpMyJie, B TOH IOCIIEI0BATEIHHOCTH, B KOTOPOH OHH BCTpe-
yaroTcs B popmyite. [losicHeHre KaXkJJ0ro CHMBOJIA JAETCsl ¢ HOBOI CTPOKH.

Hpumep odpopmienns Gopmyn B TEKCTE pabOTHI:
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R =2K, + 0,1Ky; + 0,8Kosa + 0,45Kpn + Kpek, 1)

rae K, — ko dumment obecnedeHHOCTH COOCTBEHHBIMH OOOPOTHBIMH
cpencTBaMu (HOpMaTHBHOE MUHIMaTbHOE 3HaueHue — 0,1);

Kin — koo dunmeHT Texymed TMKBUIHOCTH (HOPMaTHBHOE MUHUMAJIb-
Hoe 3Hauenue — 2,0);

Kosa — KOapPrmmeHT 000paunBaeMOCTH aKTHBOB (HOPMaTHBHOE MUHU-
MalbHO€E 3HaueHue — 2,5);

Ko — koadunment penrabenbHOCTH NpoAax (HOpMAaTUBHOE MUHH-
MmainbHOe 3Hauenue — 0,44);

Kpck — ko3 duIrieHT peHTadenbHOCTH COOCTBEHHOrO Kamurana (HOp-
MaTHBHOE MHHUMAaNbHOE 3HaueHue — 0,2).

ITeperocuTs GOpMyYIBI Ha CIEIYIONIYIO CTPOKY JIOITyCKaeTCsl TOJIBKO Ha
3HAKaxX BBINOIHAEMBIX ONEpaluil, MPUYEM 3HAK B Hadaje CIEIyIOIEHd CTPOKU
JIOJDKeH ObITh moBTopeH. [Ipu nepenoce GpopMysbl Ha 3HAKE YMHOXEHUS IIPHMe-
HSIOT 3HAK «X».

[Tpumenenne B ogHOM (OpMyse YCIOBHBIX CHMBOJIOB C HCIOJIb30Ba-
HHeM OyKB pa3HbIX an(aBUTOB, HapUMep, ZoOw., UJIET K YXYIIEHUIO BOCIIPH-
ATHsI MaTepuaia U HeuesecoobpasHo. [Topsanok u3noxeHUs B TEKCTe pabOThI
MaTEeMaTUYCCKUX YPaBHECHHI Takoil e, Kak u popmy.

B cozpepkaHuM yKa3bIBalOTCS BCE OCHOBHBIE DJIEMEHTHI PaOOTHI: BBE/Ie-
HHe, TJ1aBbl U naparpadsl, 3aKII0YCHUE, TPUIIOKEHUS U T.1., U YKa3bIBAIOTCS HO-
Mepa CTpaHHIl, ¢ KOTOPbIX OHM HadWHAKOTCsA. HanMeHOBaHUS, BKIIOUCHHBIE B
CoJIepKaHMe, 3aIUCHIBAIOTCS NMPOMHUCHBIMK (ecinu 3T0 HamMmeHoBaHus ['JIAB,
BBEJIEHUE, 3AKJIFOYEHMUE, CIIMCOK UCIIOJIb30OBAHHOM
JIMTEPATYPHI, IPUJIOXEHUWS) mu cTpoYHBIME € TIEpBO MIPOMUCHOH (ecin
3T0 maparpadsl paboTs!). HanMeHOBaHUS 3J1eMEHTOB, IPUBEICHHBIX B COAEPKa-
HHUH, JOJDKHBI COOTBETCTBOBATh HAMMEHOBAHUSIM 3THX DJIEMEHTOB B TeKCTE pabo-
THI.

3aronoBok (cmoBo «COJEPKAHMEY») pacnonaraercss Mo IIEHTPY,
MPUMEHSETCS TONy>KUpHOe BhiAeneHue. [Ipyn npocTaBneHnN HOMEPOB CTPaHUII,
COOTBETCTBYIOIINX IEMEHTaM pabOThI, MOKET OBITh UCIIOIH30BaHA TaOyJIIsIus C
3al0JIHEHWEM, TaOJIMYHBIA BapuaHT O0(OPMIICHUS WIN aBTOMaTHYECKUH CITHCOK.
ABTOMaTHYECKHH CIHCOK OQOpMIISETCS C MOMOIIBIO CO3JaHUS OTJIaBICHUH M
yKasarenen.

TekcT comepkaHus MOXKHO O(GOPMHTEH Yepe3 OJMH MHTEPBAJ, JUII TOTO
YTOOBI BCE COZICPIKaHNE IOMECTHIIOCH Ha OJJHOH CTpaHUIE.

