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BBEJAEHUE

Heab u3yyeHMsi TUCHUIIMHBI: OBJIAJCHUE OCHOBHBIMU OOIICKYJIbTYPHBIMH U
npodecCHOHATbHBIMA KOMIIETEHIIUSIMHU, KOTOPbIe HEOOXOAMMBI I YCHEIHOM mpodec-
CHOHAJIbHOU JIESTEIIbHOCTH MAarucTpoB SKOHOMHUKH B 00JacTh OyXraiaTepcKoro ydera,
aHaJIM3a u ayJInTa.

3agaya AUCHMILVIMHBI. TIOJITOTOBKA CHEIHAIMCTOB, BIAJACIOIIMX COBPEMEHHBIM
MHCTPpYMEHTapueM B 00J1aCTH ayIuTa U KOHTPOJIS,, @ UMEHHO OMNpE/IeICHHUE:

® CYIIHOCTH, POJIM U (PYHKIMIA KOHTPOJIS B yNPaBICHUH SKOHOMHUYECKUM CYOBEK-
TOM, BHJIOB KOHTPOJIS,

® OCHOBHBIX 33]]a4 U HalpaBJeHUI BHEIIHErO (PMHAHCOBOTO KOHTPOJIA,

® HOPMATHUBHO-TIPABOBOIO PETYIMPOBAHUS ayIUTOPCKOMN JAEITEITHLHOCTH,

e OpraHM3alMM U CTAaHAAPTU3ALMHU ayAWTa, OPTaHU3aAlUN AYAUTOPCKUX MPOBEPOK,
oopMIIEHUE UX PE3YIIHTATOB,

® OCHOBHBIX HalpaBJICHUH U 3a/1a4 BHYTPEHHETO KOHTPOJIS,

® OIICHKH W KOHTPOJISI PUCKOB OPTaHU3AIINH,

® TUTAHUPOBAHMS M OPTaHU3ALMU BHYTPEHHETO KOHTPOJISI B 9KOHOMUYECKOM CYObEK-
T€,

nopsiika o(pOpMIIEHHS U UCIOJIb30BAHMS PE3YJIbTaTOB BHYTPEHHETO KOHTPOJIS.
[Ipouecc m3ydeHuss NHUCUMIUIMHBI HANpaBieH Ha (OPMUPOBAHHE CIEAYIOIIHMX
KOMIIETEHIIAMN

OIIK 2 - roTOBHOCTBbIO PYKOBOJUThH KOJUIEKTUBOM B cepe cBoel mpodeccuoHaIbHON
JESITeIbHOCTH, TOJIEPAHTHO BOCIPUHMMAs COLIMAJIbHBIE, 3THUYECKUE, KOH(PECCHOHAb-
HbIE U KYJIbTYPHBIE PA3JINYHS;

OIIK 3 - cnocoOHOCTHI0 TPUHUMATh OPTaHU3ALMIOHHO-YITPABICHYECKUE PELICHMUS;

[IK 8 - crmtocoOHOCTBIO TOTOBUTH aHATUTHUYECKUE MAaTepUalbl JUIsl OIEHKH MEPONPHUSTHI
B 00JIaCTH SKOHOMHYECKOM MOJIMTUKU U TPUHATUS CTPATETMYECKUX PELIEHUI Ha MUKPO-
1 MaKpOYypOBHE;

[IK 9- crocoOHOCTBIO aHANU3UPOBATh U MCIOJIB30BaTh PA3IMYHbIE UCTOUYHUKH HH(Op-
MaluH JUIsl IPOBEIEHUSI SKOHOMUYECKUX PaCUETOB;

JIIK 1- ciocoOHOCTRIO MpuMeHeHUs 3akoHoiatenbcTBa Poccuiickoit denepanuu o Oyx-
TaJITEPCKOM YYeTe, CTaHAApTax OYXTaJTEPCKOrO ydeTa M OyXTalTepCKOM OTYETHOCTH,
MEXIYHAPOJHBIX CTaHJIAPTOB (PMHAHCOBOM OTYETHOCTH, MH(OPMAIIMOHHBIX TEXHOJOTUN
Y KOMITBIOTEPHBIX CUCTEM B OyXTaJTEPCKOM YUYeTe M OyXraaTepCcKoil OTYETHOCTH

JIIK 2- crmocoOHOCTBIO BBHITIOJHEHUS ayIUTOPCKUX MPOIeAyp (IEHCTBUI) M OKa3aHUS
COMYTCTBYIOIIUX AyJUTY U IMPOYMX YCIIYT, CBI3aHHBIX C ayIUTOPCKOM JAESITEIBHOCTHIO



B pesynbTare n3ydeHus
JTUCITUTUTMHBI 00yJaronuics
noinkeH: @opMUpyeMbIe
KOMITCTCHIIMH (KOJT KOMITC-
TEHITNH)

[Inanupyemble pe3ylbTaThl 00y4eHHs O JUCHUTIIMHE
(MOJTyJTI0), XapaKTepHU3YIOIIHE dTarbl POPMUPOBAHUS
KOMIIETEHITNN

OIIK - 2

3Hnamp: OXOIBI K PYKOBOJICTBY KOJUIGKTHBOM B chepe
cBOEH po(hecCHOHATBLHON eATeTbHOCTH, TOJICPAHTHO
BOCIIPHHHUMAS COIMAIIbHBIE, STHUUECKHE, KOHPECCHO-
HaJbHBIC U KYJbTYPHBIC PA3INYUSI B 00JIACTH MPOBEICHUS
ayIUTOPCKUX MPOBEPOK

Ymemu: pykoBoANTH KOJIEKTUBOM B chepe CBOEH Mmpo-
(dheccnoHaNbHOU JAEATEIBHOCTH, TOJIEPAHTHO BOCIIPUHU-
Masi CollMaibHbIe, STHUYECKUE, KOH(ECCHOHAIbHBIE U
KyJIbTYPHBIEC Pa3Inyusi B 00JIaCTH MIPOBEICHUS AYIUTOP-
CKHX IPOBEPOK

Bnaoems: TOTOBHOCTBIO pYKOBOJUTH KOJUIEKTUBOM B
chepe cBoeil mpodeccuoHaaIbHON AESATETbHOCTH, TOJIE-
PaHTHO BOCTIPUHUMAS COITHAIbHBIC, STHUICCKHE, KOH-
(deccroHanbHBIC U KYJIBTYPHBIC PA3IMYUs B 00J1aCTH
MIPOBEICHMS Ay TUTOPCKUX MMPOBEPOK

OIIK - 3

3namp: TEOPETUYECKUE OCHOBBI OpPraHU3allMOHHO-
yIPABJICHUYECKUX PEIICHU B 00JIacTU MPOBEICHUS ayau-
TOPCKHUX MPOBEPOK

Ymemo: IIPUHUMATH OpraHu3aluOHHO-
yIPaBJICHUYECKHUE PEIIeHUs B 00JacTH MPOBEJCHUS ayau-
TOPCKUX IIPOBEPOK

Bnadems: cniocOOHOCTHIO TPUHUMATH OpraHu3a-
MOHHO-YIPABJICHYECKUE pPELICHUs B 00JacTH IpOBeje-
HUS AYTUTOPCKUX MPOBEPOK

K-8

3namp: TOAXOAbl K MOJATOTOBKE AHAIMUTUYECKUX Mare-
pHUaJIOB JJIsl OLIEHKHW MEPONPUSITUNA B 00JIACTH SKOHOMHU-
YECKOM MOJINTUKU U MPUHATHS CTPATETUYECKUX PELICHUN
Ha MUKPO- U MAKPOYPOBHE, OCHOBBIBASICh HA PE3YJIbTATAX
ayauTa

Ymemo: TOTOBUTH aHATIUTUYECKUE MAaTEPUAIIBI JJIs1 OLICH-
KU MEPOTIPUSATUN B 00JACTH SKOHOMUYECKOM MOJIUTUKHU U
MPUHITUA CTPATETUUECKUX PEIICHUH HAa MUKPO- U Mak-
POYPOBHE MO PE3YJIbTATAM ayJIUTA

Bnaoems: ciocOOHOCTHIO TOTOBUTH AHATUTUYECKHUE Ma-
TepHUaJIbl Il OLIEHKU MEPONPUSITHI B 00JIaCTU IKOHOMHU-
YECKOW MOJIMTUKH U MPUHATHSA CTPATErHYECKUX PELICHUI
Ha MUKPO- U MAaKpPOYPOBHE I10 pe3yJbTaTaM ayauTa




IIK -9

3namp: TEOPETUUECKUE OCHOBBI aHAJIN3a PA3TUYHBIX HUC-
TOYHUKOB MH(GOPMAIIUU JIs IPOBEACHUS IKOHOMHYECKUX
pacyeToB MPHU MPOBEJICHUN aYAUTOPCKUX MTPOBEPOK

Ymems: ananu3mpoBaTh M WCIOIH30BATh Pa3INIHBIC UC-
TOYHUKHA WH(DOpMAIMK JJIsI TIPOBEACHHSI YIKOHOMUYECKHIX
pacyeToB B ayIUTE

Bnaoems: cnocoOHOCTBIO aHAJTU3UPOBATH W HCIIONH30-
BaTh Pa3IMYHbIC UCTOYHUKH WH(MOpMAIUU IS TIPOBEJIC-
HUSI S)KOHOMUYECKHUX PACUETOB B AyJUTE

JITIK -1

3name: 3akoHomaTenbCcTBO Poccuiickoit denepanuu o
OyXTraJITEepCKOM y4YeTe, CTaHJIapTaX OyXTaJITepCKOTO yde-
Ta U OyXrajJTepCcKol OTYETHOCTH, MEXKTYHAPOHBIX CTaH-
TapToB  (PUHAHCOBOM OTYETHOCTH, HHGOPMAIIMOHHBIX
TEXHOJIOTUH U KOMIIBIOTEPHBIX CHCTEM B OyXTaJITEpCKOM
ydeTe U OyXTraJITepCKON OTYETHOCTH

Ymems: npumenenus 3akoHOIATeNnbCTBO Poccuiickoun
@enepauuu 0 OyXTraJITepCKOM ydeTe, CTaHjaapTax Oyx-
TJITEPCKOro ydyera U OyXrajaTepCKOWl OTYETHOCTH, MEX-
QYHAPOAHBIX CTAaHAAPTOB (PUHAHCOBOM OTYETHOCTH, HH-
(OpMALIMOHHBIX TEXHOJIOTUN U KOMITBIOTEPHBIX CUCTEM B
OyXraJTepcKoM y4yeTe U OyXTraaTepCcKoi OTYETHOCTH

Bnaoems: cniocoOHOCTBbIO TPUMEHEHHUS 3aKOHOJATENb-
ctBa Poccumiickoit denepanuu o OyXraaTepckoM ydeTe,
CTaHAapTax OyXTaJTEpPCKOTO yueTa U OyXTalTepCKON OT-
YETHOCTH, MEXKJYHAPOJHBIX CTAHIAPTOB (PUHAHCOBOMU
OTYETHOCTH, UHPOPMAITMOHHBIX TEXHOJIOTUI U KOMIIbIO-
TEPHBIX CUCTEM B OyXTaJITEpCKOM yueTe U Oyxraiarep-
CKOM OTYETHOCTH

JIIK - 2

3namp: TIOPSAJIOK BBIOJIHEHHUS ayAUTOPCKUX MPOLEIYP
(ericTBUI) M OKa3aHHsS COMYTCTBYIOIIUX ayAUTYy W TPO-
YUX YCIYT, CBA3AHHBIX C AYJIUTOPCKOM AEATEIBHOCTHIO

Ymems: BbIMONHATH ayauTOpCKHE MpoLEAYpPHl (Iei-
CTBHS) M OKa3blBaTh COMYTCTBYIOIIHME AYJIUTY U IMPOYHE
YCIYTH, CBSI3aHHBIE C ayJUTOPCKON AEATEIHHOCTHIO

Bnaoems: criocOOHOCTHIO BBINIOJIHEHUS AyIUTOPCKUX
nporeayp (nmedcTBuil) W OKa3aHHWS COIMYTCTBYIOIIHMX
ayIUTy U MPOYUX YCIYT, CBSI3aHHBIX C ayJUTOPCKOM Jiesi-
TEIBbHOCTHIO




1. IIEJIM Y1 3BAJIAYM KYPCOBOM PABOThI

KypcoBas pabota siBisieTcsi 0IHOM U3 BaXKHBIX (JOPM CAMOCTOATEIHLHOTO U3yUYEHUS
oOyJaronmMucs AUCHUIUIMHBL. OOydYaroluecs BBIOJIHSIOT KypCOBYIO paboTy ydeOHO-
UCCIIeI0BATENIHCKOrO XapaKkTepa.

