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BBEJAEHUE

Henbro 0cBOCHUS YyUEOHOM TUCUUIIIMHBI «Y TPaBICHUYECKUI YUET U €r0 CTPATEru-
YEeCKHE acleKTh SABJIsIETCS 00eCeuuTh YIriyOJIeHHOE N3yuyeHHEe Ha OCHOBE OAa30BbIX
KypPCOB OCHOBHBIX aCIIEKTOB YIPABICHYECKOTO yueTa (PMHAHCOBO- XO3SHCTBEHHOM Jesi-
TEJIBbHOCTH 3KOHOMHUYECKOI0 CYyObeKTa (OpraHu3aly, NPEIIPUSITHS) IS TOTYYCHUS
IOJTHOLIEHHOT'O MPEICTaBIECHUS O OyXraJTepCKOM YIPABIEHYECKOM yUeTe KaK HayKe, O
€ro mpeaMere, 00beKTax, METOI0JI0OTUU U IPUHIIMIAX U OJIyYeHUE 3HAHUH, TO3BOJISIO-
KX OyAyIIMM MarucTpaM 3KOHOMHUKH, JJI UCIIOJIb30BaHUs UX B HAYYHOU J€SATENIbHO-
CTH NIPU HAIIMCAHUU MaruCTEPCKUX JUCCEPTALMi, a TAKXKE B CBOEH MPOPECCHOHATBHOM.

3agaum uzydyeHus yueOHOW TUCIUILIMHBI « Y IPaBICHUYECKUI YUET U €ro cTpare-
IMYECKHE aCIEKThD) 3aKIItoUyaroTcs B peanuzauuu TpedoBanuii @I'OC B obnactu yuyera u
OTYETHOCTH YKOHOMHUYECKOI0 CyOBEKTa (OpraHu3aluu, NpeAnpusTys) 10 BOIpOcaM:

1) ¢dbopMupoBanus 3HaHMIA:

— 0 IIPEeIMETE U METO/Ie OyXralTepCKOro YIPaBJIEHYECKOIO yUEeTa;

— 0 00BEKTax YNpaBJICHYECKOTO YUeTa U Pa3IMYHBIX MOAX0/AaX K ONMPEIeIECHUIO KITIoUe-

BBIX ITOHATHHA, TEPMHUHOB,

— O MpUHIUIAX OyXTradTepCKOro YIpaBJIeHYECKOro yUeTa, UX HHTEPIPETallUiX B
Pa3UYHBIX YUYETHBIX CUCTEMAX;

—0 CHUCTeME HOPMATHUBHOTO PEryJINPOBaHUS OyXTadTepCKOTro yIpaBIeHUYECKOrO
yuera B Poccuu u B 3apy0eXHBIX CTpaHax;

— 0 OJX0JaX K BEJCHUIO OyXTraaTepCKOTO YIpPaBIeHUECKOTO YUeTa B Pa3INIHbIX
OTEUYECTBEHHBIX U 3apyOeKHBIX IIKOIAX;

—O0 CYIIHOCTHU Y KOHIIETITYaJIbHBIX OCHOBAX 3JIEMEHTOB YUETHOW MOJIUTUKU HKOHO-
MHUYECKOT0 CyObeKTa (OpraHu3aIuu) M0 OyXTaITepPCKOMY YIPABICHYECKOMY YUETY;

2) BBIPaOOTKU YMEHWIA:

— TI0 peanu3aliy NPHUHIIMIIOB MOJCITMPOBAHUS OIICHKA aKTHBOB U 00sI3aTEIHCTB
KaK 2JIEMEHTa METOJ[a OyXTalITEepPCKOTO YIPaBICHYECKOTO YUeTa;

— TI0 U3YYEHHUIO MOAXO0/I0B pean3alii JIEMEHTOB METO/1a OyXTanTepCKOro yIpaB-
JICHYECKOTO y4eTa B YBsI3Ke ¢ (POPMUPOBAHUEM YUETHOM MOJUTUKN U IPUHATHS TIpodec-
CHOHAJIBHOTO CY)KJICHHSI TIPH BBEIOOPE €€ DJIEMEHTOB;

— TI0 peanu3aliyd NPUHIIMIIOB MOJEIUPOBAHUS OIICHKHA aKTUBOB U 00s3aTEIHCTB
KaK 00BbEKTOB OyXTaJITEPCKOTO YIPABICHYECKOTO yUeTa;

3) oBlajIeHNs HABBIKAMM:

- peain3anuu IMPpUHIOUIIOB MOJACIUPOBAHNA OLICHKN aKTHBOB U 0053aTENLCTB KaK C
00BEKTOB YIIPABJICHYCCKOI'O yUCTa,

— M3Y4YEeHUS HaIPaBJICHUH TaJbHEHIIIEr0 Pa3BUTHS CUCTEMbI OYXTalITEPCKOTO
yhpasjeH4YecKoro yuera B Poccun.

N3yuenune yueOHON NUCHUIUTMHBI « Y IPABICHYECKUN YUET U €ro CTpaTernuecKue
aCTeKThI» HaNpaBjIeHO Ha (OPMUPOBaHUE Y 00YyUaIOIIUXCs CIEAYIOUUX MMpodeccro-
HAaJIbHBIX KOMIIETEHIUN:

B pesynbrate u3ydeHus TMCHUIUIMHBI 00yYatOIUHCs TOIKEH:



dopmupyembie komreTeHnu | [LmaHnupyembie pe3ynbTaTbl OOyUYeHHs 110 AHC-
(KOJT KOMIIETEHIIUH ) UTITAHE (MOAYIIIO), XapaKTEPHU3YIOIIHE dTaIlbl
(dbopMUpOBaHUST KOMIICTCHITUNA

I1K -9 — o6magate criocoOHO- | 3HATh: CYITHOCTh, CUCTEMBI, (DYHKIIUH, OCO-

CTBIO aHAJM3UPOBATH U UC- OEHHOCTH, 00IIIMEe TPUHLIUIIBI OPTaHU3alUU
MI0JIb30BaTh PA3JIUYHbIE UC- YIPABIEHYECKOTO YUeTa, CUCTEMBI cOOpa, 00-
TOYHUKH WH(OPMALIUU s pabOTKHU M MOATOTOBKU HH(POpMALIUHU 1o ce-
MPOBEJCHUS SKOHOMUYECKUX | paM JESTEIbHOCTH NPEANPHUATHUS U €TO BHYT-
pacueToB PEHHHX MTOAPA3IACICHUN

YMeTh: UCTIONB30BATh CHCTEMY MOTYYCHHBIX
3HAHUU JUIS TIOJTyYeHHUs U 00paboTku uHMOP-
MaIliH JIJISl CHCTEMaTH3aI[uH TAHHBIX O TTPOM3-
BOJICTBEHHBIX 3aTparax, OlEHKH ce0eCTOMMO-
CTH TIPOU3BEICHHON MPOIYKIIUU U TIOTyUCHHUS
npuObLIH;

Branets: HaBbIKaM# BBIPAOOTKHU TIPO(ECCHO-
HaJLHOTO CYXKIEHHS IO BOIpOcaM BbIOOpa
AJIEMEHTOB YUCTHOU MOJTMTHKH SKOHOMHUYE-
CKOro cyObeKTa (opraHu3aluu) Mo yrpasjieH-

YeCKOMY y4eTy

1. IEJIA U 3AJTAYU KYPCOBOM PABOThHI

KypcoBas pabota siBIsieTCSl OTHOM M3 BaKHBIX (DOPM CAMOCTOSITETLHOTO U3yUEHUS
00ydaromuMucs TUCHUTUIHHBL. OOydaromuecs: BBIMOJHAIOT KypCOBYIO paboTy ydeOHO-
HCCIIEIOBATENLCKOIO XapakTepa.

[{enbto BBIMOJIHEHUSI KypCOBOW pabOTHI SIBISIETCA CUCTEMaTH3alus, 3aKpeIUIeHUE U
paciiipeHre TEOPETUYECKUX 3HaHUM N0 IMCLUUIUIMHE, a TAK)KE Pa3BUTHE HABBIKOB CaMo-
CTOATEIbHON PabOTHI U OBJIAIEHNE METOUKOM HCCIeI0BaHuUS.

KypcoBas paboTa BeIMOIHSAETCS 00YUYaAIOIIMMCS CAaMOCTOSITEIBHO MTyTeM T10,100pa 1
W3YYEHHUS JUTEPATYpPHBIX UCTOYHUKOB. OOBEKTOM HCCIIEOBAHUS SBIISIOTCS KIIIOUEBbIE
BOIPOCHI ay/IUTa.

3ajavyaMu BBITIOJIHEHUSI KYPCOBOUM paOOThI SBIISIOTCS:

1. BeisiBnenne mpoOsieM Ha ypoBHE 00BEKTa MCCIEAOBAaHUSA, BEIOOP TEMBI, 000CHOBAaHHE
€€ aKTyaJIbHOCTH, IIOCTAHOBKA IIEJTM pa0OTHI U 3a/1a4 HUCCIIEAOBAHNUS.

2. N3yueHue CymiecTBYIOMMUX KOHIEMIINM 10 TeMe paboThl (IToA00p U U3ydeHue JuTepa-
TYpPHBIX UCTOYHUKOB), PETYIUPYIONINX U3y4aeMbIe MTPOIECCHI.

3. OdopmieHue u 3amTa KypcoBoi padoThl.



2. METOAUYECKUE YKA3AHUA 11O BBIIIOJTHEHUIO KYPCOBBIX PABOT
2.1 IHopsinok BbIOOpa TeMBbI

Temy KypcoBoi#t pabOThl OOYJAIOIINIICS BRIOMPAET CAaMOCTOSATEIHLHO U3 MPUBEICH-
HOTO HMKE IepedHsi TeM. [Ipu BbIOOpe TeMbI ClelyeT UCXOAUTh U3 TOro, M0 KaKOW W3
HUX OOydYaroIuics MOKET Hauboyiee MOJHO OCBETUTh TEOPETUUYECKUE ACHEKThI TEMBI,
coOparb MaTepual.

BaxkHoe 3HaueHue A BBIOOpa TEMbI KypCcOBOM pabOThl HMEET UHTEpec 00ydaro-
IIerocss K TOM WM MHOM mpoOieme ympaBiaeHUYecKoro yuyera. OOydyaroUIuiicss MOXKeET
PEUI0KUTh CBOIO TEMY, €CIHM IPOAOLKUTEIBHOE BpeMs LIEJICYCTPEMIIEHHO COOUpal U
oOpabaTeiBaJl MaTepual Mo TOW WM MHOW TeMe, BBICTYNAl HAa HAYYHBIX CTYJEHYECKHX
KOH(EpeHIUX MO0 3Toi Teme. Ecnu Takue TeMbl yIOBIETBOPSIOT HAYYHO-yU4€OHBIM Tpe-
OoBaHMsM, Kadeapa UX OOBIYHO YTBEPKIAET MU PEKOMEHAYET K BBINOJHEHUI0. Takas
KypcoBasi paboTa B JaJbHEHIIEM MOKET CTaTh OCHOBOM JAlbHEMIIEro HAy4YHOrO HCClie-
JOBaHUSL.

He nomyckaeTcsi BBIIIOJIHEHHE KYypCOBOM padOThl HECKOJIBKUMH OOYy4aroU[UMUCS
[0 MaTepUajgaM OJTHOW U TOU K€ TEMBL.

Ha BbIOpaHHy10 TeMy 0Oy4aroluiicsl 3alOIHAET 3asBJICHUE U MOJIyYaeT OT Mperno-
JaBaTelis IIaH-3a/laHue Ha BBIIIOJIHEHUE paOOThI.

2.2 CTpykTypa KypcoBoii padoThl

ConepxaHue KypcoBOW pabOThI IMpelcTaBiIsieT coOOM COCTaBICHHBIM B OIpeje-
JICHHOM TIOPSAKE pa3BEpHYTHIN MEpEeYeHb BOIPOCOB, KOTOPBIE JOJKHBI ObITh OCBEIIECHBI
B pabote. [IpaBuibHOE BbIACIEHUE PA3/IETIOB U MOAPA3/1eJIOB pabOThl IOMOTaeT CUCTEMa-
TU3UPOBATh MaTepHall, 00eCeunBaeT NOCIe10BATEIBHOCT €r0 U3JI0KEHHUS.