Hauboee BaxXHBIMHU DJI€EMEHTAMU Hay4YHOI'0 amnrapara SABJIAIOTCA IUTa-
TBI ¥ puMeyaHust. LluraTa - 3T0 TO4Has!, JOCIOBHAS BBIJIEPKKA U3 KaKOTro-JIM0o
TEKCTa, BKIIIOUYEHHAsT B COOCTBEHHBIH TeKcT. Kak ayieMeHT Hay4yHOro armapara,
IIUTaTa BBIOJIHACT B paboTe BaAXKHYIO (DYHKIMIO: OHA SIBIISIECTCS TIOATBEP)KICHUEM
BBICKA3aHHOW MBICIIM WJIM apryMeHTa. [Ipy IUTUpOBAHMM WIM HMCIOJIB30BAHUU
KaKuX-JIM0O TOJOXEHUH M3 JPYrux padoT HEOOXOIMMO IaBaTh CCHUIKU WM
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CHOCKHU Ha aBTOPa U UCTOUHHK, U3 KOTOPOT'O 3aMMCTBYETCSI MaTepHal.

ITosTomy ecim B paboTe aBTOPOM NMPHUBOAUTCS IUTAaTa AJISI ITOATBEPIKIC-
HHUS PacCMaTPUBAEMBIX TOJIOKEHUH, TO B €€ TEKCTE JOIDKHBI COXPAaHATHCSA BCE
0COOEHHOCTH NTOKYMEHTa, U3 KOTOPOTO OHa B3siTa: opdorpadus, MyHKTyamnwus,
paccTaHOBKa ab3areB, MPUQTOBBIC BbIACHEHHA. LluTaTa BHyTpH TEKCTa 3aKIO-
4aeTcs B KaBBIYKH. Bce HUTATHI, a TakKe 3aMMCTBOBAHHBIE U3 PA3IUYHBIX JOKY-
MEHTOB apryMEHTHI WJIM CTATUCTUYECKHE AAaHHBIC MOATBEP)KAAIOTCA OmOIHorpa-
(huveckoii CCHUTKOM MIIM CHOCKOH Ha TEPBOMCTOYHHUK.

[Tpn m3noXkeHUM MaTepuana AeNalTcs CCHUIKM Ha WH(OpMalHOHHbBIE
MCTOYHMKH ITyTE€M YKa3aHWs B KBaJPaTHBIX CKOOKax MX MOPSIKOBOTO HOMeEpa B
CIIMCKE JINTEPaTyphl U CTPAHUI], C KOTOPBIX 3aMMCTBOBaHbI LU(POBOH MaTepHal
i nuTatel. Hampumep: [24, c. 44], 9To 03Ha9aeT: ABaIIATh YSTBEPTHI UCTOU-
HHUK B CIIUCKE JHUTEpaTypsl, 44 cTpaHuna. PexomeHnayercs: HCnoIb30BaTh AaH-
HbIH BAPHAHT.

B npunosxeHny nomemaroTcsd MaTEpUabl, JOMOJHAIOMINE TEKCT AOKY-
MeHTa. Hanpumep, HCHONB30BaHHBIE I PACUETOB JAHHBIE, MPOMEXKYTOUHBIE
TaONMUIBI U JUarpaMMBbl, KOTOPbIE MOBJIVSUIM Ha MOCTPOCHHWE OKOHYATEIbHBIX
TaOMNUI] ¥ [UarpaMM, IPOMEKYTOYHBIE PACUEThl, TOKA3bIBAIONINE ANHAMUKY pa3-
BUTHS JIOKA3aTeNbCTB O0YYaIOIIErocs, ONMUCAHHs alTOPUTMOB, TaOJIUIbI U pPHU-
CYHKH HecTaHJIapTHOro ¢popmaTa u T.JI.

[IpunoxeHus MOMEIIAIOTCSA IOCe CIHCKAa HCIOJIb30BAHHBIX JIUTEpa-
TYPHBIX HCTOYHHKOB M TIIOCJIEJOBATEJIbHO HYMEpYyIOTCSl OyKBaMH, Harpumep,
[Tpunoxenne A. B Texcre paboThl Ha Bce MPUIIOKEHUS JOJDKHBI OBITh MPUBEIE-
HBI CCBUIKU. Pacmonoxxenue MpHUaoKeHUH B KOHILIE JOKYMEHTA JOJLKHO COOTBET-
CTBOBAaTh MOPAJIKY MOSBICHHS CCBIIIOK HA HUX B TEKCTE.

Kaxnoe npunoxeHue NOIKHO HAYMHATBHCS C HOBOW CTPAHUIBI C yKa3a-
HHEM HaBepxy IHocepeanHe CTpaHMIEI cioBa «lIpunoxeHuey, ero 0603HadeHUSA
u creneHu. IIpunoxeHne NOKHO MMETh 3arojIOBOK, KOTOPBIA 3alHCBIBAIOT OT
[IEHTPa OTHOCHUTEJIBHO TEKCTAa C MPONUCHOMN OyKBBI OTAEIHHON CTPOKOM.

