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BBEJAEHUE

[ens — chopmupoBath y oOyqaromierocs mpoecCHOHATbHYI0 KOMITIETCHITHIO TI0
CIIOCOOHOCTH MPUMEHSATH TCOPETUUCCKUE 3HAHUS M MPAKTUICCKUEC HABBIKH B OpraHU3a-
IIUU ¥ IPOBEJICHUHN ayTUTOPCKUX IMPOBEPOK, OCYIIECTBICHUIO BHYTPEHHETO KOHTPOJIS
COBEpIIACMBIX SKOHOMHUYECKUM CyOBEKTOM (PAaKTOB XO3IWCTBEHHOM KU3HHU, TIPOBEACHHS
OILICHKH COCTOSIHUSA U 3P PEKTUBHOCTH BHYTPEHHETO KOHTPOJIS B SKOHOMHYECKOM CYO'h-
eKTe

3amaur OCBOCHHSI YI€OHOM TUCIUIUIMHBL: [IeJICHApPaBICHHAs IOATOTOBKA CIICIH-
QJIMCTOB, BIIAJICIOIINX COBPEMEHHBIM HHCTPYMEHTAPHEM B 00JIACTH ayIuTa U KOHTPOJIS,
a IMEHHO OIIpEJICIICHHUE:!

o CYILIHOCTH, POJIM U (PYHKIMI KOHTPOJISI B YIIPABIEHUH SKOHOMHUUECKUM CYOBEK-
TOM, BUJIOB KOHTPOJIS,

o OCHOBHBIX 3a/1a4 ¥ HAalIPaBJICHUI BHEIIHETO (DMHAHCOBOTI'O KOHTPOJIS,

o HOPMATUBHO-TIPABOBOI'0 PETYJIMPOBAHMS ayUTOPCKON IEATETLHOCTH,

o OpraHu3alui U CTaHAAPTH3ALMU ayJIuTa, OPraHU3alyy ayJTUTOPCKUX IPOBE-
POK, opopMIIEHHE UX PE3YIIBTATOB,

J OCHOBHBIX HallPaBJICHUI U 3a/1a4 BHYTPEHHETO KOHTPOJIS,

o OLICHKU U KOHTPOJISl pPUCKOB OpraHU3aluu,

o IUTAHUPOBAHUS M OPraHU3aLMK BHYTPEHHETO KOHTPOJISL B SKOHOMHYECKOM CYOb-
EeKTe,

o nopsiika oOpMIIEHHS U UCTIONb30BaHUS PE3YJIbTATOB BHYTPEHHETO KOHTPOJIS.

[Ipomecc m3yyeHUs] MUCHUMIUIMHBI HaAMpaBlieH Ha (DOPMUPOBAHME CIIEIYIOIIUX
KOMIIETEHIIUN:

dopmupyemslie | [Inanupyemsie pe3ynbTaThl O0yUYSHUS 110 AUCIUTLINHE (MOTYIIIO),
KOMIICTEHIIUA | XapaKTEePU3YIOIIUe Tarbl (GOPMUPOBAHUS KOMITCTCHITUI

(xox xoMITe-
TEHIINN)

OK -12 3HATh: OPSIIOK PAOOTHI C PA3IMYHBIMU HH(GOPMAIIMOHHBIMU Pe-
CypcamH M TEXHOJIOTHSIMH, IPUMEHITH OCHOBHBIE METO/IbI, CIIOCO-
OBI ¥ CpeICTBA MOIYUYCHHS, XpaHEHUS, IIOUCKA, CUCTEMATHU3AIIHH,
00paboTKM U nepenadn nHGopMaIuy B 00JaCTH ayauTa

YMmeTh: paboTath ¢ pa3IMUYHBIMU HH(OOPMAIITMOHHBIMUA PECYpPCaMU
¥ TEXHOJIOTUSIMH, IPUMEHSATH OCHOBHBIE METOIBI, CIOCOOBI 1
CpeICTBa MOTY4YeHUs, XpaHEHHUs, TIOUCKa, CUCTeMaTH3aIiu, o0pa-
00TKM ¥ mepeayr “HPOpPMaIlUU B paMKax ayJIUTOPCKUX MPOBEPOK