KypcoBas paboTa nomkHa BKIIOYATh CIEIYIOIINE OCHOBHbIE YaCTH:

Beenenue;

OcCHOBHBIE pa3liebl U MOAPA3IEIbl, OTPAKAIOIINE COACPIKAHUE TEMBI;

3aKjIr04ueHUE;

CnucoK UCTOIb30BaHHBIX HCTOYHUKOB,;

[IpunoxeHus.

Bo BBeneHun oOydaromuiicsi JaeT KPaTKyH XapaKTepUCTHKY MpoOIeMbl U30paH-
HOI TeMbI, 00OCHOBBIBAET €€ AKTYaJIbHOCTh, 3HAYEHUE, ONPEAEIIseT LeJdb padoThl U 3a1a-
YY HWCCIIEOBaHMs, YKa3bIBa€T OOBEKT U IMPEAMET HCCIEIOBAHUS, YKA3bIBAE€T CTENEHb
M3YYEHHOCTH T€MbI, OCHOBHbIE HH(POPMAIIMOHHBIE UCTOYHUKH U METOJIbI UCCIIEI0BAHUSI.

OCHOBHOE COJiepKaHUE BKIKOYAET, KaK IPaBUIIO, TPU pa3jieia C BbIACICHUEM NO-
pasnernoB. B Hell nmpujercs xapakTeprcTUKa OCHOBHBIX BOMPOCOB TeMbl. [Ipu 3TOM HE0O-
XOJUMO OCBETHTHh UCTOPHIO BOIIPOCA, U3JI0KUTh COBPEMEHHBIE TPAKTOBKM paccMaTpuBae-
MBIX TIPOOJIEM, TIPECTABICHHBIE B PA3TUYHBIX TUTEPATYPHBIX U HHBIX UCTOYHUKAX.

Teopernueckuii 0630p, a TakKe MCIOJIH30BAHUE JIFOOOTO 3aMMCTBOBAHHOI'O MaTe-
puana B paboTe (CXeMbl, [UTaTbl, PUCYHKH, TAOJUIbI, CTATUCTUYECKHUE JIaHHbIE) 00s13a-
TeJbHO COMPOBOXKIAIOTCS CChUIKAMHM HA JIUTEPATYPHBIM MCTOYHMK, PACIOJIOKEHHBINA B
cnucke auTeparypbl. Kaxkaplil pazaen u nojapaszien I0JKHBI UMETh CBOoe Ha3BaHue. Kak
MpaBUJIO, HA3BaHUE pa3zielia He JOJKHO MOTHOCThIO JyOIMpPOBATh Ha3BAHUE TEMBI.
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3akiro4eHne, B KOTOPOM (POPMYITHPYIOTCSI OCHOBHBIE BBIBOJIBI, BBITEKAIOIINE U3 OC-
HOBHOM YacTH paOOThI, U U3JIararoTCsl TEOPETUIECKUE U TIPAKTHYECKUE PEKOMEH IAINH aB-
Topa.

Bce Bompockl, BKIIIOYaeMbIE B COJICpPKaHHE, JTOJDKHBI OBITh B3aUMOCBSI3aHbI, U CO-
CTAaBJIATH €AMHOE IIEJIOC, a BBIMOJIHEHHAs padoTa JOJDKHA MPEACTABIATH COOOM 3aKOH-
YCHHOE MCCIICZIOBaHNE TI0 BRIOPAHHOW TeMe.

Copeprkanue pabOThI COTTIACOBBIBACTCS € MPEMNOAABATENIEM — PYKOBOAUTEIIEM KYyp-
COBOU pabOTHI.

2.3  Tlonbop u u3yuyeHue JUTEPATYPHI

[TonbGop u u3ydeHHe TUTEPATyphl ISl BBIOJHEHUS KypCOBOM pabOThl SBISETCS
OJTHUM W3 BaXKHBIX ATaNoB padOTHl o0ydaromerocs: mo u3bpanHoit teme. Jlureparypa mo
TeME KypCcOBOH pabOThl MOXKET OBITh MOJ00paHa O00y4YarOIKUMCS C TOMOILIBIO MPEIMET-
HBIX U aJIaBUTHBIX KATAJIOTOB OMOIMOTEKH, AIEKTPOHHBIX OUOINOTEYHBIX CUCTEM.

Crnenyer IIMPOKO KCIONb30BaTh JaHHBIE CIIPABOYHO-NPABOBBIX cUCTEM «['apaHT»
u «Koncynprantllntocy», a Takxe 0a3bl DIEKTPOHHBIX OMOJIMOTEYHBIX CUCTEM.

3amucu MPOYUTAHHOTO MOTYT OBITH CHAENAHbl B BUJE BBIMHUCOK, KOHCIEKTOB. BhI-
MUCKU U3 TEKCTA JIETAI0TCS OOBIYHO JOCIOBHO, B BUAE UTAThL. [Ipu 3TOM A51s BBITUCKU
BbIOMpalOTCs HanboJiee Ba)KHBIE, BECOMbBbIE BBICKA3bIBAHUS, OCHOBHBIE HJEH, KOTOpHIE
HE0OXOUMO MPOLMTUPOBATh BIOCIEACTBUM B KypcoBoil pabote. Ilocne kaxmoi uura-
Thl, 3aUMCTBOBAaHHOI'O BBICKA3bIBaHUSI JI0J)KHA OBITH CChUIKA HA aBTOpa U UCTOYHHK. [To-
ATOMY IPU KOHCIIEKTUPOBAHUHM CIIEAYET cpa3y K€ JIelaTh CCbUIKM Ha aBTOpPA U UCTOYHUK
(Ha3BaHUE U3AAHUS, U3ATENILCTBO, MECTO U I'OJl U3JJaHUsI, HOMEP CTPAHULIBI).

2.4 Hanucanue u ogopmiieHre KypcoBoil padoThbl

CoOpaB ¥ M3y4YWB JIUTEpPATypHbIC UCTOYHUKHU W MPAKTHUYECKUN MaTepHuas, o0yda-
IOIIUKCS TIPUCTYIIAET K HAIMCAHUIO KypCcOBO# paboThl. Hammcanue paboTel TpeOyeT co-
CPEIOTOYCHHOCTH M OOJIBIIIOT0 YIOPHOTO TPYIA, 3TO TPYAOSMKHN W CIIOXHBIM 3TaIl pa-
OOTHI HAJT TEMOH.

W3mokeHrne BOMPOCOB TEMBI JOJDKHO OBITH TOCIEAOBATENLHBIM. Pa3menbr He
JOJDKHBI OBITH OTOPBAHBI APYT OT Apyra, HEOOXOAMMa JIOTHYECKash CBSI3b MEKIy HHMH,
yT0OBI paboTa MpescTaBisiiia cOO0K 3aKOHYCHHOE €MHOE HCCIICIOBAaHHE ¢ 00OCHOBAH-
HBIM 3aKJIFOUCHHUEM.

[Tpu HanucaHum KypcoBOM pabOThI HE BCEr/Ia 11e1eco000pa3HO HCIOIb30BaTh BECh
3aKOHCTIEKTUPOBAHHBIN M COOpAHHBIN MaTepHall, HaJ0 0TOOpaTh U3 COOPAHHOTO MaTEPHU-
ajyia OCHOBHBIC JIaHHBIE, TTO3BOJIAIOIINE YeTKO U 000CHOBAHHO PACKPHITH TEMY PAaOOTHI.

W3narate Marepuan B KypcOBOW pabOTe HEOOXOJUMO CaMOCTOSITEIHHO, CBOMMU
CJIOBaMHM, HE JOITyCKas TOCIIOBHOTO TEPEIHMCHIBAHMS U3 JINTEPATYPHBIX UCTOUYHHUKOB. He
JOITYCKAETCS TaKKe MPOU3BOIBLHOE COKpAIIIEHUE CIIOB.

O06BeM kypcoBoit padoTel 30-35 cTpaHuUIl MAaIIMHOMIUCHOTO TeKCTa (0€3 Mpuioxe-

KypcoBast paGoTa BBHIMONHIETCS C MOMOIIBI0 TIEPCOHATBHOTO KOMITbIOTEPA B OJI-
HOM 3K3eMIUIsIpe U 0POopMIISieTCsl TOJIBKO Ha JIMIEBOM CTOpoHE Oenoil OyMmaru craHaapT-
Horo ¢opmara A4 (210 x 297 mm).



B ocHoBHOM TekcTe ucnoip3yercs mpudrt 14 nr. (myHkToB), Times New
Roman, mexaycTpouHbIii HHTEPBAJI MOJIYTOPHbIN. [ITpy MoAroTOBKE CTpaHUIIBI TEKCTA
KypCOBOI pabOThI Ha KOMIIBIOTEPE PACCTAHOBKA IIEPEHOCOB — ABTOMATHYECKas.

Kaxnasi crpaHiIia OCHOBHOI'O TEKCTA U IPUJIOKECHUN J0JKHA UMETh IOJIS: Jle-
soe - 30 MM, sepxree -20 MM 10 OCHOBHOTO TeKCTa, npasoe — 10 MM, Huoicnee - 20 M.

dopmaTtupoBaHHE€ OCHOBHOTO TEKCTa — B MapaMeTpe «1o mupuHe». Kaxnplii ad-
3all HAYMHAETCS C «KpacHOM cTpoku». OtcTyn ad3ana — 1,25 MM OT JIeBOM I'paHUIbI TEK-
cTa.

Kaxxapiit ab3a1l qomkeH coep)kaTh 3aKOHYCHHYIO MBICITB M COCTOSTh, KaK MpaBU-
70, 3 4-5 npenoxenuil. CIMIIKOM KpyIHBIA a03all 3aTpyIHAET BOCIPHUITHE CMBICIA U
CBUCTEIBCTBYET O HEYMEHUHU YETKO M3Naratb Meiciu. [Ipu neyatu paboThl HEOOXOIUMO
YCTaHABJIMBATh 3aIlPET «BHUCSIYHMX CTPOK», TO €CTh HE JIONMYCKAETCS MEPEHOC HA HOBYIO
CTPAHMILYy WJIM OCTaBJIEHUE HA MPEbIAYLIEH CTpaHUIE OJHOM CTPOKHM ab3ala, COCTOAIE-
IO U3 HECKOJIBKUX CTPOK.

YToOBl OCYHIECTBUTDH JAHHBIE MAHUMYJISLUU, CIIETYET YCTAHOBUTH MapaMeTphbl ao-
3amna.

Kaxxnas rmaBa paOoThl HauMHAETCs ¢ HOBOM crpanmubl. [laparpadsl cienyror
IpyT 3a ApyroM 0e3 BbIHECEHHs HOBOTro naparpada Ha HOBYIO cTpaHully. He momyckaet-
Csl HAUMHATh HOBBIA maparpad BHU3Y CTpPAHULIbI, €CJIM IMOCIE 3arojioBka naparpada Ha
CTpPAaHMIIE OCTAETCS MEHEeEe TPEX CTPOK OCHOBHOTO TekcTa. B 3ToM ciywae maparpad
HE00XOAMMO HayaTh C HOBOW CTPaHUIIBI.

Kaxnplii maparpad nopKeH OTCTynaTh OT MPEABIAYIIEro TEeKCTa Ha | MycTyro
CTpPOKY. Mexay 3arojioBKOM TIJIaBbl M TOCIEIYIONIMM 3arojIOBKOM maparpada Takxke
CJIEIyEeT OCTaBIIATH 1 MyCTYIO CTPOKY.