IIpunoxenus, eciu ux O60NbIIe 0JHOTO, JOIDKHB 0003HAYaTHCA 3ariaB-
HBIMH OYKBaMH pyccKoro aaaBuTa, HauMHas ¢ A, 3a UCKIIodeHHeM Oyks E, 3,
", O, Y, b, bl, b. ITocse cnosa «IIpuioxkeHue» cieayeT OykBa, 0003HaYarONIIast
€ro MoCIeI0BaTeIbHOCTD.

Hanpumep:

IIpunnoxenne A

Amnanmrnyaeckuii 6ananc OOO «Jlyu» 3a 2014 1.

[Ipunoxenns B cogepxannu pabotsl ykassiBatorcs: «[TPVTJIOKEHU S »
¥ HOMEp CTPAHUIIBI, C KOTOPOI HAUMHAETCS ePBOE MPHUIIOKCHHE.

Ecimm omHO mpMiIOKeHHE COAEPIKUT HECKOJIBKO PHCYHKOB, TaOJIHII,
(hopMys1, OHH JOJDKHBI OBITH MPOHYMEPOBAHBI B IpeJieslaX 3TOr0 NPHIIOKEHUS,
Harpumep, «Pucynok 1.3», «Tabmuna 1.2» u t.1. OcransHble npaBuia opopm-
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JICHUS. WITIOCTPATHBHOTO MaTepHaia B MPUIOKEHUH TAKUC K, KaK U JUIS HILTIO-
CTpaLUi OCHOBHOT'O TEKCTA.

[IpuBencHHBIC B MPHUIOKCHUAX M UCIIONB30BaHHBIE B paboTe KOMUHU pe-
ANBHBIX JOKYMEHTOB (0ajlaHCOB, HOSCHHUTENBHBIX 3alUCOK, OTYETOB O AESATEINb-
HOCTH KOHKPETHOTO MPEIIPUATHS U Jp.) AOJDKHBI OBITh MPABUIBHO OPOPMIICHEI
U JIOCTOBEPHBI. J[OMyCKaeTCss BMECTO JTMYHBIX MOAMUCEH TOKHOCTHBIX JIUI] YKa-
3BIBaTh TOJILKO X (DAMUJIMIO M MHHIUAIBL ECIIM JOKYMEHTBI MMCIOT OOJBIION
(dhopMaT, OHU JTOJKHEI OBITH CIIOKEHHI 1o Gopmary A4. [Ipu 3TOM OfHA CTpaHHU-
I[a TaKOW HECTaHIAPTHOW BEJMYMHBI HYMEPYETCS KakK OJHA CTpPaHHUIA pabOTHI
(6e3 ydeTa ee CIOXKECHHS).

B cnucok MCHOJIb30BAHHON JMTEPATYPbl BKIWYAKTCH TOJbBKO Te
AOKYMEHTBHI U UCTOYHHUKH, KOTOPbIEe HCIOJIL30BAJNCH NP HANMUCAHUU KYP-
cOBOii padoTHI, HO UX A0JKHO ObITH He MeHee 20.

CIuCOK HCTIOTBF30BAHHON JTUTEPATYPHI TOJKECH OBITH BBHITIOJHEH B COOT-
BerctBuu ¢ ['OCT 7.32.2001 «Cuctema ctaHmapToB 10 WHpOpMAaNuU, OUOIHO-
TEYHOMY U H3AaTeNIbCKOMY feny. OTY4eT 0 HayYyHO-HCCIeI0BATEIbCKON padboTe.
Crpykrypa u mnpapuia 0oQOPMIICHUS» U MpPaBUIaMU OHOIHOTpaduIecKoro omu-
canus mokymentoB 'OCT 7.1-2003 «bubnuorpaduueckas 3amuich. budnuorpa-
(uueckoe onucaHuey.

PekoMmeHyeTCs Pe/ICTaBIIsTh SAUHBIN CIIUCOK JINTEPATYphl K paboTe B
renmoM. CITUCOK 00s3aTeNbHO JODKEH OBITH IMPOHYMEpOoBaH. Kaxkaprii HCTOYHHUK
YIOMHHAETCS B CIIHCKE OJWH pa3, BHE 3aBHCHMOCTH OT TOTO, KaK YacTO Ha HETrO
JIENIAeTCs CChUIKA B TEKCTE PaOOTHL

Haubonee ynoOHBIM siBIsieTCsT anaBUTHOE PACIONOXKCHUAE MaTepHaa,
TaKk KaK B 9TOM cIlydae HpPOH3BEICHHS COOMPAIOTCS B aBTOPCKUX KOMIUIEKCAX.
ITpou3sBeneHus OHOTO aBTOPA PACCTABISIFOTCS B CIIUCKE 110 ayihaBUTY 3arjaBHid.