[{enb10 BBIMOIHEHUSI KYpCOBOM pabOTHI SABJISIETCS] CUCTEMATU3AIIMS, 3aKPEIUICHUE U
paciMpeHre TEOPETUYECKUX 3HAHUH MO TUCIUIUIMHE, a TAK)Ke Pa3BUTHE HABBIKOB CaMo-
CTOSITENIBHOM PaOOThI U OBJAJACHUE METOJUKON UCCIIETOBAHMS.

KypcoBas paboTa BbIONHAETCS 00YyUaIOIIUMCSI CAMOCTOSITENIBHO ITyTeM MoA00pa 1
U3YYCHUS JUTEPATYPHBIX MUCTOYHUKOB. OOBEKTOM HCCIEIOBAHUS SBISIOTCA KIIOUYEBBIC
BOMPOCHI ayIUTA.

3aadyamMu BBITIOJTHEHUS KypCOBOM pabOTHI SBIISIOTCS:

1. BeisBnenue nmpoGseM Ha ypoBHE 00BEKTa MCCIIEOBAHUS, BEIOOP T€MbI, 000CHOBaHHE
€€ aKTyaJIbHOCTH, [IOCTAHOBKA IIEJIM pabOThI U 3a/1a4 UCCIIEI0BaHUS.

2. V3yueHue CymecTBYIOMNUX KOHUENIUI Mo TeMe paboThl (110100p U U3ydEeHHE JIUTEpa-
TYPHBIX UCTOYHHUKOB), PETYJIUPYIOLIUX U3y4aeMbl€ ITPOLECCHI.

3. OdopmieHue u 3anuTa KypcoBOi padoThl.

2. METOJANYECKHUE YKA3AHUA 11O BBINTOJIHEHUIO KYPCOBBIX PABOT
2.1 IHopsinok BbIOOpa TEMBbI

TeMy KypcoBoit paboThl 00yJarOMMICS BEIOMPACT CaMOCTOSTEILHO U3 MIPUBEICH-
HOTO HIKe nepeyHst TeM. [Ipu BeIOOpe TeMbl ClielyeT UCXOJUTh U3 TOTO, MO KAKOW U3
HUX OOy4YaroIIMiiCsl MOKET HauboJiee MOJHO OCBETUTh TEOPETUYECKHE ACTIEKThI TEMBI,
coOpath MaTepua.

BaxxHoe 3HaueHue J1si BbIOOpa TEMbI KypCOBOM pabOThl UMEET MHTEpEC 00yUaro-
ierocss K TOM WJIM WHOM TpoOiemMe 3KOHOMHYECKOW Teopuu. OOydarolmMiicss MOKET
MPEAJIOKUTH CBOIO TEMY, €CIU MPOAOHKUTENIBHOE BpeMsl LEIeyCTPEMIIEHHO coOupan u
oOpabaTbIBaJl MaTepuas Mo TOW WJIM MHOW TeMe, BBICTYNAJl Ha HAYYHBIX CTYJEHUYECKUX
KoH(epeHusIx mo 3Toi Teme. Eciii Takue TemMbl yIOBIETBOPSIIOT HAYYHO-YYEOHBIM Tpe-
OoBaHusAM, Kadeapa uX OOBIYHO YTBEPKIAET MU PEKOMEHAYET K BBIMOJHEHUIo. Takas
KypcoBasi paboTa B JaJbHEHIIIEM MOXKET CTaTh OCHOBOW JaTbHEHIIEr0 HAYYHOTO HCCIIe-
JIOBaHUS.

He nmomyckaeTcsi BBITIOJIHEHHE KYypCOBOW PaOOTHI HECKOJBKMMH OOYYaroIUMUCS
10 MaTepUajgaM OJHOW U TOU K€ TEMBI.

Ha BpIOpanHyt0 TeMy 0Oy4aroIMiics 3amoaHsET 3asBJICHUE U MOIyYaeT OT Mpemno-
JaBatens TUIaH-3a/1aHie Ha BBIMOJIHEHUE paOOThI.

2.2 CTpyKTypa KypCcoBOii padoThl

Conepxanue KypcoBOMl pabOThI MpeACTaBisieT cOOOM COCTaBJICHHBIM B Ompelie-
JIEHHOM TIOPSIJIKE Pa3BEPHYTHIA MEPEUCHb BOMPOCOB, KOTOPHIE JOKHBI OBITH OCBEIICHBI



B pabore. [IpaBuiibHOE BBIZICIICHUE PA3/ICIIOB U MOAPA3IEIIOB PaOOTHI TOMOTAET CUCTEMA-
TU3UPOBATh MaTepUall, 00ECIIEYMBACT MOCIEOBATEIIBHOCTh €TI0 U3JI0KEHHUS.

KypcoBas paboTa q0/KHA BKIIIOYATh CJIEAYIOMINE OCHOBHBIC YaCTH:

Bgenenue;

OCHOBHBIE pa3Aeibl U MOAPA3ECIbI, OTPAKAIOIIUE COACPIKAHUE TEMBI,

3aKJIIOUCHHUE;

CHMCOK HCIIOJIb30BAaHHBIX HCTOYHHUKOB,

[IpunoxeHus.

Bo BBeneHun oOydaromuiics AaeT KPaTKyI XapaKTePUCTUKY MpoOIeMbl H30paH-
HOH TeMbl, 000OCHOBBIBAET €€ aKTyaJbHOCTb, 3HAUEHUE, ONPEETSET 11eJIb paOOThI U 3a/1a-
YU HCCIEOBaHUS, YKAa3bIBA€T OOBEKT M MPEAMET HCCICIOBAHUSA, YKA3bIBACT CTETICHBb
M3YYEHHOCTH T€MbI, OCHOBHBIE MH(OPMAIIMOHHBIE UCTOYHUKU U METOIBI HCCIICTOBAHUS.

OCHOBHOE COJIepKaHUE BKIIIOYAET, KaK MPaBUJIO, TPU pa3jielia C BbIAEICHUEM MO/I-
pasjenoB. B Hell mpueTcs XapakTepUCTUKA OCHOBHBIX BOIIPOCOB TeMbl. [Ipu 3TOM HEo0-
XOJIMMO OCBETUTH UCTOPHIO BOIIPOCA, U3JI0KUTh COBPEMEHHBIC TPAKTOBKH paccMaTpuBac-
MBIX IPOOJIEM, ITPE/ICTABIICHHBIE B PA3IMYHBIX JINTEPATYPHBIX U MHBIX UCTOYHUKAX.

TeopeTndeckuit 0030p, a TakKe MCIOJIb30BaHHUE JIFOOOT0 3aMMCTBOBAHHOT'O MaTe-
puana B paboTe (CXeMbl, [IUTAThl, pPUCYHKH, TAOIHIIbI, CTATUCTHYCCKHUE JaHHBIC) 00513a-
TeJbHO COIMPOBOXKIAIOTCS CChUIKAMU Ha JIMTEPATypPHBIA MCTOYHMK, PACIOJIOKCHHBIN B
CIHUCKe JuTepaTypbl. Kaxapiii paznen u nojpasiei N0JKHbBI UMETh CBO€ Ha3BaHue. Kak
MPaBUIIO, HA3BAHUE pa3jielia He JIOJKHO MOJTHOCTHIO 1yOIUpPOBaTh Ha3BAHUE TEMBI.

3akiroueHue, B KOTOpoM (POPMYJIMPYIOTCS OCHOBHBIE BBIBO/IbI, BBITEKAIOIIUE U3 OC-
HOBHOM 4acCTH pabOThl, U U3JIAratOTCs TEOPETUUECKUE U MPAKTUUECKUE PEKOMEH/ AN aB-
TOpAa.

Bce Bompockl, BKJIIOYaeMbIe B COJIEpKaHKE, TOJKHBI OBITh B3AMMOCBSI3aHbI, U CO-
CTaBIIATh €IMHOE II€JIOe, a BBIMOJHEHHAs paboTa MOJKHA MPEICTaBIATh COOOM 3aKOH-
YEHHOE UCCIICIOBAHUE 110 BRIOpaHHOHN TeMe.

Conepxanre pabOThI COTJIACOBBIBACTCS C MPEIIOaBaTEIeM — PYKOBOJIUTEIEM KYyp-
COBOI pabOTHI.

2.3 IHoa0dop u n3yvyeHue JUTEPATYPbI

[ToxOop u W3yuyeHWe JTUTEPATyphl JJIA BBIIOJIHEHHUS KypCOBOW PaOOThI SBISIETCS
OJIHMM M3 BaXKHBIX 3TArOB pabOThI 00ydJaromierocs mo n3dpanHou teme. Jlureparypa mo
TeMe KypCcOBOH pabOThl MOXKET OBITh MOJ00paHa O00y4YaIOIMUMCS C TTOMOIIBIO TIPEIMET-
HBIX U aJ1()aBUTHBIX KAaTAJIOTOB OUOIMOTEKH, JIEKTPOHHBIX OMOTMOTEUHBIX CUCTEM.

CrnenyeTr MMPOKO MCIONB30BATh JAHHBIE CIIPABOYHO-TPABOBHIX cUCTeM «[ apaHTy»
u «Koncynprantllntocy, a Takxe 0a3bl DIEKTPOHHBIX OMOJIMOTEYHBIX CUCTEM.

3amucy MPOYUTAHHOTO MOTYT OBITH CAENaHbl B BUJE BBHIMHMCOK, KOHCIEKTOB. BHI-
MUCKU M3 TEKCTa JENMAIOTCS OOBIYHO JOCIOBHO, B BUAE IUTATHL. [Ipu 3TOM AJist BBITUCKA
BBIOMpaIOTCs HamOoJiee Ba)KHBIE, BECOMbBbIC BBICKA3bIBAaHHS, OCHOBHBIC HIECH, KOTOPHIC
HE00X0AMMO MPOLUTUPOBATH BIOCIEACTBUM B KypcoBoil padore. [locne kaxaoil mura-
ThI, 3aMMCTBOBAHHOTO BBICKA3bIBAHUS JOJDKHA OBITH CCHUIKA HA aBTOpa M UCTOYHHK. [1o-
ATOMY NPY KOHCTIEKTUPOBAHUU CJIEAYET Cpasy ke JeiaTh CChUIKH Ha aBTOPAa M UCTOUYHUK
(Ha3BaHMe U3AAHMS, U3ATEIHCTBO, MECTO M TOJI U3JaHUs, HOMEP CTPAHMIIBI).



2.4 Hanucanue u ogpopmiieHne KypcoBoii padoThl

Co0OpaB u M3y4yuB JIUTEpaTypHbIE UCTOUYHUKHU W MPAKTUUECKHI MaTepuan, o0yda-
IOLUICS MPUCTYIAeT K HAIMCAHUIO KypcoBOil paboThl. Hamucanue paboTsl TpeGyeT co-
CPEIOTOUYECHHOCTH M OOJBIIOr0 YIOPHOTO TPY/IA, 3TO TPYJOEMKUN U CIOXHBIN 3Tal pa-
OOTHI HAJ TEMOM.

W3noxkeHne BOMPOCOB TEMbl JOJKHO OBITH MOCHEAOBAaTelbHbIM. Pa3zienbr He
JIOJIKHBI OBITH OTOPBAHbI APYT OT Apyra, HEOOXOAUMa JIOTHYecKasi CBSI3b MEXKIY HUMH,
4TOOBI paboTa mpeacTaBisiiia coO0N 3aKOHYEHHOE €IUHOE HMCCIEeI0BaHnEe ¢ 0OOCHOBAaH-
HBIM 3aKJIIOUCHHUEM.

[Tpu HamucaHuu KypcoBOM pabOThI HE BCera lieiaecooOpa3Ho HCIOJIb30BaTh BECh
3aKOHCIIEKTUPOBAHHBIN U COOpPaHHBIN MaTepua, HaJo 0ToOpaTh U3 COOPAHHOTO MaTEpH-
ajia OCHOBHBIE JIaHHBIE, TO3BOJIAIONINE YETKO U 00OCHOBAHHO PACKPBITh TEMY PaOOTHI.