Baanerb: ciocoOHOCTHIO paboTaTh ¢ Pa3IUYHBIMU HHPOPMAIIH-
OHHBIMH pECypcaMi U TEXHOJOTUSIMU, IPUMEHSITH OCHOBHBIE Me-
TOJIbI, CIIOCOOBI ¥ CPECTBA MOTYUCHHSI, XPaHEHUs, IIOUCKA, CUCTE-
MaTHu3aluu, 00paboTKH U nepenay nHGOpMaLK B paMKaxX ayau-
Ta




IIK-22

3HATh: MOPSIIOK OPraHU3aIUU IPOBEPKHU (PUHAHCOBO-
XO035IUCTBEHHOM JESATEIBHOCTU X035 UCTBYIOIIUX CYOBEKTOB

YMmerh: OPraHU30BbIBATH U IIPOBOJIUTH IIPOBCPKU (1)I/IH8,HCOBO-
XO3SICTBEHHOM ACATCIIBHOCTHU XOBHI?ICTBYI-OHII/IX CY6’B€KTOB

Baagers: MeTOIMYECKUMH MIPUEMaMH POBEACHUS ITPOBEPKU (-
HaHCOBO-XO3SIICTBEHHOM JI€ATEIbHOCTH XO3IMCTBYIOIINX CYyObEK-
TOB

YMeTh: IPUMEHSITh METO/IBI OCYIIECTBICHHS KOHTPOJISI (PUHAHCO-
BO-XO034MCTBEHHOMN JEATEIBHOCTH XO3SIICTBYIOIINX CYOBEKTOB

Baaaern: MeTo1aMu OCYIIECTBICHUS! KOHTPOJISI (PUHAHCOBO-
XO035IUCTBEHHOM JESATEIIBHOCTU XO3SUCTBYIONIUX CYOBEKTOB B PaM-
Kax ay/iura

IIK-23

3HaTh: MCTOAbI OCYIICCTBJICHHUA KOHTPOJIA (1)I/IHaHCOBO-
XO3SIICTBEHHOM ACATCIIbHOCTHU XOSHIZCTBYI-OIHPIX CY6’I:€KTOB, B TOM
YHUCJIC B paMKax ayauTa

YMeThb: IPUMEHSITh METOAbI OCYIIECTBICHUS KOHTPOJISA (PUHAHCO-
BO-X03SHCTBEHHOH JCATEIBHOCTH XO3SHCTBYIOMNX CYOBEKTOB

Bnagers: MeToaMu ocyIiecTBIEHUSI KOHTPOJI (PUHAHCOBO-
XO035IMCTBEHHOM AESTENIbHOCTU XO3SUCTBYIOIIUX CYOBEKTOB B PaM-
Kax ayauTa

IK-25

3HaTh: kputepuu 3PGHEKTUBHOCTH CUCTEM BHYTPEHHETO KOHTPOJIS
U ayJInTa

Ymersh: onieHuBaTh 3(PPEKTUBHOCTH CUCTEM BHYTPEHHETO KOH-
TPOJISL U AyJUTA

Baanerb: meTogamu onieHKY 3 (HEKTUBHOCTH CUCTEM BHYTPEHHE-
r0 KOHTPOJIS U ay/IUTa

IIK-26

3HaTh: TEOpETHUYECKUE OCHOBHI aHaIM3a Noka3arenel (puHaHco-
BOM M XO35IUCTBEHHOW AEATEIbHOCTH IOCYIAPCTBEHHBIX OPTaHOB U
YUpEXKACHUIN pa3InyHbIX (POPM COOCTBEHHOCTH, KOTOPbIE HEOOXO0-
JMMBI B paboTe ayIuTopa