Oq)I/II_[I/IaJ'II)HI)Ie JOKYMEHTbBI CTaBATCSA B Ha4aJi€ CIIMCKa B OMPCACTICHHOM
nopsiake: Koncrurymun; Konekcsl; 3akonsr; Ykassl [Ipesunenta; Iloctanosne-
Hue IIpaBUTenbCTBA; Opyrue HOPMATHBHBIE aKThl (MHCbMa, MPUKA3bl U T. 1.).
BHYTpH KaxI0# TPyl JOKYMEHTHI PAacloaraloTCsi B XPOHOJOTHUYECKOM I10-
psKe.

JlutepaTypa Ha HHOCTPaAHHBIX SI3BIKAX CTABHUTCS B KOHIIE CIIMCKA ITOCIE
JUTEpaTyphl Ha PyCCKOM SI3bIKE, 00pa3ys AOTIOJHUTENBHbIN allhaBUTHBIN P

Jnst KaX0ro JOKyMEHTa IPeyCMOTPEHBI CIIeIyIOIINe 3IeMEeHTh Ono-
muorpadMuecKoil XapakTepUCTHKH: (aMWIMs aBTOpa, WHUIMANIbI, Ha3BaHHE,
M0/13ar0JIOBOYHBIE CBEJCHUs (Y4eOHMK, yueOHOe mocobue, cloBaph M T.lI.), BbI-
XOJHBIE CBefeHHs (MECTO M3IaHus, U3/1aTeIbCTBO, TOJ N3AaHMs), KOJINUECTBEH-
Hasl XapaKkTepucTHKa (00IIee KOIMIeCTBO CTPAHUI] B KHUTE).

IIpuBenem npumMepbl 0popMIIeHUS CIIUCKA JUTEPATYPBHI.

Ipumep odopmiieHHs 3aKOHOAATETBHBIX MATEPHAIOB
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AHanu3 n AWarHocTHKa (MHAHCOBO-XO3SWCTBEHHOH NESTENPHOCTH Mpea-
npustus: yaeOnuk / nop pen. [LI1. Tabypuaka, B.M. Tymuna, M.C. Camnpsl-
knHa - M.: JOHUTHU- JAHA, 2006. - 352 c.

IIpumep odopMiieHUsI IJIEKTPOHHBIX PeCypcoB
Korgenko, B.I'. KpaTtkocpounas u moarocpouHas (pUHAHCOBas IMTONUTHKA
[OnexTponHEIi pecypc]: anmexTponHBN yueOHuk / B.I'. Kormenko, M.B.
Menenuk, W.JI. BeikoBHHKOB. - OnextpoH. gaH. - M.: FOHUTU-JAHA,
2011. - 1 snektpow. omt. guck (CD-ROM).
bromxernas cuctema Poccuiickoit denepanuu [DNeKTpOHHBIA pecypce]:
3NEeKTPOHHBIE y4eOHO-METOIMUYECKHE KOMITIEKCHI Ul CTYJIEHTOB U Iperno-
naBaterield. - DIeKTpoH. gaH. u nporp. - [M.]: Uuren [Ipo, 2004-2008. - 1
anekTpoH. onT. auck (CD-ROM).
lasman, B.J. Jlusunr: ¢uHAHCHpPOBAaHWE W CEKBIOPUTH3ANUA: y4eOHOE TI0-
cooue / B.J] 'aamaH. — Mocksa: Bricmas nikona skonomuku, 2011. — 468 c.
— Pexxum mocryna: http://www.biblioclub.ru/book/86297/.
Wurepuer-nopran IlpaBurenscrBa Poccuiickoit @eaepauun [DaeKTPOHHBIN
pecypce] / IlpaBurensctBo Poccuiickoit ®enepammm. — M., 2011. — Pexum
noctyma: http://government.ru/.
Odunmanpheiii ceprep Deaepanbroit Ciry:K0Obl TOCY1apCTBEHHON CTaTUCTH-
ku Poccuiickoit @eneparuu [Inekrponnsiii pecype] / @eaepanbhas Ciyxba
rocyapcTBEeHHON cTtaTucTuku Poccuiickoit @eneparun. — M., 2011. — Pe-
UM goctyna: http:// www.gks.ru/.
Odurmanbabiii cait OTKPBITOTO aKIMOHEPHOTo o0mecTBa «BuMM-buiib-
Hann» [Dnexrponusiid pecypc] / OAO «Bumm-brmie-Jlana». — M., 2011. —
Pexxum noctyma: http://www.whbd.ru/

IIpumep odopmiaeHus NepuOIUIECKHX H3TAHU

I'azersI
CeicoeB, A. MuBectunnu ¢ TBepaoii rapantueii / A. CeicoeB // Poccuiickas
razera. — 2005, suB. - Nel4. — C. 5.