W3narate Marepuan B KypcoBOW paboTe HEOOXOJUMO CaMOCTOATENIbHO, CBOMMU
CJIOBAMM, HE JOIYCKas JOCIOBHOTO NEPEMHUCHIBAHMS U3 JINTEPATYPHBIX UCTOUYHUKOB. He
JIOITYCKAETCS TAKXKE MPOU3BOJIBHOE COKPAILICHHUE CIIOB.

O6beM KypcoBoit padboTsl 30-35 cTpaHuUIl MAIIMHOMMUCHOTO TeKcTa (0e3 Mmpuiioxke-
HUH).

KypcoBasi paGoTa BBITIOJIHSIETCS C MOMOIIBIO MEPCOHAIBHOIO KOMIIbIOTEpPA B OJI-
HOM SK3eMIUIsIpe U 0POpMIISIETCSl TOJIBKO HA JIMIIEBOM CTOpoHE Oenoil OyMaru cTaHmapT-
Horo ¢opmara A4 (210 x 297 mm).

B ocHoBHOM TekcTe ucnoib3yercs mpudrt 14 nr. (myHkToB), Times New
Roman, MexaycTpoyYHbIii HHTEPBAJ MOJYTOPHBIiA. [Ipy MOATOTOBKE CTpAHUIIBI TEKCTA
KypCOBO pabOThI HA KOMIIBIOTEPE PACCTAHOBKA MEPEHOCOB — AaBTOMATHYECKAasl.

Kaxnasi crpaHiiia 0CHOBHOIO TEKCTA U MPUJIOKEHUN T0JZKHA UMETh TOJISL: Jie-
soe - 30 MM, sepxree -20 MM 0 OCHOBHOTO TEKCTa, npasoe — 10 Mmm, nuoichee - 20 M.

dopMaTHpOBaHME OCHOBHOTO TEKCTa — B MapaMeTpe «1mo mupuHe». Kax bl ad-
3a1] HAUMHAETCS C «KpacHOU cTpokm». Otcryn ab3ana — 1,25 MM OT JIeBOM TPaHUIIBI TEK-
CcTa.

Kaxnprii ab3ar 10KeH couepkaTh 3aKOHYEHHYIO MBICITb U COCTOSITh, KaK MpaBH-
70, u3 4-5 npeoxenuit. CIUIIKOM KPYIHBIA a03all 3aTpyIHIET BOCIPUITHE CMbICTIA U
CBUJIETEIHCTBYET O HEYMEHUHU YETKO u3narath Meiciu. [Ipu neyatu paboThl HEOOXOAUMO
YCTaHABJIMBATh 3alPET «BUCSIYHUX CTPOK», TO €CTh HE JIOMYCKAETCsl MEPEHOC HAa HOBYIO
CTpaHUIly WJIM OCTaBJICHUE Ha MPEAbLAYIIEH CTpaHUIe OJJTHOM CTPOKHU ab3ana, CocToslIe-
IO U3 HECKOJIBKUX CTPOK.

UT0oOBI OCYIIIECTBUTH JAaHHBIC MAHUTTYJIAIINH, CIEIYET YCTAHOBUTH IMapaMeTphl ad-
3ana.

Kaxnas rmaBa paOoThl HauMHAETCS ¢ HOBOI cTrpanmubl. [laparpadsr ciemyror
JpyT 3a ApyroM 0e3 BeIHECEHHS HOBOTO maparpada Ha HOBYIO cTpaHuily. He momyckaet-
Csl HAUMHATH HOBBIA TMaparpad BHU3Y CTPAHUIIbI, €CJIM TOCJE 3arojioBka maparpada Ha
CTpaHUIE OCTaeTcs MeHee TPEX CTPOK OCHOBHOIO TeKCTa. B 3Tom cimywae maparpad
HEO0OXOAMMO HaYaTh C HOBOM CTPAHUIIBI.

Kaxnpiii maparpad momkeH OTCTynmaTh OT MPEABIAYIIEro TEeKcTa Ha | MyCTyro
CTpPOKY. MexXay 3arojIoBKOM TJIaBbl U TOCJIEIYIONIMM 3aroJIOBKOM TMaparpada Taxxe



CJIETyeT OCTaBIATH | MyCTYIO CTPOKY.

IIpu HanmucaHuM TeKkcTa padoThl He JONMYCKAETCS NPUMEHSTh:

1) 060pOTHI pa3roBOPHO peuH, MPOU3BOJILHBIC CII0BOOOpa30BaHUsl, MpodeccruoHa-
mu3Mbl. [Ipodeccronanu3Mbl TPECTABISIIOT CO00M pa3roBopHyio ¢GopMy ymo-
TpeOJIsieMbIX TEPMUHOB U MOHSATUN (HaNpumep, aBU30BKa, pa3aaTka, IiaaTexka 1
T.1.);

2) pa3JInYHbIC HAYYHbIC TEPMUHBI, OJIU3KHUE 110 CMBICITY, JIUIsl OJTHOTO U TOTO XKe TO-
HSTUS;

3) MHOCTpaHHBIC CJIOBA ¥ TEPMUHBI IPU HAJTHYUU PABHO3HAYHBIX CIIOB M TCPMUHOB
B PYCCKOM SI3BIKE;

4) coxpamieHnss 0003HAYCHUN €IUHUI] (PU3UUECKUX BEJIWYHH, €CIIH OHU YIOTpeO-
asttoTest 6e3 1udp, 3a UCKIIOUYEHUEM eIMHUI (PM3UYECKUX BEJIWYUH B TaOJHIE U B pac-
mu(ppoBKax OYKBEHHBIX 0003HaYEHU, BXOAAIIUX B (POPMYIIBI;

5) MaTeMaTHYECKHI 3HAK MUHYC (-) TIepe] OTPHUIIATSILHBIMUA 3HAYCHUSIMHU BEJTUIHH
(BMeCTO MaTeMaTHYECKOTO 3HaKa (-) CJIeIyeT MUCATh CIIOBO «KMUHYCY);

6) MaTemMaTH4ecKHe 3HaKK O0e3 1udp, Hanpumep: < (MEHbIIE WIKA PaBHO), > (00Jb-
1€ WJIK PaBHO), # (He paBHO), Ne (HOMep), % (TIpOLIeHT).

Ecnu B TekcTe MpUBOIUTCS TMaria30H M3MEHEHU KaKoW-In00 BETUYUHBI, TO 000-
3HAUYEHUE €IMHMII YKa3bIBA€TCA TOJBKO IMOCJE MOCIETHEro JUara3oHa, HalmpumMep, «...B
JAHHOM ciiydae I1enecooopasHo norpatuth ot 200 go 1000 pyOmnei...», «...0TKIOHEHUS
BEJIMYMH JiexKaT B Auana3zoHe 8-12%...». He nmomyckaercs OTAENSATh €IUHUILY BEIUYUHBI
OT YHCJIOBOTO 3Ha4YeHUA (MIEPEHOCHUTH €€ Ha JAPYTYI0 CTPOKY WM JAPYTYIO CTPAHUILY).
Eaununa BeauuuHBl OJHOTO M TOTO JK€ IMapaMerpa B Mpejeiax Bcel paboThl JOHKHA
OBITH MMOCTOSTHHOM.

B paGote momyckaroTcsi oOmEnpUHATHIE COKpaIlleHus: U a00peBUaTyphl, YCTaHOB-
JICHHBIC TIpaBUIaMu opdorpaduu ¥ COOTBETCTBYIOIITUMH HOPMATUBHBIMHU JIOKYMEHTAMH,
HANIPUMEP: C. — CMPAHUYa, 2. — 200, 22. — 200bl;, MUH. — MUHUMATbHBIU, MAKC. — MAKCU-
ManvbHwulll, abc. — abconomublil; OMH. — OMHOCUMENbHBIU, M.e. — MO eCmb, M.0. - MaK
oanee;, m.n. — momy nooobroe, op. — opyaue; np. — npodee;, cm. — CMOMPU, HOMUH. — HO-
MUHATbHBIU, HAUM. — HAUMEHbUWIUL, HAUO. — HAUOOTbWUL, MIH — MULIUOH, MAPO — MUJ-
JUAPO;, MbIC. — MbICAYA, KAHO. — KAHOUOam, 0oy. — 0oyeHm, npog. — npogheccop, 0-p —
O00KMOp, 9K3. — DKIEMNWIAP, NPUM. — NpuMeyanue;, n. — NYHKM, pazo. — paszoei, co. —
COOPHUK, BbIN. — BbINYCK,; U30. — U30anue; 0.2. — bes 2ooa; cocm. — cocmasumenv, Mu. —
Mumnck, Cno. — Cankm-Ilemepbype u Ipyrue.

ManopacnpocTpaHeHHBIE COKpAIICHUSI, YCIOBHBIE 0003HAYEHUS, CUMBOJIBI, €lIH-
HUIIBI U crienu(rUecKrue TePMUHBI, IOBTOPSIIONITUECS B paboTe OoJiee TpexX pas, MOJKHBI
OBITH MPEACTABIICHBI B BUJIE OTICIHLHOTO TIEPEUHS (CITUCKA).

Hymepanusi cTpaHunl — BHM3Y CTPaHMUbI OT HeHTpa. OHA MPOU3BOIUTCS TIO-
CJIeI0BaTeNbHO, HAUMHAs ¢ 3-il CTpaHUIIbI (BBEAEHUE), TO €CTh MOCIE TUTYJIBHOTO JIMCTA
U cojepkanusi padotel. Clenyromme JUCThl HyMEpPYIOTCS TOCIEeI0BATENBHO, BKIFOYAS
IJ1aBbl, 3aKJIOYEHNUE, CIIUCOK MCIOJIBb30BAHHOU JuTepaTypbl. Homep ctpanuiel B puiio-
KCHUSAX HE CTaBUTCS.

PaGoTa cocTouT M3 BBEIEHUs, OCHOBHOM YacTH M 3aKIIOYEHHUA. TeKCT, pacmoiio-
KEHHBIH MEXy BBEIACHHEM M 3aKJIIOUYCHHUEM, SBIISETCS OCHOBHOW YacThiO, KOTOpas
HHMKOIIa TaK He 03arjaBJjinBaercsi. B oCHOBHOI yacTu moApoOHO pacKpbIBaeTCs CO-
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JepKaHue I1aB U BOPOCOB TEMBI.

OcHOBHasl 4acTh, KAK IPABHJIO, HE MOKeT COCTOSITh JIMIIb U3 OJAHOM I1aBbl,
OHA BKJIIOYaeT JBA-TPH pa3jena, rjiaBbl. B 0oCHOBHOI 4acTH MoApoOHO pacKphIBaeT-
csl coJepkaHue TeMbl, naparpagsl. Kaxjasd riaBa OCHOBHON 4acTH pa®oThl 10/DKHA 3a-
KaHYMBATHCs KpaTKUMU (2-3 abG3ana) BeIBoaMHU. ['1aBbI MOTYT OBITh pa3/eeHbl Ha Ia-
parpadnl. [leneHue oOCyIIECTBISECTCS TaKUM 00pa3oM, 4ToObl 4acTH paboThl OBLIU
IPONOPLUOHAIBHBIMU IO 00BEMY U HaydyHOMY cojiepkaHuio. Hanmpumep, cymecTByeT
HECKOJBKO (POpMaJbHBIX CHCTEM CTPYKTYpPHUPOBAHHUSA TEKCTa B TJIaBbl M maparpadsl.
OpnHa U3 HUX Ha3bIBAETCS JAECATUYHOW CUCTEMOM. B JecATHYHON cucTeMe NMpUMEHS-
I0TCSI TOJIBKO apabckue mudpsl A raaB, a Hymepaius naparpados oOpasyeTcsa myTem
NPUNUCHIBAaHUS K HOMEPY TJIaBbl HOMepa naparpada. Paznenensl onn Toukoi. Takum
oOpazoM, mudpsl «2.1.» u «2.2.» 0603Ha4a0T HOMepa naparpados riassl 2. He pexo-
MeHAyeTcsl U3JulIHee Apodaenne Ha noanaparpags 2.1.1.; 2.1.2. u . 1.

3nech JIEHCTBYET MPOCTOE MPaBUIIO: YaCTh TEKCTa € JIOObIM 3aroJIOBKOM He
MOKeT ObITh MeHbIIIEe O/THO CTPAHMIbI.