YMeTh: aHaIU3UPOBATh MOKA3aTeNn (PMHAHCOBOM M XO3SIMCTBEH-
HOM JEATEIbHOCTH FOCYJapCTBEHHBIX OPTAHOB U YUPEXKICHUN pas3-
JUYHBIX (HOPM COOCTBEHHOCTH




Baanerb: MeToukaMu aHaiu3a nokasareseil GuHaHCOBOM U XO-
3SIICTBEHHOM JI€SITEIbHOCTH TOCYIapPCTBEHHBIX OPTAHOB U yUpe-
KACHUHN pa3InuHbIX (HOPM COOCTBEHHOCTH B paMKax MPUMEHEHUs
AHATUTUYECKUM TIPOLETYp ayAUTOPOM

MK-27 3HaTh: IpoLECC aHANIN3a PE3YIbTATOB KOHTPOJIS, OPSIOK HCCie-
JOBaHUS ¥ 0000IIEHNS IPUYUH U MTOCIEACTBUI BBISIBIEHHBIX OT-
KJIOHCHHMH, HAPYILIEHU 1 HELOCTATKOB

YMeThb: aHaTU3UPOBATh PE3YJIbTAThl KOHTPOJIS, UCCIIEI0OBATH U
000011aTh MPUYUHBI U TIOCJICICTBUS BBISIBICHHBIX OTKJIOHEHUH,
HapyUICHUN U HEJOCTATKOB U TOTOBUTD MPEJIOKEHUS, HAIPAB-
JICHHBIE HA UX YCTPAHEHUE

B.]'IaIleTb: MCTOAUKAMHU aHaJIN3a PC3yJIbTAaTOB KOHTPOJIA, OIIPCAC-
JICHUA IIPUYHH U HOCJIG,Z[CTBI/Iﬁ BBISIBJICHHBIX OTKHOHGHHﬁ, Hapy-
IICHUN U HCIOCTATKOB U I'OTOBUTL IIPCIJIOKCHN:A, HAIIPABJIICHHBIC
Ha UX YCTPAHCHHUC

1. IEJIA U 3AJTAYU KYPCOBOM PABOThHI

KypcoBas pabota siBIsieTCSl OTHOM M3 BaKHBIX (HOPM CAMOCTOSITETLHOTO U3yUEHUS
o0ydaromuMucs TUCHUTUIHHBL. OOydaromuecs: BBIIOJHIIOT KYypPCOBYIO paboTy y4eOHO-
HCCIIEIOBATENILCKOTO XapaKTepa.

[{enbr0 BHIMIOJTHEHUS KyPCOBOW pabOTHI SABIISETCS CUCTEMATH3AIMS, 3aKPETUICHNE U
paciipeHre TEOPEeTUYECKUX 3HAaHUM MO IUCUUIUIMHE, 8 TAK)KE Pa3BUTHE HABBIKOB CaMo-
CTOATEIBHON PabOTHI M OBJIAICHUE METOIUKOM HCCIeTI0BaHUS.

KypcoBas paboTa BbINOIHAETCS 00YyUaIOIIUMCSI CAMOCTOSITENIBHO IyTeM MoA00pa u
M3YYEHHUS JUTEPATYPHBIX MUCTOYHUKOB. OOBEKTOM HCCIIEIOBAHUS SBIISIOTCS KIIIOUEBbIE
BOMPOCHI ayIUTA.

3aagyamMu BBITIOJIHEHUS] KypCOBOM paOOThI SBISIOTCS:

1. BriaBienne npoOieM Ha ypoBHE OOBEKTa MCCIEAOBAHUS, BEIOOP TEMbI, 000CHOBaHHE
€€ aKTyaJbHOCTH, ITOCTAHOBKA IIEJTM paOOTHI U 3a/1a4 MCCIIETOBAHUS.