KypHanbl
Anexcanaposa, E.H. KitoueBsle mpoGiemMsl pa3BUTHS COLMAIBHON Ceps
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http://www.biblioclub.ru/book/86297/
http://www.wbd.ru/

Poccun: opranmzannoHHo-3koHOMUYeckuM acnekt / E.H. Anexcanmposa,
E.B. Aperosa, E.E. [Tonomapenxo, K.J. [IleBuenko / @UHAHCH U KPEOHT:
nHpOpM.-aHaTHUT. XXypH. — 2007. — Ne 28. — C. 67-75.

KypcoBast paborta cmaercs Ha kadenpy B CIIUTOM Buae. THUTYIBHBIH
JIMCT 3aIIOHACTCS 10 YTBEP KICHHOH (opMme.

TekcT paboTHl peKOMEHAYeTCs TILATENIBLHO MpoBepaTh. He nomyckaercs
HaJIMYKMe YUCTHIX CTpaHuI] B paboTe. HexenarenpHO Takke pa3MmenieHue B pado-
TE OTCKAaHMPOBAHHBIX CXEM, PUCYHKOB, OOyYarOUIMHCS JOJDKEH BBIIOJHHUTH MX
CaMOCTOSTEIHHO.

KypcoBast pabota noanuceiBaeTcss 00y4aromnuMcs Ha HOCIEIHEeH Ipo-
HYMEpOBAaHHOW CTpaHUIIE U yKa3bIBAETCA JaTa OKOHYaHUS paboThI.

3.6. 3amuTa KypcoBoii padoThI

BrimonHeHHas KypcoBas paboTta craercs oOydarommMmcs Ha kadenpy
it ipoBepku. OOydaronuecs: 3a09HOTO OTAEICHHUS CHAIT padoTy 10 Havaia
ceccun. Ilpm chade paboThl OOydarommiics IOMKEH MONYyYUTh CTaHAAPTHBIHA
OJ1aHK peLeH3UH U 3all0NHUTh €€ BEPXHIOI0 9acTh. Pe3ynbTaThl MPOBEPKH KypCo-
BOW pabOThI OTpaXKAIOTCS MPEToIaBaTeNIeM B PELCH3HH.

OOyy4aromuiicst, He CHABIIMI KypCOBYIO PabOTy WIM HE HOJYyYHBIIHHA
MOJIOKUTENIBHYIO OLICHKY, JI0 3allUThl padOThl He Jomyckaercs. He 3amurus-
i paboTy 0OydarOIIMIACA, IO Ca4M dK3aMCHa He Jomyckaercs. Eciu o0yua-
IoIUiCs ObLT HE TOMYIIEH K 3aluTe KypcoBOil paboThl, OH JOKEH A0paboTaTh
paboTy, BHECTH COOTBETCTBYIOIINE JAOTIOJHEHUS U UCTIPABIICHUS, OTPa)KCHHBIE B
pELEH3UH, 1 BHOBb CIaTh padoTy Ha kKadeapy ¢ NepBOHAYAIBHON peLeH3ueil
U MepPBOHAYAIBHBIM BAPHAHTOM Pa0oThI /151 IOBTOPHOIi MPOBEPKH.

OOy4aromemycsi He0OOXOIMMO TOATOTOBHUTHCS K 3amiure: 1) o3HaKoO-
MHTBCSI C PEIeH3MeH U, eclii KypcoBast paboTa Obula JOIyIIEHa K 3alUTe, B CO-
OTBETCTBHM C 3aMEUAHMSIMH PELEH3EHTa BHECTH HEOOXOAMMBIE JOIOJIHEHHS U
HCTIPABIICHUS; 2) MOJArOTOBUTH BBICTYILICHHE, B KOTOPOM KPAaTKO (2-3 MUHYTHI)
COOOIIHUTH O IEJIAX, COACPKAHUU U Pe3yabTaTtax paboTsl. OOyUarOIUIAC TOIKEH
YMETH OTBETUTH Ha BOIIPOCHI IIpE€rnoaaBaTeiid, 3aJaBaCcMbI€ C HEJIbIO BBIACHCHHUA
3HAHUS MaTepuana 1 CIoCOOHOCTH 3aIUTHTh CBOU TPEAJTIOKECHHUS.

OxoHuaTepHAs OLEHKA Pa0OTHI MPOCTABISETCSA MO UTOTaM €€ 3aIIUTHI
00ydJaromumMcs, UCX0/s U3 €€ COJepKaHHs, BHICTYIICHUs] 00y4arolerocsi u oT-
BETOB Ha BOIIPOCHI TIPH 3aIIUTE.