['maBbl U nmaparpadsl CieIyeT BBIICIATh B COOTBETCTBUU C JIOTUKOM H3JI0KEHUS,
apryMeHTalueldl OCHOBHBIX NoJiokeHui. [Ipu 3TOM HEoOXO0AMMO pPYKOBOJCTBOBATHCS
CJIEIYIOLIUM: TJIaBa — 3TO 4acThb TEKCTa, B KOTOPOU CONEPKUTCS OONBIION CMBICIOBON
00BbEM, a maparpad - 3TO MOApa3[ed TEKCTa BHYTPH IJIaBbl, COAEPIKALIUN JOTMUECKU
BAKHYIO 4acTh IJIaBbl. 3aroJIOBKU TJIaB M NaparpaoB OCHOBHOM YacTHU JOJKHBI OBITH
KpPaTKMMH, YeTKUMH, TIOCTIEI0BATEIHLHO PACKPBIBAIOIIUMHU COICPKAHUE PAOOTHI B IIEJIOM.

[Tpu HanucaHuM TEKCTa HAAO CICAUTH 32 TEM, YTOOBI B XOJ€ M3TIOKEHUS HE Tepsi-
Jach OCHOBHAsI MBICJIb PabOThI, TO €CTh TaK Ha3bIBaeMas «kKpacHas HUTH». OHa TOKHA
OBITH BUIHA HE TOJIBKO Y3KOMY CIICLMAJHCTY MO JaHHOW TeMe, HO M YHUTaTelto, He TO-
CBAIEHHOMY B JAaHHYIO MpoOJeMHYI0 oOmacth. CieayeT MOCTOSHHO KOHTPOJIUPOBATH
COOTBETCTBHUE COJIEp>KaHMs IIaBbl WK Maparpada ux 3arosoBkaM. Eciu npu Hanucanuu
TEKCTa MbICJIb OTKJIOHMJIACHh OT TE€MBI, €€ ClIeyeT BEPHYTh B HYXKHOE€ pycllo, JIUOO CKOp-
PEKTUPOBATH CTPYKTYPY pabOThI B COOTBETCTBUU C (PAKTHUECKHUM XOJOM H3JI0KEHUS
maTteprana. Hy’Ho IOCTOSIHHO MPOBEPSITh, UMEET JIM apryMEHTaIUs JIOTUYECKHU CTPO -
HBIM BUA. 3/1€Ch MOXHO BOCIIOJIB30BAThCS TaKUM MPABUIIOM: B HJealie Kaxaas IJiaBsa,
nmaparpad u gaxe abzall JOJDKHBI OBITh TAKUMH, YTOOBI UX MOYKHO OBLIO 3aMECHHUTH Te-
sucamu. KoHer kax o riasel, naparpada min ad3amna JoKeH UMETh JOTUUECKUM Tie-
pexon K ciuenyromemy. B 3Toil cBA3M HEOOXOAMMO 3aKaHYMBATh KaKIbli maparpad u
r7IaBy MOJBEACHUEM WX MTOTOB, U3 KOTOPBIX ObI JIOTHUECKU CJeI0Baia He0OX0IUMOCTh
JaJIbHEHIIIETO pacCMOTpeHusl MpoOaeMbl. To eCTh HAA0 «HMEPEKMHYTh MOCTHK» K Jajlb-
HEHIIeMy MCCIIEIOBAaHUIO TPOOIEMEI.

KypcoBas pabGora momkHa OBITh HamucaHa XOPOIIMM HAyYHBIM SI3BIKOM. OTO
O3HayYaeT Kak COOI0eHNE OOIIUX HOPM JIUTEPATypHOTO SI3bIKa M MPaBWJI TPaMMATHKH,
TaKk U Y4ET OCOOEHHOCTEH HAy4YHOW peuu: €€ TOYHOCTH, OJHO3HAYHOCTH TEPMHHOJIO-
MM, HEKOTOPBIX MPaBWII IPpUMEHEHHsI (HOpM U 000OPOTOB peUmu.

B oTHOIIEHUM CTHIISI HAYYHOH peyM cieayeT 3allOMHUTh, YTO JIMYHAsI MaHepa
M3JI0KeHHUsI B COBPEMEHHOH HAaY4YHOH JIMTepaType YCTyNnMJa MecTO 0e3JIMYHOMH.
WHbIMU c10BaMH, MECTOMMEHHUE «S1» HE YHOTpeOJAeTcs, a MECTOMMEHHE «MbI» MOCTe-
NEHHO BBIXOJUT M3 ynoTpeOsieHus. Mcrnonb3yloTcss CI0OBOCOYETAHUS «MOXKHO CUUTATDHY,
«JIOIYCTHM, YTO...» U Ap. Jlanee, npu 00CYX I€HUN HAYYHBIX TOJIOXKEHHUH TOrO WK HHOTO
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YUEHOTO, MBICIUTENS TpUMEHSeTCsl (hopMa HACTOSILIET0 BPEMEHH. 3aMETHM, YTO €CTb
CJIOBAa M BBIPAKEHUS, KOTOPbIE BOOOIIE HE CIEAYET MCIOJIb30BaTh B HAYyYHOM TEKCTE:
«OOILIEN3BECTHOY, «CaMO COOOM pazymeeTcs», «ecTecTBeHHO». He cienyer takxke ymo-
TPeOJIATh MECTOMMEHUSL «UTO-TO», «KOE-UTO», «UTO-HUOYIb» H3-32 UX HEONPE/IEIECHHO-
CTH.

Hayunast 100pOCOBECTHOCTh aBTOpa COCTOMT B TOYHOCTH LIUTUPOBAHUS U NPUBO-
IUMBIX CCBUIOK Ha HMCTOYHHMKH. OJTO TPeOOBaHHME peaM3yeTcs 4epe3 TEXHUYECKH Ipa-
BUJIbHO O(OPMIICHHBIA Hay4yHBIA ammapaTr pabotel. OOyuaroniyecs TOJDKHBI MOHUMATh
MPUHLUNHAIBHOE OTHOUIEHUE HAYYHBIX PYKOBOJUTENEH K 3TOMY Ba)KHOMY 3TaIly MOJ-
TOTOBKH pa0OThI U HE MPUITHCHIBATh TPEOOBAHNE CKPYITYJE€3HONM TOYHOCTH B COCTABIICHUU
oubmuorpaduu cnenupuIecKuM YepTaM XapaKkrepa pyKOBOTUTEIS.

[TpakTHKa MoOKa3bIBaeT, YTO paboTa ¢ HAYYHBIM ammapaToM MPEACTaBIsET COOOM
IUIE MHOTHUX aBTOPOB CEphE3HYIO MpodieMy. Mexay TeM, mpaBuiia 0pOPMIICHUS HAy4YHO-
ro amnmapara SBJISIOTCS OOLIMMH NIl BCEX OTpacieil 3HaHUs U perjiaMeHTHUpPOBaHbI JIeH-
CTBYIOILIMMH I'OCYIAPCTBEHHBIMH CTaHAAPTaMH, B TOM YUCIIE U B YIIPOILIEHHOM BapUaHTE.

CrpaHuLbl JOJDKHBI OBITH 3al0JHEHBI TEKCTOM. B KypcoBoit paboTe kaxias HOBas
IJIaBa, a TAKXKE 3aKIOYEHHUE, CIHCOK HCIOJIb30BAHHOW JIUTEPATypbl M INPUIIOKECHUS
HAYMHAKTCHA C HOBOH CTPAHMUBI.

3aroJIoBKM TIJaB, a TAKXE 3aroJOBKU COJEP)KAHMS, BBEICHHUS, 3aKIIOYCHUS, U
CIIMCKA HUCIIOJIb30BAaHHOM JIUTEPATyphl JOJDKHBI ObITh HAOpaHbl IPONUCHBIMU OyKBaMH U
pacnoJiaraTeCsl 10 HEHTPY CTpoKU. Ha3BaHue riaBbl OTAENAETCS OT NOCIEAYIOIIETO TEK-
cta 1,5 uHTEpBaIOM B OJIHY CTPOKY. 3aroJIOBKM naparpaoB HAUMHAIOTCS C TMPOMUCHON
OYKBBI, MOCJIEIYIONIME OYKBbI — CTPOYHBIE U JOJDKHBI OBITh PACIOJIOKEHBI MO LIEHTPY
CTPOKHU.

['naBbl HyMepytoTcs apadbckumu rudpamu (1, 2, 3), Touka He craButcs. [laparpa-
¢bb1 HyMepytoTcs apabckuMu nudpamu B npenenax raasel (1.1, 1.2, 1.3, u T.1m.). [locne
M(dpbI CTAaBUTCS TOUKA M MULIETCS COOTBETCTBYIOUIMH 3arojloBoK. To4yka B KOHIIE 3aro-
JIOBKOB (TJ1aB, pasjielios, naparpad)oB) He CTABUTCS. 3arojIOBOK, COCTOSIIUNA U3 ABYX U
0oJiee CTPOK, MMeYaTaeTcss Yyepe3 OJUH MEXKIYyCTPOUYHbIA MHTEpBaJ. 3aroJIOBOK HE UMEET
MEPEHOCOB, TO €CTh Ha KOHIE CTPOKU CIIOBO JOJKHO OBITh OOSA3aTENBHO TMOJHBIM.
Hazpanue nonpaszaena (maparpaga) oTaensieTcss OT Mocienyromnero Tekcra 1,5 uarepna-
JIOM B OJTHY CTPOKY.

3aroyioBKU TJaB, naparpados, pa3aenoB 0GOPMIISIOTCS C MOJYKUPHBIM BhIJENe-
HueM mpudTra. He nomyckaercs ucnoiab3oBaHUE MMOJAYEPKUBAHUS B 3ar0JIOBKAX U B TEK-
cte paboTel. He nomyckaercs Takke HUCIOJIb30BAHUE IPYTMX LBETOB, OTIMYHBIX OT OC-
HOBHOT'O TEKCTA, B KAUECTBE BBIJCICHUS.
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Hanpumep:

1 TEOPETUYECKHE OCHOBBI AYJIUTA BYXTAJITEPCKOM
®UHAHCOBOM OTYETHOCTH B OPTAHU3AIIUU

1.1. CymiHoCTbD, IIeJIb U 32/1a4M AyAUTA B AeSITEJIbHOCTH
OpraHu3anuu

Tabnunpl, rpadguku, pucyHkd, GOpMyIbl, CXEMBbI U T.J. BKIIOYAIOTCS B paboTy C
LEJIBIO MOBBIIIEHUS HATJIIHOCTU apryMEHTAlUU U 00OCHOBAHUS MOJIYYEHHBIX PELHICHUH.
Takum 00pa3om, B OCHOBHOM 4acTU pabOThl MOMEUIAETCS TOJIBKO TOT MaTepual, KOTo-
PBIN CIOCOOCTBYET JTyulieMy 00OCHOBAHUIO MOTYYSHHBIX BHIBOIOB.

Tabnuupl, oTyeTHbie (HOPMBI U APYrod (PakTUUECKHl MaTepual, KOTOPBIA IMpea-
CTaBJsieT cOOOM UCXO/IHBIE JaHHBIE, HA OCHOBAHUM KOTOPBIX MPOU3BOAMIOCH HUCCIIEN0BA-
HUE, B OCHOBHOM TEKCT paOOThI HE BKIIOYAIOTCS U BBIHOCSITCS B MIPHIIOKEHHUA. TaOIuUIIbI,
rpadyKu U AUMArpaMMBbl, IIOCTPOCHHBIE HA OCHOBE MCXOIHBIX (PAKTUYECKHX JAHHBIX, pe-
KOMEH]IyeTCs BKJIFOUATh HEMIOCPEICTBEHHO B OCHOBHOM TEKCT paOOTHI.

Bce wumocTpanuu AODKHBL, MO BO3MOXKHOCTH, MOMEMIATHCS HEMOCPEICTBEHHO
IIOCJIE TMIEPBOIO €ro YIOMUHAHUS B TeKcTe. Eciu 3Toro caenars HEBO3MOKHO U3-3a HECO-
OTBETCTBUS pa3Mepa WUTIOCTPALUK U CBOOOJIHOTO MECTa Ha TEKYIIEeW CTpaHule, ULTIO-
CTPAaTUBHBIA MaTepHall OJHKEH ObITh MOMEIIEH, MO0 Ha ONMKaiilield cTpaHule, Jubo
BBIHECEH B MPHJIOKEHUE C COOTBETCTBYIOIIEH CCHUIKOM (0COOEHHO TabJWIlbI HECTaH-
JApTHOTO pa3Mepa).