IIpu HanucaHUM TeKCTa padoThI He JOIYCKACTCH NPUMEHATh:

1) 060pOTHI Pa3roBOPHOM peuH, MPOU3BOJILHBIC CIIOBOOOPA30BaHMS, MPOPECCHOHA-
mu3Mmbl. [Ipodeccnonany3Mbl OpeAcTaBISIIOT cOOOM pa3roBopHyro (opMy yIio-
TpeOasIeMbIX TEPMUHOB U MOHSITUI (HallpuMep, aBU30BKa, pa3JaTKa, IJlaTeXKa U
T.1.);

2) pa3nMuYHbIC HAyYHBIE TEPMUHBI, OJIM3KUE 110 CMBICIY, JJIsl OJHOTO M TOTO XK€ IO~
HSATUS;

3) MHOCTpaHHBIC CJIOBA U TEPMUHBI MIPH HAJTMYMH PABHO3ZHAYHBIX CJIIOB M TEPMHHOB
B PYCCKOM SI3BIKE;

4) cokpamieHuss 0003HAYCHUN SIUHUIl (PU3UUECKUX BEJIMYHMH, €CIIH OHU YIOTpeO-
nstotest 6e3 nudp, 32 UCKIIOUEHUEM €IMHULL (PU3NYECKUX BEIUYHMH B TaOJMIE U B pac-
mnppoBKax OYKBEHHBIX 0003HAUECHUMN, BXOAAIIUX B (DOPMYJIBI;

5)MaTemMaTu4eckuii 3HaK MUHYC (-) TIepe]] OTPULIATSIIbHBIMU 3HAYCHUSMU BEIIMYHH
(BMECTO MaTeMaTUUYECKOT0 3HaKa (-) CJIEIyEeT MUCATh CJIOBO «MUHYCH);

6) MaTemMaTH4eckue 3HaKu 0e3 udp, Hanpumep: < (MEHBIIE WIN PaBHO), > (00Tb-
1I€ WU PaBHO), # (He paBHO), No (Homep), %o (TIPOLIEHT).

Ecau B TekcTe MpUBOAMTCS JTHANa30H M3MEHEHUN KaKON-IHO0 BEIMYUHBI, TO 000-
3HAYEHHUE €IMHMI] YKa3bIBA€TCSA TOJBKO IIOCJE MOCIEIHErO JMaIra3oHa, HalpuMep, «...B
JAHHOM citydae 1enecooopasHo norpatuth oT 200 go 1000 pyO6meit...», «...0TKIOHEHUS
BEJIMYMH JIeKaT B Auana3zoHe 8-12%...». He nomyckaercs OTAENATh €AUHULY BEIHMYHUHbI
OT YHCJIOBOIO 3HayeHUs (IIEPEHOCHUTh €€ Ha JAPYTYyI0 CTPOKY WIHM JIPYTyH0 CTPaHULLY).
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Envnnnia BeIMUMHBI OHOTO M TOTO K€ MapaMmerpa B Mpejesiax Bceld padoThl J0JDKHA
OBITH MOCTOSIHHOM.

B pabote nomyckaroTcsi oOLIENPUHATHIE COKpallleHUs: U a00peBUaTyphl, YCTaHOB-
JIEHHBIE TIpaBujIamMu opdorpaduu U COOTBETCTBYIOIIMMH HOPMATUBHBIMHU JTOKYMEHTaMHU,
HANIPUMED: C. — CMpanuya, 2. — 200, 2. — 200bl, MUH. — MUHUMANbHBIU, MAKC. — MAKCU-
ManbHwlll, abc. — abcoNOmMHublL;, OMH. — OMHOCUMENbHBIU, M.e. — MO eCmb, M.0. - MaK
oanee; m.n. — momy nooobroe; op. — opyaue; np. — npoiee;, cm. — CMOMPU, HOMUH. — HO-
MUHABHBIU, HAUM. — HAUMEHbUIUL, HAUO. — HAUOOTbUULL, MIH — MULIUOH, MAPO — MUJ-
JUapo; mvic. — MulcA4a,; KAHO. — KAHOUOam, 0oy. — ooyenm, npogh. — npogheccop; 0-p —
OOKMOp, 9K3. — IKIEMNJAP, NPUM. — Npumedanue;, n. — NYHKmM, pasod. — pasoel, co. —
COOPHUK, 8bIN. — 8bINYCK, U30. — U30aHue, 0.2. — 6e3 2oda, cocm. — cocmagumeins, Mu. —
Munck, Cnbé. — Cankm-Ilemepbype n npyrue.

ManopacrnpocTpaHeHHbIE COKpAIEHHsI, YCIOBHbIE 0003HAUYEHHUS, CUMBOJIbI, €IH-
HULBI U crieuu(UUecKrue TEPMUHBI, IOBTOPSIOIIMECS B paboTe Oosee Tpex pas, TOJKHBI
OBITH MPEACTABJICHBI B BUJIE OTAEIBHOTO NIEPEYHS (CIUCKA).

Hymepanusi cTpanui — BHM3Y CTpPaHMUbl OT meHTpa. OHAa IPOU3BOAUTCS MO-
CJIEIOBATENIbHO, HAUMHAs C 3-i cTpaHUIIbl (BBEIEHUE), TO €CTh IOCIE TUTYJIBHOTO JIUCTA
U cojepkaHusi padoTel. Cienyromue JUCTbl HyMEPYIOTCS MOCIEI0BATENbHO, BKIHOYAS
IJIaBbl, 3aKJIFOUEHUE, CIUCOK UCIOJB30BaHHOM nuteparypsl. Homep crpanuns B [Ipuso-
KEHMSIX HE CTaBUTCA.

PaGoTta cocToUT U3 BBEJIEHUSI, OCHOBHOM YaCTU U 3aKIOYEHUs. TeKCT, pacmoiio-
KEHHBIA MEXJy BBEJACHHEM M 3aKJIIOUEHHUEM, SBJISETCS OCHOBHOW YACThIO, KOTOpas
HUKOIAAa TAK He 03arJaBJjiuBaeTcsi. B OCHOBHOI 4acTH MOJIpPOOHO pacKpbIBAETCS CO-
JIEp’KaHUE TJ1aB U BOIIPOCOB TEMBI.

OcHOBHafl 4aCTh, KaK IPABUJIO, HE MOKET COCTOSITH JINIIb U3 OJHOM IJIaBbl,
OHA BKJIIOYaeT JBa-TPH pa3jesia, riaBbl. B 0CHOBHOIl yacTu moApOOHO pacKphIBAET-
csl coJiepKaHue Tembl, naparpadsl. Kaxkias riaBa OCHOBHOW YacTh pabOThI JOJKHA 3a-
KaHYUBaThCs KpaTKUMU (2-3 ab3aiia) BeIBoJIaMu. [ 1aBbl MOTYT OBITh pa3/ieJICHbl Ha Ta-
parpadsl. [lemeHne OCyIIeCTBISIETCS TakuM 00pa3oM, 4TOOBl 4YacTH PabOThl ObLIH
MPONOPLUOHAIBHBIMU 110 00BEMY U Hay4dHOMY cojepxaHuto. Hampumep, cymectByer
HECKOJIbKO (POpPMAaJIbHBIX CHCTEM CTPYKTYPHPOBAHHUS TEKCTa B TJIABBI W maparpadsi.
OnHa U3 HUX Ha3bIBAETCS ACCATUYHOW CHUCTEMOU. B necsTUUHO cucteMe MpUMEHSI-
IOTCSl TOJIbKO apabckue nmudpsl 11 r1aB, a HyMepaius naparpadoB oopasyeTcst myTem
MPUIIUCHIBAaHUSA K HOMEpY TJIaBbl HOMepa naparpada. Pazaenenst onn Toukoil. Takum
obOpazoMm, mudpsl «2.1.» u «2.2.» 0603Ha4a0T HOMepa naparpados riiassl 2. He pexo-
MeH/yeTcsl u3JuiHee Apodaenue Ha noanaparpagst 2.1.1.;2.1.2. uT. 1.

3nech ACHCTBYET MPOCTOE MPABUJIO: YACTh TEKCTa € JIObIM 3aroJIOBKOM He
MOKeT ObITh MEeHbIIEe OIHOM CTPAHUIbI.

['naBbl 1 maparpadbl cieyeT BbIACIATh B COOTBETCTBUU C JIOTUKOM H3JI0KEHUS,
aprymMeHTanueld OCHOBHBIX MosiokeHuil. Ilpu 3TOM HE0OXOAUMO PYKOBOJACTBOBATHCS
CIEAYIOIIMM: TJIaBa — 3TO YacCTh TEKCTa, B KOTOPOW COJEPIKUTCS OOJBIION CMBICIOBOM
00BbEM, a maparpad - 3TO MojApas[en TEKCTa BHYTPH TJIaBbl, COAEPIKALIUN JOTHYECKU
BKHYIO YacTh IJIaBbl. 3ar0JIOBKH TJIaB W mMaparpadoB OCHOBHOW YacTH JOJKHBI OBITH
KpaTKMMH, YeTKUMH, TIOCTIE0BATEIHHO PACKPBIBAIOIIUMHU COAECPKAHUE paOOTHI B IIEJIOM.

[Tpu HanucaHuM TEKCTa HAAO CIEAUTH 32 TEM, YTOOBI B XOJI€ U3JIOKEHUS HE Tepsi-
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Jach OCHOBHAsI MBICJIb PabOThI, TO €CTh TaK Ha3blBaeMas «KpacHas HUTb». OHa JOJKHA
OBITh BHJIHA HE TOJBKO Y3KOMY CHEIHUAIKUCTY MO JAHHOW T€ME, HO U YMTATENI0, HE MO-
CBAIIEHHOMY B JaHHYIO MpoOJjeMHYyI0 00sacTh. CieayeT MOCTOSSHHO KOHTPOJHUPOBATh
COOTBETCTBHE COJIEpKaHUs I1aBbl WK Maparpada ux 3arojioBkam. Eciu npu Hanvcanuu
TEKCTa MBICJIb OTKJIOHHUJIACh OT TEMBbI, €€ CJIelyeT BEpHYTh B HY>KHOE€ PYCIIO, TUOO CKOpP-
PEKTUPOBATh CTPYKTYPY paOOThl B COOTBETCTBUU C (HAKTUUECKUM XOJIOM H3JI0KECHHS
matepuana. HyHo MOCTOSIHHO MPOBEPATh, UMEET JIM apTyYMEHTAIUS JIOTHYECKU CTPO -
HBII BUJ. 3/1€Ch MOKHO BOCIIOJIb30BaThCA TAKUM IPABUIIOM: B MJ€aJIe Ka)KJas IJaBa,
naparpad u gaxe abd3ail JOJDKHBI OBITh TAKUMHU, YTOOBI UX MOKHO OBLIO 3aMEHHTH TE-
sucamu. KoHerr kax o riaaBel, maparpada mwin ad3ama JoDKeH UMETh JOTHYECKUM Tie-
pexon K ciuenyromeMmy. B 3Toif cBA3M HE0OXOAMMO 3aKaHYMBATh KKl maparpad u
IJIaBy MOJBEACHUEM WX UTOTOB, U3 KOTOPBIX ObI JIOTHUECKU CJe0Baa He0OXOIUMOCTh
JaJIbHEHIIIET0 paccMOTpeHus mpoOaemMbl. To €CTh HA0 «HMEPEKUHYTh MOCTHK» K J1ajlb-
HEHIIeMYy HCCIIEOBAHUIO MTPOOIEMBI.

KypcoBasi paGoTta joipkHa OBITH HampcaHa XOPOIIMM HAay4YHBIM SI3BIKOM. OTO
O3HAYaeT Kak COOJIIOJICHUE OOIIMX HOPM JIMTEPATYypHOTO SI3bIKA U MPABUI TPAMMATHKH,
TaKk U Y4€T 0COOEHHOCTEH HayyHOW peuu: €€ TOYHOCTH, OJHO3HAYHOCTH TEPMUHOJIO-
MU, HEKOTOPBIX MPaBWII IpUMEHEHHs (HOpM U 0OOPOTOB peUHu.

B oTHOIICHUM CTHIISI HAYYHOH peYH CiaeAyeT 3alIOMHUTh, YTO JINYHASI MaHepa
H3JI0KEHUS B COBPEMEHHOM HAy4YHOM JIMTepaType yCTyNnHMJa MecTO 0e3JIHYHOI.
NHbIMH CIIOBaMH, MECTOMMEHHUE «f» HE YHNOTPEOJIAETCS, a MECTOUMEHHUE «MBbD» MOCTE-
MIEHHO BBIXOAUT U3 ynoTpeOneHus. Vcrnonb3yroTcss CIOBOCOYETAHUS «MOYKHO CUUTATh,
«JIOMYCTUM, YTO...» " 11p. Jlanee, npu 00CYKIEHUN HAYYHBIX MMOJOXKEHUN TOr0 WK HHOTO
YYEHOTO, MBICIHUTENS MpPUMEHsETCS (opMa HACTOSALIETO BPEMEHHU. 3aMETHUM, YTO €CTh
CJIOBA U BBIPAXKEHHSI, KOTOPBIE BOOOILE HE CIIEAYET UCIOJIb30BaTh B HAYYHOM TEKCTE:
«O0IIEN3BECTHOY, «caMo co00il pazymeeTcs», «ectrecTBeHHO». He cnenyeT Takxke yno-
TPEOJISITh MECTOMMEHUST «YTO-TO», «KOE-UTO», «UTO-HUOYIb» M3-3a UX HEONPENEICHHO-
CTH.