OueHKa «OTJIMYHO» BBICTABIISIETCS 32 KYpCOBYIO paboTy, KOTOpasi HOCUT
MCCIIE/IOBATEIbCKUI XapaKTep, UMEEeT I'PaMOTHO BBITIOJIHEHHBIN TEOPETHUECKUH
0030p, aHAIN3 00BEKTA UCCIIEIOBAHMSI, KDUTHYECKHUH pa30op 00beKTa, JJIOTHIHOE,
MOCJIC/IOBATENILHOE M3JIOKEHHE MaTepHayia ¢ COOTBETCTBYIOIIMMH BBIBOJAMHU M
000CHOBaHHBIMH TIpeIOKeHMSIMA. [Ipn 3ammTe KypcoBoil pabOTHI 00yJarOnTHii-
Cs TTOKa3bIBaeT TITy0OKHEe 3HAHUS BOIPOCOB TEMBI, CBOOOIHO ONEPUPYET TaHHBI-
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MH HCCIIEJOBaHUS, BHOCUT IPEIUIOKECHHUS 10 YIYYIICHHIO PacCMaTpHUBAEMOIO
BOIIPOCA, JIETKO OTBEYAET HA TIOCTABJICHHBIC BOMPOCHL.

OmeHKa «XOpOII0» BBICTABIISIETCS 32 KYPCOBYIO paboTy, KOTOpas HOCUT
HCCIIEIOBATEIbCKIA XapaKTep, TPAMOTHO HM3JIOKCHHBIH TEOPETHIEeCKUH 0030p, B
HEH MpencTaBieH MOAPOOHEII aHaTH3 M KPUTHYECKUH pa30oop 00bekTa, OTHAKO B
paboTe HEOCTATOYHO BHIBOJIOB U HE BIIOJIHE 00OCHOBaHHBIE IpenoxeHus. [1pu
ec 3aIIUTe 0OyJarONIMICS OKA3bIBAET 3HAHWE BONIPOCOB TEMBI, ONEPHPYET JaH-
HBIMH HCCJICIOBaHUsI, BHOCUT TPEIUIOKEHHS 110 YITYUYIICHHIO pacCMaTpHBaeMOTO
BoIpoca, 6e3 0COObIX 3aTPyIHEHUH OTBEUaeT Ha OCTABIEHHbBIE BOIIPOCHIL.

OueHKa «yZOBIETBOPUTEIBHOY» BBICTABIISETCS 32 KypCOBYIO paboTy, KO-
TOpasi HOCUT HE JOCTaTOYHBIH MCCIIEA0BATEILCKII XapaKTep, UIMEeT TeopeTHY e-
CKHUI 0030p, MpeACTaBICHHBIN OrpaHUYEHHBIM HA0OPOM MCTOYHUKOB, Oa3upyeT-
Csl Ha MPAKTHYECKOM MaTtepuale, HO aHaJli3 UMEET MTOBEPXHOCTHBIN XapakTep H
HEJIOCTATOYHBIH KpUTHUYECKHH pa30op oObekra. B Hell mpocMmarpuBaercs Hemo-
CJICIOBATENIBHOCTh HM3JIOKEHUSI MaTepHhaja, IPEICTAaBICHH HEOOOCHOBAaHHBIC
npemtoxenus. Padora HeOpexHO 0opMIIeHa, ¢ MHOTOUHCICHHBIMH TOTPELIHO-
ctamu. [Ipu 3amuTe paboTsl 00yJalOMHUICS MPOSBISET HEYBEPEHHOCTbD, TOKA3bI-
BaeT ciaboe 3HAHHWE BOIIPOCOB TEMBI, HE JAET IMOJHOTO APTyMEHTHPOBAHHOTO
OTBETa Ha 3a/laHHbIE BOIPOCHI.

OueHka MO pe3yJbTaTaM 3alMThl KypCOBOH pabOThI IPOCTABISETCS B
9K3aMEHAIIMOHHYIO BEIOMOCTh U 3aYETHYIO KHIDKKY 00Y4alOIIerocs.

4. TEMBI KYPCOBBIX PABOT

=

OO61ast Teopusi PUHAHCOB U OCHOBHBIC 3TAIIbl €€ PA3BUTHS.

CymHOCTh PUHAHCOB U aHAIN3 COBPEMEHHBIX KOHIICIIIIHA.

3. Ponb (uHAHCOB B COBpEMEHHBIX YCJIOBHSAX U 3()(EKTHBHOCTH HUX HC-

MOJIF30BAHUS B PETyINPOBAHUH YKOHOMHUKH.

@DHUHAHCOBBIE PECYPCHI, UX CTPYKTypa Ha MaKkpo- U MHKPOYPOBHE.

®unancoseie pecypchl PP: mcrtouHnkn ux (GOpMHUpOBaHUS U dPPek-

TUBHOCTb HCIOJIb30BAHUS B COBPEMEHHBIX YCIOBHSX.