OpHako Haau4he CChUIOK B TEKCTE, Ha MPEJICTABIEHHBIN B paboTe rpaduueckuit
Marepua, o0s3aTenbHo. CChbUTKH OPOPMIISIIOTCS B CKOOKaX ¢ yKazaHHMEM BUAA U HOMEpa
WJUTIOCTPATUBHOTO MaTepurarna.

Hanpuwmep: (ITpunoxenune A), (cM. Tabnuia 3), (CM. PUCYHOK 2), «... B COOTBET-
CTBHM C PUCYHKOM 2».

Bce TadiMubl B TeKCTe TOJDKHBI OBITh MPOHYMEPOBAHBI WM B Tpeeiax IJIaBbl,
WJIM CKBO3HOM HyMepalMel 1o Bced padoTe (3T0 mpeanodtrurensHee). B HazBaHuu T1ad-
JULBI CIEAYET yKa3aTh, YTO B HEH OTpakKeHO, Ha3BaHUE OPraHU3ALMK U 33 KaKOW MEPHO/I.
Yepes 0aHY CTPOKY € eAMHUYHBIM MHTEPBAJIOM OT OCHOBHOI'O TEKCTa CIIEAYET MOMe-
CTUTh Ha3BaHMe Tabmuipl. OHO pacronaraeTcst Haj Tabuuiel Mo JIeBOMy Kpato, 6e3 ab-
3alIHOTO OTCTYIA Yepe3 OJIMHAPHBIN MHTEPBAJ, B OJIHY CTPOKY C €€ HOMEPOM Yepe3 TUPE,
Hampumep:

Tabmuma 1 - Homenknarypa Beimyckaemoit npoaykiuu OOO «Jlyu» 3a 2015-2016 rr.

Touka B KOHIIE 3aroJioBKa TaOJIUIIBI HE CTaBUTCS, CJIOBa B Ha3BaHUHU O€3 MEpPeHO-
coB. CroBo Tabnuiia, U ee Ha3BaHUE MUITYTcs oObrYHBIM mpudTOoM. [locne 3aromoBka,
yepe3 3arsTyro, MUIIETCS €JUHUIA U3MEpeHus NaHHbIX B Tabmwmime. Ecnu mudposbie
JaHHbIe B rpadax TabauIlbl BRIPAKEHBI B PA3JIMYHBIX €AUHUIIAX, TO UX YKA3bIBAIOT B 3a-
TOJIOBKE K10 Tpadbl, ¥ B HA3BAaHUE TAOJIUIBI HE BEIHOCHT.

Texcr B Tabmuie opopmisiercs 12 nr, mpu HEOOXOAUMOCTH MOKHO YMEHBIIUTH
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(ontumaneHO 70 10 1T), wHTEepBai 1,0. 3aro0BKH CTOJOIOB U CTPOK TAOJHUIIBI JOKHBI
HAYMHATBCS C IPONMUCHON OYKBBI, €CJIM OHU UMEIOT CaMOCTOSTEIbHOE 3HaUeHue, 100 COo
CTPOYHOM, €CJIM TMO0JI3ar0J0BOK CTPOKH WJIM CTOJOIIA COCTABIISIET OJHO TNMPEIOKEHUE C
COOTBETCTBYIOIIUM 3ar0JIOBKOM.

3aroyioBKM 3aIMChIBAIOT, KaK MPaBHIIO, MapauiebHO CTpokaMm Tabmuibl. [lpu
HE0OXO0IMMOCTH MOKHO 3ar0JIOBKH 3aIMChIBATh MEPICHANKYIISIPHO CTPOKAM.

BrlpaBHuBaHME B NIEpBOM KOJOHKE «Ne I/I» HyMepaluu CTPOK OCYIIECTBIISIETCS
10 TOPU3OHTAIIU U BEPTUKAJIH MO LEHTPY.

B rpadax tabnuiibl HE TOMyCKaeTCs OCTAaBISTH CBOOOAHBIE MecTa. Eciu cooTBeT-
CTBYIOIIIME JTAHHBIE OTCYTCTBYIOT, B Tpade MpocTaBisieTcs mNpoUyepk (TUpe) win (X).

[Mudpse! B cTon011aX BRIPABHUBAIOTCSA MO MPABOMY KParo, pa3psiibl YUCET MO BCEMY
CTOJIOIY OyIyT pacro0KeHbI OJIMH MO/ IPYTUM (BRIPOBHEHBI HAIIPaBo).

Hanpumep:
Tabnuna 1 - Ananus crpyktypsl umyiectBa AO «Kayctuk» 3a 2014-2016 rr.
No Cymwma, ThIC. pyO. Crpykrypa, %
wn | LloKasarem 2014r. | 2015r. | 2016t
) ' ' 2014 . 2015. 2016 .
1 | Bucoboporisie 34456 | 34354 | 38766 20 22 23
AKTUBBI

[Ipu HEeOOXOAUMOCTH TAOIUILY MOKHO EPEHOCUTH Ha APYTYIO CTPAHUILY.

B »TOM ciy4yae 3arojioBku CTOJOLIOB TaOJMILBI HYMEPYIOTCS, U Ha CleIyoLen
CTPAHMIIE HE MOBTOPSETCS TEKCT 3arojOBKOB, a MPOCTABIIAETCS TOJBKO COOTBETCTBYIO-
Ui HOMEp CTOJIONA (CTPOKH).

Han nponomkenreM TabiHIlbl CBEPXY C BRIpAaBHUBAHUEM MO MPABOMY Kparo reva-
tatorcs ciosa «lIpogomkenne TabauIb! 3.

HasBanue Tabiuiibl HAa HOBOW CTpaHULE HE MOBTOPSETCS.

Hanpumep: Ha nepBom srcTe yka3siBaeTCs cienyomias nHbopmaus:

Tabnmuna 3 - Ilokazatenu 3¢hHEKTUBHOCTH UCHOJIb30BaHUSI 000poTHBIX cpeactB OO0
«Qnneon» 3a 2015-2016 rr.

» [Noka3arenn 2015r. | 2016r. Msmenerue
o ¢+,

L 2 3 4 5

1 Bripyuka, ThIC. pyo0.

2 | Banoas npu0ObLib, THIC. pYO.

Ha cnenyroniyto crpaHuily BBIHOCHTCS:

ITponomxkenue TabauIb 3

|

2

4

5

3 CpenneronoBas
CPEJICTB, ThIC. PYyO.

cyMMa

000POTHBIX

pazax

4 | O0opaunBaeMOCTb OOOPOTHBIX CPEACTB, B
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5 | Ob6opaunBaeMOCTbh 0OOPOTHBIX CPEJICTB, B
TTHSIX

He pomnyckaercst HauMHaTh TAOJIMIy BHU3Y CTPaHUIIbI, €CIU MOCIe Ha3BaHUs Tao-
JIUIBI OCTAETCS TOJIBKO 3aroJIOBOYHASI YaCTh TaOJIHIIbI, JTMO0 3aroj0oBOYHAS YACTh TUIIOC
OJIHA - JIB€ CTPOKH COJIEpXaHUs; IIPU 3TOM OCHOBHAs 4acThb TAOJIMIIBI OKAa3bIBAETCS Ha
CJIEIYIOLIEM JIHCTE.

He nmomyckaetcst Takke NMEpeHOC TaOJIMIbl Ha CIEAYIOUIYI0 CTPAHUILy, IPU KOTO-
POM Ha CIEIYIONIYI0 CTPAHUIly IEPEHOCUTCS OJ[HA CTPOKA COoAep KaHus Tabnuilbl. B aTom
ciiydae ciefyet JM00 HECKOJIbKO YMEHBIIUTh pa3sMep mpudTa, UCMOIb3yeMblid B TaOIU-
1€, YTOOBI TaOJIUIAa MOMECTHIIACH LIETUKOM Ha MPEIBIIYIIEM JIUCTE, THOO HEMHOTO YBe-
JMYUATh UHTEPBAJIBI MEX]Ty CTPOKaMHU TaOJIUIIbI, 4TOOBI TabIMIIa pacioiaraiach Ha CTpa-
HUIIaxX 0o0Jiee paBHOMEPHO.

K pucyHkam paboThl OTHOCATCS PUCYHKH, CXEMBI, IUAarpaMMbl, TPAQUKA U T.J.
Pasmemienue pucyHkoB B paboTe Takoe ke, KaK U JUIsl APYroil MIUTIOCTpaIfu, TO €CTh
00 cpa3y ke MOCJe CChUIKM Ha HEro, MO0 Ha OJbKaillield K 3TOH CChUIKE CTpaHUIE.
Pucynku cnemyer pasMemnaTh B TEKCTE TaK, YTOOBI X MOKHO OBLIO paccMaTpuBaTh 0e3
MOBOPOTA pabOTHI, TMOO C MOBOPOTOM pPabOTHI IO YACOBOH cTpeike. Takoe e MpaBUiio
MIPUMEHSIETCS K OOJBIITUM Ta0IuIaM, TPEOYIOIUM IMOBOPOTA.

Bce pucyHku JOMKHBI OBITH MPOHYMEPOBAHBI B MpeieiaxX IIaBbl apaOCKUMU LU }-
pamu (Pucynok 2.1.) nubo ckBo3HOM HyMmepaiuei no Bceit padore (Pucynok 1). Beioop
crnocofa Hymepauuu TadJMIl U PUCYHKOB J0J’KeH ObITh eIUHbIM B padote. [locie
HOMEpa PUCYHKA K KOKIOMY PUCYHKY CTaBUTCS MOJPUCYHOUYHAsI HAJNMUCH (Ha3BaHUE PU-
CYHKa, TJIe yKa3bIBAETCs UYTO M300pa)K€HO, HA3BaHWE OPTaHMU3AINH U 33 KaKOW MEepuoI).

CnoBo «PUCyHOK» ¥ HAUMEHOBAHHE PACIIONIATalOT 10| WUTIOCTPALUEH ¢ BRIpAaBHHBAHM-
€M 10 JIEBOMY Kparo,

HANpUuMep:

Pucynok 1 — Ctpyktypa aktuBoB OOO «Op0Outa» 3a 2014-2016 rr.

JlnarpamMmMa J0JpKHA OBITH TIOHSITHA, COACPIKATh Ha3BaHUE, MOJMKMCH OCEH, CIUHU-

116l U3MepeHus, erenaa (nmpu Heooxoaumoctn). pudt Times New Roman. /Iluarpamma
CTPOUTCS C TIOMOIIIBIO MacTepa MOCTPOCHUS TUATPAMM.
Hanpumep:

100% e o
90%
80% |
70%
60%
50%
40%

- ' e g — 9

o '1 = - /) . i ] ,6 ]

T 68,89 83,33 . )
30% - I 81,38

S

1
2004 -4

Pucynok 1 - Crpyktypa aktBoB OOO «Opuon» 3a 2012-2014 rr.
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Cxembl TOJKHBI OBITh MOHSATHBI, YATaeMbl. TeKCT B cXeMax, Kak MpaBuiio, ohopm-
nsercst 12 mpudToM U CTPOUTCS C TIOMOIIBIO TTAaHEIM pucoBaHMe. Bee cocrapmsioniue
CXEMBbI 0053aTEeNILHO JIOJDKHBI OBITh CTPYIIHUPOBaHBL. [ pyNmupoOBKa OCYIIECTBISICTCS Y-
TEM BBIJICJICHUS OTACIBHBIX 3JEMEHTOB cxeMbl ¢ momomisio Ctrl, u Haxartus npasoii
KJIABUILIK MBIIIH, BBIOpaB koMaHay «CrpynmnupoBaTh.

@opMyJibl TOKHBI OBITH BIHCAHBI B TEKCT TIIATEIBHO W pa3dopunBo. [Ipomuc-
HBIC U CTPOYHbIC OYKBBI, HAJICTPOYHBIC M MOACTPOUYHBIC MHICKCH B POpMyIaxX TOJKHBI
o0o3HavaThcs 4eTKo. Bee GhopMyIibl, momMenaeMble B OCHOBHON TEKCT pabOThI, TOJDKHBI
OBIThH BBIITOJIHEHBI OJJHIUM CIIOCOOOM — C IIOMOIIBIO peaaKTopa GopmMy.