Hayunasi 100p0OCOBECTHOCTh aBTOpa COCTOMT B TOYHOCTHU ITUTHPOBAHUS M TMPHUBO-
JUMBIX CCBUIOK HAa MCTOYHHKH. JTO TpeOOBaHUE pEeaU3yeTCsl uepe3 TEXHUUYECKU Tpa-
BWJILHO O(OpPMIICHHBIN HayuyHBIM ammapaT padoThl. OOyuaromuecs MOJDKHBI MOHUMATh
MPUHIUIIAAIBHOE OTHOIIEHWE HAYYHBIX PYKOBOJUTENEH K 3TOMY Ba)KHOMY 3TaIly IMOJ-
TOTOBKH pa0OThI M HE MPUITUCHIBATH TPEOOBaHNE CKPYITYJI€3HON TOUHOCTH B COCTABIICHUU
oubmorpadguu cnenuPUIecKkum yepTaM XapakTepa pyKOBOAUTEIIS.

[IpakTuka moka3bIiBaeT, 4YTo paboTa C HAYYHBIM allapaToM NpeacTaBisieT coOoMn
JUISI MHOTHX aBTOPOB CEPhE3HYI0 MTpobdiieMy. Mex iy TeM, npaBuiia opopMIIeHHs] HAyIHO-
ro amnmapara SIBJISIFOTCS OOUIMMHU JJI1 BCEX OTpaciield 3HAHUSI ¥ PerjlaMEeHTUPOBAHbBI JCH-
CTBYIOIIUMU TOCYJaPCTBEHHBIMU CTaHIapTaMU, B TOM YHCJIE U B YIIPOIIIEHHOM BapHaHTE.

CtpaHullbl TOKHBI OBITH 3aIIOJIHEHBI TEKCTOM. B KypcoBoit paboTre kaxkaasi HoBast
IJ1aBa, a TaKXKE 3aKJIIOYEHUE, CIUCOK HCIOJIb30BAHHOW JUTEpPATypbl U MPUIIOKEHUS
HAYMHAKTCA C HOBOM CTPAHUIIBI.

3aroloBKM TIJaB, a TaKXE€ 3aroJIOBKM COJICpXKaHUs, BBEJCHUS, 3aKIIOUCHUS, U
CIIUCKA MCIIOJIb30BAHHOM JTUTEPATYPhI JOJKHBI OBITh HaOpaHbl IPOIMCHBIMU OyKBaMU H
pacrosiaraTthCcs Mo LEHTPY CTpoku. Ha3BaHue riaBbl OTAENISIETCS OT MOCIEAYIONIET0 TeK-
cta 1,5 uHTEpBAIOM B OJIHY CTPOKY. 3aroJIOBKH HaparpagoB HAUMHAIOTCS C TIPOMUCHOMN
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OYKBBI, TTOCIEIYIONINE OYKBBI — CTPOYHBIC W JOJKHBI OBITH PACIIOJIOKEHBI MO IICHTPY
CTPOKH.

['maBel HyMepytoTcst apadbckumu nudpamu (1, 2, 3), Touka He craButcs. [laparpa-
(b1 HyMepyroTes apabckumu mudpamu B mipeaenax raasel (1.1, 1.2, 1.3, u 1.1m.). [Tocne
UQPHI CTABUTCS TOYKA M THUIIIETCS COOTBETCTBYIOIIUI 3aroyioBOK. Todka B KOHIIE 3aro-
JIOBKOB (IJIaB, pa3zieiioB, maparpadoB) He CTABUTCS. 3ar0JIOBOK, COCTOSIIUN U3 JABYX H
0oJjiee CTpOK, MmeyaTaeTcs yepe3 OJUH MEKIyCTPOUYHBI WHTEpBaJl. 3arojIOBOK HE UMEET
MIEPEHOCOB, TO €CTh Ha KOHIIE CTPOKH CJIOBO JOJKHO OBITh 00S3aTE€IhHO TIOJTHBIM.
Hazpanme monpaszena (maparpada) oTaensieTcss OT MOocaeayIonero Tekcra 1,5 narepna-
JIOM B OJIHY CTPOKY.

3aronioBKU T7aB, mnaparpados, pa3aenoB 0GOPMIISIOTCS C MOTYKUPHBIM BBIJENE-
HueMm mpudTta. He nomyckaercs ucnonab30BaHUE MOAUYEPKUBAHUS B 3ar0JIOBKAX M B TEK-
cTe paboTel. He nomyckaercs Takke HUCIOJIb30BAHUE IPYTHX IBETOB, OTIMYHBIX OT OC-
HOBHOT'O TEKCTa, B KAYECTBE BBIACICHUSI.
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Hanpumep:

1 TEOPETUYECKHUE OCHOBBI YIIPABJIEHYECKOI'O YYETA B
OPT'AHM3AILINN

1.1. CymiHoCTD, IEJIb U 32/1a4M YIPABJEHYECKOT0 Y4eTa B JIeATeJIbHOCTH
OpraHu3anuu

Tabnuupl, rpadguku, pucyHkd, GOpMyIbl, CXEMBbI U T.J. BKIIOYAIOTCA B paboTy c
LEJIBIO MOBBIIIEHUS HATJIIHOCTU apryMEHTAlUU U 00OCHOBAHUS MOJIYYEHHBIX PELHICHUH.
Takum 00pa3om, B OCHOBHOM 4acTU pabOThl MOMEUIAETCS TOJIBKO TOT MaTepual, KOTo-
PBIN CIOCOOCTBYET JTyulieMy 00OCHOBAHUIO MOTYYSHHBIX BHIBOIOB.

Tabnuupl, oTyeTHble (GOPMBI U APYrod (aKTHUECKUI MaTepuai, KOTOPbIA Mpea-
CTaBJsieT cOOOM UCXO/IHBIE JaHHBIE, HA OCHOBAHUM KOTOPBIX MPOU3BOAMIOCH HUCCIIEN0BA-
HUE, B OCHOBHOM TEKCT paOOThI HE BKIIOYAIOTCS U BBIHOCSITCS B MIPHIIOKEHHUA. TaOIuUIIbI,
rpadyKu U AHMArpaMMBbl, IIOCTPOCHHBIE HA OCHOBE MCXOIHBIX (PAKTUYECKUX TaHHBIX, pe-
KOMEH]IyEeTCs BKJIFOUATh HEMTOCPEICTBEHHO B OCHOBHOM TEKCT paOOTHI.

Bce wumocTpanuu AODKHBL, MO BO3MOXKHOCTH, MOMEMIATHCS HEMOCPEICTBEHHO
IIOCJIE TMIEPBOIO €ro YIOMUHAHUS B TeKcTe. Eciu 3Toro caenars HEBO3MOKHO U3-3a HECO-
OTBETCTBUS pa3Mepa WLUTIOCTPALUU U CBOOOJHOIO MECTa Ha TEKYIIEHl CTpaHHUlIe, WILTIO-
CTPAaTUBHBIA MaTepHall OJHKEH ObITh MOMEIIEH, MO0 Ha ONMKaiilield cTpaHule, Jubo
BBIHECEH B MPHJIOKEHUE C COOTBETCTBYIOIIEH CCHUIKOM (0COOEHHO TabJWIlbI HECTaH-
JApTHOTO pa3Mepa).

OpHako Haau4Me CChUIOK B TEKCTE, HAa MPEJCTaBICHHBIN B paboTe rpapuyeckuit
Marepua, o0s3aTenbHo. CChbUTKH OPOPMIISIIOTCS B CKOOKaX ¢ yKazaHHMEM BUAA U HOMEpa
WJUTIOCTPATUBHOTO MaTepurarna.

Hanpuwmep: (ITpunoxenune A), (cM. Tabnuia 3), (CM. PUCYHOK 2), «... B COOTBET-
CTBHM C PUCYHKOM 2».

Bce TadiMubl B TeKCTE TOJDKHBI OBITh MPOHYMEPOBAHBI WJIM B Ipe/eiax TIaBhl,
WJIM CKBO3HOM HyMepalMel 1o Bced padoTe (3T0 mpeanodtrurensHee). B HazBaHuu T1ad-
JULBI CIEAYET yKa3aTh, YTO B HEH OTpakKeHO, Ha3BaHUE OPraHU3ALMK U 33 KaKOW MEPHO/I.
Yepes 0AHY CTPOKY € eAMHUYHBIM HHTEPBAJIOM OT OCHOBHOI'O TEKCTa CIIEIYET IMOMe-
CTUTh Ha3BaHMe Tabmuipl. OHO pacronaraeTcst Haj Tabuuiel Mo JIeBOMy Kpato, 6e3 ab-
3alIHOTO OTCTYIA Yepe3 OJIMHAPHBIN MHTEPBAJ, B OJIHY CTPOKY C €€ HOMEPOM Yepe3 TUPE,
Hampumep:

Tabmuma 1 - Homenknarypa Beimyckaemoit npoaykiuu OOO «Jlyu» 3a 2015-2016 rr.

Touka B KOHIIE 3aroJioBKa TaOJIMIIBI HE CTaBUTCS, CJIOBa B Ha3BaHUU 0€3 MEpeHO-
coB. CroBo Tabnuiia, U ee Ha3BaHUE MUITYTcs oObrYHBIM mpudTOoM. [locne 3aromoBka,
yepe3 3arsTyro, MUIIETCS €JUHUIA U3MEpeHus NaHHbIX B Tabmwmime. Ecnu mudposbie
naHHbIe B rpadax TaOauIlbl BRIPAKEHBI B PA3JTMYHBIX €IUHUIIAX, TO UX YKa3bIBAIOT B 3a-
TOJIOBKE K10 Tpadbl, ¥ B HA3BAaHUE TAOJIUIBI HE BEIHOCHT.

Texcr B Tabmuie opopmisiercs 12 nr, mpu HEOOXOAUMOCTH MOKHO YMEHBIIUTH
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(ontumaneHO 70 10 1iT), wHTEepBai 1,0. 3aroJI0BKH CTOJIOIIOB M CTPOK TAOJIHUIILI JOJKHBI
HAYMHATBCS C IPOMUCHON OYKBBI, €CJIM OHU UMEIOT CaMOCTOSATEIbHOE 3HaUeHue, 100 cOo
CTPOYHOM, €CJIM TMO0JI3ar0J0BOK CTPOKH WJIM CTOJOIIA COCTABIISIET OJHO TNMPEIOKEHUE C
COOTBETCTBYIOIIUM 3ar0JIOBKOM.

3aroyioBKM 3aIMChIBAIOT, KaK MPaBHIIO, MapauiebHO CTpokaMm Tabmuibl. [lpu
HE0OXO0IMMOCTH MOKHO 3ar0JIOBKH 3aIMChIBATh MEPICHANKYIISIPHO CTPOKAM.

BrlpaBHuBaHME B NIEpBOM KOJOHKE «Ne I/I» HyMepaluu CTPOK OCYIIECTBIISIETCS
10 TOPU3OHTAIIU U BEPTUKAJIH MO LEHTPY.

B rpadax tabnuiibl HE TOMyCKaeTCs OCTAaBISTH CBOOOAHBIE MecTa. Eciu cooTBeT-
CTBYIOIIIME JTAHHBIE OTCYTCTBYIOT, B Tpade MpocTaBisieTcs mNpoUyepk (TUpe) win (X).

[Mudpse! B cTon011aX BRIPABHUBAIOTCSA MO MPABOMY KParo, pa3psiibl YUCET MO BCEMY
CTOJIOIY OyIyT pacro0KeHbI OJIMH MO/ IPYTUM (BRIPOBHEHBI HAIIPaBo).

Hanpumep:
Tabnuna 1 - Ananus crpyktypsl umyiectBa AO «Kayctuk» 3a 2014-2016 rr.
No Cymwma, ThIC. pyO. Crpykrypa, %
wn | LloKasarem 2014r. | 2015r. | 2016t
) ' ' 2014 . 2015. 2016 .
1 | Bucoboporisie 34456 | 34354 | 38766 20 22 23
AKTUBBI

[Ipu HEeOOXOAUMOCTH TAOIUILY MOKHO EPEHOCUTH Ha APYTYIO CTPAHUILY.