6. JIMCKyCCHOHHBIE BOIIPOCHI COCTaBa M CTPYKTYpPhI (PHHAHCOBOM CHCTEMBI
B OTEYECTBCHHON U 3apy0e)KHOM MPaKTHKE.

7. ®unancosas cuctema PO 1 xapakTepucTHKa €€ HJIEMEHTOB.

8. ®uHaAHCOBBII MEXaHW3M, €ro COBEPLICHCTBOBAHUE MO BO3J/eiiCTBHEM
W3MEHEHUH yCIIOBUM XO3SHUCTBOBAHMS U JPYTHX (PaKTOPOB.

9. OuHAHCOBBI MEXaHW3M KOMMEPYECKUX OpraHHM3alfid, MyTH €ro co-
BEPIICHCTBOBAHM.

10. ®uHaHCOBBI MEXaHW3M HEKOMMEpPYECKHUX OpraHu3alluii, HalpaBlIeHUs
€ro COBEPLIEHCTBOBAHUSI.

11. ®DuHaHCOBBII MEXaHU3M OFOJKCTHBIX YUPESIKICHHH.

12. dopmupoBaHHe M HCHONB30BaHUE (DUHAHCOBBIX PECYPCOB KOMMeEpUe-

CKUX OpraHU3aluil pa3HbIX OpraHU3alMOHHO-TIPABOBIX (OPM.

n

ok~
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13.

14.
15.
16.
17.
18.
19.
20.
21,
22,
23.
24,
25.
26.
27.
28.
29.
30.

31.
32.

33.

34.

35.

OpraHu3alMOHHBIA M ITPaBOBOM aclieKThl ynpasiieHHs (uHaHcaMu (Ha
ypoBHe Poccuiickoit @eneparn, cyorexra PO, MyHHIMTIATBEHOTO 00-
pa3oBaHu).

@DuHaHCOBas MONMUTHKA FOCYAApCTBA M OCHOBHBIE HAIPABICHUS €€ CO-
BEPIICHCTBOBAHMUS.

OuHaHCOBas MOJUTHKA cyobekTa Poccuiickoit @eneparyn (Ha npuMepe
KOHKPETHOH pecIyONuKi B cocTaBe Poccum, KOHKpPETHOW 00xacTH,
Kpas).

®uHaHCOBas MOJIUTUKA KOMMEPUYECKON OpraHu3altu.

®DHHAHCOBOE MTPOTHO3UPOBAHUE.

®DUHAHCOBOE IIAHUPOBAHUE U ITyTH €r0 COBEPIIEHCTBOBAHUS.
OuHAHCOBBIN TJIAH OPraHU3aIMU U METOJIBI €T0 Pa3padOTKH.
l'ocynapcTBeHHBIH (MHAHCOBBIN KOHTPOJIb, COBPEMEHHBIE MEPHI 110 €T0
ycunenuto B Pocenn.

@DUHAHCOBBIH KOHTPOJb KaK 3JIEMEHT YIPaBICHHUS NPOM3BOACTBOM M
TIOBEIIIICHHE eTr0 () ()EeKTHBHOCTH.

ConepxaHue W TIPUHIWIB! (YHKIMOHHUPOBAaHHS (HHAHCOB B cdepe
MpeANPUHIMATEIBECKON e TEIbHOCTH.

@DHUHAHCOBBIE METOBI CTUMYJINPOBAHUS Pa3BUTHA Maloro 6u3Heca M X
3¢ PEKTUBHOCTS.

Crneunduka GuHaHCOB KOMMEpPYECKOro 0aHka (Ha mpuMepe KOHKPETHO-
ro 0aHKOBCKOTO YUPEXKICHUS).

@DHUHAHCH CTPAXOBOM KOMIAHUM (Ha MpUMepe KOHKPETHOH CTPaxoBOM
OpTraHU3aIum).

locynapcTBeHHblE (DPUHAHCHI, MX POJIb B CONHMAIBLHO-3KOHOMHYIECKOM
pa3BUTHH OOIIECTBA.

Tl'ocynapcTBenHble prHaHCOBBIE pecypchl Poccun, BO3MOKHOCTH UX PoO-
CTa B COBPEMEHHBIX YCIIOBHUSIX.

MyHununaibHbele GUHAHCH, X POJIb B PA3BUTHH MECTHOTO XO3SICTBA 1
YIYYIIEHUHN COLUAIbHOTO 00CTY )KUBaHNS HACEITICHUSL.

HanoroBeie noxonsl ¢efepanbHOrO OOKETa, aHAIU3 X JTUHAMUKA H
CTPYKTYPBI.

Henanoroselie 10x0b1 GeepanbHOro O0KeTa, aHATN3 UX TUHAMUKA U
CTPYKTYPBI.

