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BBEJAEHHUE

Heab: chopmupoBath y  CTYIEHTOB  KOMIIETEHLIMH, OOECHeYrBalouine
HEOOXOIMMBIMU TEOPETUUYECKUMHU 3HAHUSAMHM, TPAKTUYECKUMU YMEHUSAMH U HaBbIKAMU
KaJIpOBOr0 MEHEKMEHTa, A(P(EKTUBHBIMU TEXHOJOTUSMH YTNPABICHUS JIIOJbMHU B
COBPEMEHHBIX OPTaHU3AUAX B POCCUMCKON U 3apyOeKHOU MPaKTUKE.

3apaun:

- copmMupoBaTh y CTyJEHTa CHUCTEMHOE TMpEICTaBICHHE O 3aKOHOMEPHOCTSIX
CTAaHOBJICHUSI M Pa3BUTUS TMOACUCTEMBI YIPaBICHUS YEJIOBEUYECKHUMHU pecypcamMu
OpraHu3alyy KaK Ba)KHEUIIETro AJIeMEeHTa CUCTEMbI YIPaBJICHUs OpTaHU3aluel B LEI0M;

- chopmupoBaTh y CTyZIeHTa YMEHUsI MPOBOJUTH CUCTEMHBIA aHAIU3 YNpaBICHUS
YeJIOBEYECKUMH PecypcaMy OpraHu3alid 1 00OCHOBBIBATH BBIBOJBI U MPEAJIOKEHHS 110
COBEPIIEHCTBOBAHUIO TEXHOJIOTHI YIIpaBIEHUS YEI0BEUECKUMU PECYpCaMu;

- chopMHUpOBaTh y CTYJEHTAa HAaBBIKM MPAKTUYECKON pabOThl C MEepCOHAIOM
OpraHu3alluy;

- onagetb kommereHuuer OIIK-3 -  cmocoOHOCTBIO  MPOEKTHPOBATH
OpraHu3allMOHHBIE CTPYKTYpPbl, y4acTBOBaTh B pa3pabOTKe CTpaTeruil yIpaBiIeHUS
YeJIOBEYECKUMH PECYypCaMy OpraHU3allMid, TUIAHUPOBATh U OCYIIECTBISATH MEPOIPUSATHUSA,
pacnpenensiaTh U JIeJIerupoBaTh IMOJTHOMOYHUS C YYETOM JIMYHOM OTBETCTBEHHOCTH 3a
OCYUIECTBIISIEMbIE MEPOIIPUITHUS

- onagetb komnereHuued [IK-1 - BrageHweM HaBbIKAMU HCMOIB30BAHUSA
OCHOBHBIX TEOPUH MOTHBALMU, JUAEPCTBA U BIACTH JJII PEUICHUS CTPATETHMYECKUX U
ONEpPAaTUBHBIX YNPABICHYECKHUX 3a7a4, a TaKkXKe JJIsl OpraHu3aluu IPYIIOBOil paboThl Ha
OCHOBE 3HAHUS IMIPOILIECCOB TPYIMIOBOM JTWHAMUKM M MPUHIMIIOB (QOPMUPOBAHUS
KOMaH/Ibl, YMEHHUE TPOBOJAHUTH ayAUT 4YEJIOBEUECKHMX PECYPCOB M OCYIIECTBIATH
JIUArHOCTUKY OPraHU3allMOHHOM KYJIbTYPBI;

-oBnazeTh komrerenuuen JIIK-1- Bnagenne HaBbIKaMu OINpeAesieHHsl TOTPEOHOCTH
OpraHu3aldyd B TIepcoHajie, TOWUCKE, NPHUBICYEHUHU, MOAOOpe U OoTOOpe mepcoHaina,
OpraHu3aliy U MPOBEJICHUH OLEHKH MepcoHaa

VYyeOnass gucuuiuinHa «KagpoBbli MEHEIKMEHT» pealu3yercs B paMKax
BapUaTUBHOM YacTH 00pa30BaTesIbHON MpOrpamMMbl OakajiaBpuara.

Nzyuyenue nucuuruinabl «KaapoBelii MeHETXKMEHT» HalpaBlIeHO HAa (OpMUPOBaHHE
y oOydaroumxcs CIEAYLUX o0ujenpoheccuonanvuslx, npogeccuoHanbHvix u
O00ONONHUMENbHBIX RPOPECCUOHANbHBIX KOMNEMEHYUL:

- oowenpogpeccuonanvuwvie (OIIK):

OIIK-3 — cnocoOGHOCTbIO MPOEKTUPOBATH  OPraHU3ALMOHHBIE  CTPYKTYPBHI,
y4acTBOBAaTh B pa3pabOTKe CTpaTeruil ympaBieHUS UYEJIOBEYECKUMHU pecypcaMu
OpraHu3auui, IUIAHUPOBaTh U OCYUIECTBISATh MEPONPUATHS, pPACHpPENeHsITh U
JIEJIETUPOBATh MOJHOMOYHS C Y4E€TOM JIMYHOM OTBETCTBEHHOCTH 32 OCYIIECTBIIIEMbIC
MEpOTPUATHUS

- npogheccuonanvnuvix (I1K):

[IK — 1 - BnaneHueM HaBbIKAMHU HCIOJIb30BAHUS OCHOBHBIX TEOPUN MOTHBALIMH,
JUAEPCTBA U BIACTH JJIA PELICHUS CTPATETMYECKUX U OINEPaTHUBHBIX YIPaBICHUECKUX
3a/lay, a TakXKe MAJis OpraHu3aluy TPynmnoBod paOOThl HA OCHOBE 3HAHHUS IPOLIECCOB
IpyNnoBOM JWHAMUKM M MPUHUIUIOB (OPMHUPOBAHUA KOMAHIbI, YMEHHE MPOBOJIUTH
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ayauT YCJIIOBCUCCKHUX PECYypCOB MU OCYHICCTBILATL UATHOCTUKY OpFaHHSaHHOHHOﬁ

KYJIbTYPbI
- OonoanumenvHuvix npogeccuonanvuvix (A1IK):
HNIIK — 1 - BrageHue HaBbIKAMHM OMNpEACICHUS TOTPEOHOCTH OpraHu3aluu B

MMEpCOHAJIC, ITOHUCKEC, IIPUBJICUCHUU, Hoz[60pe u 0T60pe MNepCoHajla, OpraHnu3alunu H
IMPOBCACHUHN OLICHKHU IICPCOHAJIA
B PE3YJIbTATC N3YUCHHUA TUCIHUITIJINHBI O6yanOHlHﬁCH JOJIZKCH:

dopmupyembie [Inanupyemble pe3yabTaThl OOyYEHMS ITUCHHUIUIMHE (MOMIYJIIIO),
KOMIETEHIIUU (KOJI | XapaKTepu3yIolre dTarnbl HGOPMUPOBAHUS KOMIIETSHITUN
KOMIIETCHITHUHN )

3HaTh: NPUHIMIBI U METOJIBI MPOEKTUPOBAHUS OpraHU3AIMOHHBIX
CTPYKTYp C YY€TOM CTpaTeruil yIpaBJICHHS YeIOBEYECKHUMU
pecypcaMu OpraHu3aiu

YMerb: wucnoin30BaTh OCHOBHBIC IIoaxoAabl K nponeccam

OIIK-3 OpraHmu3alilMOHHOTO IMPOCKTHPOBAHUA u ACJICTUPOBAHUA
MMOJHOMOYMM Ha NpCaAnpusATHA
Ba aa€Th: OCHOBHBIMH MCTOdaMH IMPOCKTHUPOBAHUS

OpFaHI/ISaHI/IOHHOﬁ CTPYKTYPBI Ha KaXXIOM M3 OTAIIOB,
C YUCTOM pPaACHPCACIICHUA MOJHOMOYMU U OTBETCTBEHHOCTH

K -1 3HaTh: OCHOBHBIE TEOPUHM MOTHBALWH, JUJIECPCTBA U BIACTH AJIS
pElIEHUsT CTPAaTETMYECKUX M  OINEpPAaTUBHBIX YIPaBIECHYECKUX
3a/lay, a TaKKe JIJIsl OpraHu3aluy rPyInoBoil paboTh

YMeTh: HCNoap30BaTh OCHOBHBIE TEOPUH MOTHUBALIUH, JINIEPCTBA
Y BJIACTHU JIJIS1 PEUIEHUS CTPATETUYECKUX U ONEPATUBHBIX
YIPABIECHYECKHX 3a7a4, a TAKXKE JUIsl OpraHu3alliy IPYIIOBOU
paboThl HA OCHOBE 3HAHUSI MPOIIECCOB IPYNIOBON JUHAMUKH U
MPUHIMIIOB (POPMUPOBAHUSL KOMAH/IbI, IPOBOJIUTH AYIUT
YEJIOBEUYECKUX PECYPCOB M OCYLIECTBIIATh JTUATHOCTHKY
OpraHMU3alMOHHOMN KYJIBTYpbI

Ba aa€Th: HaBbIKaMH HUCITIOJIB30BaHUA OCHOBHBIX TCOpI/Iﬁ
MOTHUBALIUHU, TUACPCTBA U BJIACTU IJII PCHICHUA CTPATCTUYCCKUX U
OIICPATUBHLIX YIIPABJIICHYCCKHUX 3a1a4

MK -1 3HaTh: CYIIHOCTHh IIOMCKA, MpPUBJIEYEHUs, MOoa00opa W OTOOpa
nepcoHalia, OpPTaHM3alMY U TIPOBEJACHUN OIICHKH TepCOHama

YMmerh: onpenensiate NOTPEOHOCTH OpraHMU3alMM B IIEPCOHANE,
NpUBJIEKaTh, MNOAOUPATh W OTOMpATh MEpPCOHANT,  MPOBOJIUTH
OLICHKY IIepCOHAJIA

BJ'la)IeTb: HaBbIKaMU OIIPCACIICHUA HOTpC6HOCTI/I opraHmu3alnuvu B
IMEepCoOHAJIC, TTIOUCKEC, IIPUBJICYCHUH, Hoz[60pe Hu 0T60pe mepcoHalia,
opraHu3alnuvy U IMpOBCACHUU OLICHKU IICPCOHAJIA




1. IIEJIA BBIIIOJJTHEHUSI KYPCOBOM PABOTBHI

KypcoBas pabora mno nucuumiauHe «KaapoBblii MEHEIKMEHT» BBIOJHSIETCS
oOyuaromumucs no HampasiaeHuro 38.03.02 MenemxMeHT Bcex GopM 00ydeHHUsl TOCTe
W3YUYEHUsS] TEOPETHMUECKONW dYacTh JUCHUIUIMHBI M SIBISETCS BaXXHBIM J3TaloM B
3aBEepIIECHUHU MTOJATOTOBKU OaKajIaBpoB.

Ilenp BBIMOJIHEHHUS KypcOBOM pabOTBl — 3akperjieHue U yriayoOlieHue
TEOPETUYECKUX 3HAHUM U MPAKTUYECKOrO OMbITa MO M30paHHOMY HaIpaBICHUIO
MOJATOTOBKHM, TMPUOOPETEHUE HABBIKOB CAMOCTOSITEIBHOIO PEIIEHUS BOIPOCOB IO
KOMMEPUYECKOM, OpraHu3allMOHHON U MpeANpPUHUMATENbCKON e TeIbHOCTH OYyaylIero
BBIITYCKHHUKA.

[Ipu BbIOOpE M Ha3HAYEHUHU TEMBI MPEIyCcMaTpPUBAETCS, YTOOBI KypcoBasi paboTa
MorJia ObITh BBIMOJHEHAa OOYYalOU[MMUCS B YCTAHOBJICHHBIH CPOK HpPH JOCTATOYHO
rIyOOKOM M3YYEHUU U MCIOJIb30BAHUM KOHKPETHOI'O MPaKTUYECKOro MaTtepuasa
OpraHu3alui U IPEeANPUATUI.

OOyuaromuiics MOXET MNPeIJOXKUTh CBOIO TEeMy KypcoBOM paboThl, He
BOIIEAIIYI0 B mepedeHb. [lpum moctatoyHoil OOOCHOBAHHOCTH TaKOE MPEJIOKEHUE
NpUHUMAETCSl TpernojaBaTesieM, TeMa YTBEP)KAAaeTCs Hay4yHbIM PYKOBOAUTEIEM U
3aKperuIsieTcs 3a 00y4aromuMes.

[Ipy Ha3HAuYCHWU TEMbl YUUTHIBAETCS XapakTep MNPAKTUUYECKON NeATETbHOCTH
o0yyJarolerocsi, €ro peajbHbleé BO3MOXKHOCTH HCIIOJIb30BATh UMEIOIINECS MaTepHualibl
opraHuzainuu (IpeAnpusiTUs), KOTOpPblE €My MOTPEOYyIOTCS IJsi MOJHOTO PAaCKPBITUS
TeMbl. [IpakTuka mokasasna, 4TO MHOTHE KypCOBbIE paboThl OepyTcs 00ydaromuMucs 3a
OCHOBY BBINYCKHON KBalU(PUKAIIMOHHOW paboThl. B 3TOM ciiyyae >kenaTeiabHO, YTOOBI
TeMa KypCOBOW U BBIMYCKHOW KBIM(UKAIMOHHOW pabOThl OBUIM B3aUMOYBSI3aHBI U
BBITIOJIHSUTMCH HA IPUMEPE OJHOTO U TOTO ke MPEeANpUsITUs (OpraHU3aLIUH ).

Tema kypcoBoil pabOThl MOXKET OBITh U3MEHEHA TOJBKO IO COTJIACOBAHUIO C
HAay4YHBIM PYKOBOJHMTENEM, IPU YCIOBUM, YTO HOBAs TeMa HE 3aKperuieHa 3a APYruMm
00y4YaromumMest 3TOM K€ TPyMIIbL.

[Inan kKypcoBoil paboThl pa3pabaThIBaETCs MPUMEHHUTENBHO K 3aKPEIIEHHON Teme
C ydeTroM crenupuKud TOProBOW opraHuzanuu (IpeAnpusTHs), Ha IpUMEpe KOTOPHIX
BBITIOJIHSAETCS paboTa, a TakKe APYruX MECTHBIX yCIOBHM. PexoMeHayeTcs ncnonb30Bath
MPUMEpHBIE TIJIAHBI JUII COOTBETCTBYIOIIUX TEM, KOTOpbIE IPUBEACHBI B JAaHHBIX
METOMYECKHUX yKazaHusAxX. [Ipy 3ToM HE0OXOIHMMO MPOKOHCYIBTUPOBATHCS C HAYYHBIM
PYKOBOJIUTEJIEM U COTJIACOBATH IJIaH PabOThI, 0COOEHHO €clii 00YYaIOUIUICS BBITIOJIHSIET
KypPCOBYIO pabOTy Ha TEMY, HE NMPEAYCMOTPEHHYIO MEPEYHEM.

BrlinosnHeHne KypcoBoil paboThl JOJKHO HOCUTh MCCIIEOBATENbCKUN XapakTep U
OTJINYATHCSI HOBU3HOM, OPUTHHATBHOCTBIO CYXKJICHUM U PEIICHH.