B »TOM ciy4yae 3arojioBku CTOJOLIOB TaOJMILBI HYMEPYIOTCS, U Ha CleIyoLen
CTPAHMIIE HE MOBTOPSETCS TEKCT 3arojOBKOB, a MPOCTABIIAETCS TOJBKO COOTBETCTBYIO-
Ui HOMEp CTOJIONA (CTPOKH).

Han nponomkenreM TabiHIlbl CBEPXY C BRIpAaBHUBAHUEM MO MPABOMY Kparo reva-
tatorcs ciosa «lIpogomkenne TabauIb! 3.

HasBanue Tabiuiibl HAa HOBOW CTpaHULE HE MOBTOPSETCS.

Hanpumep: Ha nepBom srcTe yka3siBaeTCs cienyomias nHbopmaus:

Tabnmuna 3 - Ilokazatenu 3¢hHEKTUBHOCTH UCHOJIb30BaHUSI 000poTHBIX cpeactB OO0
«Qnneon» 3a 2015-2016 rr.

» [Noka3arenn 2015r. | 2016r. Msmenerue
o ¢+,

L 2 3 4 5

1 Bripyuka, ThIC. pyo0.

2 | Banoas npu0ObLib, THIC. pYO.

Ha cnenyroniyto crpaHuily BBIHOCHTCS:

ITponomxkenue TabauIb 3

|

2

4

5

3 CpenneronoBas
CPEJICTB, ThIC. PYyO.

cyMMa

000POTHBIX

4 | O0opaunBaeMOCTb OOOPOTHBIX CPEACTB, B

pazax
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5 | Ob6opaunBaeMOCTbh 0OOPOTHBIX CPEJICTB, B
TTHSIX

He pomnyckaercst HauMHaTh TAOJIMIy BHU3Y CTPaHUIIbI, €CIU MOCIe Ha3BaHUs Tao-
JIUIBI OCTAETCS TOJIBKO 3aroJIOBOYHASI YaCTh TaOJIHIIbI, JTMO0 3aroj0oBOYHAS YACTh TUIIOC
OJIHA - JIB€ CTPOKH COJIEpXaHUs; IIPU 3TOM OCHOBHAs 4acThb TAOJIMIIBI OKAa3bIBAETCS Ha
CJIEIYIOLIEM JIHCTE.

He nmomyckaetcst Takke NMEpeHOC TaOJIMIbl Ha CIEAYIOUIYI0 CTPAHUILy, IPU KOTO-
POM Ha CIEIYIONIYI0 CTPAHUIly IEPEHOCUTCS OJ[HA CTPOKA COoAep KaHus Tabnuilbl. B aTom
ciiydae ciefyet JM00 HECKOJIbKO YMEHBIIUTh pa3sMep mpudTa, UCMOIb3yeMblid B TaOIU-
1€, YTOOBI TaOJIUIAa MOMECTHIIACH LIETUKOM Ha MPEIBIIYIIEM JIUCTE, THOO HEMHOTO YBe-
JMYUATh UHTEPBAJIBI MEX]Ty CTPOKaMHU TaOJIUIIbI, 4TOOBI TabIMIIa pacioiaraiach Ha CTpa-
HUIIaxX 0o0Jiee paBHOMEPHO.

K pucyHkam paboThl OTHOCATCS PUCYHKH, CXEMBI, IUAarpaMMbl, TPAQUKA U T.J.
Pasmemienue pucyHkoB B paboTe Takoe ke, KaK U JUIsl APYroil MIUTIOCTpaIfu, TO €CTh
00 cpa3y ke MOCJe CChUIKM Ha HEro, MO0 Ha OJbKaillield K 3TOH CChUIKE CTpaHUIE.
Pucynku cnemyer pasMemnaTh B TEKCTE TaK, YTOOBI X MOKHO OBLIO paccMaTpuBaTh 0e3
MOBOPOTA pabOTHI, TMOO C MOBOPOTOM pPabOTHI IO YACOBOH cTpeike. Takoe e MpaBUiio
MIPUMEHSIETCS K OOJBIITUM Ta0IuIaM, TPEOYIOIUM IMOBOPOTA.

Bce pucyHku JOMKHBI OBITH MPOHYMEPOBAHBI B MpeieiaxX IIaBbl apaOCKUMU LU }-
pamu (Pucynok 2.1.) nubo ckBo3HOM HyMmepaiuei no Bceit padore (Pucynok 1). Beioop
crnocofa Hymepauuu TadJMIl U PUCYHKOB J0J’KeH ObITh eIUHbIM B padote. [locie
HOMEpa PUCYHKA K KOKIOMY PUCYHKY CTaBUTCS MOJPUCYHOUYHAsI HAJNMUCH (Ha3BaHUE PU-
CYHKa, TJIe yKa3bIBAETCs UYTO M300pa)K€HO, HA3BaHWE OPTaHMU3AINH U 33 KaKOW MEepuoI).

CnoBo «PUCyHOK» ¥ HAUMEHOBAHHE PACIIONIATalOT 10| WUTIOCTPALUEH ¢ BRIpAaBHHBAHM-
€M 10 JIEBOMY Kparo,

HANpUuMep:

Pucynok 1 — Ctpyktypa aktuBoB OOO «Op0Outa» 3a 2014-2016 rr.

JlnarpamMmMa J0JpKHA OBITH TIOHSITHA, COACPIKATh Ha3BaHUE, MOJMKMCH OCEH, CIUHU-

116l U3MepeHus, erenaa (nmpu Heooxoaumoctn). pudt Times New Roman. /Iluarpamma
CTPOUTCS C TIOMOIIIBIO MacTepa MOCTPOCHUS TUATPAMM.
Hanpumep:

100% e o
90%
80% |
70%
60%
50%
40%

- ' e g — 9

o '1 = - /) . i ] ,6 ]

T 68,89 83,33 . )
30% - I 81,38
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2004 -4

Pucynok 1 - Crpyktypa aktBoB OOO «Opuon» 3a 2012-2014 rr.

14



Cxembl TOJKHBI OBITh MOHSATHBI, YATaeMbl. TeKCT B cXeMax, Kak MpaBuiio, ohopm-
nsercst 12 mpudToM U CTPOUTCS C TIOMOIIBIO TTAaHEIM pucoBaHMe. Bee cocrapmsioniue
CXEMBbI 0053aTEeNILHO JIOJDKHBI OBITh CTPYIIHUPOBaHBL. [ pyNmupoOBKa OCYIIECTBISICTCS Y-
TEM BBIJICJICHUS OTACIBHBIX 3JEMEHTOB cxeMbl ¢ momomisio Ctrl, u Haxartus npasoii
KJIABUILIK MBIIIH, BBIOpaB koMaHay «CrpynmnupoBaTh.

@opMyJibl TOKHBI OBITH BIHCAHBI B TEKCT TIIATEIBHO W pa3dopunBo. [Ipomuc-
HBIC U CTPOYHbIC OYKBBI, HAJICTPOYHBIC M MOACTPOUYHBIC MHICKCH B POpMyIaxX TOJKHBI
o0o3HavaThcs 4eTKo. Bee GhopMyIibl, momMenaeMble B OCHOBHON TEKCT pabOThI, TOJDKHBI
OBIThH BBIITOJIHEHBI OJJHIUM CIIOCOOOM — C IIOMOIIBIO peaaKTopa GopmMy.

Bce momemniaembie B TEKCT (YOPMYJIBI TOJDKHBI OBITH TPOHYMEPOBAHBI B TIPEEIax
IJ1aBbl, HarpuMep, Gopmyisl (2.1), (2.2), (2.3) u T.4., rae nepBas nudpa o003HaYaeT HO-
MEp TJIaBbl, & BTOpas - HOMep (OpMyJIbl B TIpe/Ieax dTOM TJIaBbl, WIIM CKBO3HOW HyMepa-
el o Beewt padote (1), (2) u T.1. Homep popMyiibl mpocTaBiisieTcst B KPYTIIbIX CKOOKax
apabckumu 1MdpamMu ¢ mpaBoro kpas jucta no ueHTtpy ¢opmynsl. Cama dopmyna
JOJHKHA OBITH PACIIONIOKEHA MO LIEHTPY OTHOCHTENHHO TekcTa. CChIIKM B TEKCTE Ha CO-
OTBETCTBYIOIIYI0 (OPMYIy NAIOTCA TAaKKe€ B KPYIJIBIX CKOOKax, HalpUMEp «...pacder
JaHHBIX TPOBOAWIICS 1O hopmyiie (2)...».

B ¢opmynax B xadecTBe CHMBOJIOB CIIEyeT MPHUMEHSTh O00O3HAUEHUS, OIMpeje-
JICHHBIE COOTBETCTBYIOIIMMH TOCYAAPCTBEHHBIMU CTaHIAPTAMU, UM YCTAHOBUBIIIUECS B
COOTBETCTBYIOIIEH MpodeccuoHaabLHOM cpejie.

[Tocne ¢Gopmynbl cTaBUTCS 3amsaTas, a Ha CICIYIOMIEH CTPOKE CTaBUTCS CJIOBO
«rae» (6e3 TBOeTOUHs MOCie HeT0) U JAOTCs MOSICHEHHs] CUMBOJIOB, UCIIOJIb30BAHHBIX B
(bopmyse, B TOW MOCIEI0BATEILHOCTH, B KOTOPO OHU BcTpedaroTcst B popmyne. Ilosic-
HEHHUE KaXJI0TO CUMBOJIA 1a€TCsl C HOBOM CTPOKH.

IIpumep odopmiienus Gopmyil B TEKCTE pabOTHI:

R = 2K, + 0,1K;; + 0,8Ko54 + 0,45K,i1 + Ky, 1)

rae K, — koaddurment odbecreueHHOCTH COOCTBEHHBIMU OOOPOTHBIMH CPEJICTBA-
MU (HOpMaTHBHOE MUHUMabHOE 3HavYeHue — 0,1);

Ky — K03 duimenT tekymie TMKBUIHOCTH (HOPMAaTHBHOE MUHUMAJIbHOE 3Haye-
uue — 2,0);

Kosa — KO3 PuimmenT o6opauynBaeMOCTH aKTUBOB (HOPMATMBHOE MHUHHUMAJILHOE
3Ha4YeHue — 2,5);

Ko — k02 dunpenT peHTabenbHOCTH MPOAaX (HOPMATUBHOE MUHUMAJIBHOE 3HA-
yenue — 0,44);

Kyck — kK03pduumeHT peHTabenbHOCTH COOCTBEHHOrO KamuTtajia (HOPMaTHBHOE
MUHHMaIbHOE 3HaueHue — 0,2).

[lepeHocuth (opMysbl Ha CIEAYIOIIYIO CTPOKY AOIYCKAETCS TOJBKO Ha 3HAKax
BBITMIOJIHSIEMBIX ONEpallfii, TpUYEeM 3HAK B Havalle CIEeIyIOUIe CTPOKHU JTOJKEH OBITh MO-
BTOpeH. [Ipu nepeHoce popmyibl Ha 3HAKE YMHOKEHUSI IPUMEHSIOT 3HAK «X».

[Ipumenenue B 0HON Qopmysie YCIOBHBIX CHMBOJIOB C MCIOJb30BAHHEM OYKB
pasHbIX andaBuTOB, HapuMep, ZoOI., UAET K YXYAIIEHUIO BOCIIPUITUS MaTepuaia u
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HelenecooopasHo. [lopsanok U3noxeHus: B TEKCTE padOThl MAaTEMaTHYECKUX YPABHEHH I
TaKoM ke, Kak U (opMy.I.