2. N3yueHue CylecTBYIOMMNX KOHIEMIINHI 10 TeMe paboThl (IoA00p U U3ydeHue JuTepa-
TYPHBIX HICTOYHHUKOB), PETYIUPYIOUINX N3ydaeMble TPOIIECCHI.

3. Odopmienue u 3ammTa KypcoBoil paboThl.



2. METOAUYECKUE YKA3AHUA 11O BBINIOJTHEHUIO KYPCOBBIX PABOT
2.1 IHopsinok BbIOOpa TeMBbI

Temy KypcoBoi#t pabOThl OOYJAIOIINIICS BRIOMPAET CAaMOCTOSATEIHLHO U3 MPUBEICH-
HOTO HUXe nepedds TeM. [Ipu BrIOOpe TeMbl clielyeT UCXOIUTh U3 TOTO, MO KaKOW u3
HUX OOYyYaloluiicsi MOKET HamOoJiee MOJIHO OCBETUTh TEOPETUUYECKHUE ACTIEKThI TEMBI,
coOpaTh MaTepHall.

BaxxHoe 3HaueHue sl BbIOOpa TEMbI KypCOBOM pabOThl UMEET MHTEpeC 00yuaro-
mierocsi K TOM WM MHOU mpobieme ayauTa. OOydaromMiicss MOXKET MPEIJIOKUTh CBOIO
TEMY, €CIIU MPOAOJKUTEIBHOE BpEMS 1IEIeYCTPEMIICHHO coOMpan U 00pabaThiBal MaTe-
pual 1o TON WM UHOW TeMeE, BBICTYIAJ Ha HAYYHBIX CTYJACHUYECKUX KOH(MEPEHIUSIX IO
aTol Teme. Ecnu Takue TeMbl yJOBIETBOPSIOT HAYYHO-YU4€OHBIM TpeOOBaHUsAM, Kadeapa
X OOBIYHO YTBEP)KJAaeT U PEKOMEHAYET K BBINOJHEHHWIO. Takas KypcoBas paboTa B
JTabHENIIIEM MOXET CTaTh OCHOBOW NTAIBHEUIIIETO HAYYHOTO UCCIICIOBAHUS.

He nomyckaercs BBINOJHEHHE KYPCOBOM pabOThl HECKOJBKUMU OO0YYaIOIIUMUCS
[0 MaTepuagaM OJTHOM U TOU K€ TEMBI.

Ha BpIOpaHHyI0 TeMy OOy4aroIIMiics 3alOodHsAET 3asBJICHUE U MOIyYaeT OT MPemno-
JaBatens TUIaH-3a/1aHie Ha BBIMOJIHEHUE paOOTHI.

2.2 CTpykTypa KypcoBoii padoThl

Conepskanrue KypcoBOM pabOThI MPEJCTaBISET COOOM COCTABICHHBIA B OMpelie-
JISHHOM TIOPSIZIKE Pa3BEPHYTHINA MIEPEUYCHb BOIIPOCOB, KOTOPHIE JTOKHBI OBITH OCBEIICHBI
B pabore. [IpaBunpHOE BbIIECICHNE PA3IETIOB U MOIPa3/Ie OB paOOThl TOMOTAET CUCTEMA-
TU3UPOBATh MaTepUal, 00ECIIeUnBAET MOCIEA0BATEIILHOCTD €r0 U3JI0KEHUSI.

KypcoBas paboTa nomKkHa BKIIOYATh CJIETYIONTNE OCHOBHBIC YaCTH:

Bgenenue;

OcHOBHBIE pa3ieibl U NOAPA3AENBI, OTPAKAKOLINE COAEPKAHNUE TEMBIL;

3aKjIr04ueHUE;

Cnucok UCIOJIb30BAHHBIX UCTOYHUKOB;

[Tpuiioxenus.