B pesynbraTe aHanmuza coOpaHHBIX MPAKTUYECKUX LU(PPOBBIX MaTepUaloB,
U3y4eHus: paboTbl KOMMepueckoi opranuzauuu, AO, oOydarouuiicss 1aeT KOHKpPETHbIE
MPEIJIOKEHHSI, KOTOPhIE MOTYT OBITh HallpaBJ€Hbl B yKa3aHHbIC OpraHu3aluei, rue c
HEKOTOPON CTENEeHbI0 BEPOATHOCTU MOTYT OBbITh HCIOJNB30BAaHBI B MPaKTUYECKOU
NS TENbHOCTH.

[enbio paboThI O JAHHOU TeMe SIBISIETCS TITyOO0KOe M3ydeHUE COCTOSIHUS JaHHOU
po0IeMBbI 3a HCCIIeTyeMblil IEPUO U PEKOMEHAAIINH MO COBEPIIEHCTBOBAHMUIO.
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Cnenyetr uMeTh B BUIY, YTO KypcoBas paboTa MOXET ObITh B JIaJbHEHIIEM B3sTa
32 OCHOBY IPU HAIIMCAHUU BBITYCKHOM KBaTM(DUKAITMOHHONW PaOOTHI.

Bemmonnenne — oOywaromumcss  KypcoBOM — paOOTBl  OCYILIECTBISETCA  HA
3aKJIIOYUTENIBHOM dTare U3ydeHusl y4eOHOU TUCHUTUIMHBI C UENbIO:

- BbIpaOOTKM HABBIKOB TBOPYECKOTO MBIIUIEHUS MW YMEHHUS TPUHUMATH
000CHOBaHHbIE B TEOPETHUYECKOM M MPAKTHUYECKOM OTHOUIEHUH PEIICHUS MOCTaBICHHBIX
3a/1a4, BOCIIUTAHUE YyBCTBA OTBETCTBEHHOCTH 32 KAUECTBO MPUHATHIX PELICHUN;

- CHUCTEMaTHU3alluM, 3aKpEIJICHUS M YIiayOJeHUs TMONMYyYEHHBIX TEOPETHUYECKHUX
3HAHUM U MPAKTUYECKUX YMEHUN 10 U3Yy4aeMOU TUCIUIUINHE;

- (dopmupoBaHusa NpodecCHOHATBbHBIX HABBIKOB, CBSI3aHHBIX C CaMOCTOSITEIIbHON
JESITEIbHOCTHIO OyyIIEro MEHEKepa;

- (opmMupoBaHHUS YMEHHMIl HCIOJNB30BaTh CHPABOYHYIO, HOPMATHUBHYIO U
IIPaBOBYIO TOKYMEHTALIUIO;

- pa3BUTHA NPUMEHEHHS COBPEMEHHBIX 3KOHOMHUKO-MATEMaTUYECKUX METOJOB,
OpPraHU3allMOHHOT0, 3KOHOMHYECKOIO0 U COLHUAJIBHOIO aHalu3a, OLCHKH, CPABHEHUS,
BbIOOpa 1 0OOCHOBAHMS MPEIJIaraeéMbIX PEIICHUN U Ap.;

- BbIpaOOTKU HABBIKOB O(POPMIIEHUS BBIBOJOB U MPEIJIOKEHUN 110 TEOPETUYECKON
U IIPAKTUYECKOM YacTaM KypcOBOil pabOThI;

- TMOATrOTOBKHU K UTOTOBOM IOCYJapCTBEHHOM aTTECTALlUU.

2. IPUMEPHASA TEMATHUKA KYPCOBBIX PABOT U BBIBOP TEMbI

[IpennaraeMble HUXE TEMbI KypCOBBIX padOT Il 0O0y4aroUIuXcsl MO HaIpaBICHUIO
noarotoBku 38.03.02  MeHeMKMEHT JOJDKHBI BBIIOJHATBCA Ha 0a3e KOHKPETHOM
opraHu3anuu (MpeAnpusATUsi) C MCMIOIb30BAaHUE MAaTEpUANIOB, XapPAKTEPU3YIOMIMX HX
XO35IICTBEHHYI0, KOMMEPYECKYIO JEATEeNbHOCTb, MPaBO BhIOOpA TEMbI MPEAOCTABISETCS
obyuaromiemycsa. [lo cornacoBaHMi0O € HAay4YHbIM pPYKOBOAMTEIEM OOYyYarOIIMMCS
BO3MOXXHO HM3MEHEHUE U YTOUYHEHHE TEMBbI, €CJIM OHa IMPEICTaBISAeT MPAKTUUECCKUIL
MHTEpEC Ui JaHHOW OpraHu3aluu (IPeInpUsITHS).

OxonuarenbHasi GOPMYJIUPOBKA TEMbI ONPEAECIISETCS COBMECTHO MPEIOIaBaTeeM U
00y4Jaromumcs.

Tema kypcoBoil paboThl ajisi oOydwarouuxcst Oo4yHOM (QopMbI OO0yuYeHHS JOHKHA
COTJIACOBBIBATHLCS C HAIIPABIEHHOCTHIO UX HAYYHO-UCCIIEOBATENBCKON Pa0OThI, TUUYHBIMU
uHTepecaMu, npoduiaemM 0a3bl MPOU3BOJACTBEHHOW MPAKTUKU, a JJs OOydaromuxcs
3204HOM (OpMBI OOy4YEHHs] — TMpEeXae BCEro c mnpoduiieM, MeCTOM HX paboThI,
NOTPEOHOCTAMU TOM OpraHuzaiu (MpeanpusTus), Ha MarTepuajax KOTOpoM OyaeT
BBITIOJTHSTHCSL.

Takum o0pazoMm, K BBIOOpY TEeMbl KypCOBOW pabOThl OOyYaromMIcCs HOJKEH
OTHECTUCh C MAKCUMaJIbHOW OTBETCTBEHHOCTHIO. CBOEBPEMEHHOCTh BHIOOpA, THIATENIbHAS
MPOJYMAHHOCTh TEMbI KYypCOBOW palOThI, OOYCJOBIMBAIOT KaK BO3MOXHOCTb €€
BBITIOJTHEHUS, TaK U KAUYECTBO PabOThI, YCIIEUIHYIO €€ 3allUTYy.

[locne cornacoBaHus TeMbl KypCcOBOW pabOThl C HAyYHbIM PYKOBOJUTEIEM —
npenojaBaTesieM Kadeapbl, OKOHYATEIBHOTO (DOPMYITUPOBAHUS TEMbI O0YyYarOUUMCS
JOJIKHO OBITh HAITMCAHO 3asBJICHUE HAa UMS 3aBEYIOUIEro Kadeapoit.



DopMyJIMPOBKM TEM OMpPEIEICHHON YacTH KypCOBBIX pabOT MOTYT COBIMAJaTh.
Opnako copepxaHue pabOThl JOJDKHO OBITh MOCTPOEHO HA HW3YYEHHH, OCMBICICHUU
JUTEPATYpPHbIX HMCTOYHUKOB, WHAMBUAYaJbHOM apryMEHTallMd MW BBIBOAAX MO
BBITIOJJTHEHHOM  paboTe W pEeKOMEHAAIMAX  OpTraHu3aluM, MPEANpPUATHIO 10
COBEPUICHCTBOBAHUIO OPraHU3aLIUU U TEXHOJIOTUU pabOThl OpTaHU3alMi (IPEeIPUITHIA).

TemaTuka KypcoBbIX padoT 10 JUCHMILUIUHE
«KaapoBblii MEHeXKMEHT»

1. KaapoBoe niuaHnpoBaHHE B CUCTEME YIIPABIICHUS OpPTraHU3aLNN.

2. VYmpaslieHHE IIPOLECCAMU CTPECCOYCTOMYMBOCTH MIEPCOHAIA OPTaHU3aLUH.

3. VYmnpapneHue mpoiueccamMu (OPMUPOBAHUS OPraHU3aALUOHHOM KYJIbTYpbI
MIPEANPUATHS.

4. VmupapieHue cucteMoi KOH(OIUKTOT€HHOCTH CPE/Ibl MPEIIPUITHS .

5. MHcnonws3zoBanue paboyero BpeMeHU PYKOBOJIUTENS B YIPABICHHUU.

6. CoBepIICHCTBOBAHUE CUCTEMBI YIIPABIICHUS IEPCOHAIIOM B OPraHU3ALMH.

7. VYupapneHue TpyJI0BOM Kapbepoil pabOTHUKOB.

8. YmpaBieHne CHCTEMOI OATOTOBKH KaJpOB B OPTaHU3ALINH.

9. KanpoBblil KOHTPOJUIMHT U KaJAPOBBINA ayJuT

10. Meroast QopmupoBanusi >(G(PEKTUBHBIX YNpPABIECHYECKUX KOMaH]I B

YCIIOBUSIX KpU3HCa

11. Oxpana u 6€30MaCHOCTb TPyAa

12. YmpaBieHue nepcoHagoM B CUTyallMd HEONPEIEIEHHOCTH U PUCKA

13. IloBbimieHre KBadU(pUKALMK T[EpPCOHANIa KaK MHCTPYMEHT pPa3BUTHS
opraHu3anuu

14. OpraHuzalliOHHOE MOBEJICHUE U OPTraHU3AI[MOHHAS KYJIbTypa

15. MexayHapoaHoe yIpaBlIeHHE YEI0BEUECKUMU pecypcaMu

16. .KagpoBoe niaHHpOBaHUE B CUCTEME YIIPABJIECHUS OpTraHU3aIUEN.

17. Kaaposslil ayquT B ynpaBieHUHU NEPCOHATIOM B OpraHU3aIUU.

18. Ouenka KagpoBON TMOMUTHUKA U €€ COOTBETCTBHS CTpPATeTHMH YIPaBIICHUS
MEPCOHAJIOM B OpraHU3alUu.

19. CoBepiueHCTBOBaHHE CHCTEMBbl (OPMHUPOBAHMS KOPIOPATHUBHOTO JAyXa U
OpraHU3alMOHHON KYJbTYpbl B OpraHU3AIMH.

20. Ympasnenue mnporeccamu (GHOpPMUPOBAHUS OPTAaHU3AIMOHHOW KYJIBTYPHI B
OpraHu3aluu.

21. OueHka NPaBOBOTO U JICJIONPOU3BOJCTBEHHOTO OOECIICUCHHUSI CHUCTEMBI
yHpaBlieHUs IEPCOHAJIOM B OpraHU3aI1H.

22. OrueHka HOPMAaTHBHO-METOAHYECKOTO oOecrieyeHus yHpaBieHUs
MIEPCOHAIIOM.

23. CoBepIlIEeHCTBOBAHHE TEXHUYECKOT0 M HWH(GOPMAIIMOHHOTO oO0ecreyeHus
CUCTEMBI YIIPABJICHHS IEPCOHATIOM B OPTaHU3AIUH.

24. CoBepIlIeHCTBOBaHME  KaJIpoBOro, MH(MOPMAIMOHHOIO M  IPaBOBOTO
oOecreyeHus: CUCTEMbI YIIpaBiIeHUs IEPCOHATIOM.

25. Ouenka >(p¢peKTUBHOCTH yIpaBlieHHUs B 00JacTH HakiMa, oTOOpa U IpHeMa
NepCcoHaja B OpraHu3alllu.



26.

217.
28.

29.
30.
31.
32.
33.

34.
35.

36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

51.
52.

53.

CoBepIIICHCTBOBaHHME YIPaBJICHUsS B 00JacTH HaiimMa, oTOOpa W TpueMma
nepcoHalia B OpraHu3aIlvH.

YnpapneHue npogopueHTaMEH IepcoHaIa Ha PEINPUSITHA

[TpobmeMbl TpPyIOBOW ajanTaliy TMEpCOHalla M CIOCOOBI WX pEIICHUS B
yIPaBICHYECKOH 1eATEIHbHOCTH.

VYnpapneHue mporeccaMu 00y4eHHs U aTTeCTalliy MepcoHaja - B3auMOCBS3h
1 00yCIIOBIIEHHOCTb.

Opranu3aius ynpaBlieHHUs 110 COBEPIICHCTBOBAHUIO METOIOB, (DOPM U BHJIOB
oOyueHus nepcoHara.

VYnpaBneHnue olieHKoM kauecTBa U 3 PEKTUBHOCTH PabOTHI IEpcCOHANIA.
VYnpasnenue cityxeOHO-NpodhecCUOHATBHBIM MePEIBUKEHUEM.

YrpaBneHue CUCTEMOW MPOQPeCCHOHATBHO-KBATU(PUKAIMOHHOTO Pa3BUTHS
nepcoHalia B OpraHu3aIlvH.

VYnpasienue Tpy10Boi Kapbepoil paOOTHUKOB.

CoBepIIIeHCTBOBaHHE YIPAaBIEHUS TO padoTe ¢ KaapoBBIM pPE3epBOM Ha
PEIPUITUN.

Opranuzanus ynpasieHuss B 00JacTH OIEHKM 3aTpaT Ha TMEpPCOHAT U UX
OKYIIa€MOCTH.

Teopur MOTHMBalMM W BO3MOXXHOCTH WX MPAKTHUYECKOTO TPUMECHEHUS B
COBPEMEHHBIX YCIIOBUAX YIIPABICHHUS.

VYnpaBneHue MOTHBAIIMOHHBIMH —TpolleccaMd B  Ielsiax 3P HEeKTHBHON
AESTENFHOCTH TIEpCOHANIa B OpTaHU3AIIHH.

Opranuzaiusi ynopaBlIe€HYECKOrOo Tpyda paOOTHUKOB H CHUCTEMBI WX
CTHUMYJTHPOBAHMUS.

YnpaBneHue MOTUBAIUMEH TPy/la B COBPEMEHHBIX YCIOBHSIX.

YnpaBineHue CHCTEMOM KOHTPOJIS AEITeIbHOCTH TIepCoHAalla Ha MPEATPUATHH.
[IpobneMbl ympaBiIeHUs] MEPCOHATIOM B YCIOBHSX KPH3UCAa U CIOCOOBI WX
pas3perieHusl.

CoBepIIICHCTBOBAaHHWE  YIPABICHUS  IMEPCOHAJIOM  KaK  MPHOPUTETHOE
HaTpaBlIeHUE CTPYKTYPHOW MOJEPHHU3AIMU MPEANPHUITHS Ha COBPEMEHHOM
JTamne .

dopmupoBaHHUe YIPaBICHUS POTAIMEH KaIpOB B OpraHU3aIlnu.

OpraHu3aius yrnpaBJIeHYECKOHN EATETHPHOCTH C KaJPOBBIM PE3EPBOM.
YnpapneHue moa00pOM M PAaCCTAHOBKOW KaJpoB: MPOOIEMBI W METOJIbI
COBEPIIICHCTBOBAHUSI.

YnpaBineHue mporeccaMu OIEHKH KaJpOBOTO MOTSHIINATA MPEATPUSITHSI.
YnpapneHue cucTeMoil mpoQOpHEeHTANN B PHIHOYHBIX YCIOBHSIX.
VYrpaBneHue TMpoleccaMy TMOATOTOBKH, TIEPEMOATOTOBKA M TMOBBIIICHHS
KBaJIM(PUKALIMY [TEPCOHATIA.