OcoberHoCcTH (QMHAHCOB 00Pa30BaTENBHBIX YUPEKACHHUI.

duHaHCH! yUPEKACHUH 3JpaBOOXPAHEHUs], UX OCOOCHHOCTH, POJIb U ITY-
TH YKpEIUICHHUSI.

BromkeTHas cucrema P®, npuximnel ee QyHKIMOHMPOBAHHMSA W MYTH
YKpEIUIeHUS TOXOIHOM 0a3bl.

®Oenepanbubii Oromxer PD: addexTuBHOCTS BO3AEHCTBHS HA CTPYK-
TYpPHYIO NEPECTPOUKY SKOHOMUKHU.

BroxeTs! cy0pexToB PD, BX poss ¥ MyTH YKPETJICHUS JOXOAHOU Oa3bl.
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36.
37.
38.
39.
40.
41.

42.
43.

44,
45,

46.

47.
48.

49,

50.

51.

52.

53.

54,
55.

56.
57.

58.
59.

60.
61.

BromxeTHoe peryaupoBaHue, €ro pojib ¥ OCHOBHBIC HAlpaBJICHUs CO-
BEPIICHCTBOBAHMS.

BromkeTHBIN NeUIUT, €T0 IPUYUHBI, TOCIEACTBYUS, HICTOYHUKN (UHAH-
CHUpPOBAHUSL.

Kasnaueiickas cuctema ucnonHeHns ¢enepaabHOro OroKeTa, €e poib
U IyTU €€ yKperuieHus B PO.

BromxeTHas nogaepxka oTpacieil HApoAHOTo X03sicTBa PO.

Pacxoppl Ha KynbTypy, UX 3HaAYEHUE U MOBHIIICHNE (P PEKTUBHOCTH.
Pacxoppl Ha 37paBOOXpaHEeHUE, UX 3HAYCHUE U MOBbINICHUE (P deKTHB-
HOCTH.

Pacxozs! Ha ynpaBieHue, UX 3HAUCHHUE U ITyTH COKpaleHus B PO.
l'ocynapcTBeHHBIH KpeaAnuT U MPOOIeMBbl YIIPAaBICHUs TOCYJapCTBEHHBIM
nonroMm PO.

T'ocynapcTBennsie BHeOWOKEeTHBIE QOHIBI PO.

Ilencuonnsii poung PO, ero poms, mpobiemsl GopMupoBaHHS U HC-
MOJIb30BAHUS.

T'ocynapctBennsie nencun B PO 1 OCHOBHBIE HaIpaBIECHUS COBEPIICH-
CTBOBAHUS ICHCUOHHOH peOopMBI.

Ilencuonnoe crpaxoBanue B P®, ero poib ¥ NEpCIEKTUBBI PA3BUTUSL.
®doHp conmanbHOro crpaxoBanus PD, ero ponb u moblmeHUe dhhek-
TUBHOCTH UCIOJIb30BAHUS.

['ocynapcTBeHHbIE COLMAIBHBIE TIOCOOUS, UX POJIb M COBEPILIEHCTBOBA-
HHE OCHOB Ha3HAUYCHUS.

@DoHA 00s13aTETHHOTO MEAUIIMHCKOTO CTPAaXOBaHHS, €r0 POJb U IIOBBI-
menue 3¢dexkruBHOCTH HcToNB30BaHuA B PO (Ha mpumepe denepainb-
HOTO WJIM TEPPUTOPHATBHBIX (DOHIOB).

HerocynapctBeHnble BHeOIOKETHBIE (DOHIBI, MX PO U TPOOIEMBI
(yaknnorupoBaHus B PO.

®enepanbHoe kazHauelcTBo PD u ero poisib B ynpaBieHUU JBUKEHHEM
TOCYAAapCTBEHHBIX (DMHAHCOB.

I'ocymapcTBeHHBIN OIOMKET KaK MHCTPYMEHT 3KOHOMUYECKOH MOJIUTH-
KH.

Pacxojpl rocyiapcTBeHHOTO O10/KeTa 1 UX 3()()EKTHBHOCTD.

Bromxetsl cyOpexToB P® 1 MX 3HaueHHE B Pa3BUTHH SKOHOMHUKHU Tep-
puTOpUil.

Jloxoel ¥ pacxo/ sl MECTHBIX OFOJKETOB.

MexOtoxkeTHBIe OTHOLIEHUST B P® 1 pons denepansHoro kasHauei-
CTBa B UX PEryIHPOBAHUM.

3aiiMbl OpraHoB BilacTH CyObeKTOB PD 1 ux posib B pa3BUTHU TEPPHUTO-
puil.

T'ocynapcTBeHHBINH OOAT U METOBI YIPABICHUS M.

Yuactue PO B MeXTyHapOIHBIX BAIIOTHO-(DMHAHCOBBIX OpraHNU3aIUX.
MunnpatuBHAsS TeMa 00yJaronierocs.
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