Bo BBegeHun o0ydaromuiicsi JaeT KPaTKyH XapaKTepUCTUKY MpoOIeMbl U30paH-
HOU TeMbl, 000CHOBBIBAET €€ aKTYalbHOCTh, 3HaUYE€HUE, ONPENeIsieT Ledb padoThl U 3a1a-
YU HCCJIEOBaHUA, yKa3bIlBaeT OOBEKT W MPEIAMET MCCIEeJAOBaHUsS, YKa3bIBA€T CTEIEHb
M3YYEHHOCTH T€MbI, OCHOBHbBIC HH()OPMAITMOHHBIC UCTOUHUKHU U METOIbI HCCIICIOBAHUS.

OCHOBHOE COJIepKaHHUE BKIIIOYAET, KaK MPaBUJIO, TPU pa3jiesia C BbIACICHUEM MO/~
pasnernoB. B Hell mpujercs xapakTeprcTUKa OCHOBHBIX BOMPOCOB TeMbl. [Ipu 3TOM HE0O-
XOJMMO OCBETUTH UCTOPHIO BOITPOCA, U3JI0KUTh COBPEMEHHBIE TPAKTOBKH paccMaTprBac-
MBIX TIPOOJIEM, TIPECTABICHHBIE B PA3TUYHBIX TUTEPATYPHBIX U HHBIX UCTOYHUKAX.

Teopernueckuii 0030p, a TaKKe MCIIOJIH30BAHUE JTFOOOTO 3aMMCTBOBAHHOT'O MaTe-
puana B paboTe (CXeMbl, [IUTaThl, PUCYHKH, TAOIUIbI, CTATUCTUYECKHUE JIaHHbIE) 00s13a-
TeJbHO COMPOBOXIAIOTCS CChUIKAMH HA JINTEPATYPHBIM MCTOYHMK, PACIIOJIOKECHHBIA B
criicke nuteparypbl. Kaxaplil pa3zgen u noapasaen I0KHBI UMETh CBOE Ha3BaHue. Kak
IpaBUJIO, HA3BaHUE pasjiesia He JOHKHO MOJHOCTHIO 1yOJIMPOBATh HA3BAaHUE TEMBI.



3akintoueHre, B KOTOPOM (POPMYIIMPYIOTCS OCHOBHBIC BBIBOJIBI, BHITEKAFOIIINE U3 OC-
HOBHOMW YacTH paOOThI, U U3J1araloTCsl TCOPETHUSCKUE U MPAKTUUCCKUEC PEKOMEH/IAIIUH aB-
TOpA.

Bce BOIpOCHI, BKIIIOYaEMbIE B COJICPYKAHKE, TOJKHBI OBITh B3aMMOCBSI3aHBI, M CO-
CTaBIIATh €MHOE IIEJIOC, a BBINIOJHCHHAs padoTa JO0JDKHA MPEICTAaBIIATh COOOM 3aKOH-
YEHHOE MCCJICJIOBAHUE 110 BHIOPAHHOW TeME.

Coneprxanne pabOThI COTIIACOBBIBACTCS C MPEMoAaBaTelieM — PYKOBOJAHUTEIIEM Kyp-
COBOM pabOTHI.

2.3  Tlonbop u u3yuyeHue JUTEPATYPHI

[TonOop u M3yyeHue JAUTEPaTypbl I BBHINOIHEHHUS KypCOBOM PaOOThI SIBISIETCS
OJIHUM M3 BXKHBIX 3TANOB pabOThl o0ydaromierocs no n3dbpanHoit reme. Jluteparypa mno
TeMEe KypCOBOM pabOThl MOXKET OBbITh MOJ00paHa 00yYarOIKUMCS C TOMOILIBIO MPEIMET-
HBIX U aJI()aBUTHBIX KAaTAJIOTOB OMOIMOTEKH, AJIEKTPOHHBIX OUOIUOTEYHBIX CUCTEM.

Crnenyer IIMPOKO KCIONb30BaTh JaHHBIE CIIPABOYHO-NPABOBBIX cUCTEM «['apaHT»
u «Koncynprantllntoc», a Takxke 0a3bl DIEKTPOHHBIX OMOIMOTEYHBIX CUCTEM.