VYrpaBneHue WCCIEIOBAaHMEM U aHaJIM30M BHEIIHErO phIHKA TpyAa
TPEITPHSITHS.

CoBpeMeHHbIEe TPOOIEMBI YIIPABICHUS IEPCOHATIOM.

Opranuzanusi ymnpaBieHHs B O0O0JIACTH OLIGHKH TPYZOBOTO MOTEHIIHAaIa
paboTHHKA.

Opranu3aius yrnpaBJIeHYECKOTO TPy/ia U OlleHKa ero 3((HEeKTHBHOCTH.
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3. MIPUMEPHOE COJEP)XAHUE U CTPYKTYPA KYPCOBOM PABOTHI

OpnHo W3 riaBHBIX TpeOOBaHUN K KypcOBOM paboTe - HAJIMYUE CAMOCTOSTEIbHBIX
AHAJIMTUYECKUX, IPOTHO3HBIX U JIPYTUX PACYETOB U BBIBOJOB.

BoimoniHeHne  KypcoBoM  paboThl  mpeAmnojiaraeT  U3ydeHwe — o0ydaroummcs
3aKOHOJATENbHBIX W BEIOMCTBEHHBIX PELICHUIN, HOPMATUBHBIX JOKYMEHTOB, IIMPOKOTO
Kpyra creuuanbHoi nutepatypbsl. He mpuleras kK JOCIOBHOMY MEpPENUCHIBAHUIO, B
pabore oOydaromMiicsi [OJDKEH IOKa3aTb CBOE YMEHHE TBOPUYECKH MCIOIb30BaATh
nH(OPMAIMOHHBIE MCTOYHUKH, cOOMpaTh M 0000IIATh JaHHbIE, JeiaThb NpPaBUIbHBIC
BBIBOJIBI. .

BrlinoniHeHne KypcoBoil paOoThl CBA3aHO €O cOOpoM, 0OpabOTKOW W aHaAIM30M
Pa3IUYHOIrO poja MHPOPMAILIMK: JAHHBIX CTATUCTUYECKOM M OyXTalnTepCcKOil OTUETHOCTH,
MaTepHalioB OpraHu3aluil (MpeAnpUsTHii), aHKETHBIX OIPOCOB U T.II.

BrlnonHeHne KypcoBoil paboThl OCYHIECTBISETCS MO CIEIYIOUIUM dTaram:

Bo160p TeMBI KypcOBOM pabOTHI.

Pa3paboTka miana KypcoBoil paboThl.

W3yuenue nurepaTypbl U HaMcaHUE KypCcOBOM pabOTHI.

Odopmnenre KypcoBoii paboTHl.

[IpenbsiBnenre KypcoBoil paboThl Ha Kadeapy.

3amura KypcoBoil paboThI.

B Meroanuecknx pEKOMEHIAMAX PACKPBIBAETCS MOPSAOK BBIIIOJIHEHUS H
collepKaHMEe OCHOBHBIX 9TaloOB KypcoBOW paOOThl, u3NaratoTcs TpeOoBaHUS K
oQopMIIEHUIO KypcOBOM palOTHI, a TAaKXKe IMpeiJiaraeTcs MpUMepHas TeMaTuKa, IJIaHbl
KYPCOBBIX pa0OT, 1aeTCs CIIUCOK PEKOMEHIyEeMOU JINTEPATYPHI.

CTpyKTYpHBIMH 3JIEMEHTAMU KYpCOBOU pabOTHI SBIISIETCS
TUTYJIBHBIN JIUCT.

ConepxaHue.

BBenenue.

OcHOBHas 4acTh

3aKIIFOYEHHE.

Cnucok UCIoIb30BaHHBIX HCTOYHUKOB.

IIpunoxenus.

TuTynbHBIA JNHCT ABISETCS NEPBOM CTpaHMIEH KypcoBOW pabOThl U CIIY>KUT
MCTOYHUKOM MH(POpPMAIIUU, HEOOXOAUMOM ISl perucTpallu paboThl U MPOBEPKH.

CoaeprkaHue BKJIOYAET HAMMEHOBAHUE BCEX BONPOCOB, CIHCOK HCIOJIb3YEMOM
mutepatypbl. ConepkaHue BKJIIOYaeTcs B OOIIYI0 HyMEpalMiO CTpaHUIl KypCOBOM
paboThl U SABISIETCS BTOPOUM CTpaHULIEH.

Bo Benenun He0OXOAUMO OTPa3UTh:

- AKTYaJbHOCTb BBIOPAaHHON TEMBbI, C YYE€TOM OCHOBHBIX 3aKOHOJATENIbHBIX U
HOPMATUBHBIX MAaTEpPHAJIOB, OTPAXKAIOIIUX COCTOSHUE JaHHOW mMpoOiemMbl B
YCJIOBUAX PBIHOYHON SKOHOMUKHU;

- 1eJdb U 33J1aud COOCTBEHHBIX UCCIIEI0BAHUIT;

A e
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- 00BEKT mccieqoBanus (yKa3aTh OpraHU3aIllIOHHO-TIPABOBYIO (DOPMY TPEINPULTUS U
€ro MECTOHAX0XJICHHE) ;

- TIepUOJA WCCIEOBaHUS, MPAKTHUYECKUN MaTepual B KypcoBOH paboTe OJKEH
aHAJIM3UPOBATHCS;

- METOJUYECKYI0 U TEOPETUYECKYI0 OCHOBY paOOTHI HEOOXOIUMO yKa3zaTh OOIICHAYYHbIE
U CIelHajbHbIE METOMIbl HCCIENOBAHUS, KOTOpHIE MPHUMEHSIUCh B paboTe st
00pabOTKM  TPAKTUYECKOro Marepuaia, eclii 00paboTKa TMPOM3BOAMIACH C
UCTIONB30BaHMeEM DBM, TO M mpHMeEHSeMblil MakeT MPOrpaMM, 3aKOHOJATEIbHBIE U
HOPMAaTHBHBIE aKThI, OMyOJMKOBAaHHBIE JICKIIUH, MOHOTpaUU aBTOPOB, 3aHUMAFOIITUXCS
WCCTICIOBAaHUSIMH TI0 JaHHOW TpoOsieMe (CIMCOK HWCTOYHMUKOB BO BBEJACHUHM HE
MIPOBOJIUTHCS);

- CTpyKTypa paboThl (yKa3arh, 4TO pabOTa COCTOHWT M3 BBEICHHS, OCHOBHON YacTH H
MPEAJIOKEHUN).

OcHoBHas YacTh pabOTHI BKIIOYACT B ceOS TEOPETHYECKYIO U TPAKTUUICCKYIO
TJIaBbI, TPEyCMOTPEHHBIC TIAHOM.

[lepBast T1aBa OCHOBHOW YacTH — TEOpETHYECKas — B HEHl HEOOXOIUMO IaTh
OTpe/ic/ICcHHe TOHITHI M TEPMHHOB, UCIOJB3yeMBIX B padoTe, OTpa3uTh CYIIHOCTH,
coJiep KaHue, HAIIpaBJICHUE U 3aJ]a4d PA3BUTHUS UCCIIETYEMOM IPOOIeMBI.

Bo BTOpoii TraBe maeTcs OpraHU3allMOHHO-DKOHOMHUYECKas XapaKTepHUCTUKa
UCCIIeyeMON OpraHU3alliy, a TAK)KEe MPOBOAUTCS AUATHOCTHKA TOM MPOOIEMBI, KOTOpas
BHIHECCHA B Ha3BaHWE TEMBI.

Kaxnas tmaBa  kKypcoBod pabOThI JOMKHA HMMETh JIOTHUYECKYIO CBS3b C
IpeabIIyIIe U coaepKaTh KpaTKue 0000IIatolye BEIBOIBI IO €€ COICPIKAHUIO.

OcHOBHasl 4acTh JOJDKHA BKIIOUATh TEOPETUUYECKUE MOJIOKEHHUS M0 H3ydaeMou
JauTepaType: aHalu3 COOpaHHBIX MAaTEpUANIOB, XapaKTePH3YIOIMUX TMPAKTUYECKYIO
AESTELHOCTh KOMMEPUYECKOTO MPEANPHUATHS, Ha 0a3e KOTOPOrO BBIMONHSIACH KypCOBast
pabora; Marepuasibl COOCTBEHHbIX HabmoneHuil. /laHHy0 yacTh paGoOThl HEOOXOIMMO
WLTIOCTPUPOBATH TAOIUIIAMU, CXeMaMU, THarpaMmMamMu, potorpadusiMu u T.1.

3akmrodeHue JOJDKHO BKIIFOUATh: KPATKUE BBIBOJBI 1O COACPKAHUIO KaKIOTO

BOIIpOCa pabOThI, MOJTOKUTEIbHBIC U OTPHUIIATEIBEHBIE MOMEHTHI B pa00OTe OpraHu3aIuu

1o u3yyaeMou npoobieme.

Hcxonss w3 TONOXHUTENbHBIX TEHACHIIMA ¥ HETaTUBHBIX MOMEHTOB JaTh
KOHKPETHBIE TPEIJIOKEHHS IO COBEPIICHCTBOBAHUIO JEATEIBHOCTH JaHHOTO
NPEANPUATHS TT0 UCCIIeTyEeMOMY HAIlPaBICHUIO.

B mpuioxeHnu BKITIOYAIOTCS MaTepUaibl, CBA3aHHBIC C HAMMCAHWEM KypCOBOM
paboTel. B mpunoxxeHuss MOTYT OBITh BKITIOUCHBI:

— perHCcTpalMOHHBIC JOKYMEHTHI IPEATPUSITHS.

— MaTtepuabl, JOMOJHSIONINE KypCOBYIO paboTy;

— TaOJHIBI CO CTATUCTUYECKUMH M MMPAKTHYECKUMHU JTAHHBIMU;

— HHCTPYKIUH, TIOJIOKEHHUS.

— WJUTIOCTPAIMH BCTIOMOTAaTEeIILHOTO XapaKTepa.
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4. O®OPMJIEHUE KYPCOBOM PABOThI

OO6muit 00beM KypcoBOil paboThl JoJKEeH cocTaBisTh 30-35 cTpanull 6e3 yuera
IIPUIIOKEHU .

Wznoxxenne Ttexcta U oQopmieHue pabOThl BBIMOMHSIIOT B COOTBETCTBUHU C
TpeOOBaHUSIMH JIeHcTBYIOMIEro crangapra. CTpaHULBI TEKCTa KypCOBOM paboThl U
BKJIIOYEHHBIE B OTYET WILTIOCTPAIIMU M TaOJHUIIbI TIOJKHBI COOTBETCTBOBAThH opmaty A4
o 'OCT 9327.

KypcoBas pabGora gobkeH OBITh BBIMOJHEHA TMEYAaTHBIM  CIOCOOOM €
MCIIOJIb30BAaHUEM KOMIIbIOTEpa W NpPHUHTEpa HAa OJIHOM CTOpoHE nucta Oenoil Oymaru
dbopmara A4 yepes mosropa untrepBana, mipuprom Times New Roman. I[ger mpudra
JIOJDKEH OBITh YEpHBIM, paszmep mmpudra — 14.

TexcT paboThl cienyeT nevyararb, coOII0/Ias CIEAYIOIINE pa3Mephl MOJEH: JeBoe —
30 mm, ipaBoe — 10 MM, BepxHee — 20 MM, HUXKHEE — 20 MM.

KauectBo HameuaTaHHOTO TekcTa U O(QOPMIEHUS WUIIOCTpaluii, Tabuil,
pacnevyaTok JTOJKHO YOBIETBOPATH TPEOOBAHUIO UX YETKOTO BOCTIPOU3BEICHHUS.

[Ipy BbITIOJIHEHUH OTYETa HEOOXOAMMO COOJIOJaTh PABHOMEPHYIO ILIOTHOCTb,
KOHTPACTHOCTh M YETKOCTh M300paKEHHS MO BCEMY OTUeTy. B oT4eTe HOJKHBI OBITh
YETKHUE, HEPACTUIBIBIIUECS JTMHUU, OYKBBI, TU(PHI U 3HAKU.

[ToBpexaeHus JTUCTOB TEKCTOBBIX JTOKYMEHTOB, IOMApKH U CJEbl HE MOTHOCTHIO
yIaJIEHHOTO NIPEKHEro TeKcTa (rpauku) He JOIMyCKatOTCs.

damMunuy, Ha3BaHUS YUPEXKIACHUN, opraHu3aiui, (up™m, Ha3BaHUE H3ICIUN U
JIpyrue HMeHa COOCTBEHHbIE B KypCOBOW paboTe MPUBOAST Ha S3bIKE OpUTHHAA.
Jlomyckaercss TpaHCIAWTEPUPOBATH HMEHA COOCTBEHHBIE U TPUBOJUTH Ha3BaHUS
OopraHu3alui B MepeBOJiE Ha SI3bIK OoT4YeTa ¢ A0OaBleHHWEM (TIPU MEPBOM YIIOMUHAHUU)
OpUTHMHAJILHOTO Ha3BaHUSI.

CoxkpalieHue pycckux ClIOB M CJIOBOcOYeTaHWil B KypcoBoil padore — mo 'OCT
7.12.

Ilocmpoenue Kypcoeoii pabomuwl

KypcoByto paboTy cieayer AenuTh Ha pa3aeibl, MOApPa3ieNbl U MyHKThI. [IlyHKTHI,
pU HEOOXOJUMOCTH, MOTYT JEIUThCS Ha MOAMYHKTHI. [Ipu nenenun Tekcta otyeTa Ha
MYHKTHI ¥ MOAIYHKTHl HEOOXO0IUMO, YTOOBI KaXK bl MMyHKT COAEpPka 3aKOHYCHHYIO
uH(pOpMaIHIO.

Pa3znenbl, monpasaesnbl, MyHKTbl U MOAMYHKTBI CIEAYEeT HyMepoBaTh apaObCKUMU
nudpaMu 1 3aMKUChIBaTh ¢ a03aIIHOTO OTCTYTIA.

Pa3gensl AOMKHBI UMETh MOPSAAKOBYH0 HYMEPALMIO B MPEIENiax BCEro TEKCTa, 3a
HCKIIFOYEHUEM MPUIIOKEHUH.

ITIpumep —1, 2,3 ut. O.

Homep noapasznena wnu myHKTa BKJIOYAET HOMEP paszielia U MOPSAAKOBBIA HOMED
noApas3aeia Wik MyHKTa, pa3/IeJICHHbIE TOUKOM.

ITIpumep —1.1, 1.2, 1.3 u . A.

HomMmep noamnyHkTa BKIHOYAaET HOMEP pas3zena, MoApa3aesa, MyHKTa U MOPSAKOBBIN
HOMEp NOJAMNYHKTA, Pa3/IeJICHHbIE TOUKOM.

12



IIpumep - 1.1.1.1, 1.1.1.2, 1.1.1.3 u T. A.

[locnie HOMepa TruaBbl, MOApa3jesia, MyHKTa U TMOJINYHKTAa B TEKCTE TOUYKY HE
CTaBST.

Ecnu TekcT moapa3AensioT TOJbKO HAa MYHKTHI, MX CIEAyeT HyMepoBaTh, 3a
UCKJIIOUEHUEM MPUIIOKEHUN, TOPAIKOBHIMU HOMEpaMu B IIpeiesiax BCEro OTyeTa.