B copepanun yka3bIBalOTCSl BCE OCHOBHBIE 3JIEMEHTHI pa0OThI: BBEJICHUE, TJIABbI
U naparpadsl, 3aKI0YEHUE, PUIOKEHUS U T.J., U YKa3bIBAIOTCS HOMEpa CTPAHHUII, C KO-
TOPBIX OHU HauWHalTCs. HanMeHOoBaHMsI, BKIIOUEHHBIE B COJIEpP)KaHUE, 3alUChIBAIOTCS
nponucHeiMU (ecnu 310 HamMmeHoBanus [JIAB, BBEJIEHUWE, 3AKJIIOUEHUE,
CITMCOK HCITIOJIbB30BAHHbBIX NCTOYHUKOB, I[MPUJIOXKXEHUS) unu cTpouHbI-
MU C TIEpBOM mponucHOM (ecnu 310 maparpadsl padotel). HauMeHoBaHUS 3JIEMEHTOB,
NPUBEACHHBIX B COAECP>KAHUU, TOJKHBI COOTBETCTBOBATh HAMMEHOBAHUSAM ATHUX DJIEMEH-
TOB B TEKCTE PaOOTHI.

3aronoBok (cioBo «COAEPXKAHMUMEY) pacnionaraercs mo HEeHTPY, IPUMEHSIETCS
NOJIy>)KMpHOE BbIJeneHue. [Ipu mpocTaBieHHH HOMEPOB CTpPaHUIl, COOTBETCTBYIOIIMX
aJieMeHTaM paboThl, MOXKET ObITh MCIOJIb30BAHA TAOYIISAIMS C 3alOJHEHUEM, TaOIMYHbBIN
BapuaHT 0GOPMIICHUS WJIA aBTOMATUYECKHIM CIUCOK. ABTOMAaTHYECKUN CIHUCOK O(POopM-
JISI€TCSI C TIOMOIIBIO CO3/TaHUSI OTJIABIICHUM U yKa3aTelle.

TekcT conmepkaHusi MOKHO OOPMHUTH Yepe3 OJUH UHTEPBA, /ISl TOTO YTOOBI BCE
coJiepKaHue OMECTHIIOCh Ha OJTHOM CTpaHULIE.

Haunbonee BaXXHbIMU 3JIEMEHTAMHM HAy4YHOTO ammapara SBJISIOTCA IUTAThl U MpU-
Mevanus. [lutata - 3T0 TOUHAas, AOCIOBHAs BBIAEP)KKA M3 KAKOTO-TMOO TEKCTA, BKIIIO-
yéHHasi B COOCTBEHHBIN TeKCT. Kak 3/ieMEHT Hay4HOTrO ammapara, IuTaTa BBIMOJHSIET B
paboTe BaxKHYIO (DYHKIIMIO: OHA SIBJIAECTCS MOJATBEPXKICHUEM BBICKA3aHHOW MBICIUA WJIU
aprymMmeHnTa. [Ipyu HUTUPOBAHUM WM UCTIOIB30BAHUM KAKUX-TMOO MOJIOKEHUN U3 IPYTUX
paboT HeOOXOUMO aBaTh CCHUIKM WJIM CHOCKHM Ha aBTOpa W UCTOYHMK, U3 KOTOPOIO 3a-
HMMCTBYETCSl MaTepuall.

[ToaToMy ecnu B paboTe aBTOPOM MPHUBOAUTCS IUTaTa JUIs MOATBEPXKICHUS pac-
CMaTPUBAEMBIX TMOJIOKEHUH, TO B €€ TEKCTE JOJIKHBI COXPAHATHCS BCE OCOOCHHOCTH J10-
KYMEHTa, U3 KOTOpPOro OHa B3fATa: opdorpadusi, MyHKTyalus, pacCTaHOBKa ab3alles,
mpudToBBIC BBIJEICHUS. [[uTaTa BHYTpH TEKCTa 3aKiIr04aeTcs B KaBbIUKK. Bee muTarsl, a
TaK)K€ 3aMCTBOBAHHBIE M3 PA3JIMYHBIX JIOKYMEHTOB aPTYMEHTHI WJIM CTaTUCTUYECKUE
JTaHHBIC TOJATBEPXKIAI0TCS ONOIMOrpauIecKoil CChUTKONW MM CHOCKOM Ha TEPBOUCTOY-
HUK.

[Ipu u3noxxeHnn matepuana AENAIOTCS CChUIKM Ha WH(OPMAIMOHHbIE UCTOYHUKHU
MyTeM yKa3aHUsl B KBaAPATHBIX CKOOKax MX MOPSAKOBOrO HOMEpPA B CIHUCKE JIMUTEPATYPhI
U CTpaHUl], C KOTOPBIX 3aMMCTBOBaHbl LU(PPOBON Marepuan Wid HUTaThl. Hampumep:
[24, c. 44], 4TO O3HA4aeT: ABAALATH YETBEPTHIM MCTOYHUK B CIIMUCKE JUTEpaTypsl, 44
crpanuua. Pekomenayercst Hcnoab30BaTh JaHHBINA BAPUAHT.

B npwioxeHnn IOMEIIAIOTCd MAaTepuallbl, AONOJIHSAIOIINAE TEKCT JOKYMEHTA.
Hanpumep, ucnosiab3oBaHHbIE ISl pacyeTOB JaHHbIC, TPOMEKYTOUHbIE TaOIHUIBI U JUa-
rpaMMbl, KOTOpbIE MOBJIHMUIA Ha TOCTPOCHUE OKOHYATEIbHBIX TAOJUIl U AUarpaMM, Mpo-
MEXXYTOUHBIE PACUEThI, MOKA3bIBAIOIINE JUHAMUKY Pa3BUTHS JOKA3aTeIbCTB O0yyaromie-
rocs, ONKUCaHuUs aAIrOPUTMOB, TAOJIMIIBI U PUCYHKH HECTaHAApTHOrO (hopmara u T.1I.

[IpunoxkeHus: MOMENIAIOTCS MOCJE CIUCKA HMCHOJIb30BAHHBIX JIMTEPATYPHBIX HC-
TOYHMKOB U TIOCIEAOBATENIbHO HyMepyroTcsi OykBamu, Hampumep, [lpunoxenue A. B
TEKCTe pabdOoThl HA BCE MPUIIOKEHUS JTOJKHBI ObITh MPUBEIEHBI CChUIKU. Pacronoxxenue
MPUJIOKEHUM B KOHIE JOKYMEHTA JIOJHDKHO COOTBETCTBOBATH MOPSIIKY MOSIBJICHUS CChUIOK
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Ha HUX B TEKCTE.

Kaxnoe npuiiokeHue TOJKHO HAYMHATHBCS C HOBOW CTpaHUIBI C YKAa3aHUEM
HaBepXy IocepeauHe CcTpaHuIlbl cioBa «lIpunoxxkeHue», ero 0003HAUYCHHUS U CTCIEHHU.
[IpuioxkeHue JOJDKHO MMETh 3arojOBOK, KOTOPBIM  3alUChIBAIOT OT  LIEHTpa
OTHOCHUTEJIFHO TEKCTAa C MPOMUCHON OYKBBI OTACIBHON CTPOKOM.

[IpunoxxeHusi, ecid uUX OOJBIIE OJHOrO, JOKHBI 0003HAYATHCS 3arjiaBHBIMU
OykBaMu pycckoro ajgdaBuTa, HAaUMHAs C A, 32 UCKIIFOYSHUEM OYKB E, 3, U, O, Y, b, bl,
b. Tlocne cnoBa  «llpunoxkeHue»  ciueayeT  OykBa, OOO3HayawIlas  €ro
MOCJIEI0BATEIbHOCT.

Hanpumep:
Ipuioxkenue A

Anamutndeckuit 6amanc OO0 «JIyua» 3a 2016 T.

[Tpunoxenust B coaepxanuu padotsl ykaszsiBatorcs «[IPUJIOXKEHWA» nu Homep
CTPaHMIIbI, C KOTOPOW HAYMHAETCA MEPBOE MPHUIIOKEHHE.

Ecnu onHO mpuiiokeHue COJAEPKUT HECKOJIBKO PUCYHKOB, TaOiwuil, GopMys, OHH
JIOJKHBI OBITH IPOHYMEPOBAHBI B MpEJEIax 3TOr0 MPUIIOKEHHs, Harpumep, «PUCYHOK
1.3», «Tabnuua 1.2» u .. OcTasnbHbIe TpaBuwiIa 0GOPMIICHUS WUTFOCTPATUBHOTO MaTe-
puana B NPUII0KEHUHU TAKUE K€E, KaK U I WITIOCTPALIMI OCHOBHOTO TEKCTA.

[IpuBeneHHBIE B MPUIIOKEHUSX U UCIOJIb30BaHHbIC B pab0OTE KOMHUH PEATIbHBIX J0-
KYMEHTOB (0alaHCOB, MOSCHUTENbHBIX 3aMMCOK, OTYETOB O JEATEILHOCTH KOHKPETHOTO
MPEANPHUATHS U JIP.) TOJBKHBI OBITH TPaBUIILHO 0(OPMIICHBI U TOCTOBEPHBI. JomyckaeTcs
BMECTO JIMYHBIX TOJANMMUCEH TOKHOCTHBIX JIUI] YKa3bIBaTh TOJBKO UX (DAMHIIUIO M UHU-
nuanbl. Eciu MoKyMeHThI MMEIOT OoJbIIoi opMar, OHM JIOJKHBI OBITH CJIOKEHBI 110
dbopmaty A4. [Ipu 5TOM OfHA CTpaHMIIA TAKOW HECTAHIAPTHOW BEJIMYMHBI HYMEPYETCS
KaK OJIHa CTpaHHIla paboThl (6€3 yueTa ee CI0KEHUs).

B cnncok Mcnoib30BaHHOM JINTEPATYPHI BKIKYAKTCH TOJIbKO Te JOKYMEHTbI
U HCTOYHHUKH, KOTOPbIE UCI0Jb30BAJIUCH NPH HANTUCAHUN KYPCOBOM pPadoThl, HO UX
J0JIKHO ObITH He MeHee 20.

Cnucok UCIOJIb30BAHHOM JTUTEPATYPhI IOJKEH OBITh BBIMOJHEH B COOTBETCTBUU C
I'OCT 7.32.2001 «Cuctema ctanaapToB no MHpopmanuu, OUOIMOTEUHOMY U U3/1aTENb-
ckoMmy gaeny. OTder O Hay4dHO-UCCIEJOBaTeIbCKoM pabote. CTpykTypa W TIpaBuiia
obopmiieHUS» U TpaBuiaMu Oudmuorpaduueckoro onucanusi gokymentoB 'OCT 7.1-
2003 «bubmuorpaduueckas 3anuck. budbnuorpaduyueckoe onvcaHue».

PekomeHnnyeTcsi MpeACTaBIsATh €AUHBIA CIHUCOK JIMTEPATyphl K paboTe B IIEJIOM.
Cnucoxk 00s13aTeNIbHO JOJDKEH OBITh MpoHyMepoBaH. Kaxkiplii HCTOYHUK YITOMUHAETCS B
CIIMCKE OJIMH pa3, BHE 3aBUCUMOCTH OT TOTO, KaK YaCTO Ha HETO JIeJIaeTCs CChIJIKA B TEK-
cTe paboTHI.

HaubGonee ynoOHbIM siBIIsieTcs andaBUTHOE PACIIOIOKEHUE MaTepHalia, TaK Kak B
ATOM CIIy4ae MPOU3BEACHHsI COOMPAIOTCS B aBTOPCKUX Komruiekcax. [IpousBenenus oi-
HOTO aBTOpPA PACCTABJISIOTCS B CIUCKE MO ali(paBUTY 3arjaBUi.

OdunmanbHble TOKYMEHTHI CTABSITCS B Hadajie CIHCKA B OMPECICHHOM MOPSIIKE:
Koncruryuun; Kogekcel; 3akonsl; Yka3sl [Ipesunenta; [loctanoBnenne [IpaBuTenscTBa;
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JIpyrue HOPMATUBHBIE aKThI (MMChMA, MPUKA3El U T. 1.). BHYTpH KaXa0W TPyl TOKY-
MEHTBI PACIOIaraloTcsi B XPOHOJOTUYECKOM MOPSIIKE.

Jlutepatypa Ha MUHOCTPAHHBIX SI3bIKaX CTABUTCSA B KOHIIE CIHMCKA IOCIE JIUTEpaTy-
PBI Ha PYCCKOM si3bIKe, 00pa3ysl JOMOTHUTEIbHBIN an(aBUTHBIN Psi.