Bce momemniaembie B TEKCT (YOPMYJIBI TOJDKHBI OBITH TPOHYMEPOBAHBI B TIPEEIax
IJ1aBbl, HarpuMep, Gopmyisl (2.1), (2.2), (2.3) u T.4., rae nepBas nudpa o003HaYaeT HO-
MEp TJIaBbl, & BTOpas - HOMep (OpMyJIbl B TIpe/Ieax dTOM TJIaBbl, WIIM CKBO3HOW HyMepa-
el o Beewt padote (1), (2) u T.1. Homep popMyiibl mpocTaBiisieTcst B KPYTIIbIX CKOOKax
apabckumu 1MdpamMu ¢ mpaBoro kpas jucta no ueHTtpy ¢opmynsl. Cama dopmyna
JOJHKHA OBITH PACIIONIOKEHA MO LIEHTPY OTHOCHTENHHO TekcTa. CChIIKM B TEKCTE Ha CO-
OTBETCTBYIOIIYI0 (OPMYIy NAIOTCA TAaKKe€ B KPYIJIBIX CKOOKax, HalpUMEp «...pacder
JaHHBIX TPOBOAWIICS 1O hopmyiie (2)...».

B ¢opmynax B xadecTBe CHMBOJIOB CIIEyeT MPHUMEHSTh O00O3HAUEHUS, OIMpeje-
JICHHBIE COOTBETCTBYIOIIMMH TOCYAAPCTBEHHBIMU CTaHIAPTAMU, UM YCTAHOBUBIIIUECS B
COOTBETCTBYIOIIEH MpodeccuoHaabLHOM cpejie.

[Tocne ¢Gopmynbl cTaBUTCS 3amsaTas, a Ha CICIYIOMIEH CTPOKE CTaBUTCS CJIOBO
«rae» (6e3 TBOeTOUHs MOCie HeT0) U JAOTCs MOSICHEHHs] CUMBOJIOB, UCIIOJIb30BAHHBIX B
(bopmyse, B TOW MOCIEI0BATEILHOCTH, B KOTOPO OHU BcTpedaroTcst B popmyne. Ilosic-
HEHHUE KaXJI0TO CUMBOJIA 1a€TCsl C HOBOM CTPOKH.

IIpumep odopmiienus Gopmyil B TEKCTE pabOTHI:

R = 2K, + 0,1K;; + 0,8Ko54 + 0,45K,i1 + Ky, 1)

rae K, — koaddurment odbecreueHHOCTH COOCTBEHHBIMU OOOPOTHBIMH CPEJICTBA-
MU (HOpMaTHBHOE MUHUMabHOE 3HavYeHue — 0,1);

Ky — K03 duimenT tekymie TMKBUIHOCTH (HOPMAaTHBHOE MUHUMAJIbHOE 3Haye-
uue — 2,0);

Kosa — KO3 PuimmenT o6opauynBaeMOCTH aKTUBOB (HOPMATMBHOE MHUHHUMAJILHOE
3Ha4YeHue — 2,5);

Ko — k02 dunpenT peHTabenbHOCTH MPOAaX (HOPMATUBHOE MUHUMAJIBHOE 3HA-
yenue — 0,44);

Kyck — kK03pduumeHT peHTabenbHOCTH COOCTBEHHOrO KamuTtajia (HOPMaTHBHOE
MUHHMaIbHOE 3HaueHue — 0,2).

[lepeHocuth (opMysbl Ha CIEAYIOIIYIO CTPOKY AOIYCKAETCS TOJBKO Ha 3HAKax
BBITMIOJIHSIEMBIX ONEpallfii, TpUYEeM 3HAK B Havalle CIEeIyIOUIe CTPOKHU JTOJKEH OBITh MO-
BTOpeH. [Ipu nepeHoce popmyibl Ha 3HAKE YMHOKEHUSI IPUMEHSIOT 3HAK «X».

[Ipumenenue B 0HON Qopmysie YCIOBHBIX CHMBOJIOB C MCIOJb30BAHHEM OYKB
pasHbIX andaBuTOB, HapuMep, ZoOI., UAET K YXYAIIEHUIO BOCIIPUITUS MaTepuaia u
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HelenecooopasHo. [lopsanok U3noxeHus: B TEKCTE padOThl MAaTEMaTHYECKUX YPABHEHH I
TaKoM ke, Kak U (opMy.I.

B copepanun yka3bIBalOTCSl BCE OCHOBHBIE 3JIEMEHTHI pa0OThI: BBEJICHUE, TJIABbI
U naparpadsl, 3aKI0YEHUE, PUIOKEHUS U T.J., U YKa3bIBAIOTCS HOMEpa CTPAHHUII, C KO-
TOPBIX OHU HauWHalTCs. HanMeHOoBaHMsI, BKIIOUEHHBIE B COJIEpP)KaHUE, 3alUChIBAIOTCS
nponucHeiMU (ecnu 310 HamMmeHoBanus [JIAB, BBEJIEHUWE, 3AKJIIOUEHUE,
CITMCOK HCITIOJIbB30BAHHbBIX NCTOYHUKOB, I[MPUJIOXKXEHUS) unu cTpouHbI-
MU C TIEpBOM mponucHOM (ecnu 310 maparpadsl padotel). HauMeHoBaHUS 3JIEMEHTOB,
NPUBEACHHBIX B COAECP>KAHUU, TOJKHBI COOTBETCTBOBATh HAMMEHOBAHUSAM ATHUX DJIEMEH-
TOB B TEKCTE PaOOTHI.

3aronoBok (cioBo «COAEPXKAHMUMEY) pacnionaraercs mo HEeHTPY, IPUMEHSIETCS
NOJIy>)KMpHOE BbIJeneHue. [Ipu mpocTaBieHHH HOMEPOB CTpPaHUIl, COOTBETCTBYIOIIMX
aJieMeHTaM paboThl, MOXKET ObITh MCIOJIb30BAHA TAOYIISAIMS C 3alOJHEHUEM, TaOIMYHbBIN
BapuaHT 0GOPMIICHUS WJIA aBTOMATUYECKHIM CIUCOK. ABTOMAaTHYECKUN CIHUCOK O(POopM-
JISI€TCSI C TIOMOIIBIO CO3/TaHUSI OTJIABIICHUM U yKa3aTelle.

TekcT conmepkaHusi MOKHO OOPMHUTH Yepe3 OJUH UHTEPBA, /ISl TOTO YTOOBI BCE
coJiepKaHue OMECTHIIOCh Ha OJTHOM CTpaHULIE.

Haunbonee BaXXHbIMU 3JIEMEHTAMHM HAy4YHOTO ammapara SBJISIOTCA IUTAThl U MpU-
Mevanus. [lutata - 3T0 TOUHAas, AOCIOBHAs BBIAEP)KKA M3 KAKOTO-TMOO TEKCTA, BKIIIO-
yéHHasi B COOCTBEHHBIN TeKCT. Kak 3/ieMEHT Hay4HOTrO ammapara, IuTaTa BBIMOJHSIET B
paboTe BaxKHYIO (DYHKIIMIO: OHA SIBJIAECTCS MOJATBEPXKICHUEM BBICKA3aHHOW MBICIUA WJIU
aprymMmeHnTa. [Ipyu HUTUPOBAHUM WM UCTIOIB30BAHUM KAKUX-TMOO MOJIOKEHUN U3 IPYTUX
paboT HeOOXOUMO aBaTh CCHUIKM WJIM CHOCKHM Ha aBTOpa W UCTOYHMK, U3 KOTOPOIO 3a-
HMMCTBYETCSl MaTepuall.

[ToaToMy ecnu B paboTe aBTOPOM MPHUBOAUTCS IUTaTa JUIs MOATBEPXKICHUS pac-
CMaTPUBAEMBIX TMOJIOKEHUH, TO B €€ TEKCTE JOJIKHBI COXPAHATHCS BCE OCOOCHHOCTH J10-
KYMEHTa, U3 KOTOpPOro OHa B3fATa: opdorpadusi, MyHKTyalus, pacCTaHOBKa ab3alles,
mpudToBBIC BBIJEICHUS. [[uTaTa BHYTpH TEKCTa 3aKiIr04aeTcs B KaBbIUKK. Bee muTarsl, a
TaK)K€ 3aMCTBOBAHHBIE M3 PA3JIMYHBIX JIOKYMEHTOB aPTYMEHTHI WJIM CTaTUCTUYECKUE
JTaHHBIC TOJATBEPXKIAI0TCS ONOIMOrpauIecKoil CChUTKONW MM CHOCKOM Ha TEPBOUCTOY-
HUK.

[Ipu u3noxxeHnn matepuana AENAIOTCS CChUIKM Ha WH(OPMAIMOHHbIE UCTOYHUKHU
MyTeM yKa3aHUsl B KBaAPATHBIX CKOOKax MX MOPSAKOBOrO HOMEpPA B CIHUCKE JIMUTEPATYPhI
U CTpaHUl], C KOTOPBIX 3aMMCTBOBaHbl LU(PPOBON Marepuan Wid HUTaThl. Hampumep:
[24, c. 44], 4TO O3HA4aeT: ABAALATH YETBEPTHIM MCTOYHUK B CIIMUCKE JUTEpaTypsl, 44
crpanuua. Pekomenayercst Hcnoab30BaTh JaHHBINA BAPUAHT.

B npwioxeHnn IOMEIIAIOTCd MAaTepuallbl, AONOJIHSAIOIINAE TEKCT JOKYMEHTA.
Hanpumep, ucnosiab3oBaHHbIE ISl pacyeTOB JaHHbIC, TPOMEKYTOUHbIE TaOIHUIBI U JUa-
rpaMMbl, KOTOpbIE MOBJIHMUIA Ha TOCTPOCHUE OKOHYATEIbHBIX TAOJUIl U AUarpaMM, Mpo-
MEXXYTOUHBIE PACUEThI, MOKA3bIBAIOIINE JUHAMUKY Pa3BUTHS JOKA3aTeIbCTB O0yyaromie-
rocs, ONKUCaHuUs aAIrOPUTMOB, TAOJIMIIBI U PUCYHKH HECTaHAApTHOrO (hopmara u T.1I.

[IpunoxkeHus: MOMENIAIOTCS MOCJE CIUCKA HMCHOJIb30BAHHBIX JIMTEPATYPHBIX HC-
TOYHMKOB U TIOCIEAOBATENIbHO HyMepyroTcsi OykBamu, Hampumep, [lpunoxenue A. B
TEKCTe pabdOoThl HA BCE MPUIIOKEHUS JTOJKHBI ObITh MPUBEIEHBI CChUIKU. Pacronoxxenue
MPUJIOKEHUM B KOHIE JOKYMEHTA JIOJHDKHO COOTBETCTBOBATH MOPSIIKY MOSIBJICHUS CChUIOK
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Ha HUX B TEKCTE.

Kaxnoe npuiiokeHue TOJKHO HAYMHATHBCS C HOBOW CTpaHUIBI C YKAa3aHUEM
HaBepXy IocepeauHe CcTpaHuIlbl cioBa «lIpunoxxkeHue», ero 0003HAUYCHHUS U CTCIEHHU.
[IpuioxkeHue JOJDKHO MMETh 3arojOBOK, KOTOPBIM  3alUChIBAIOT OT  LIEHTpa
OTHOCHUTEJIFHO TEKCTAa C MPOMUCHON OYKBBI OTACIBHON CTPOKOM.

[IpunoxxeHusi, ecid uUX OOJBIIE OJHOrO, JOKHBI 0003HAYATHCS 3arjiaBHBIMU
OykBaMu pycckoro ajgdaBuTa, HAaUMHAs C A, 32 UCKIIFOYSHUEM OYKB E, 3, U, O, Y, b, bl,
b. Tlocne cnoBa  «llpunoxkeHue»  ciueayeT  OykBa, OOO3HayawIlas  €ro
MOCJIEI0BATEIbHOCT.

Hanpumep:
Ipuioxkenue A

Anamutndeckuit 6amanc OO0 «JIyua» 3a 2016 T.

[Tpunoxenust B coaepxanuu padotsl ykaszsiBatorcs «[IPUJIOXKEHWA» nu Homep
CTPaHMIIbI, C KOTOPOW HAYMHAETCA MEPBOE MPHUIIOKEHHE.