Ecnu paznen win noapaszien uMeeT TOJbKO OAWH MYHKT, WU MYHKT UMEET OJIUH
MOJIMYHKT, TO HyMEpPOBaTh €ro He CJeayerT.

['maBbl, mnaparpadgpl [OJDKHBI HMMETh 3arojoBKu. [IyHKTHI, Kak mpaBuio,
3aroJIOBKOB HE HMMEIOT. 3arojOBKU JOJKHBI YETKO M KpPAaTKO OTPa)kaTb COAEp>KaHUE
pas3zeoB, MOAPa3IEoB.

3aroyI0OBKH IJ1aB, MOAPA3/IEI0B U IIyHKTOB CIEAYET MeyaTaTh ¢ a03aI[HOrO OTCTYIIa
C IponucHOM OyKBBI O€3 TOUKH B KOHIIE, HE MOoaYepkuBasi. Eciu 3aroioBoK COCTOUT U3
JBYX MPEAJIOKEHUH, UX Pa3essitoT TOUKOM.

Hymepayua cmpanuy Kypcoeoii pabomul

Crtpanunpl KypcoBod palOoThl  cleAyeT HyMepoBaTh apaOckumu Ludpamu,
coOmroiass CKBO3HYKO HyMEpaluio [0 BceMy TeKcTy otueta. Homep crpaHuibl
MPOCTABISIOT B LICHTPE HUKHEN YaCTH JIMCTa O€3 TOUKH.

TUTYnpHBIN JTUCT BKIIOYAIOT B OOIIYI0 HyMeEpaluio cTpaHull oTdera. Homep
CTpaHHUILIbI HA TUTYJIBHOM JIUCTE HE MPOCTABIISAIOT.

Wnnroctpauuu v TaOIUIbI, PACMOIOKEHHBIE HA OTAEIBHBIX JHCTAX, BKIIOYAIOT B
00110 HyMEpALUIO CTPAHUI] OTYETA.

Wnmroctpanuu 1 Tabnuibl Ha ducte popmarta A3 yUUTHIBAIOT KaK OJJHY CTPAHUILY.

Hymepauyusn pazoenos, nodpazoenos, NyHKmo8, NOONYHKHO08 Kypco8oil padomol

Pa3nenbl BbITyCKHON KBanu(UKAIIMOHHONW PaOOThl JOJKHBI UMETh MOPSIKOBbIE
HOMEpA B Mpejesiax BCero JOKyMeHTa, 0003HaUeHHbIe apaOCKUMH IudpamMu 0e3 TOUKU U
3anMcaHHble ¢ ab3anHoro orctymna. [loapasaensl AOTKHBI UMETh HyMEpAIUIO B Mpeenax
Kaxaoro pazgena. Homep moapaznena cOCTOMT M3 HOMEpPOB pasfena M Mojpasfena,
pasze’eHHbIX TOUKO. B KoHIle HOMepa mojapaszena Touka He cTaBUTCA. Pa3nensl, Kak u
MOJIpa3/iebl, MOT'YT COCTOSATH U3 OJJHOTO WJIM HECKOJIBKHUX MTyHKTOB.

Ecnu noxkymMeHT He uMeeT MOoJpa3/esioB, TO HyMepalus MyHKTOB B HEM JOJDKHA
OBITH B Mpelenax Kaxaoro pasjesia, ¥ HOMEp IMyHKTa JOJDKEH COCTOSITh U3 HOMEpPOB
paszena M MyHKTa, pa3/ieJIeHHbIX TOYKOM. B KOHIle HOMepa MyHKTa TOYKa HE CTaBUTCH.

Ecnu noxkyMeHT He uMeeT MOJpa3fesioB, TO HyMepalus MyHKTOB B HEM JOJKHA
OBITH B Mpelenax Kaxaoro pasjesia, U HOMEp MyHKTa JOJDKEH COCTOSITh U3 HOMEpPOB
paszena M MyHKTa, pa3/IeJICHHBIX TOYKOM. B KOHIle HOMepa MyHKTa TOYKa HE CTaBUTCA.

llpumep
1 Ha3zeanue nepsoti en1agvl Kypcosotl pabomol

1.1
1.2 }HyMepab;u;z NYHKMO8 nep8o2o pazoend Kypcosou pabomol
1.3

2 Haszeanue emopoii enagvl Kypcosou pabomol

2.1
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2.2 Hymepayus nyHKmos 6mopo2o pazoend Kypcogou pabomol
2.3

Ecnum pgoxkymeHT umeeT moapaszieibl, TO HyMepalus IyHKTOB JIOJDKHA OBITh B
npenenax mojpasfena M HOMEp IyHKTa JOJKEH COCTOSTh W3 HOMEPOB pasjena,
nojipasziesia ¥ MyHKTa, pa3/ieIeHHbIX TOYKaMHU.

Ilpumep:
2 Bmopoti pazoen kypcosoti pabombi
2.1 Ilepeuviii noopazoen 6mopo2o pazoena Kypcogou pabomul
2.1.1N Hymepayus nynkmoeg
2.1.2( nepsoeo noopaszoena
2.1.37 emopoeo pazdena Kypcogoi pabomul
2.2 Bmopoii noopazoen 6mopozo pazoeia Kypcosot pabombl
2.2.1N Hymepayus nynkmoeg
2.2.2( emopoeo noopazoena
2.2.37 mpemveco pazoena 00KyMeHma

BHyTpY MyHKTOB MJIM MOAIMYHKTOB MOT'YT OBITh ITPUBEJICHBI TIEPEUUCIICHUS.

Ecnu pasgen coctout U3 0HOTO TOapasjeia, To NoApa3aei He Hymepyercs. Eciau
MOJIpa3eyl COCTOMT M3 OJHOTO NYyHKTa, TO IIYHKT HE Hymepyercsa. Hamuume omHOro
nojpaszesa B pasjiesie SKBUBAJICHTHO WX (DaKTUYECKOMY OTCYTCTBHUIO.

Ecmu Tekct oryera mompasfensaeTcs TOJIBKO Ha IYHKThI, TO OHHM HYMEPYIOTCA
MOPAAKOBBIMA HOMEPAMH B MPEAEIax BCErO OTUETA.

[TyHKTBI, TIpU HEOOXOAMMOCTH, MOTYT OBITh Pa30UTHI Ha TMOAIMYHKTHI, KOTOPHIC
JOJDKHBI UMETh TOPAJAKOBYIO HYMEPALUMIO B MpeAeiax KaxKIOro MNyHKTa, HaIpUMeEp
42.1.1,42.1.2,42.13ur. 1.

BHyTpY MyHKTOB WM MOAIMYHKTOB MOTYT OBITh IPUBE/ICHBI Nepeuncienus. [lepen
KKJIBIM TIEPEUHUCICHUEM CIIeIyeT CTaBUTh AedUC WIH, TPH HEOOXOJUMOCTH CCHUIKU B
TEKCTE JIOKYMEHTa Ha OJ[HO U3 MEePEUUCICHHM, CTPOUHYIO OYKBY (32 UCKITIOUEHUEM E, 3,
O, T, b, I, b, 'b), mociie KOTOpOit cTaBUTCS CKOOKA.

Jns  nmanpHedIel AeTanu3alud  MEepedYUcIeHUH HEOOXOJMMO HCIOJIh30BaTh
apabckue 1U@pHI, TMOCIe KOTOPHIX CTABUTCA CKOOKa, a 3amuch TMPOU3BOJAUTCS C
a03aIHOTO OTCTYIIA, KaK IMOKa3aHO B MPUMEDE.

llpumep

a)
0)

.
)
6)

Ecnu pabota coctouT u3 IByX M Oojee yacTeil, Kaxaas 4acThb JOJKHA UMETh CBOM
MOPSIAKOBBIN HOMep. HoMep kakioi yacTu clielyeT mpoCTaBiIsaTh apabCckumu nudpamu
Ha TUTYJILHOM JIUCTE TIOJI YKa3aHHUEM.
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llpumep
Ihasa 2

Kaxnyro r1maBy paboThl clieqyeT HadyuMHaTh C HOBOIO JIUCTa (CTpaHMIIBI).
HauMeHoBanue r7aBpl HEOOXOAMMO pacrojiiaratb IO LEHTPY JKUPHBIM IIpUPTOM.
Hwxecnenyromue maparpadsl OT/AeIaTh OT HAMMEHOBAHUS TJIaBbl HHTEpBAIOM 1,5.

llpumep

I''TABA 1. TEOPETUYECKHUE OCHOBHEI YIIPABJIEHUA ITEPCOHAJIOM
OPTAHU3ALINN

1.1 CymHOCTb, COZIep)KaHUE CUCTEMBI YIIPABIICHUS IEPCOHATIOM

TEeKCT TeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT

IlepeHOCHI CI0B B 3aroj0BKax HE JOMYCKarOTCs. Eciy 3arojIoBOK COCTOUT U3 IBYX
MPEITI0KEHUM, TO MPEIJIOKECHUS PA3ACISAIOT TOUKOM.

Hnnocmpayuu

Wnmioctpanuu  (4eptexu, TrpaduKd, CXEMbl, KOMIBIOTEPHbIE pacledyaTKH,
auarpaMMbl, (POTOCHUMKH) cleAyeT pacroiaratb B paboTe HEMOCPEeJACTBEHHO MOCIIe
TEKCTa, B KOTOPOM OHHU YIIOMUHAIOTCS BIIEPBBIC, WU HA CIECAYIOLIEH CTPaHULIE.

Wnnmioctpaniun MOTYT OBITh B KOMITBIOTEPHOM HCIIOJIHEHMHM, B TOM 4YHCIE H
LIBETHBIE.

Ha Bce niutrocTpanuu TOJKHBI ObITh aHBI CCHUIKH B paboTe.

Yeprexu, rpaduku, quarpaMMbl, CXEMbl, WILTIOCTpAIlMH, [TOMEIIaeMbie B padore,
JOJIKHBI  COOTBETCTBOBaTh TPEeOOBAHUAM TOCYAAPCTBEHHBIX CTaHIapToB EnunHoi
cUCTeMBbI KOHCTpYKTOpckoil nokymeHTanuu (ECKJI).

JlonyckaeTcs BBIIIOJIHEHHE YepTEeXel, rpaukoB, AUarpaMM, CXem IOCPEICTBOM
HCIIOJIb30BAHUS KOMIIBIOTEPHOM I1€YaTH.

doTtocHUMKH pa3MepoM MeHbllle ¢opmara A4 MOKHBI OBITh HAKJIEEHbI Ha
CTaHJapTHBIE JIUCTHI Oenoit Oymaru.

WNnmroctpaunu, 3a  UCKIIOYEHMEM  WUIIOCTPALMM  NPUIIOKEHUH,  CIeayeT
HYMEpOBaTh apabCKUMHU LU(ppaMu CKBO3HON HyMepaluen.

Ecnu pucyHok oaus, To oH o0o3HayaeTcsi «PucyHok 1». CioBO «pHCYHOK» U €ro
HaMMEHOBAaHUE PacCIoJIararoT OCEPEANHE CTPOKHU.

Wnmioctpauuu, 10pyd  HEOOXOJUMOCTH, MOTYT HUMETh HAauMEHOBaHUE U
MOSICHUTENIbHBIE aHHBIE (MOAPUCYHOUHBIA TeKCT). Cia0BO «PHUCYyHOK» M HauMEHOBaHUE
MOMEIIAIOT MOCTE MOSICHUTENbHBIX JAHHBIX M PACIoNaraiT CIeAyoIUM 00pa3oMm:

Ilpumep:
Pucynok 1 — Kareropuu nepconaia opranusanuu
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WnmrocTpanu - KakKJIoro MPUIOKEHHS 0003HAYaloT OTIENBbHOM HyMepaiuei
apabckumu uudpamu c pobaBiaeHueM nepea uppoil 0003HAYEHUS MPUIIOKEHUS.
Hanpumep, Pucynok A.3.

[Ipu ccpbuikax Ha WUIIOCTPALMU CIIEAYET MUCATh «... B COOTBETCTBUU C PUCYHKOM
2». CioBo «PucyHOK» MHUIIETCS TIOTHOCTHIO 0€3 COKpaIlleHUH.

Tabauuwn

Tabnumpl TPUMEHSIOT I Jy4lIed HarisgHOCTH H  ynoOcTBa CpaBHEHUS
nokazateneil. Ha3Banue TaOmuIlbl JOHKHO OTpaXkaTh €€ COJCp)KaHUe, OBITh TOYHBIM,
KpaTkuM. HaspaHuwe TaOmuIpl cieayeT THoMeniaTh Haja TaOmuIed mo IeHTpy, 0e3
ab3aIHOTO OTCTyna B OJIHY CTPOKY C ee HoMepoM uepe3 Tupe. Ilpu mepeHoce yacTu
TaONMUIBI Ha3BaHUE IMMOMEINAIOT TOJBKO HaJ TEpPBOM YacThi0 TaOJIHIBI, HUKHIOK
TOPU30HTATBHYIO YEPTY, OTPAaHUYUBAIONIYIO TAOIHUITY, HE TIPOBOIAT.

Tabmuiy cnemyer pacmonaratb B paboTe HEMOCPEACTBEHHO TIOCIE TEKCTa, B
KOTOPOM OHa YITOMHHAETCS BIIEPBBIC, MJIM Ha CIIEAYIOIICH CTpaHHIIE.

Ha Bce TabGnuimpl qomKHBI OBITH cCBHUIKH B pabote. Ilpu ccbuike ciemyer mucartb
CIIOBO «Tabiuma» ¢ ykazaHueM ee Homepa. CIIoBO «TabiuIa» MUIIETCS MOTHOCThIO O3
COKpAalICHUMU.

TaGmuiry ¢ GONBIIMM KOJTMYECTBOM CTPOK JIOMTYCKAeTCs MEPEHOCUTh Ha IPYTOM JIUCT
(ctpanunty). [Ipu nepeHoce yactu TaGIULBI HA JPYToi JIUCT (CTpaHUILy) cioBO « Tabmumay
¥ HOMEp €€ YKasbIBalOT OJMH pa3 CIpaBa HaJ MEPBOW YacThIO TAONHIIBI, HAJ JPYTUMHU
YacTsIMH THUIIYT cloBO «lIpofomkeHre» M YKa3bIBAIOT HOMEp TaOJWIbI, HAmpUMED:
«IIponomxenne TadbmuIb! 1.

Ecnu moBTOpsifommiicss B pa3HBIX CTPOKax Tpadbl TaONHIBI TEKCT COCTOUT U3
OJTHOTO CJIOBA, TO €ro TOCJIe IEPBOTO HAITMCAHUS JOIMYCKACTCS 3aMEHSTh KaBBIYKAMU; €CITU
U3 JIBYX M OOJiee CIIOB, TO MPH MEPBOM MOBTOPEHUM €ro 3aMEHSIOT ciioBamu «To ke», a
nanee — KaBblYKaMu. CTaBUTh KaBBIYKA BMECTO TOBTOPSIONIUXCS LU(P, MApOK, 3HAKOB,
MaTeMaTHYECKUX M XUMHUYECKUX CHMBOJIOB HE JomyckaeTcs. Eciu mudpoBbie WM WHBIC
JaHHbIE B KAKOK-TNOO CTpOKE TaOIHIIBI HE IPUBOJST, TO B HEW CTAaBAT IPOYCPK.