JI1st KaXK70ro TOKYMEHTA MPEeyCMOTPEHBI CIIEAYIONINE 3JIeMEHThl Onbimorpadu-
YECKOM XapaKTepUCTUKHU: (haMHIIMs aBTOpa, MHUIMAJbI, Ha3BaHUE, I0]13ar0JOBOYHBIC
cBesieHus (yueOHMK, yuyeOHoe mocoOue, ClIoBaph U T.J.), BEIXOJIHbIC CBEACHHUS (MECTO U3-
TaHMsl, U3ATENbCTBO, TOJl U3aHMs), KOJIUYECTBEHHAs] XapaKTepucTHKa (ob1iee Komnde-
CTBO CTPaHUII B KHUTE).

IIpuBenem npumepsnl 0GpopMIIeHHS CIIUCKA JTUTEPATYPbI.
IIpuMmep oopMieHUs1 3aKOHOAATEIBLHBIX MATEPUATIOB

Koncrutymus Poccuiickoit @enepanuu (1993). - M. : Mapkerunr, 2001. — 3.

2. bromxkernsiii Kogeke : [mpunst ['oc. dymoit ®C 17 urons 1998 r. | // Koncynbrant
[Tmroc [Dnexrponnsbiil pecypce]: CIIC. DnektpoH. aaH. u nporp. - M., 2011

3. O Oankax 1 OaHKOBCKOU JesTeIbHOCTH : peaep. 3akoH: [ mpuHsaT ['oc. [lymoit 6 mapTa
1998 r.]. — [pen. ot 30. 06. 2003 r.] / KoncynpranT Ilmtoc [DaexkTpoHHbIN pecypc]:
CIIC. — DnekTpoH. gaH. u nporp. - M., 2005.

4. O Mmepax 1Mo pa3BUTHIO CUCTEMbI UIIOTEYHOTO >KUIUIIHOTO KpeauToBanus B Poccuii-
ckoii denepaunn : [locranoBnenue npasuresbeTBa PO. - [mpunsaTo 11. 01. 2000. - Ne
28: mo coct. Ha 08 mas 2002 r.] // Ilpunoxenue K )xypHainy byxrantepckuii y4deT. —
2003. - Ne 12. - C 61 —62.

IIpumep oopMiieHUs1 KHUT

5. Kornmenko, B.I'. Kpatkocpounast u nonrocpounas (puHaHCOBas MOJIMTUKA: y4eOHOE
nocobue s By3oB / B.I'. Kormenko, M.B. Menbnuk, N.JI. BeikoBHUKOB. - M.:
IOHUTU-JAHA, 2010. - 471 c.

6. AHanu3 W JaUarHoctuka (UHAHCOBO-XO3SMCTBEHHOW NESITEILHOCTH MPEINPUSTHUS:
yueOnuk / mon pexa. ILII. TaGypuaka, B.M. Tymuna, M.C. Canpeikuna - M.:
IOHUTHU- JAHA, 2006. - 352 c.

Ipumep opopmiieHHsI 3JIEKTPOHHBIX PECYpPCOB

7. Korgenko, B.I'. Kparkocpounasi u nonarocpouynasi puHaHCOBAs MOJUTHKA [ DIEKTPOH-
HBIN pecypc]: anexkTponnsiit yuebnuk / B.I'. Korgenko, M.B. Menbuuk, N.JI. beikos-
HUKOB. - DJIeKTpoH. aad. - M.: OHUTU-IAHA, 2011. - 1 snektpon. ont. auck (CD-
ROM).

8. bromxerHas cucrema Poccuiickoit deneparuu [ DIeKTPOHHBIA pecypc|: JEeKTPOHHBIC
y4eOHO-METOIMUECKUE KOMIUICKCHI JIJIsi CTYJICHTOB M IpernojaBaTesieid. - DJIEeKTPOH.
nad. ¥ nporp. - [M.]: Uuren [Ipo, 2004-2008. - 1 anextpoHn. ont. auck (CD-ROM).

9. l'azman, B.JI. JIu3unr: ¢puHaHcHpOBaHUE U CEKbIOpUTH3aLUA: yueOHOe ocooue / B./]
[Mazman. — MockBa: Briciias mikona skoHomuku, 2011. — 468 €. — Pexxum goctymna:
http://www.biblioclub.ru/book/86297/.

10.UuTepnet-noptan [lpaButensctBa Poccutiickoit @eneparuu [DneKTpoHHBIN pecypc] /
[IpaButensctBo Poccuiickoii @Depeparmu. — M., 2011. — Pexum pocrymna:
http://government.ru/.

11.0dummaneueiii cepep Deaepanbuoit Ciry>kObl TOCYTapCTBEHHOW CTaTUCTHKU Poc-
cuiickoit deneparuu [DnexkTpoHHbIN pecypc]| / Penepanbhuas Ciyx0a rocynapcTBeH-

=
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http://www.biblioclub.ru/book/86297/

HOl cratuctuku Poccuiickoir ®enepanuu. — M., 2011. — Pexum pocrtyna:
http://www.gks.ru/.
12.Odunpanbupiii calT OTKPBITOro akIumoHepHOro oobmiectBa «Bumwm-buib-/lanny»
[QnexTponnbIil pecypc] / OAO «BumMm-buine-Jlann». — M., 2011. — Pexxum nocrtyna:
http://www.wbd.ru/
IIpumep opopmiieHUs NEPUOAUICCKUX U3TAHUN
I'azeTnl
13. CricoeB, A. MuBectummu ¢ TBepaoit rapantueit / A. Coicoe // Poccuiickas razera. —
2005, suB. - Nel4. —C. 5.
KypHaibl
14. Anexcannpoa, E.H. KitoueBsie mpoOnembl pa3BuTus coruanbHo cdepbl Poccuu:
opranuzainroHHo-3koHoMuueckuM acnekT / E.H. Anexcanaposa, E.B. Aperosa, E.E.
[Tonomapenko, K.W. IlleBuenko / ®uHAHCHI W KpPeAWT: HHPOPM.-aHAIUT. KYpPH. —
2007. — Ne 28. — C. 67-75.

KypcoBas pabota chaetrcs Ha kKadeapy B CHIMTOM BHUE. TUTYJIbHBIA JUCT 3aroJ-
HSIETCS TI0 YTBEPKACHHOHN (opMe.

TexcT paboThl peKOMEHIyeTCs TIIATENbHO MPoBepsATh. He pomyckaercss Hanuuue
YUCTBIX CTpaHUI] B paboTe. HexenarenbHo Takke pazMenieHue B paboTe OTCKaHUPOBAaH-
HBIX CXEM, PUCYHKOB, 00YYaIOUNCS JJOJYKEH BBITIOJHUTH UX CAMOCTOSTEIBHO.

KypcoBas pabota nmognuceiBaeTcsi 00y4yaromUMcs Ha MOCJIEIHEH MPOHYMEPOBaH-
HOI CTpaHUIIE U YKa3bIBAETCS J1aTa OKOHYAHHS paOOTBHI.

2.5  3ammuTa KypcoBoii paGoThI

BrinmonnenHnas kypcoBasi paboTa ciaeTcsi oOydaromumcs: Ha kadeapy s mpoBep-
ku. Pabora cpaeTcs B pacnedyaTaHHOM U O(DOPMIICHHOM B IMANKy-CKOPOCHIUBATEIh U B
3JIEKTPOHHOM Buje. O0ydaromrecs 3a04HOT0 OT/AENICHUs CIal0T paboTy 10 Havaja cec-
cun. [Ipu cnaue paboThl 0OydYarOMIMICS AOHKEH MOMYyYUTh CTaHIAPTHBIM OJaHK pereH-
3WH W 3aIMI0JIHUTh €€ BEPXHIOI 4acTh. Pe3ynbpTaThl MPOBEPKH KYpPCOBOM pabOTHI OTpaXka-
I0TCSI TIPETIOIaBaTENIEM B PELICH3UH.

OOyuaroiuiics, He CHABIIMM KypCOBYIO pabOTy WM HE TMOJYYUBIIUN TOJOXKHU-
TEJBHYIO OIICHKY, JI0 3allIUThl pabOoThl He aomyckaercs. He 3ammruBmmii paboTy 00y-
YaIoIIUICs, 10 CAa4YM dK3aMeHa He Jomyckaercs. Eciu oOyyaromuiics ObuT HE JOMYIIECH
K 3alllUTe KYpCOBOM pabOThl, OH JOJDKEH J0padoTaTh padOTy, BHECTH COOTBETCTBYIOIIUE
JIOTIOJTHEHUST M WCIIPABJICHUS, OTPaKCHHBIC B PEIICH3WH, W BHOBH CIaTh padOTy Ha Ka-
benpy ¢ mepBOHAYAILHON pEIEeH3UECH W TIEPBOHAYAILHBIM BapUAaHTOM PaOOTHI JJIS TO-
BTOPHOW MPOBEPKHU.

OOy4arommemMycsi HeOOXOIUMO MOATOTOBUTHCS K 3amuTe: 1) 03HAKOMHUTBCS C pe-
IIEH3HUEH 1, €CJI KypcoBas paboTa ObLTa IOMYIIEHAa K 3aIllUTe, B COOTBETCTBUU C 3aMeva-
HUSMH PEIICH3EHTa BHECTH HEOOXOIUMBIC JOTIOJHEHUS U UCTIPABICHUS, 2) TTOATOTOBHUTH
BBICTYIUICHHUE, B KOTOPOM KPaTKO (2-3 MUHYTHI) COOOIIUTH O IEJISIX, COJIEPKAHUN U Pe-
3yibTaTax pabotel. OOy4aromuics TOJDKEH YMETh OTBETUTH HA BOMPOCHI MPETOaBaTe-
JIs1, 33/1aBa€MbI€ C IIE€TBI0 BBISICHEHUS 3HAHUSI MaTepHaia U CIIOCOOHOCTH 3alIUTUTh CBOU
MIPEIIIOKECHHUS.
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OxoHuaTenbHasi OILIEHKa pabOThl MPOCTABISAETCS MO UTOTAM €€ 3allUThl 00y4aro-
IIUMCSI, UCXOJSl U3 €€ COJEPKaHUs, BBICTYIUIEHUSI 00Yy4aroIIerocs U OTBETOB Ha BOIIPOCHI
IIPY 3aLIUTE.

O1eHKa «OTIMYHO» BBICTABIISETCS 3a KYpCOBYIO pabOTy, KOTOpasi HOCUT MCCIEN0-
BaTEJIbCKUI XapakTep, UMEET IPAMOTHO BBINIOJHEHHBI TEOPETHUUECKUNA 0030p, aHaIu3
00BEKTa UCCIIENOBAHUS, KPUTUUECKHI 0030p MHEHUH, JOTMYHOE, TIOCIIEI0BAaTENbHOE U3~
JIO’)KEHUE MaTepuraja ¢ COOTBETCTBYIOIIMMHU BbIBOJAMH U 0OOCHOBAHHBIMH IPEJIOKEHHU-
amu. [Ipu 3amuTe KypcoBoil paboThl 00ydYarOMMNACs MOKa3bIBaeT INIyOOKHE 3HAHUS BO-
MIPOCOB TEMbI, CBOOOJHO ONEPUPYET NAaHHBIMHU HCCIEIOBAHUS, BHOCHUT MPEIIOKECHHUS,
JIETKO OTBEYAET Ha IIOCTABJICHHBIE BOIIPOCHI.

O1eHKa «XOpOIIO» BBICTABIISETCS 33 KypCOBYIO pabOTy, KOTOpasi HOCUT MCCIIENO0-
BaTEJIbCKUI XapakTep, TPaMOTHO M3JIOKEHHBIM TeOpeTHdecKuil 0030p, B HEW MpeacTaB-
JIeH TOAPOOHBII aHaN3 U KPUTHYECKUN 0030p, OHAKO B pabOTE HETOCTATOYHO BHIBOIOB
U HE BIOJIHE 000CHOBaHHbIE NpeasoxkeHus. [lpu ee 3amure oOydaromuiics NoKa3bIBaeT
3HaHHE BOIIPOCOB TEMBI, OTIEPUPYET JAHHBIMU UCCIIEOBAHUS, BHOCUT NPEIOKEHMsI, 03
0COOBIX 3aTPyIHEHUH OTBEYAET HA MTOCTABJIEHHBIE BOIPOCHI.