3amucy MPOYUTAHHOTO MOTYT OBITH CAENAaHBI B BUAE BBIHUCOK, KOHCIIEKTOB. BhI-
IUCKU U3 TEKCTa JIeJat0TCsl OOBIYHO JTOCJIIOBHO, B BUJI€ IMTATHL. [Ipu 3TOM 17151 BEITUCKU
BbIOMpalOTCsl HauboJiee Ba)KHbIE, BECOMbBIC BBICKA3bIBaHMs, OCHOBHBIE WJEH, KOTOpHIE
HEOOXOAMMO MPOLUTHUPOBATH BIOCIEACTBUU B KypcoBoil padore. Ilocne kaxxnoil uura-
Thl, 3AMMCTBOBAHHOI'O BBICKa3bIBaHUS JI0JKHA OBITH CChUIKA Ha aBTOpa U UCTOYHUK. [lo-
ATOMY IIPU KOHCIIEKTUPOBAHUHM CIIEAYET cpa3y K€ JielaTh CChbUIKM Ha aBTOpA U UCTOYHUK
(Ha3BaHUE U3AAHUS, U3IATEIILCTBO, MECTO U I'OJl U3JJaHUs, HOMEP CTPAHULIBI).

2.4 Hanucanue u ogopmiieHre KypcoBoil padoThbl

CoOpaB ¥ M3y4YWB JIUTEpPATypHbIC UCTOUYHUKHU W MPAKTHUYECKUN MaTepHuas, oOyda-
IOIINKCS TTPUCTYIIAECT K HAIMCAHUIO KypCcOBO#M paboThl. Hammcanue paboTel TpeOyeT co-
CPEIOTOYCHHOCTH M OOJIBIIIOT0 YIOPHOTO TPY/a, 3TO TPYAOSMKHN W CIOXKHBIN 3TaIl pa-
OO0THI HAJl TEMOM.

W3mokeHrUEe BOMPOCOB TEMBI JOJDKHO OBITH TOCIEAOBATCIbHBIM. Pa3mensr He
JOJDKHBI OBITH OTOPBAHBI APYT OT JApyra, HEOOXOJMMa JIOTHYeCKas CBSI3b MEKIy HHMH,
yT0OBI paboTa MpeCcTaBIsiia COO0M 3aKOHYCHHOE €IMHOE HMCCIICIOBaHUE ¢ 0OOCHOBAH-
HBIM 3aKJIFOYCHHUEM.

[Tpu Hanmcanum KypcoBO# pabOTHI HE BCET/Ia 1eeco00pa3HO MCTIOIL30BaTh BECh
3aKOHCTIEKTUPOBAHHBIN M COOpAHHBIN MaTepHall, HaJ0 0TOOpaTh U3 COOPAHHOTO MaTEPHU-
ajyia OCHOBHBIC JIaHHBIE, TIO3BOJIIONINE YeTKO U 000CHOBAHHO PACKPHITH TEMY PaOOTHI.

W3narate Marepuan B KypcoBOM pabOTe HEOOXOIUMO CaMOCTOSTEIBHO, CBOMMU
CJIOBaMHM, HE JOITyCKas JIOCJIOBHOTO TNEPEIHMCHIBAHMS U3 JINTEPATYPHBIX UCTOUYHHUKOB. He
JIOITYCKAETCS TAKXKe TPOU3BOJILHOE COKPAIIICHHUE CIIOB.

O6BeM kypcoBoit padoTel 30-35 cTpaHuIl MAaIIMHOIIMCHOTO TeKCTa (0€3 Mpuioxe-
HUN).

KypcoBasi paboTa BBIMIOJHSIETCS C MOMOIBIO MEPCOHAIBHOIO KOMITBIOTEPA B OJ-
HOM 3K3eMIUIsIpe U 0hOpMIISIETCS] TOJIBKO Ha JIMLIEBOW CTOpOHE Oenoi OymMaru cranaapT-
Horo popmara A4 (210 x 297 mm).