[MudpoBoit maTepuan, kak mpaBmwio, oGOpMISIOT B Buae Tabmum. I[Ipumep
oopmiieHust TaOIUIBI IPUBEICH HA PUCYHKE 1.
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Pucynoxk 1- [Ipumep odopmienust Tabauibl

Tabmuupl, 3a HCKIOYEHHEM TaONMll NPUIIOKEHUN, CIeAyeT HyMepoBaTh
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apaOCKUMU I paMu CKBO3HON HyMepaIueH.

Tabmuipl Kaka0T0 MPUIIOKEHHST 0003HAYAIOT OTICIBHON HyMepalueil apadckuMu
uuppamu ¢ gobasieHueM nepen uudpoit o6o3znaueHuss npuinoxenus. «Tadbmuma B.1»,
€CJIM OHa MPHUBE/ICHA B IPUIOKEHUH B.

3aronoBku rpad W CTPOK TAONUIBI CIETyeT NHcaTh C MPONMUCHOW OYKBBI B
eIMHCTBEHHOM YHCJIe, a TIO/I3ar0JIOBKH rpad — co CTpOYHOU OYKBBI, €CIIM OHU COCTaBIISIOT
OJTHO TIPEIUIOKEHHE C 3arojJOBKOM, WM C TIPOITUCHOW OYKBBI, €CITH OHH HMEIOT
CaMOCTOSITETTLHOE 3HaUCHUE. B KOHIIE 3ar0I0BKOB M TIO/13ar0JIOBKOB TaOJIUI] TOYKH HE CTABST.

Tabnumpl cneBa, cmpaBa W CHH3Y, Kak MPaBWIO, OTPAHUYMBAIOT JIMHUSMHU.
JlomryckaeTcst MPUMEHATh pa3Mep mpuQTa B TaOIUIIE MEHBINNMA, YeM B TEKCTE (KETJIb HE
MeHee 12).

PaznmensiTh 3aroloBKM M TOA3aroJIoBKM OOKOBMKa H Tpad AUaroHaIbHBIMU
JVHHUSIMHA HE JIOMTYCKAETCS.

3aronoBku rpad), Kak MpaBUIIo, 3aMUCHIBAIOT MAPAILICIBHO CTpOKaM Tabmuisl. [1pu
HE0O0XOIMMOCTH JIOIyCKAeTCs MEPIEHANKYIISIPHOE PACIIONOKEHHE 3ar0JI0BKOB Tpad.

Tabnuiy ¢ OONBIIUM KOJUYECTBOM CTPOK JOMYCKAeTCS MEPEHOCUTHh Ha APYTYIO
crpanuiy. IIpu nepeHoce yacTu TabaHMIbl HA APYTYIO CTpaHUIy clioBo «Tabmuma» u ee
HOMEp YKa3bIBAIOT OJIMH pa3 clieBa HaJ MEPBOM YaCThIO TAOJHIIbI, HAJl IPYTUMH YaCTIMU
nuiryT, Harpumep: «lIponomkenue Tabaust 1».

Ilpumeuanusn

CnoBo «IIpumeuanue» cienyeT medaratb ¢ NPONMUCHOM OykBbl ¢ ab3ama U He
MOYEPKUBATb.

[Ipumeuanusi MPUBOIAT B JOKYMEHTax, €CJIM HEOOXOIUMBI TMOSCHEHUS WU
CIIpaBOYHBIC JIAHHBIC K COJEPKAHUIO TEKCTa, TAOJHI] WU TpadUyecKoro marepuana.
[Tpumeuanust He JOJDKHBI COJIEPKAaTh TPEOOBaHMIA.

[Ipumeuanuss cienyer NOMENIaTh HEMOCPEACTBEHHO IIOCIE  TEKCTOBOTO,
rpaduyecKkoro Marepuasa uiu B TabJMIle, K KOTOPHIM OTHOCATCS ATH NpuMedanus. Eciou
MpUMeYaHue OJHO, TO mocie cioBa «lIpumeyaHue» cTaBUTCS TUpPE U NPUMEUAHUE
neyataercsa ¢ TmpomucHoM OykBel. OOHO mnpuMedaHue He HyMmepyroT. Heckonbko
MPUMEUaHUM HYMEPYIOT MO MOPANKY apaOckumu nudpamu 0€3 MPOCTaBICHUS TOYKHU.
[Ipumeuanne k TabyMIle MOMEIIAIOT B KOHIIE TAaOJMUIIBI HAJ JIMHHEH, 00O3Haudaromiei
OKOHYAaHUE TaOIHUIIBI.

llpumep
IIpumeyanue -

Heckonbko mpuMedanuii HyMepyroTcs 1o HopsaKy apaObckumu nudpamu.
llpumep

IIpumeyanus

1

2

3
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Dopmynsl u ypasuenusn

YpaBHeHUS U HOPMYJIBI CISAYET BBIACIATH U3 TEKCTA B OTACIBHYIO CTPOKY.

Brltie u HUOKE KaxaoW (GopMyIbl WM YpaBHEHHUS JOJDKHO OBITH OCTaBJICHO HE
MEHee OJTHOW CBOOOIHOM cTpoku. Ecim ypaBHEHHE HE yMENIAaeTcs B OJTHY CTPOKY, TO OHO
JIOJDKHO OBITh TMEPEHECEHO IOCJe 3HaKa paBeHCTBA (=) WM IOCJE€ 3HAKOB IUTIOC (),
MUHYC (-), YMHOXKEHHUS (X), AeneHus (), Wik IPyTUX MaTeMaTHYECKUX 3HAKOB, IPUYEM
3HAK B Ha4aJie CIACAYIOMEH CTPOKH MOBTOPSIOT.

[TosicHeHne 3HAYCHWUH CHMBOJIOB M YHCJIOBBIX KOA(D(PHUIIMECHTOB ClEAyeT
MIPUBOJIUTH HETIOCPEACTBEHHO 1O (DOPMYJIOH B TOM K€ TOCIEAOBATEIBHOCTH, B KOTOPOU
OHHU JIaHbl B hopMyIIe.

dopmyIbl B paboTe claeayeT HyMepOBaTh MOPSAKOBONW HyMeparuei B mpejenax
BCEro oTdera apabCKUMU MUdpaMu B KPYIJIBIX CKOOKaX B KpaliHEM IPAaBOM ITOJIO0KECHUN
Ha CTPOKE.

llpumep
S cm
kycm = Sy 4 (1)

m.3.

riae Kyer — K03 PUIMEHT yCTaHOBOYHBIH,

Syer — IIIOIIAAb YCTAHOBOYHaAS,

S5 — IJIOLIAAb TOPrOBOIO 3aj1a

®opMmyIibl, MOMENIaeMble B TMPUIOKEHUSX, JOKHBI HYMEpPOBAThCS OTAEIbHOU
HyMepanueil apabckumu nudpamu B mpeaenax KakJoro NpHIOKEHUs ¢ J100aBICHUEM
nepena Kaxaou nudpoit 0603HaueHHs PUII0KEeHUs, HanpuMmep dopmyna (B.1).

CchbUIKM B TEKCTE Ha MOPSAIKOBBIE HOMEPA (popMysl JaroT B ckoOkax. [Ipumep -... B

dbopmyie (1).

Ccovliku

B ordeTe mMOmMyCKarOTCS CCHUIKM Ha JaHHBIA JTOKYMEHT, CTaHAApPTHI, TCXHHYECKHUEC
YCIIOBUS W JAPYTHE JTOKYMEHTBHI IMPH YCJIOBHHM, YTO OHH TOJHOCTHIO M OJHO3HAYHO
ONPECISIIOT COOTBETCTBYIOIIME TPEOOBaHWUS W HE BBI3BIBAIOT 3aTPYJHCHUH B
M0JIb30BaHUH JIOKYMCHTOM.

Cchutathesl ClIeyeT Ha IOKYMEHT B IIEJIOM.

CCBUIKM Ha HCIIOB30BAHHBIC WCTOYHHUKH CJACAYET IPUBOAWTH B KBAJPAaTHBIX
CKOOKax.

Tumynvnoiii 1ucm

TUTyabHBIA JIUCT COAEPXKaTh PEKBU3WUTHI: HAMMEHOBAHHWE BBIIECTOSIICH
OopraHu3alliy, HaUMEHOBAaHWE OpTaHHU3allMi; HauMEHOBaHUE Kadelphl, CIECIUaTIbHOCTD,
Kypc u ¢dopma oOydeHHUs, HAUMEHOBaHUE caMOW paboThl, daMmIUs HUMS U OTYECTBO
CTyJIeHTa, TeMa pabOThl OHKHOCTH, YUEHBIE CTCICHH, YUCHbIC 3BaHMSI PYKOBOJMTES
OpraHU3aIMU-UCIIOTHUTENSI BBITYCKHOW KBaTU(UKAIIMOHHOW pPabOThl, KOHCYJIbTAHTA,
3aBeayrollero kadeapoi gomyckarouero paboTy K 3allluTe U OCTaBISIOT CBOOOJHOE
MoJie JyIsl JIMYHBIX TOANUCENH U MOMEIIAI0T MHUIIMAIBI U (aMWINK JIUII, TTOAMUCABIINX
BBITTYCKHYIO KBATU(UKAIIMOHHYIO PabOTy, HUKE JTUYHBIX MONUCEH MPOCTABISIOT JaThI
MOAIUCAHUS; TOPOJ U IO/l BBIITyCKa OTYETA.
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Ilpunoscenusn

[Ipunoxenne oQOpMISIOT KaK MPOJOJDKEHHWE JIaHHOTO  JIOKYMEHTa Ha
MOCJIEYIONINX €r0 JIMCTaX UM BBIMYCKAIOT B BU/IE CAMOCTOSITEILHOIO TOKYMEHTA.

B Tekcte n0OKyMeHTa Ha BC€ MPWIOKEHHUS JJODKHBI OBITh JaHbl CCBUIKH.
[IpunoxeHus: pacrnojaratoT B MOPSAKE CCHUIOK Ha HUX B TEKCTE JOKyMEHTa, 3a
UCKIIIOUEHHUEM CIIPaBOYHOro mpuioxkeHus «bubnuorpadus», koTopoe pacmonararor
MOCJIETHUM.

Kaxxnoe mpuiiokeHue cienyeT HauMHAaTh C HOBOW CTpPAHUIBI C yKa3aHHEM Ha
BEpXy MnocepenHe cTpaHuilbl cioBa «lIpunoxkeHnue», ero 0003HauYEHUs U CTENEHHU.

[IpunoxeHne DOMKHO UMETh 3arojlOBOK, KOTOPBIM 3alUCBHIBAIOT CHUMMETPUYHO
OTHOCHUTEIBHO TEKCTA C MPOMMUCHONU OYKBBI OTJIETLHOM CTPOKOIA.

[Tpunoxenus: 0003HAYAIOT 3aryIaBHBIMU OyKBaMH PyCcCKOro andaBuTa, HAUMHAS C
A, 3a uckmouenuem 6yks E, 3, U, O, U, b, b, b. ITocne cnosa «IIpunoxenue» ciaemyer
OykBa, 0003Hayarouas ero Mocyie10BaTeIbHOCTb.

Hlonyckaercs 0003HaueHHE NPUIOKEHUH OyKkBaMH JaTHHCKOTO andasuta, 3a
uckimouenuem Oyks [ u O.

B ciyuyae momHOro wMcmonb3oBaHUST OYKB PYCCKOTO M JIATUHCKOTO an(aBUTOB
J0IycKaeTcst 0003HaYaTh MPUIIOKEHUS apaOCKUMU LIUPPaAMHU.

Ecnu B tokyMeHTe 0JIHO IpuiiokeHne, oHO o0o3HavaeTcs «lIpunoxkenue Ay.

TekcT KaXqoro MpUIIOKEHHUS, MPU HEOOXOJUMOCTH, MOXKET OBbITh pa3/iesieH Ha
paszenbl, MoApa3aeiibl, MYHKTbI, MOAMYHKTBI, KOTOpble HYMEpPYIOT B Mpeleiax Kaxaoro
npuioxenus. [lepen HomepoM cTaBUTCS 0003HAYEHHE 3TOTO MPUIIOKEHUS.

[IpunoxeHus: AOHKHBI UMETh OOIIYIO C OCTaJIbHOM YacCThIO IOKYMEHTa CKBO3HYIO
HYMEPALMIO CTPAHHIL.

[Ipu HEOOXOUMOCTH TaKO€ MPUIIOKEHHE MOKET UMEeTh «CoaepKaHue.

[TpunoxxeHUsIM WK 4acTsAM, BBIMYIICHHBIM B BUJIE CAMOCTOSITEILHOTO IOKYMEHTA,
0003HaYeHUEe MPUCBAMBAIOT KAK YacTU JOKYMEHTa C yKa3aHHEM B KoJie¢ JOKYMEHTa ee
MOPSAJIKOBOI'O HOMEPA.

Odopmnenue O6ubIMOrpaUUeCcKOro OMHCAaHWS KHUT JIOJDKHO BKIIIOYATh B ce0s
ClIeyromue 00s3aTeNIbHbIC JJIEMEHTHI: (aMIIMI0O W HWHUIHAJIBl aBTOpa, Ha3BaHUE
paboThl, MECTO M3/IaHUsl, HANMEHOBAHNE W3/IaTEIbCTBA, T'OJl U3aHUS, HOMEP CTPaHUIIBI
(oOpasenr mpexactaBieH B TpuiokeHuH). [Ipum ommcaHuu paboOTHI JABYX aBTOPOB
npuBOAATCS 00e QamMuiInu, pasfensis HX 3aliaToi; eCld aBTOPOB Tpoe U OOIbIIe, TO
yKa3bIBaeTcs (aMuiusi MEpPBOrO M3 HHUX C J00aBIICGHHWEM clioBa «H Ap.». Ha3Banue
paboThl OepeTcst ¢ TUTYIBHOTO JIUCTA KHUTH.

HcToyHNKH MOTYT OBITH JBYX BHJOB: ONYOJMKOBAaHHBIC (3aKOHONATEIBHBIE WU
HOPMAaTHBHBIC JOKYMEHTBHI, METOIWYCCKHUE PEKOMEHIAINH, yKa3aHWs, HOPMATHBBI U
HOpPMBI, TaTEHTHBIC JOKYMEHTBHI, CTAaHIApPTHl, MpaBWiIa, WHCTPYKIUH W [1p.) U
HEONMyOJIMKOBAaHHBIC (apXHMBHBIC JTOKYMEHTHI, OTYEThl, HOPMATHUBHBIC JOKYMEHTHI
YUPEKICHHUH, Pa3IHIHOTO POJIa MHCTPYKIIUH, TTAMSITKH H JIp. ).