Ecnu onHO mpuiiokeHue COJAEPKUT HECKOJIBKO PUCYHKOB, TaOiwuil, GopMys, OHH
JIOJKHBI OBITH IPOHYMEPOBAHBI B MpEJEIax 3TOr0 MPUIIOKEHHs, Harpumep, «PUCYHOK
1.3», «Tabnuua 1.2» u .. OcTasnbHbIe TpaBuwiIa 0GOPMIICHUS WUTFOCTPATUBHOTO MaTe-
puana B NPUII0KEHUHU TAKUE K€E, KaK U I WITIOCTPALIMI OCHOBHOTO TEKCTA.

[IpuBeneHHBIE B MPUIIOKEHUSX U UCIOJIb30BaHHbIC B pab0OTE KOMHUH PEATIbHBIX J0-
KYMEHTOB (0alaHCOB, MOSCHUTENbHBIX 3aMMCOK, OTYETOB O JEATEILHOCTH KOHKPETHOTO
MPEANPHUATHS U JIP.) TOJBKHBI OBITH TPaBUIILHO 0(OPMIICHBI U TOCTOBEPHBI. JomyckaeTcs
BMECTO JIMYHBIX TOJANMMUCEH TOKHOCTHBIX JIUI] YKa3bIBaTh TOJBKO UX (DAMHIIUIO M UHU-
nuanbl. Eciu MoKyMeHThI MMEIOT OoJbIIoi opMar, OHM JIOJKHBI OBITH CJIOKEHBI 110
dbopmaty A4. [Ipu 5TOM OfHA CTpaHMIIA TAKOW HECTAHIAPTHOW BEJIMYMHBI HYMEPYETCS
KaK OJIHa CTpaHHIla paboThl (6€3 yueTa ee CI0KEHUs).

B cnncok Mcnoib30BaHHOM JINTEPATYPHI BKIKYAKTCH TOJIbKO Te JOKYMEHTbI
U HCTOYHHUKH, KOTOPbIE UCI0Jb30BAJIUCH NPH HANTUCAHUN KYPCOBOM pPadoThl, HO UX
J0JIKHO ObITH He MeHee 20.

Cnucok UCIOJIb30BAHHOM JTUTEPATYPhI IOJKEH OBITh BBIMOJHEH B COOTBETCTBUU C
I'OCT 7.32.2001 «Cuctema ctanaapToB no MHpopmanuu, OUOIMOTEUHOMY U U3/1aTENb-
ckoMmy gaeny. OTder O Hay4dHO-UCCIEJOBaTeIbCKoM pabote. CTpykTypa W TIpaBuiia
obopmiieHUS» U TpaBuiaMu Oudmuorpaduueckoro onucanusi gokymentoB 'OCT 7.1-
2003 «bubmuorpaduueckas 3anuck. budbnuorpaduyueckoe onvcaHue».

PekomeHnnyeTcsi MpeACTaBIsATh €AUHBIA CIHUCOK JIMTEPATyphl K paboTe B IIEJIOM.
Cnucoxk 00s13aTeNIbHO JOJDKEH OBITh MpoHyMepoBaH. Kaxkiplii HCTOYHUK YITOMUHAETCS B
CIIMCKE OJIMH pa3, BHE 3aBUCUMOCTH OT TOTO, KaK YaCTO Ha HETO JIeJIaeTCs CChIJIKA B TEK-
cTe paboTHI.

HaubGonee ynoOHbIM siBIIsieTcs andaBUTHOE PACIIOIOKEHUE MaTepHalia, TaK Kak B
ATOM CIIy4ae MPOU3BEACHHsI COOMPAIOTCS B aBTOPCKUX Komruiekcax. [IpousBenenus oi-
HOTO aBTOpPA PACCTABJISIOTCS B CIUCKE MO ali(paBUTY 3arjaBUi.

OdunmanbHble TOKYMEHTHI CTABSITCS B Hadajie CIHCKA B OMPECICHHOM MOPSIIKE:
Koncruryuun; Kogekcel; 3akonsl; Yka3sl [Ipesunenta; [loctanoBnenne [IpaBuTenscTBa;
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JIpyrue HOPMATUBHBIE aKThI (MMChMA, MPUKA3El U T. 1.). BHYTpH KaXa0W TPyl TOKY-
MEHTBI PACIOIaraloTcsi B XPOHOJOTUYECKOM MOPSIIKE.

Jlutepatypa Ha MUHOCTPAHHBIX SI3bIKaX CTABUTCSA B KOHIIE CIHMCKA IOCIE JIUTEpaTy-
PBI Ha PYCCKOM si3bIKe, 00pa3ysl JOMOTHUTEIbHBIN an(aBUTHBIN Psi.

JI1st KaXK70ro TOKYMEHTA MPEeyCMOTPEHBI CIIEAYIONINE 3JIeMEHThl Onbimorpadu-
YECKOM XapaKTepUCTUKHU: (haMHIIMs aBTOpa, MHUIMAJbI, Ha3BaHUE, I0]13ar0JOBOYHBIC
cBesieHus (yueOHMK, yuyeOHoe mocoOue, ClIoBaph U T.J.), BEIXOJIHbIC CBEACHHUS (MECTO U3-
TaHMsl, U3ATENbCTBO, TOJl U3aHMs), KOJIUYECTBEHHAs] XapaKTepucTHKa (ob1iee Komnde-
CTBO CTPaHUII B KHUTE).

IIpuBenem npumepsnl 0GpopMIIeHHS CIIUCKA JTUTEPATYPbI.
IIpuMmep oopMieHUs1 3aKOHOAATEIBLHBIX MATEPUATIOB

Koncrutymus Poccuiickoit @enepanuu (1993). - M. : Mapkerunr, 2001. — 3.

2. bromxkernsiii Kogeke : [mpunst ['oc. dymoit ®C 17 urons 1998 r. | // Koncynbrant
[Tmroc [Dnexrponnsbiil pecypce]: CIIC. DnektpoH. aaH. u nporp. - M., 2011

3. O Oankax 1 OaHKOBCKOU JesTeIbHOCTH : peaep. 3akoH: [ mpuHsaT ['oc. [lymoit 6 mapTa
1998 r.]. — [pen. ot 30. 06. 2003 r.] / KoncynpranT Ilmtoc [DaexkTpoHHbIN pecypc]:
CIIC. — DnekTpoH. gaH. u nporp. - M., 2005.

4. O Mmepax 1Mo pa3BUTHIO CUCTEMbI UIIOTEYHOTO >KUIUIIHOTO KpeauToBanus B Poccuii-
ckoii denepaunn : [locranoBnenue npasuresbeTBa PO. - [mpunsaTo 11. 01. 2000. - Ne
28: mo coct. Ha 08 mas 2002 r.] // Ilpunoxenue K )xypHainy byxrantepckuii y4deT. —
2003. - Ne 12. - C 61 —62.

IIpumep oopMiieHUs1 KHUT

5. Kornmenko, B.I'. Kpatkocpounast u nonrocpounas (puHaHCOBas MOJIMTUKA: y4eOHOE
nocobue s By3oB / B.I'. Kormenko, M.B. Menbnuk, N.JI. BeikoBHUKOB. - M.:
IOHUTU-JAHA, 2010. - 471 c.

6. AHanu3 W JaUarHoctuka (UHAHCOBO-XO3SMCTBEHHOW NESITEILHOCTH MPEINPUSTHUS:
yueOnuk / mon pexa. ILII. TaGypuaka, B.M. Tymuna, M.C. Canpeikuna - M.:
IOHUTHU- JAHA, 2006. - 352 c.

Ipumep opopmiieHHsI 3JIEKTPOHHBIX PECYpPCOB

7. Korgenko, B.I'. Kparkocpounasi u nonarocpouynasi puHaHCOBAs MOJUTHKA [ DIEKTPOH-
HBIN pecypc]: anexkTponnsiit yuebnuk / B.I'. Korgenko, M.B. Menbuuk, N.JI. beikos-
HUKOB. - DJIeKTpoH. aad. - M.: OHUTU-IAHA, 2011. - 1 snektpon. ont. auck (CD-
ROM).

8. bromxerHas cucrema Poccuiickoit deneparuu [ DIeKTPOHHBIA pecypc|: JEeKTPOHHBIC
y4eOHO-METOIMUECKUE KOMIUICKCHI JIJIsi CTYJICHTOB M IpernojaBaTesieid. - DJIEeKTPOH.
nad. ¥ nporp. - [M.]: Uuren [Ipo, 2004-2008. - 1 anextpoHn. ont. auck (CD-ROM).

9. l'azman, B.JI. JIu3unr: ¢puHaHcHpOBaHUE U CEKbIOpUTH3aLUA: yueOHOe ocooue / B./]
[Mazman. — MockBa: Briciias mikona skoHomuku, 2011. — 468 €. — Pexxum goctymna:
http://www.biblioclub.ru/book/86297/.

10.UuTepnet-noptan [lpaButensctBa Poccutiickoit @eneparuu [DneKTpoHHBIN pecypc] /
[IpaButensctBo Poccuiickoii @Depeparmu. — M., 2011. — Pexum pocrymna:
http://government.ru/.

11.0dummaneueiii cepep Deaepanbuoit Ciry>kObl TOCYTapCTBEHHOW CTaTUCTHKU Poc-
cuiickoit deneparuu [DnexkTpoHHbIN pecypc]| / Penepanbhuas Ciyx0a rocynapcTBeH-
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HOl cratuctuku Poccuiickoir ®enepanuu. — M., 2011. — Pexum pocrtyna:
http://www.gks.ru/.
12.Odunpanbupiii calT OTKPBITOro akIumoHepHOro oobmiectBa «Bumwm-buib-/lanny»
[QnexTponnbIil pecypc] / OAO «BumMm-buine-Jlann». — M., 2011. — Pexxum nocrtyna:
http://www.wbd.ru/
IIpumep opopmiieHUs NEPUOAUICCKUX U3TAHUN
I'azeTnl
13. CricoeB, A. MuBectummu ¢ TBepaoit rapantueit / A. Coicoe // Poccuiickas razera. —
2005, suB. - Nel4. —C. 5.
KypHaibl
14. Anexcannpoa, E.H. KitoueBsie mpoOnembl pa3BuTus coruanbHo cdepbl Poccuu:
opranuzainroHHo-3koHoMuueckuM acnekT / E.H. Anexcanaposa, E.B. Aperosa, E.E.
[Tonomapenko, K.W. IlleBuenko / ®uHAHCHI W KpPeAWT: HHPOPM.-aHAIUT. KYpPH. —
2007. — Ne 28. — C. 67-75.

KypcoBas pabota chaetrcs Ha kKadeapy B CHIMTOM BHUE. TUTYJIbHBIA JUCT 3aroJ-
HSIETCS TI0 YTBEPKACHHOHN (opMe.

TexcT paboThl peKOMEHIyeTCs TIIATENbHO MPoBepsATh. He pomyckaercss Hanuuue
YUCTBIX CTpaHUI] B paboTe. HexenarenbHo Takke pazMenieHue B paboTe OTCKaHUPOBAaH-
HBIX CXEM, PUCYHKOB, 00YYaIOUNCS JJOJYKEH BBITIOJHUTH UX CAMOCTOSTEIBHO.

KypcoBas pabota nmognuceiBaeTcsi 00y4yaromUMcs Ha MOCJIEIHEH MPOHYMEPOBaH-
HOI CTpaHUIIE U YKa3bIBAETCS J1aTa OKOHYAHHS paOOTBHI.

2.5  3ammuTa KypcoBoii paGoThI

BrinmonnenHnas kypcoBasi paboTa ciaeTcsi oOydaromumcs: Ha kadeapy s mpoBep-
ku. Pabora cpaeTcs B pacnedyaTaHHOM U O(DOPMIICHHOM B IMANKy-CKOPOCHIUBATEIh U B
3JIEKTPOHHOM Buje. O0ydaromrecs 3a04HOT0 OT/AENICHUs CIal0T paboTy 10 Havaja cec-
cun. [Ipu cnaue paboThl 0OydYarOMIMICS AOHKEH MOMYyYUTh CTaHIAPTHBIM OJaHK pereH-
3WH W 3aIMI0JIHUTh €€ BEPXHIOI 4acTh. Pe3ynbpTaThl MPOBEPKH KYpPCOBOM pabOTHI OTpaXka-
I0TCSI TIPETIOIaBaTENIEM B PELICH3UH.