O1eHKa «yAOBJIETBOPUTEIBHO» BBICTABIISETCS 3a KypCOBYIO paboTy, KOTOpasi HO-
CHUT HE JIOCTaTOYHBIN MCCIIEOBATEIbCKUN XapaKTep, UMEET TEOPETUYECKUIl 0030, Mpe-
CTaBJICHHBIN OrpaHUYEHHBIM HAOOPOM MCTOYHUKOB, 0a3UpyeTCcs Ha MPAKTUYECKOM Mare-
puaie, HO aHaJIW3 UMeEEeT ITOBEPXHOCTHBIN Xapakrep. B Hell mpocmaTpuBaeTcss HEnocie-
J0BATEIbHOCTh U3JIOKEHUSI MaTepuala, IpeICTaBICHbl HEOOOCHOBAHHbIE MPEIJIOKEHHU.
PaboTa HeOpexxHO oopMiieHa, ¢ MHOTOYMCIIEHHBIMU TOrpemHocTaMu. [Ipu 3ammure pa-
00TBI 00YYaIOUINIICS MPOSBISAET HEYBEPEHHOCTD, ITOKA3bIBAET CJIa00€ 3HAHHE BOIPOCOB
TEMBI, HE JJa€T MTOJHOT0 apTYMEHTUPOBAHHOTO OTBETA HA 33JaHHBIE BOIIPOCHI.

OrneHka 1o pesyjabpTaTaM 3alUThl KypCOBOW pabOThl MPOCTABISAETCA B HK3aMEHa-
LMOHHYIO BEJJOMOCTb U 3a4E€THYIO KHI)KKY 00y4YaroIierocs.

3. TEMbI KYPCOBBIX PABOT

1.1. ITpeAnockUIKN NOSIBICHHS OyXTaaTEepCKOTO YIPABICHYECKOTO yUeTa U ero 3HaUCHUe

1.2. CymHOCTh U OCHOBHBIE 33/1a4l OYXTaJITEPCKOTO YIPABICHUECKOTO YUeTa.

1.3. Posib ympaBieH4eCcKoro yuéra B pa3BUTHUA SKOHOMUKH.

1.4. XapakTepucTuKa OyXTraJTepCcKOro yIpaBiIeHUYECKOTO y4eTa.

1.5. Ponb Oyxranrepa-aHaauTHKA B MPOLIECCE MPUHATHS PELICHUM.

1.6. Cuctemsl (MozenH) OyXraaTepcKoro yrnpaBJIeHUECKOTo yueTa 3a pyoexxom u B Poc-
cuiickon Dexepanuu.

1.7. B3aumMocBsi3b OyXxrantepckoro (PMHaHCOBOT'O U YIPABIEHYECKOTO yUeTa.

1.8. MeToib! (pueMsbl, ciocoObl) OyXTraaTepCKOTo YIpaBI€HYECKOTO yUeTa.

1.9. Ucnionp30oBanue METOIOB OyXTalITepCKOro (PMHAHCOBOTO B YIIPABICHYECKOM yUeTe.

1.10. Hcnonp30BaHuE METOJOB IJIAHUPOBAHUS B OyXTalTepCKOM YIIPABICHYECKOM yue-
T€.

1.11. Vcnonb30BaHHE METOJOB aHAIN3a B OYXTaJITEPCKOM yIPABICHYECKOM yUETe.

1.12. Vicnonb3oBaH aHanu3a 0€3yObITOYHOCTH B OyXTaaTEpPCKOM YIIPABICHYECKOM yUe-
TE.
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1.13. Vcnonbk30BaHME MaHHBIX OyXTalITEPCKOTO YIPABICHUYECKOTO YUeTa MPH MPUHATHN
yIPABJICHYECKUX PEIICHUM

1.14. Vicnonwp3oBaHue OyXrajaTepCcKOro yrnpaBieHYECKOTO yueTa B IPUHSATUN PEIICHU B
peANnpPUHUMATEIBCKON A TENBHOCTH.

1.15. BrojxeTupoBaHUe U KOHTPOJIb JE€ATEIbHOCTH LIEHTPOB OTBETCTBEHHOCTH. B CH-
cTeMe OYXTalITePCKOTO YNPaBIEHYECKOIO yueTa

1.16. ®OyHKIMHU U BUJIBI OIOJKETOB B OyXTaJITEPCKOM YIIPABJICHUYECKOM yUeTe.

1.17. Tlpunsatue penieHui Npy MIAHUPOBAHUHN ACCOPTUMEHTA NPOLYKIMH (TOBAPOB) B
OyXrajaTepcKkoM YIPaBJICHYECKOM YUeTe.

1.18. Tlpunsrtue pernieHu Mo IEHO0OPA30BAHMIO B OYXTAITEPCKOM YIPABICHIECKOM
yuere.

1.19. Bunsl «1eHTp OTBETCTBEHHOCTH» OYXTaldTepCKOM YIIPaBICHYECKOM YUeTe.

1.20. Pa3paboTka OrOKETOB B OyXTalTepCKOM yIPABICHUECKOM YUETE.

1.21. Vicnonb30BaH 3aBUCUMOCTH «3aTPaThl-00beM-IIPUOBLILY» B OyXTaaTEPCKOM YyIpaB-
JICHYECKOM yYerTe.

1.22. Byxrantepckuil GUHAHCOBBIN U OyXTalNTePCKUM yIpaBiICHYECKUHN yUeT, X B3au-
MOCBSI3b.

1.23. OcHOBHBIE IPUHIUIIBI YUYETa 3aTPAT HA MMPOU3BOJICTBO U KAIbKYJIMPOBaHUA ceOe-
CTOMMOCTH MPOJYKIUU B OyXTadTepCKOM YIPABICHUECKOM YUETeE.

1.24. TIpo6Giembl opraHu3alvK, BHEIPEHUS U JAIBHEUINIETO pa3BUTHUSL OYXTaITEPCKOrO
YIPaBIEHYECKOTO y4eTa B OpraHu3aIiu

1.25. Hcnonb30BaHKME OTEYECTBEHHOTO OIBITA B 00JIACTH KabKYJIUPOBAHHS CeOECTON-
MOCTH B OyXTalNTEpCKOM yNPaBICHUYECKOM yUETe.

1.26. MeToasl ¥ CHCTEMBI ydeTa 3aTpaT Ha MPOU3BOJICTBO B OYXTaITEPCKOM yIPaBIICH-
YECKOM y4eTe.

1.27. 3arpaThl Kak OCHOBHOM OOBEKT YIPABICHYECKOTO YUETa

1.28. Kareropuu «3aTpatbl», «pacxoibl» U «U3JACPKKI», KaK JIEMEHTHI OyXTalTePCKOTO
yIPaBJICHYECKOTO y4eTa.

1.29. Knaccudukaiys u moBeieHUE 3aTpaT B OyXTaJITepPCKOM YIPABICHUYECKOM YUETe.

1.30. Kimaccudukaiys 10X0/10B U UX UCIIOJIB30BaHUE B OYXTaITEPCKOM yIpaBjIcHYE-
CKOM Y4eTe.

1.31. TlonsTus: «MeCTO BOBHUKHOBEHUS 3aTPaT, «KHOCUTEIb 3aTpaTy, «0OBEKT 3aTpaT»
U «IIEHTp 3aTpaT» B OyXTrajaTepCKOM YIIPaBICHYECKOM yUeTe.

1.32. CeGecToUMOCTh MPOIYKIIUU: €€ COCTAB M BUJIBI B CUCTEME OYyXTalITepCKOTo yIpas-
JICHYECKOTO yueTa

1.33. KanbkynupoBaHue ce0€CTOMMOCTH MPOAYKIIUUA B OYXTaITepPCKOM yIpaBIeHYE-
CKOM y4YeTe

1.34. IlpuHUIMIBI KATBKYJIUPOBAHUS CEOCCTOMMOCTH POIYKINH (padoT, yciyr) B OyxX-
raJITEpCKOM yMPABICHUYECKOM yUeTe.

1.35. Tlo3aka3Hblif METO KATBKYJIMPOBAHUS CEOECTOMMOCTH MPOAYKIIMK B OyXranTep-
CKOM YIPaBJIEHYECKOM yUeTe.

1.36. TlomporeccHbIif METO KaTbKyJIMPOBAHUS CE0ECTOMMOCTH MPOIYKIIUK B OyXTrall-
TEPCKOM yNPABICHUYECKOM yUEeTe.

1.37. TlonmepenenbHBI METO KAIBKYJIUPOBAHUS CEOECTOMMOCTHU MTPOTYKIIUU B OyXTal-
TEPCKOM yNPABICHUYECKOM yUEeTe.
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1.38. HopmatuBHBIi1 yueT 3aTpaT B OyXraJITEpCKOM YIPABIEHYECKOM yUeT

1.39. VYuder 3arpar 1o cucTeMe «CTaHIapT-KOCT» B OyXTaJITepCKOM YIPaBICHUYECKOM
ydeTe.

1.40. Yder 3aTpaT B CHCTEME «TUPEKT-KOCTUHT» B OYXTalITePCKOM YIIPaBICHYECKOM
ydeTe.

1.41. Vwuera 3arpat B cucteme ABC («3aTpatbl — 00beM - IPUOBLIBLY) B OyXraaTepCcKoM
yIPaBICHIECKOM yUeTe.

1.42. Yuer 3arpat B cucteme JIT: Just — in — time («To4HO B CPOK») B OyXTaaTepCKOM

YIPaBIECHYECKOM y4eTe

1.43. Yuer 3arpat B cucteMme «KaitzeH-koctunr» (Kaizen costing) B OyxranrepckoM
YIPaBICHYECKOM yUueTe

1.44. VYwuer 3arpat B cucteMe « TapreT-KkoCTHHI» B OyXTaJITEPCKOM yIPABICHYECKOM
yuere

1.45. Vwuer 3atpaT B cucteme

1.46. «AOGCOpOIIEH-KOCTUHT» B OYXTaJITEPCKOM YTIPABICHYECKOM yUeTe

1.47. CopnepxaHue, OCHOBHbIE TPEOOBaHUSI BHYTPEHHEH OTYETHOCTH, IPUHIIMIIBI €€ CO-
CTaBJICHUS U UCIIOJIb30BAHUS B OyXTaJIITEPCKOM YIPABICHUYECKOM YUETE.

1.48. Buabl OTYETHOCTH B CUCTEME OYXTaJITEPCKOTO YIPABICHYECKOTO yUeTa.

1.49. Tlonwp3oBarenu U MOPAIOK MPEACTABICHUSI OTYETHOCTH B OYXTadTepCKOM yIIpaB-
JICHYECKOM yYeTe

1.50. CBoOoanasi TeMaTHUKa (mema, npeoiazaemas Cmyo0eHmoM, ¢ 00313amenbHbIM
CO2N1aCO06aAHUEM Y HAYUHO20 PYKOBOOUM ENs)
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4. CINCOK PEKOMEHJIYEMOM JINTEPATYPHI
1 YopaBnenueckuit yuet u ananu3. C npuMep.u3 poCCUMCKON 1 3apyO0eKHON TPaKTUKH:
VYu.noc./Ilerposa B. U., I[letpos A. 0., Koouman U. B., Kozensuera E. A. - M.: HUI]
NH®PA-M, 2016. - 304 c.: 60x90 1/16. - (BO: Maructparypa) (1) ISBN 978-5-16-
009750-3 - Pexxum moctymna: http://znanium.com/catalog/product/536645
2. YupasieHueckuit yuet s 6usznec-pemenuit / Ipypu K. - M. IOHUTU-TAHA, 2015.
- 655 c.: ISBN 5-238-00580-6 - Pexxum mocrymna:
http://znanium.com/catalog/product/883763
3. YnopaBrieH4YeCcKHil y4eT U OTYETHOCTh Mo cerMenTaM : MoHorpadus / O.P. Konapario-
Ba. — M. : UHDPA-M, 2017. — 236 c. — (Hay4Has MbIC/Ib). —
www.dx.doi.org/10.12737/24682. - Pexxum nocryma:
http://znanium.com/catalog/product/850175
4. TeopeTUKO-METOAMUYECKHUE OCHOBBI CTPATErMYECKOr0 yUeTa U aHaiu3a 3arpaT: MoHo-
rpadus / Yenynsuuc A.B., boponenkosa C.A., - 2-e u3n., crep. - M.:@nunta, U3n-8o
VYpan. yu-ta, 2017. - 248 c. ISBN 978-5-9765-3268-7 - Pexxum nocryna:
http://znanium.com/catalog/product/946560
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