Ha MMOCJICAHCM JIMCTC CIIMCKA JIMTCPATyphbl IMPOCTABJIACTCA JIMYHAA TIOAIHNCH
CTYACHTA, YAOCTOBCPAIOIIAA, YTO TCKCT BBIBCPCH, IUTATHI IIPOBCPCHBI.
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KypcoBas pabGoTa nomkHa OBITH CIIWTA, UMETh OOJIOKKY WM TUTYJbHBIN JIMCT,
0 OpMIICHHBIN B COOTBETCTBUU C PEKOMEHAAIUSIMHU.
Ogopmnenue cnucka ucnonrb308anHbIX UCIOYHUKOG

Cnucox uUCnonb308anHHbIX UCMOYHUKOE KYPCOBOM pabOThl MOMEIIAETCS B KOHIIC
paboThl, TMoOcie pasaena «3akirodeHue». B HEro BKIOYAIOT BCE JOKYMEHTHI
(MCTOYHMKH ), UCIIOJIb30BAHHBIC MPU HAIMMCAHUU KYpPCOBOM pabOThI, HE3aBUCHUMO OT UX
HOCHUTEJIS, BKJIFOYAs AJICKTPOHHBIE U3IaHUs U pecypcbl UHTepHeT.

B kypcoBoii pabore 1O PKOHOMHUYECKHM CHEIUATBLHOCTAM (MPOGUIsAM) aBTOPHI
WCIIONB3YIOT TPEUMYIIECTBEHHO andaBUTHBIM crocod. OnucaHuss KHUT, CTaTeH,
AJIEKTPOHHBIX U3JIaHUK U pecypcoB MHTEpHET pacronaratorcs B HeM B 0011eM andaBute
(dbamMmIii aBTOPOB, 3arjlaBUMl KHUT U CTATE€H (eciiu 3aenasusi npeouecmeayiom yKazaHuo
Gpamunuii asmopos).

bubnuorpaduyeckue OTIMCaHUS MPOU3BEACHUN aBTOPOB-0IHO(DaAMUJIIBIICB
pacrioiararoTcs 0ObIYHO B alipaBUTE UX WHUITUATIOB.

PaboTel 01HOTO M TOTO e aBTOpa pacrojaraloTcs Wid B ajndaBUTHOM MOPSAKE UX
Ha3BaHUM, WM B XPOHOJIOTHHU UX U3aHUS.

Crucox, COCTaBJICHHBIN MO0 al(aBUTY, COCTOUT U3 HECKOJIBKUX OJIOKOB.

Ilepeviti  6n0ox cnucka — HOPMATUBHO-TIPABOBBIE akThl. llpu ycimoBuM UX
WCIIOJB30BaHUSI B HEM YyKa3blBalOTCA (B mopsake mpuoputeta): KoHcTUTymms
Poccuiickoit ®depneparuu, GdenepanbHble KOHCTUTYLIMOHHBIC 3aKOHBI, (elepaibHbIe
3aKOHBI, KOAeKChl, Yka3bl IlIpesunmenta Poccuiickont ®epepanuu, IlocranoBieHus
[IpaButenscTBa Poccuiickoit denepanuu, HOPMATUBHO-IPABOBBIE aKThl CYOBEKTOB
Poccuiickoit denepanun, BEJOMCTBEHHBIC MPUKA3bl, PACIIOPSAKEHUS U UHCTPYKTHUBHO-
METOUYECKHE MaTepHuabl (METOIUYECKUE PEKOMEH AN, HMHCTPYKIIUU, MTUChMA U . ).

Bmopou 610x (OCHOBHOM psii) — KHUTH, CTaTbU, IHUCCEPTAIMH, aBTOpedepartsl,
AIEKTPOHHBIE PECYPCHI HA PYCCKOM SI3BIKE.

Tpemuii 610K — U3AaHUS HA UHOCTPAHHBIX sA3bIKax. BHavyane mpuBOASTCS UCTOYHUKH,
onmyOnuKoBaHHbIE Ha s3bikax HapogoB CHI' m nmanmpHero 3apyOexkbs, MUCBMEHHOCTh
KOTOpBIX TIOCTPOEHA Ha OCHOBE «KUPWLIMLBD (OYKB KUPWUIUIMYECKHUX alipaBUTOB).
JlanHble wW3AaHUs pacrnojiaraiorcss B pycckoM andaBute. OcTaabHble HCTOYHUKH
pacrioiararoTcs B JIJAaTUHCKOM ajihaBuUTeE.

Odopmienre cnucka UCIOJIb30BAHHBIX UCTOYHUKOB MTPOU3BOJUTCS B COOTBETCTBUU
¢ 'OCT 7.1-2003. Kaxaplil TOKYMEHT, MPEICTABICHHBIM B CIUCKE HCIOJIb30BAHHBIX
HMCTOYHUKOB, JIOJDKEH UMETh MPABIILHO COCTaBICHHOE OMOIMOrpaduueckoro onucaHue.
B coctaB 6ubnmorpaduueckoro onucaHus BXOJAT CIAEAyIONMe 00IacTH:
00J1acTh 3aryiaBusi U CBeJICHUN 00 OTBETCTBEHHOCTH;

- 001acTh U3NAHMS;

- 0o0nacTh crienu(PpUIECKUX CBEIACHUN;

- 0071aCTh BBIXOJIHBIX JTAHHBIX;

- 00sacTh (HU3NYECKON XapaKTEPUCTHKU;
- obnacth cepuu;
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- 00yacTh MpUMEYAHMUS;
- 00yacTh CTaHAAPTHOTO HOMEPA (MJIU €0 alNbTEPHATUBDI) U YCIOBHIA.

OO6mast cxema HEOOXOIUMOro OHOIMOrpaUUYEecKOro OINMUCAHUA JOKYMEHTa IpHU
dbopMUPOBaHNHU CHHCKA HCIOJB30BAaHHBIX HCTOUYHUKOB BKP mmeer crenyromuii BUA:
3aronoBok omnucanusa. OCHOBHOE 3arjiaBue: CBEACHUS, OTHOCSIIMECS K 3arjaBuio /

CBenenus 00 oTBeTcTBeHHOCTH. — CBemeHuss 00 wu3gaHuu. — MecTo wu3IaHUS:
WznarenscTBO, ron u3ganus. — OobeM. - (OCHOBHOE 3aryiaBue Cepuu; HOMEpP BBIMTyCKa
cepun).

bonee HarnsanHo cxeMa OuOIMOrpaduUecKoro OnMcaHus MPEACTaBiIeHa Ha PUCYHKE
2.

EE ="l TR IR WS .

- By = N i I 'E B
Fr = el B e
= am s & B il e .

Pucynok 2 — Cxema 6ubiuorpaduueckoro onucanus

HUcmounuk: 3onotapesa, B.1. O6uue npasuiia odpopmiieHns 0ubiarorpaguueckoro
cicka u ccbutok. Odopmienue pedepara : meroa. ykazanus / B. W. 3omnotapesa, U. I1.
Kanoukuna, U. I1. EBceeBa. — M. : MUDMU, 2007. — 25 c.

Kaxmoii obnactu omucaHusi, KpoMe MEPBOM, MPENIISCTBYET 3HAK TOYKA U THPE,
KOTOPBIM CTABUTCS MEPE]I MEPBBIM JIEMEHTOM 00JIaCTH

[Tyakryamuss B OHONMHOrpaUYecKOM ONMHCAaHWUHM BBITIOJNHICT JBE (QYHKIUH —
OOBIYHBIX TPAMMATHYCCKUX 3HAKOB MPEIUHAHUSA W 3HAKOB MPEANMMCAHHOW IMyHKTYaIlHH,
T.e. 3HAKOB, MMEIONIMX OIO3HABATENIbHBIA Xapakrep s o0ylacTeld M HJIEMEHTOB
OouborpaUuIecKoro OMMUcaHusl.

Jliist Gosiee 4eTKOro pasziesieHusi o0JacTeil U AIEMEHTOB, a TaKXKe IS pa3InyeHUs
MPEANMMCAHHON M TPAaMMAaTHYECKON IMyHKTYalluH MPUMEHSIOT 1npobeibl B OJTMH TICYaTHBIN
3HAK JI0 U MOCJE MPEeANUCaHHOro 3Haka. VICKIto4eHue COCTaBisIOT TOYKA W 3amsiTas —
po0esbl OCTABIISIIOT TOJIBKO MOCIE HUX.

Kpyraele w©  KBagpaTHble CKOOKM  pacCMaTpPHBAIOT KaK  CIMHBIA  3HAaK,
MIPEANICCTBYIOMIMI TPoOeT HaXOAWTCS Tepea MepBoil (OTKphIBaroIiei) CKOOKOH, a
MOCJIEAYIOMUNA TPOOEIT — Mociie BTOPOoil (3aKpbIBalOIIEH) CKOOKH.

Heob6xonmumo oOpaTuTh BHUMaHHE Ha TO, YTO B TEPMHHOJOTHH OuoOiHorpados
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3aroJIOBOK - 3TO Haydajo Oubimorpaduyeckoro omnucaHus, cojepiaiiee, Kak MpaBuio,
MMs aBTOpa WK UMS [IEPBOTO U3 aBTOPOB (€CIM UX HECKOJIbKO, HO He Ooee 3-X).

Ilpumeput dOubIUOZPAPUUECKO20 OnUCAHUA

HopmaTuBHO-IpaBOBbIE AKTHI

Koncrutynus Poccuiickoii ®enepanuu / [lpunara BceHapOJHBIM TOJ0COBaHHEM 12
nexkabps 1993 ropa; omyOnuMkKoBaHAa C YYETOM TIONMPABOK, BHECEHHBIX 3aKOHAMU
Poccuiickoit ®enepanuu o nonpaBkax k Koncrtutyuun Poccuiickoit @enepanuu Ne 6-
®K3 u Ne 7-OK3 ot 30 nexabps 2008 r. // HoBble 3aK0HBI 1 HOpMaTHBHBIE aKThl. — 2009.
- Ne8. — C. 3 —30.

O pazButuu cenbckoro xo3giictea: deaepanbubiii 3akoH Poccuiickoit deaepanuu oT
29 nexabps 2006 r. Ne 264-D3 // Poccuiickas razera. — 2007. - 11 suB. (PenepanbHbIil
BBIIL. Ne 4265) — C. 16.

O6 ytBepxkaeHun JIOKTpUHBI MPOJOBOJIBCTBEHHON Oe3omacHoct Poccuiickoi
Oenepauun: Yka3 [Ipesunenta Poccuiickoii @enepauun ot 30 siuBaps 2010 r. Ne 120 //
Poccuiickas razera. — 2010. —3 deBp. (Peaepanbubiii Boim. Ne 5100) — C. 17.

O mepax mo 3amuTe poccuiickoro nrtuieBojactsa: Ilocranosnenue IlpaButensbcTBa
Poccuiickoit @enepannn ot 23 auBaps 2003 r. Ne 48 // ndopmanioHHbIi OroiieTeHb
MununcTepceTBa cenbekoro xo3siictsa Poccniickoit ®enepaunn. — 2003. - Ne 3-4. — C. 11
- 13.

O Hayasie rocy1IapCTBEHHBIX 3aKyIIOYHBIX HHTEPBEHIIMN B OTHOIICHUH 3€pHA ypoxKas
2009 rona: Pacnopsbxkenue MuHmucTpa cenbckoro xossiictBa Poccuiickoit deaepanun ot
19 oxtsa6ps 2009 r. Ne 83-p. // UndopmanmonHslii OroieTeHb MUHHUCTEPCTBA CEIBCKOTO
xo3giicTBa Poccuiickoit @enepannu. —2009. - Ne 11. — C. 60.

Cranpaprsl

I'OCT 7.32-2001. Otuer o HaydHO-HCclenoBaTeabckod pabdore. CTpykTypa u
npaBuiia opopmienus. - Bzamen 'OCT 7.32-91; BBen. 01.07.2002.; ¢ U3menenuem No 1,
yTB. B HioHe 2005 r. — Munck: Mexroc. COBET MO CTaHAApPTU3ALMU, METPOJIOTHHU U
ceptudukanuu; M.: ®I'VII «Crangaptuadopm», 2006.— 18 c. — (Cucrema cTaHIapTOB
o uHdopmanuu, OUOITNOTEUYHOMY U U3AATEITHLCKOMY TSIy ).

CTO 4.2-07-2008. Cucrema MeHemxMeHTa KadectBa. OOmme TpeOOBaHUSI K
MOCTPOCHUIO, H3JIOKEHUI0O M O(QOPMIICHUIO JOKYMEHTOB Yy4eOHOM U Hay4yHOU
nearensbHoctd. - Been. 09.12.2008. — Kpacnospck: M3p-so COY, 2008. — 14 c.
(Crannmapt opraHu3aiium).

Oduunanbubie n31aHus

Poccuiickuii cratuctrnyeckuii exxerogquuk. 2009: crart. ¢6. / Poccrar. - M., 2009. —
795 c.

Meronnueckre peKOMEHJIalUU 10 OleHKe A((YEKTUBHOCTH WHBECTUIIMOHHBIX
MPOEKTOB: opuimanbHoe 3. / M-Bo skoH. PO, M-Bo ¢un. PD, I'K no ctp-By, apxurt. u
KWI. TIOJIUTUKE; pyK. aBT. koi. B. B. Koccos, B. H. Jlusmmuu, A. I'. [Ilaxnazapos. -
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Bropas pea. - M. : OAO «HIIO «M3paTenscTBO «OK0HOMUKA», 2000. — 421 c.

Kuurnu

Ooun asmop

Tpeiicu, M. Cenbckoe X035KUCTBO U MPOJIOBOJIBCTBUE B IKOHOMUKE Pa3BUTHIX CTPaH.
BBenenue B Teopuio, mpakTUKy U noiauTuky / Maiikn Tpeiicu ; nmep. ¢ anra. - CIIO.:
OxoHoMHYecKkas mkona, 1995. — 431 c.

Ilea asmopa

Yepuukos, I'. I1. MupoBas sxoHoMuKa: yueOnuk st By3oB / I'.I1. Uepnukos, JI.A.
UYepnukosa. — M.: [lpoda, 2003. — 432 c.

Tpu asmopa

baytun, B. M. IlHHOBauMOHHAs JEATEIBHOCTh B  CEIIBCKOXO3SMCTBEHHOM
KoHCyJbTUpoBaHuu peruona / B. M. bayrun, B. B. Koznos, E. FO. Ko3znosa. - M. :
OI'HY «Pocundopmarporex», 2003. — 132 c.

Yemuwipe asmopa u 6o.1ee

[Tpaktuky™m o cratuctuke / A. I1. 3unyenko [u ap.] ; mox pen. A. I1. 3unuenko. — 2-
e u3f., nepepad. u gon. — M. : KonocC, 2007. — 413 c.

Kuuru. MHOroToOMHBIE U3IaHUS

Loxymenm 6 yenom

Vnanos, B. I1. Mablii OM3Hec kKak SKOHOMUYECKass HE0OX0auMOCTh: B 2-X kH. / B. I1.
Vnanos. — CII6.: U3n-so CIIBI'YD®, 2002. — Ku. 1 — 2.

OmoenbHblll 86INYCK MHO20MOMHO20 U30AHUSL

Makxkoneinn, K. P. OxoHOMUKC: mpUHIUIBL, TpobsieMsbl U noiauTuka. B 2-x 1. T.1 / K.
P. Makkonenn, C. JI. bpro; nep. ¢ 13-ro anrn. uzg. — M. : UHOPA-M, 2000. — 486 c.