OOyuaroiuiics, He CHABIIMM KypCOBYIO pabOTy WM HE TMOJYYUBIIUN TOJOXKHU-
TEJBHYIO OIICHKY, JI0 3allIUThl pabOoThl He aomyckaercs. He 3ammruBmmii paboTy 00y-
YaIoIIUICs, 10 CAa4YM dK3aMeHa He Jomyckaercs. Eciu oOyyaromuiics ObuT HE JOMYIIECH
K 3alllUTe KYpCOBOM pabOThl, OH JOJDKEH J0padoTaTh padOTy, BHECTH COOTBETCTBYIOIIUE
JIOTIOJTHEHUST M WCIIPABJICHUS, OTPaKCHHBIC B PEIICH3WH, W BHOBH CIaTh padOTy Ha Ka-
benpy ¢ mepBOHAYAILHON pEIEeH3UECH W TIEPBOHAYAILHBIM BapUAaHTOM PaOOTHI JJIS TO-
BTOPHOW MPOBEPKHU.

OOy4arommemMycsi HeOOXOIUMO MOATOTOBUTHCS K 3amuTe: 1) 03HAKOMHUTBCS C pe-
IIEH3HUEH 1, €CJI KypcoBas paboTa ObLTa IOMYIIEHAa K 3aIllUTe, B COOTBETCTBUU C 3aMeva-
HUSMH PEIICH3EHTa BHECTH HEOOXOIUMBIC JOTIOJHEHUS U UCTIPABICHUS, 2) TTOATOTOBHUTH
BBICTYIUICHHUE, B KOTOPOM KPaTKO (2-3 MUHYTHI) COOOIIUTH O IEJISIX, COJIEPKAHUN U Pe-
3yibTaTax pabotel. OOy4aromuics TOJDKEH YMETh OTBETUTH HA BOMPOCHI MPETOaBaTe-
JIs1, 33/1aBa€MbI€ C IIE€TBI0 BBISICHEHUS 3HAHUSI MaTepHaia U CIIOCOOHOCTH 3alIUTUTh CBOU
MIPEIIIOKECHHUS.
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OxoHuaTenbHasi OILIEHKa pabOThl MPOCTABISAETCS MO UTOTAM €€ 3allUThl 00y4aro-
IIUMCSI, UCXOJSl U3 €€ COJEPKaHUs, BBICTYIUIEHUSI 00Yy4aroIIerocs U OTBETOB Ha BOIIPOCHI
IIPY 3aLIUTE.

O1eHKa «OTIMYHO» BBICTABIISETCS 3a KYpCOBYIO pabOTy, KOTOpasi HOCUT MCCIEN0-
BaTEJIbCKUI XapakTep, UMEET IPAMOTHO BBINIOJHEHHBI TEOPETHUUECKUNA 0030p, aHaIu3
00BEKTa UCCIIENOBAHUS, KPUTUUECKHI 0030p MHEHUH, JOTMYHOE, TIOCIIEI0BAaTENbHOE U3~
JIO’)KEHUE MaTepuraja ¢ COOTBETCTBYIOIIMMHU BbIBOJAMH U 0OOCHOBAHHBIMH IPEJIOKEHHU-
amu. [Ipu 3amuTe KypcoBoil paboThl 00ydYarOMMNACs MOKa3bIBaeT INIyOOKHE 3HAHUS BO-
MIPOCOB TEMbI, CBOOOJHO ONEPUPYET NAaHHBIMHU HCCIEIOBAHUS, BHOCHUT MPEIIOKECHHUS,
JIETKO OTBEYAET Ha IIOCTABJICHHBIE BOIIPOCHI.

O1eHKa «XOpOIIO» BBICTABIISETCS 33 KypCOBYIO pabOTy, KOTOpasi HOCUT MCCIIENO0-
BaTEJIbCKUI XapakTep, TPaMOTHO M3JIOKEHHBIM TeOpeTHdecKuil 0030p, B HEW MpeacTaB-
JIeH TOAPOOHBII aHaN3 U KPUTHYECKUN 0030p, OHAKO B pabOTE HETOCTATOYHO BHIBOIOB
U HE BIOJIHE 000CHOBaHHbIE NpeasoxkeHus. [lpu ee 3amure oOydaromuiics NoKa3bIBaeT
3HaHHE BOIIPOCOB TEMBI, OTIEPUPYET JAHHBIMU UCCIIEOBAHUS, BHOCUT NPEIOKEHMsI, 03
0COOBIX 3aTPyIHEHUH OTBEYAET HA MTOCTABJIEHHBIE BOIPOCHI.

O1eHKa «yAOBJIETBOPUTEIBHO» BBICTABIISETCS 3a KypCOBYIO paboTy, KOTOpasi HO-
CHUT HE JIOCTaTOYHBIN MCCIIEOBATEIbCKUN XapaKTep, UMEET TEOPETUYECKUIl 0030, Mpe-
CTaBJICHHBIN OrpaHUYEHHBIM HAOOPOM MCTOYHUKOB, 0a3UpyeTCcs Ha MPAKTUYECKOM Mare-
puaie, HO aHaJIW3 UMeEEeT ITOBEPXHOCTHBIN Xapakrep. B Hell mpocmaTpuBaeTcss HEnocie-
J0BATEIbHOCTh U3JIOKEHUSI MaTepuala, IpeICTaBICHbl HEOOOCHOBAHHbIE MPEIJIOKEHHU.
PaboTa HeOpexxHO oopMiieHa, ¢ MHOTOYMCIIEHHBIMU TOrpemHocTaMu. [Ipu 3ammure pa-
00TBI 00YYaIOUINIICS MPOSBISAET HEYBEPEHHOCTD, ITOKA3bIBAET CJIa00€ 3HAHHE BOIPOCOB
TEMBI, HE JJa€T MTOJHOT0 apTYMEHTUPOBAHHOTO OTBETA HA 33JaHHBIE BOIIPOCHI.

OrneHka 1o pesyjabpTaTaM 3alUThl KypCOBOW pabOThl MPOCTABISAETCA B HK3aMEHa-
LMOHHYIO BEJJOMOCTb U 3a4E€THYIO KHI)KKY 00y4YaroIierocs.

3. TEMbI KYPCOBBIX PABOT

Opranu3zanus paboThI IO OCYIIECTBIICHUIO ay/IMTa Ha ayAUTOPCKON (upme.
CymHOCTh ¥ 3Ha4€HHE BHYTPEHHETO ayJINTA.

CymHoOCTh ¥ 3Ha4€HHE BHYTPEHHETO ayJINTA.

Opranuzanusi pabOThI 10 OCYUIECTBICHUIO BHYTPEHHETO ayIUTA.

BHyTpeHHUI 1 BHEIIHUI ayIuT (CpaBHUTENbHAS XapaKTEPUCTHKA).

AyIuT 3aroTOBOK CEJIbCKOXO35MCTBEHHON TPOIYKIIUU U CBHIPbSI.

AyAUT HCTOYHUKOB COOCTBEHHBIX CPEICTB (YCTABHOTO KanuTaia, GOHA0B, Hepaclpe-
JEJICHHOU MTPUOBLIN).

8. AyIuT I0CTOBEPHOCTU OTYETA O (PMHAHCOBBIX PE3YNIHTATAX U UX UCIIOIb30BAHUH.

9. Ayaut AOJATOCPOYHBIX UHBECTUIIUH.

10. CtannapTsl 1 HOPMBI ayJUTOPCKOM AesTenbHOCTH. [IoHsATHE 1 3HaUYE€HUE CTaHJapTOB.
11. TlpodeccronanbHast ITUKA ayAUTOPOB.

12. Mopens mporiecca ayaura.

13. Opranuzarus u CTpyKTypa ayAUTOPCKON IS TENHHOCTH.

14. MeTobl nOay4YeHNs ayAUTOPCKUX JOKA3aTEIbCTB.

NoabkowdpE
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15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.

31.
32.
33.
34,
35.
36.
37.
38.
39.
40.
41.
42.

43.
44,
45.
46.

47.
48.
49.
50.
ol.
52,
53.
o4,
55.

AyIUT COCTOSTHUS BHYTPEHHETO KOHTPOJIS U OyXTaJlTepPCKOro ydera.

KoHTpoib 32 kauecTBOM pabOThI ayIUTOPOB.

AHAIUTUYECKUE MPOLEAYPHI B AYJUTE.

AyauT B yCIOBUSX ITpUMeHeHUs1 DBM.

AyauT HaJI0r000JI0KEHUS MPUOBLIH.

AyauT Haoroo0J0KeHHsI 100aBICHHOW CTOMMOCTH.

AyIuT KanuTaIbHBIX BIOXKEHHUM.

AyadT KanuTaabHOTO CTPOUTENBCTBA, OCYIIECTBISIEMOr0 X03SIICTBEHHBIM CIIOCOOOM.
Aynut Oyxraatepckoil pMHaAHCOBOM OTYETHOCTH.

AyauT cucTeMbl OyXTaJITEpPCKOIO y4eTa U BHYTPEHHETO KOHTPOJIS.
[InanupoBanue ayauTa ayIMTOPCKUMHU (GUpMaMH.

Ayaut onepanui 1o UMIIOpPTY.

AyJIAT BHEIIHEAKOHOMUYECKOMN AEATEIIbHOCTA OPraHU3aLNH.

AyIuT pacyeToB 10 HAJIOTY Ha JOXOJIbl (PU3NUECKUX JIUILI.

Hcnonb3oBanne paboThl BHYTPEHHETO ayAUTa HE3aBUCUMBIM ayJUTOPOM.

AynuT peaau3anuy TOBapoB, MPOAYKIMH (padoT, yciIyr) B KOHKPETHOM THUIIE Opra-
HU3ALMH.

AynuT npou3BOACTBEHHOIO IIUKJIA (HAa IpUMEpE OTAEIBHOrO TUIIa OPraHU3aLUN ).
3aBepIICHNE ayAUTOPCKON IPOBEPKH.

AHanuTu4ecKue nIpoueIypsl B ayIUTe.

Craguu ayTUTOPCKOU IPOBEPKHU.

AyauT pacyeToB C MOKyNaTEIsIMHU U 3aKa3YUKAMH.

Ayaut ce0ecTOMMOCTH peaaTu30BaHHON MPOIYKIUH.

Bb100pouHbBIN METO/ ayAUTOPCKON TPOBEPKH.

OneHka BHYTPEHHETO PUCKA U PUCKA ITPU KOHTPOJIE.

AYJIAT KacCCOBBIX ONEpaIrid.

AyIHUT OCHOBHBIX CPEICTB U HEMATEPUAIIbHBIX aKTUBOB.

AynuT TOProBbeIX ONEPALMI HA MPEANPUITHIX TOPTOBIIH.

AyIuT IpOU3BOACTBEHHBIX 3a1aCOB Ha MPOU3BOACTBEHHBIX MPEANPUATHIX TOTPEOU-
TEJIbCKON KOOTICPAIUH.

AynIuT TOBapHBIX OINEpaluii Ha TPeanpUITUIX OOIIECTBEHHOI'O TUTAHMUS.

AynuT pacyeToB € MOCTAaBIIMKAMU U MOAPATUNKAMH.

AyauT pacdyeToB MO OIJIaTe TPYyaa.

AyauT pacxoJI0B Ha IPOAAXy Ha MPEANPUATHUSIX TOProBIH (0OOIIECTBEHHOIO MUTA-
HHS).

AyauT pacyeToB € MOAOTYETHBIMHU JIMLIAMHU.

Ayaut 00pa3oBaHus U UCIIOJIb30BaHUS (DOHIOB.

Ayaut GopMUpOBaHUS U UCIIOJI30BaHUS ((MHAHCOBBIX PE3YJIbTATOB.

AyauT pacyeToB ¢ OI0JIKETOM.

AyauT pacyeTHOr0 ¥ BAJIFOTHOT'O CUETOB.

[IpaBoBOE perynupoBaHue ayaAUTOPCKOUN AeATEIbHOCTU B PO.

AyJuUT KpEeIUTHBIX OTEepaLHil.

AynuUT BHEIIHEAKOHOMHYECKOU I€ATEIbHOCTH.

MexayHapoaHble CTaHAAPTHI AyUTa.
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