B ocHoBHOM TekcTe ucnoip3yercs mpudrt 14 nr. (myHkToB), Times New
Roman, mexaycTpo4Hblii HHTEPBAJ NOJIYTOPHbIN. [Ipy MoAroTOBKE CTpaHUIIBI TEKCTA
KypCOBOI pabOThI Ha KOMIIBIOTEPE PACCTAHOBKA IIEPEHOCOB — ABTOMATHYECKas.

Kaxxnasi crpaHMIa 0CHOBHOI'O TEKCTA U MPWIOKEHUN JOJIKHA HMETh MOJIA. je-
soe - 30 MM, sepxree -20 MM 10 OCHOBHOTO TeKCTa, npasoe — 10 MM, Huoicnee - 20 M.

dopmaTtupoBaHHE OCHOBHOTO TEKCTa — B MapaMeTpe «1o mupuHe». Kaxnprii ad-
3all HAYMHAETCS C «KpacHOM cTpoku». OrcTyn ad3ana — 1,25 MM OT J1IeBOM I'paHUIbI TEK-
cTa.

Kaxxapiit ab3aty 1omkeH coep)kaTh 3aKOHYEHHYIO MBICIb M COCTOATD, KakK MPaBH-
70, u3 4-5 npenoxenuil. CIMIIKOM KpyIHBIA a03all 3aTpyIHSAET BOCHPUITHE CMBICIIA U
CBUCTENBCTBYET O HEYMEHUHU YETKO M3Naratb Meiciu. [Ipu neyatu paboThl HEOOXOIUMO
YCTaHaBJIMBATh 3aIIPET «BUCSYHUX CTPOK», TO €CTh HE JOIYCKAETCS MEPEHOC Ha HOBYIO
CTPaHMILy WJIM OCTaBJI€HUE HA MPEbIAYLIEH CTpaHUIe OJHOM CTPOKHU ab3alia, CoCTosIe-
IO U3 HECKOJIBKUX CTPOK.

YToOBl OCYHIECTBUTDH JAHHBIE MAHUMYJISLUU, CIIETYET YCTAHOBUTH MapaMeTphbl ao-
3ana.

Kaxxnas rmaBa paOoThl HauMHAETCs ¢ HOBOM crpanmubl. [laparpadsl cienyror
IpyT 3a ApyroM 0e3 BbIHECEHUs HOBOro naparpada Ha HOBYyIO cTpaHully. He nmomyckaer-
Csl HAUMHATh HOBBIA maparpad BHU3Y CTpPAHULIbI, €CJIM IMOCJE 3arojioBka naparpada Ha
CTpPAaHMIIE OCTAETCS MEHEee TPEX CTPOK OCHOBHOTO TeKcTa. B 3ToM ciywae maparpad
HE00X0AMMO HayaTh C HOBOW CTPaHUIIBI.

Kaxnpiii maparpad nopKeH OoTcTynaTh OT MPEAbIAYIIEro TeKcTa Ha | MycTyro
CTpPOKY. Mexay 3arojioBKOM TIJIaBbl M TOCIEIYIOUIMM 3arojIoBKOM maparpada Takxke
CJIEIyEeT OCTaBIIATh | MyCTYIO CTPOKY.