KHurn Ha HHOCTPAHHBIX A3BIKAX

Halcrow, H. Food and agricultural police. Economics and politics / H. Halcrow, R.
Spitze, J. Allen-Smith. — New York — Toronto: McGraw —Hill, Inc. — 1994. — 349 p.

Henrrichsmeyer, W. Agrarpolitik. Band 2 / W. Henrrichsmeyer, H. Witzke.-
Stuttgart: Verlag Eugen Ulmer, 1994. — 640 s.

CnpaBo4YHHUKH, CJI0BaApH

CrnpaBouHuK 3koHOMUCTa-arpapuuka / T. M. BacunbkoBa [u ap.] ; mox pea. T. M.
BacunwkoBoii, B. B. Makosenkoro, M. M. MakcumMoBa. — 2-¢ u3., nepepad. u aoi. - M.:
KomocC, 2010. — 528 c.

Bonwimoit skoHomuueckuii cnoBapsb / moa pen. A.H. Aspunusana. — 4-e uzf., JAOM. U
nepepad. — M.: UnctutyT HOBOM skOHOMUKH, 1999. — 1248 c.

XpecromaTum

Ilcuxonorus camoco3HaHus : xpectomatus / pen.- coct. JI. S. Paitropoackuii. —
Camapa : baxpax-M, 2000. — 672 c.

CoopHukmn

COopHUK CTyJleHYeCKUX Hay4dHbIX pabot / Komnektus aBT. — Bein.7. — M. : U3a-Bo
MCXA, 2001. — 480 c.

Martepuasibl MeXIyHapoaHOW HayuyHOM kKoH(epeHuuu (aexadbps 2001 roma) : cO.
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Hayd. Tp. / Komnektus aBt. — Boin. 8. — M.: U3n-so MCXA, 2001. — 480 c.

MeTtoanuyecKkue peKOMEeHAAUU

Anexcanos, JI.C. IloaroroBka BBIMYCKHOW KBaJIM(PUKALMOHHON paboThl OakaiaBpa
no HamnpasiieHHio «MeHemkMeHT», npodpuinto «lIpukiagHOW MEHEIKMEHT»: METOJ.
pexomenganuu s arpapsasix By3oB / J[.C. Anekcanos, A.W. ®unatos. — M.: U3a-Bo
PTAY — MCXA um. K. A. Tumupssena, 2009. — 8lc.

CocraBHbIC YaCTH JOKYMEHTOB

I'maBa (pa3naen) KOJUIEKTUBHON MOHOrpadguu

NudopmalinoHHO-KOHCYIbTAIIMOHHAST cly’)k0a B pabote mo (GOpMHPOBAHUIO U
passutHio kaapoBoro norenuuana AIIK / B.B. Makosenxkuii, B.B. [Ipuemko // Cucrema
MEHEKMEHTa B (OPMUPOBAaHUM KAJAPOBOIO M SKOHOMHUYECKOIO MOTEHIMAJIOB
MpEeANPUATUI, OTpaciel 1 KOMIUIEKCOB: MoHorpadus / moa obur. pea. B.B bonnapenko.
—Ilen3a: PUO III'CXA, 2010. — C.57-63.

CraTbHu M3 NPOJ0IAKAOIIET0CH (CEPHATILHOI0) U3IaHUS

Pynakos, JL.U. IlpenogaBanue rymanutapubix qucuuiuidd / JI. Y. Pynakos // BectH.
Mock. yu-Ta. Cep. 3. @unocodust. —2004. — Ne 7. — C. 12-17.

[a6ynuna, B.A. ®opmupoBanue mnpodeccuoHaNbHO-IEHHOCTHBIX OpUEHTAIUI
CTYJICHTOB CellbCKOoxo3siicTBeHHOro By3a / B.A. IllaGynuna // Jloknaner TCXA. Beim.
279, 4. 2. — M.: ®I'OY BIIO PTAY-MCXA um. K. A. Tumupsszena, 2007. — C. 356-360.

Crarbu U3 Henepuoouuecko2o cOOPHUKA

bonpapenko, B. B. Konuenuumu QopmupoBanus uesoBe4eCKOro MOTEHIHMANa
opranuzauuu / B. B. bongapenxo // TloBelllieHHe ynpaBIeHYECKOTO, 3KOHOMUYECKOTO,
COIIMAJIbHOTO M WHHOBAIIMOHHO-TEXHUYECKOTO MOTEHIMANa MPEANPUATHNA, OTpaciei U
HapOJHOXO3IMCTBEHHBIX KOMIUIEKCOB: ¢0. cr. Il MexnayHap. Hayd.-mpakT. KoH(]. /
MHMUII III'CXA. — Ilen3a, PO III'CXA, 2010. — C. 3-6.

Crarby U3 )KypHAJIOB

Ooun asmop

Py6an, O. Teicaun kunomerpoB unHoBanuii / Onwsra Py6an // Dxcnept. — 2008. - Ne
35 (624). — C. 6061, 64-67.

Ilea asmopa

[TonoB, H.FO. MapxuHanbHblii aHalW3 ISl TOWCKAa PE3EPBOB  IOBBIIIECHUS
skoHOMHUYecko sddextuBHocTH croToBoacTBa / H.KO. Ilomo, A.A. IlaBnoB //
DKOHOMUKA CENIbCKOXO03MCTBEHHBIX U mepepadaThiBatomux npeanpudtuid. — 2005. - No
12.-C. 16 - 19.

Tpu asmopa

Xaduzos, J[.®D. CoseprieHcTBoBaHuE (HOPM COOCTBEHHOCTH W XO3SMCTBOBAHHS Ha
OCHOBE MPHUBICUYECHUS HWHBECTUIMM, Ppa3BUTHS KOOINEPALMH M arpolpOMBIIUIEHHON
unterpauun / J.®. Xaduzos, M.M. Xucmarymnun, E.C. HcaitueBa // DxoHomMuKa
CEeJIbCKOXO3IMCTBEHHBIX U nepepadarbiBatomux npeanpuatuid. — 2006. - Ne 3. — C. 25—
26.

Yemuwipe aemopa u 60.1ee
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OpraHuzarsi  3JEKTPOHHOTO  MEXKIYBEAOMCTBCHHOTO  B3aUMOJCHCTBUS B
o1oxeTHOM Tiporiecce (onbIT Tynbckoit oomactu) / M.E. JIsicenkoB [u np.] / lenbru u
kpenurt. - 2003. - Ne 9. — C. 28-31.

Cmambs u3 dcypHana, onyoIuKoO8auHas 6 2-x Homepax

Mengenes, B. 1. Dxonornueckoe co3nanue / B. 1I. MeaseneB, A. A. Annamena //
Oxonorus yenoeka. — 2001. —Ne 3. — C. 17-20 ; Ne 4, — C. 20-22.

CrarTbu 13 raser

Karanosa, M. HoBoe B ucrpaBjicHUHN OMHUOOK B OYXTaJTEpPCKOM M HAJIOTOBOM y4eTe /
N. Karanosa // ®unancoBas razera. — 2010. — 1 uromst (Ne 27). — C. 10.

lOnaera, T. He mponamaiite 3epHo 3a OecueHok! / T. FOmaea, E. CumonoBa //
Open6Oyprckas venens. —2009. — 19 asr. (Ne 34). — C. 3.

ducceprauuu
Hekpacos, AlT. VYnpasnenue PE3yIbTATUBHOCTHIO MEXOTpaCIEBOTO
B3aUMOJICHCTBUSl JIOTUUECKUX CBsA3ed: nuc. ... A-pa dkoH. Hayk: 08.00.05 / A.I'

Hekpacos. - M., 2003. — 329 c.

IInatonoBckuii, H.I'. Opranuzanus ynpaBi€HUs pETMOHAJIbHBIM PHIHKOM MOJIOYHOM
OPOAYKUUU: TUC. ... KaHA. 3koH. HayK : 08.00.05 / H.I'. [InatonoBckuii. — M., 2004. —
205 c.

ABTOpedepartsl AuccepTranuii

CemenoB, A.A. DBomronusi KOHIENIMN MOJUTUKU 3aHSITOCTA B NEPHUOJ] HAY4YHO-
TexHu4eckoi peomonuu: (Beaymue ctpansl OOCP): aBToped. auc. ...n1-pa 3KOH. HAYK:
08.00.02 / A.A. Cemenos ; C.-IletepOypr. roc. yH-T 3koHOMUKH U puHaHcoB. — CIIO.,
1996. — 36 c.

KyBmnnos, A.B. ®opmupoBanue 3p(HEeKTUBHOTO MeXaHU3Ma TOCYIapCTBEHHOU
MOJJICPKKHU CEILCKOro X03sicTBa (Ha MaTepuanax Jlunerkon u TamOoBcko obnacTeit) :
aBroped. auc. ... xaua. skoH. Hayk : 08.00.05 / A.B. KyBmuno; MuuypuHckuii roc.
arpapH. yH-T — Muuaypusck, 2008. — 25 c.

OT4eT 0 HAYYHO-HCCJIEI0BATEILCKOM padoTe

CocTostHMe U MepCTIeKTUBbI Pa3BUTHS CTaTUCTUKK neyaTu Poccuiickoit @epepanuu :
oruer o HUP (3axmrou.): 06-02 / Poc. Kn. Ilanara ; pyk. A.A. Jlxuro ; ucnons. B.IL.
Cwmupnosa [u ap.] - M., 2000. — 250 c.

JlenOHMPOBaHHbIE HAYYHbIE Pa00ThI

Beiicosa, JI.W. U3nanue yueOuukoB B ynuBepcutete / JI.W. Beiicosa, T.W. Taiiruna ;
Kpachnosip. roc. TexH. yH-T. — Kpacnosipck, 2001. — 100 c. — Jen. 8 BUHWUTH 15.12.01,
Ne 20625.

Buxynuna, T.JI. Tpanchopmanus H0OXOJOB HAcel€HHs M HX TOCYAapCTBEHHOE
peryiaupoBanue B mnepexonHoil skoHomuke / T.Jl. Buxynuna, C.B. [Inemnposa ; C.-
[Terep6. roc. yH-T skoHOMHKHU U ¢uHaHcoB. — CIIO., 1998. — 214 ¢. — len. 8 UTHUOH
PAH 06.10.98, Ne 53913.

IHaTeHT

ITaT. 2187888 Poccuiickas denepanms, MIIK H 04 B 1/38, H 04 J 13/00.
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[Ipuemonepenatomee yctpoiicteo / B.M. Uyraeea ; 3asBuUTENb U MATEHTOOOJAJATENb
Boponex. nHayu.-uccien. uH-T cBs3u. — Ne 2000131736/09 ; 3asBn. 18.12.00 ; omy6m.
20.08.02, brom. Ne 23 (IT'4.). — 3 c.

ABTOpCKOe CBH/1€TEJIbCTBO

A. c. 1007970 CCCP, MKMU B 25 J 15/00. VcrpoiictBo s 3axBara
HEOpUEHTUPOBaHHBIX JeTaneid Ttuna BajoB / B.C. Baynun, B.I'. Kemaiikun (CCCP). —
No 3360585/25-08 ; 3asami. 23.11.81 ; omy6s1. 30.03.83, brom. Ne 12.

I'ogoBo# (puHAHCOBBIM O0TYET KOMIIAHUU

1996 Annual report / BMW (Bayerische Motoren Werke Aktiengesellschaft). —
Munich, 1996. — 141 p.

Keiic

Gladkikh, I.V. Darling Chocolate: (case) / I.V. Gladkikh, S.A. Starov, J.G. Myers. —
The European Case Clearing House (ECCH). — 1998. — Ne 599-002-1. — 24 p.

Penensus

bnaros, FO.E. busnec u oOmectBo: HoBas nmapaaurma ucciegoanuii / FO.E. bnaros
// Poccuiickuit )xypuan meHemxmenta. — 2003. — T. 1, Ne 2. — C. 151-159. — Pen. Ha KH.:
Redefining the corporation: stakeholder management and organizational wealth / J.E.
Post, L.E.Preston, S.Sachs. — Stanford, 2002. — XIV, 320 p.

DJIEKTPOHHBIE pecypchl

Pecypcul nokanvrnozo docmyna

OO6pa3upl MPaBOBBIX JOKYMEHTOB [DJEKTPOHHBIA pecypc]: 3JEeKTPOH. IPaBOBOM
cnpaB. KODCD23. — CII6.: Koaexkc, 2000. — 1 CD-auck, 12 cm. (CAS8-ITLIIN).

CrerynbkoB, C.I'. DxoHOMHUECKass TEOpHsi MApKETUHTAa [DJIEKTPOHHBIN pecypc:
OnextpoH. Bepcust MmoHorpaduu / C.I'. CBeryHbkoB. - TekcroBbie naH. (3,84 MB). —
CII6.: U3na-Bo CIIGI'YDD, 2003. — (CD-ROM).

Pecypcwvl yoanennozo oocmyna

O xonme u pesynbrarax peanuszamuu B 2009 rogy I'ocymapcTBEHHON IporpaMmbl
Pa3BUTHs CEJIbCKOTO XO3SMCTBA W PETYJIUPOBAHUS PBHIHKOB CEJIbCKOXO3MCTBEHHOM
MPOAYKIUH, ChIpbs U NponoBoibcTBUSA HAa 2008 — 2012 roasl: HannoHanbHBINA TOKIIA.
[Dnextponnsiii pecypc] / Muncenbxo3 Poccun — M., 2010. - Pexum pocryna:
http://www.mcx.ru/, cBoOOAHBIN. — 3ari. ¢ KpaHa.

Cenbckoe x0351CTBO, 0X0Ta U JecoBocTBO B Poccun. 2009: crat.c6. [DneKTpOHHbIN
pecypc] / Poccrar. - M., 2009. — 439 c. - Pexum pgocryma: http://www.
gks.ru/wps/PA_1 0 S5/Documents/jsp/Detail default.jsp?category=1112178611292&el
ementld=1138718713500, cBoOoaHBIN. — 3ari. ¢ 3KpaHa.

byrpun, JI. WHHOBauMu TpeOyIOT pacmpoCTpaHUTh Ha  TOCYINpaBIEHUE
[Dnextponnsiii pecypc] / Amutpuii byrpun // Kommepcants. — 2010. — 8 uron. (Ne 121).
— Pexxum noctyna: http://www.kommersant.ru/doc.aspx? DocsID=1409766, cBoGoaHbIN.
— 3ari. ¢ ’KpaHa.

Kak arpapuio KpeauT B34Tb U HE Pa3opuUThCs [DIEKTPOHHBIA pecypc]| / AreHTCTBO
Arpo®akr // M., 2010. — Pexxum noctyna: http://www.agronews.ru/.
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newsshow.php?NId=60038, cBo601HbBIN. — 3ari. ¢ IKpaHa.

MockBuHa, B.A. ®@opmupoBanve M (GyHKIIMOHMPOBAHHE PBIHKA CEMSH CaxapHOM
CBEKJIbI: aBToped. AucC. ... kKaua. 3koH. Hayk: 08.00.05 / B.A. Mocksuna ; PTAY — MCXA
um. KA. Tumwmpszesa // M., 2010. - 21 c. - Pexum gocryna:
http://www.timacad.ru/catalog/disser/referat/Moskvina.pdf, cBoO6oHBIHi. — 3ari. ¢ FKpaHa.

I[TPUMEPHBIE ITVNTAHBI KYPCOBBIX PABOT

TEMA: COBEPIIEHCTBOBAHUE YIIPABJIEHUSA B OBJIACTU HANMA,

OTBOPA U ITPUEMA INEPCOHAJIA B OPTAHU3AIIUAN
BBEIEHIE ...t ettt e e e e et e e e e e e eeeeaeaaaaa
I'maBa 1.TeopeTnyeckre OCHOBBI COBEPIICHCTBOBAHHUS YMpaBJICHUS B 00JacTH Haiima,
OTOOPA U TIPHUEMA TIEPCOHATIA .. .vvveeeeennrtreeeesutteeeseeeauteeeessantereeeeaasseeeeesesaanseeeessansseeeessnseees
1.1 CymHOCTh 1 OCHOBHBIE MOJAXObI K MOJUTUKE HANMA TIEPCOHATIA. .. .vvveveveeeeenerrvnrrrvennnes
1.2 TeXHOJOTHUU OTOOPA TIEPCOHATIA ...vvvvvrrrreeeesssenerrrreeeeseaeeeessssssssreeseeessssssssssssssessesessannnes
1.3. OcobGenHocTr Haiima, 0TOOpa U MpUeMa IepcoHaia B 3apyO0eKHBIX OpPraHU3alUsIX. ...
['maBa 2. Ananu3 ynpaBiieHus: B 001acTu HaiiMa, oTOopa u mpuema nepconaia B OO0
CPATIETEOY ..ttt ettt e e e e e e ee e e
2.1 OpranuzaimoHHo-3koHOMHUYecKasi xapaktepuctuka OO0 «Pamex»......cceveeeeeennnnnnn.
2.2. JlnarHocTUKa ympaBjeHus B 00yacTu HaiiMa, oTOopa u npuema nepcoraia B OO0
CPATIETOY -ttt bbbttt e e e e ae e e
2.3 IlyTu coBeplICHCTBOBaHMS YIpaBJICHUsS B 00JlacTM Haiima, oTOopa M TIpueMma
(S oTef0) e20) €I @ 10 L@ 020 - i (S o SO
SAKITEOUCHHE. et eeeeeeeeeneeeeeasaasasasaaaasassassasannneaeessesssssssssssssssssssssssasssesssseeseesesseenns
CHIHUCOK MCTIOTB30BAHHBIX MCTOUHMEKOB. ..veeeeeeeeerertrrrrereeeeessaasssnsssseeeeessssssssssssseeseseeessennnns
ITpunnoxenus.

TEMA: YIIPABJIEHUE TPYJJOBOM KAPBEPOI PABOTHHUKOB.

| 3321501 (5] 514 (ST UTT TP RPRPRPTI
I'maBa 1. TeopeTnueckue OCHOBBI yIIPaBICHUS TPYAOBON Kaphepol paOOTHUKOB .............
1.1 CyIHOCTD U OCHOBHBIC BUIBI KAPBEPDBI .....uuuvurverrerrrrrrrrrrrrnresnnnnnnnnssnnnsnssssssnssssssssesnnnnnnns
1.2 ®akTophl, BAUSIOMINE HA PA3BUTHE KAPHEPHI PAOOTHUKOB......evvvereeeeeeeeeerrrerreaeaeaeaeannnns
1.3 MexaHu3M yIpaBi€HUS KAPHEPOU B OPTAHUBAIINM ......uvvvrrrrrrrrrrrnnrrrnnnnrsnnnnnnnnnnnnnssnnsnnnes
['naBa 2. AHanu3 ynpasieHus: Kapbepoil paO0THUKOB B AO «TaHIEP» ..ovvvvveeeriiiieeennnne
2.1 Opranu3zalluOHHO-?3KOHOMHYECKasd XapakTepUCTUKA AO «TaHIAEP» ..ooeeeeeeeeeeinnnnnee
2.2 Jlnarnoctuka ynpasieHus Kapbepoi paO0THUKOB B AO «TaHAEP» «.covvvvveeeviiiiieennnne
2.3 IlyTtu coBepuieHCTBOBaHUA ynpaBiaeHUs Kapbepoil B AO «TaHaep» .....ccccvvvveeeeeeennns
SAKITEOUEHME .....etteeeeeeeeaiiiittteeeeeeeeeesaaaaaabat et e eeeeeeaaaaaabtaabbbe e et eeeeeaaaaabbbbeteeeeeeeaeesaaansbnaaeeeeeeans
CHHUCOK MCTIOTB30BAHHBIX MCTOUHHMKOB ...cceeeeeiiiuiitittteeeeeeaaaaaaneeteteeeeeeesaaaneeaeeeeeeseeeessannnns
IIpunoxenus
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TEMA: YIIPABJIEHUE MOTUBAIIMEN TPYJIA B COBPEMEHHBIX
YCJIOBHUAX

BBEIIEHHEC ... e e
I'maBa 1. TeopeTnueckue OCHOBBI YIpPABJICHHS MOTHUBALMEH Tpyla B COBPEMEHHBIX
&) (0):15 5 0. SO OSSP PP PP PRPT RO PPPRTPRON
1.1 CymHOCTb, COEPIKAHUE MOTUBALIMU TPYIIA «.evvvvrrrrrrrnnnnnnnnnnsnrsssnsnnnnnnnnnnssnsnssssssssssnsssnnes
1.2. OCHOBHBIE TEOPHUN MOTUBAILIIM TPY Q... uuuuevreerernnnrnrnrnrnnsnsnnnnnnnnnnsnnnnsssssssssssssssssnnnnnnnnns
1.3. CTumynupoBaHHE TPYJa B COBPEMEHHBIX OPTAHMBALIMIX «..evvvvveeeeeeeennuniirreeeeeeeeeeesaanans
I'maBa 2. Ananu3 ynpasnenus motuBauuen Tpyaa B OO0 «Pafiem» ......cceeeeevvvvivieeeeeeennnns.
2.1 OpranuzaimoHHo-3koHoMuuecKast xapakrepuctuka OO0 «Pafiex»......cceeveeeeeunnnnnnn.
2.2. Inarnoctuka ynpasiieHuss MoTuBanuei Tpyaa B OO0 «Pamem». ....ooeevvvinieiieeieannnn.
2.3. HanpaBneHnus coBepuieHCTBOBaHUs yipasiieHus motuBanueit B OO0 «Panex»........
SAKITEOUEHIE ......etteeeeeeeeauiiittteeeeeteeeeesaaaaabtte et eeeeeeeaaaaabtaabb bt e et eeeeeeaaaasbbbeteeeeeeeeeeeaaansseaeeeeaeeans
CHHUCOK HCTIOTB3YEMOM JTUTEPATYPBL. ...eeveeeeeeeiaauiiiittteeeeeaeeeaaaaiiieeteeeeesesaaaneeeeeeseeeeeeessannn
ITpunoxenus

5. 3AIIIUTA KYPCOBOH PABOTBI

OOmiee pyKOBOACTBO M KOHTPOJb 3a BBINOJIHEHHEM padOThl OCYIIECTBISET
HAy4YHbI PYKOBOAMTENb — MpenojaBarenb kadeapbl. Cpokd NEPUOIUUYECKOTO OTYETa
CTYJIEHTOB O XO0/i¢ paldOoThl HaJl KypCOBBIMH pabOTaMU YCTAaHABIMBAIOT JEKaHATHI U
Kadeapa, HO C YYETOM peajbHBIX YCIOBUU, OHM MOTYT ObITh U3MEHEHBI, YTOYHEHBI C
HAyYHBIMU PYKOBOJUTEIEM.

B cormacoBaHHble CPOKH CTYIEHT JAOJDKEH OTYUTATBhCS MEpel PYKOBOJIUTEIIEM,
KOTOPBIN ONpeaensieT CTeNeHb TOTOBHOCTH OTIEIbHBIX Pa3JeioB WKW pabdOThl B LEIOM.
PekoMeHtyeTcst mpecTaBlIATh PyKOBOAUTEIIO JIJIsl TPOBEPKH, MUCBbMEHHO O(hOpMIICHHBIE
MaTepHalibl IO MEpe BHITIOJHEHHUS IJ1aB paOOThlI.

K 3amure nomyckaercs KypcoBas paboTa, KOTOpas IMPOBEPEHA, O YEM JENIaeTCs
OTMETKa Ha OJIaHKE PELIEH3HH.

3amura KypcoBOil pabOThI MPOBOAMUTCS KaK OTKPHITAs 3aIUTa B MIPUCYTCTBUU BCEH
y4eOHOI rpymnibl, r71e 00y4yaeTcs aBTOp KypCcoBOil pabOTHI.

3amuTa KypcoBoi pabO0Thl OCYIIECTBISAETCS IO PACIIMCAHUIO yUeOHOIO MpoLecca.

Bpewms, oTBoAMMOE CTYIEHTY Ha JOKJIAJ IO 3alllUTe KypCcOBOW pabOThl, HE JOKHO
npesbimaTth 10 MuH.

ITpu 3amuTe KypcoBoi pabOThI CTYJEHT B CBOEM JOKJIAAE TOJKEH OTPA3UTh:

- aKTYyaJIbHOCTb TEMBI, 11€JIb U 33J1a4u paOOThI;
- KpaTKy10 XapaKTepUCTUKY UCCIEAYEMOr0o MPEAPUSITHS;
- CTETIEHb PACKPBITHS 3aTPOHYTOMN TEMBI;
- BBIBOIbI U MPEJUIOKEHUSI.
JUis OLIEHKH KYypCOBOM pabOThI UCIONB3YETCs YEThIpEXOaIIIbHASI CUCTEMA.

Kpurtepun oueHkn KypcoBoii padboTsl

Ouenka Kpumepuu ouyenxu
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OTan4Ho pa60Ta BBIIIOJIHCHA B COOTBCTCTBHUU C YTBCPKACHHBIM I1IJIAHOM,
MOJTHOCTBIO PACKPBITO COJEPKAHNE KaXKI0TO BOTIPOCA, CTYIEHTOM
chopMyITUpOBaHbl COOCTBEHHBIEC aPTYMEHTUPOBAHHBIE BHIBOJIBI TTO
Teme pabotel. OdopmiieHre paboThl COOTBETCTBYET
npenbsaBiIsieMbIM TpeboBanusaM. [1pu 3amure paboThl CTYIEHT
CBOOOJTHO BJIaJIE€T MAaTEPUAIOM U OTBEYAET HA BOIIPOCHI.

Xopomo paboTa BBINOIHEHA B COOTBETCTBUU C YTBEPKJICHHBIM ILIAHOM,
IIOJHOCTBIO PACKPBITO COAEPKAHNE KaKJOr0 BOIIPOCa.
HesnauutenbHble 3amedanus K opopmieHuto padotsl. [Ipu 3amure
paloOThI CTYIEHT BJIIEET MATEPUAIOM, HO OTBEYAET HE HA BCE
BOIIPOCHI.

Y0BJ1€TBOPUTEJIBLHO paboTa BBINOIHEHA B COOTBETCTBUU C YTBEPKJIEHHBIM IIAHOM, HO
HE MOJIHOCTBIO PACKPBITO COJEPKaHUE KaX 00 BOIPOCA.
CryneHToM He clieslaHbl COOCTBEHHBIE BBIBOJIbI IO TEME PAOOTHI.
I'pyObie Henoctatku B oopmiieHnu padboTel. [Ipu 3amure paboThl
CTYZAEHT cl1a00 BJIaZiceT MaTepuaIoM, OTBEYAET HE HAa BCE BOIPOCHI.

HeynoBJjieTBOpUTEJIbHO | pa0OTa BHITIOJIHEHA HE B COOTBETCTBUH C YTBEP)KICHHBIM TIJIAHOM,
HE PaCKpPBITO COJepKaHne KaX1oro Bonpoca. CTyaeHTOM He
c/ieTIaHbl BBIBO/IBI 1O TeMe paboThl. ['pyObie HeocTaTKy B
opopmiiennu padbotel. [Ipu 3ammre paboThl CTYACHT HE BIAJCET
MaTepHaJIOM, HE OTBEYACT HA BOIIPOCHI.

OOyuaroluiics, He MPEACTaBUBLIMI B yCTaHOBIIEHHBIH CPOK KYypCOBYIO paboTy
WIM HE 3allUTUBUIMM €€, CUYUTAETCd HMEIONIUM aKaJIEeMHYECKYIO 3aJ10JKEHHOCTb.
[TponneHne cpoka 3aluThl YCTAHABIUBACTCS JEKAHOM (DaKyJbTeTa IO COIVIACOBAHMIO C
Kaeapoi Ipyu HATMYUK YBAKUTEIbHBIX TPUYHH.
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6. CINCOK PEKOMEHJIYEMOM JIUTEPATYPBI
a) OcnogHas tumepamypa.:

1. eiineka A.B. YnpaBineHne 4eI0BEYECKUMU PECYpCcamMu [ DIEKTPOHHBIN
pecypc]: yuebnuk / A.B. [leitneka, B.A. becnasibko. - M.: JlamxkoB u K, 2017. - 392 c. -
9BbC Znanium.com

Pexxum noctyna: http://znanium.com/catalog/product/415041

2. YnopasieHue 4eJI0BeYECKUMH pecypcaMu [IIEKTPOHHBIN pecypc]: yueOHUK /
nox pen. B.B. Jlykamesnua, FO.I'. Oneroa. — M.: KnoPyc, 2015. — 222 c. - 9bC
book.ru Pexxum noctyna: https:/www.book.ru/book/916531

0) Hononnumenvuas tumepamypa:

l. . AcanineB A.M. DKOHOMHKA U YIIPABJICHUE YEJIIOBEUECKUMHU peCcypcaMu
[DnexTpoHHBINA pecypc]: yueOHoe ocodue / Acanue A.M., Bykosuu I'.I"., Ctpoutenena
T.I'. - M.:HUL] UH®PA-M, 2016. - 143 c.- ObC Znanium.com

Pexxum nocryna: http://znanium.com/catalog/product/554598

2.Counena E.H. YenoBeueckuit kanurtain: npoOIeMbl U3MEPEHUS U pOCTa B
poccuiickoil 3koHOMUKe [DnekTpoHHbIH pecypc]: Monorpadus / Counena E.H. -
Kpacnosip.:CDVY, 2016. - 190 c. -ObC Znanium.com Pexxum
JOCTYTIA: http://znanium.com/catalog/product/967090

3. Manupo C.A. YnpaBiieHHe 4eIOBEUECKUMHU pecypcaMu [ DIEKTPOHHBIN pecypc]
: yaeoHoe nocobue / C.A. [llanupo. — M.: KuoPyc, 2016. — 346 c. - ObC book.ru
Pexxum nocrtyna: https://www.book.ru/book/916572

4. laxosckas JI.C. YrpaBineHne 4eI0BEYECKUMHU pecypcamMu [ DIEKTPOHHBIN

pecypc]: yuebnoe nocodue / JI.C. llaxoBckas u ap. — M.: KnoPyc, 2016. — 147 c. -
OBbC book.ru Pexxum nocrtymna:
https://www.book.ru/book/919841
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