IIpu HanucaHUM TeKCTa padoThI He JOIYCKACTCH NPUMEHATh:

1) 060pOTHI Pa3roBOPHOM PeUH, MPOU3BOJILHBIC CIIOBOOOPA30BaHHMS, MPOPECCHOHA-
mu3Mbl. [Ipodeccnonany3Mbl OpeACTaBIISIIOT cO0O# pa3roBOpHYH (opMy yIio-
TpeOIsIeMbIX TEPMUHOB U MOHSITHUI (HaNpuMep, aBU30BKa, pa3JaTKa, IJlaTeXKa U
T.J.);

2) pa3nMuYHbIC HAyYHBIE TEPMUHBI, OJIM3KUE 110 CMBICIY, JJIsl OJHOTO M TOTO XK€ IO~
HSATUS;

3) MHOCTpaHHBIC CJIOBA M TEPMUHBI MIPH HAJTMYMH PABHO3ZHAYHBIX CJIIOB M TEPMUHOB
B PYCCKOM SI3bIKE;

4) cokpanieHuss 0003HAYCHUN SIUHUIl (PU3UUCCKUX BEJIMYHMH, €CIIM OHU YIOTpeO-
nsitotest 6e3 mudp, 32 UCKIIOUYEHUEM €IMHULL (PU3NYECKUX BETUYMH B TaOJMIlE U B pac-
muppoBKax OYKBEHHBIX 0003HAUECHU, BXOAAIIUX B (DOPMYJIBI;

5)MaTemMaTu4eckuii 3HaK MUHYC (-) TIepe]] OTPULIATSIbHBIMU 3HAYCHUSIMU BEJINYHH
(BMECTO MaTeMaTUUYeCKOTO 3HaKa (-) CJIEIyeT MUCATh CJIOBO «KMUHYCY);

6) MaTemMaTH4eckue 3HaKu 0e3 udp, Hanpumep: < (MEHBIIE WIN PaBHO), > (00Tb-
1€ WJIU PaBHO), # (He paBHO), No (Homep), %o (IpOLIEHT).

Ecnu B TekcTe NpUBOAUTCS IUana3oH U3MEHEHUH Kakoi-TuO0 BETWYHHBI, TO 000-
3HAYEHHUE €IMHHMI] YKa3bIBA€TCA TOJBKO IOCJIE MOCIECIHErO JHana3oHa, HalpuMep, «...B
JAHHOM citydae I1ienecooopasHo norpatuth oT 200 go 1000 pyO6mei...», «...0TKIOHEHUS
BEJIMYMH JieKaT B Auana3zoHe 8-12%...». He nomyckaercs OTAENATh €UHULLY BEJIMYUHBI
OT YHWCJIOBOrO 3HayeHUs (IIEPEHOCHTh €€ Ha JAPYTYI0 CTPOKY WM JAPYTYyI0 CTPaHULLY).
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Enunuiia BeIMUMHBI OAHOTO M TOTO K€ MapaMmerpa B mpejeniax Bceld padoThl J0JDKHA
OBITH MOCTOSIHHOM.

B paGote nomyckaroTcsi oOLIENPUHATHIE COKpaIlleHUs: U a00peBUaTyphl, YCTaHOB-
JIEHHBIE TIpaBuiIamMu opdorpaduu U COOTBETCTBYIOIIMMH HOPMATUBHBIMHU JJOKYMEHTaMHU,
HAMIPUMED: C. — CMpanuya; 2. — 200, 2. — 200bl, MUH. — MUHUMANbHBIU, MAKC. — MAKCU-
ManbHwlll, abc. — abcoNOmHublil;, OMH. — OMHOCUMENbHBIU, M.e. — MO eCmb, M.0. - MaK
oanee;, m.n. — momy nooobnoe,; op. — opyaue; np. — npodee;, cm. — CMOMPU, HOMUH. — HO-
MUHATbHBIU, HAUM. — HAUMEHbUWUL, HAUO. — HAUOOIbWUL, MIH — MULIUOH, MAPO — MUJ-
JUapoO; mvic. — MblcA4A,; KAHO. — KAHOUOam, 0oy. — ooyerm, npogh. — npogheccop; 0-p —
O0KMOp, 9K3. — IKIEMNJAP, NPUM. — Npumedanue;, n. — NYHKm, pasod. — pasoel, co. —
COOPHUK, blN. — 8LINYCK, U30. — U30aHue, 0.2. — be3 eooa, cocm. — cocmasumeins, Mu. —
Mumnck, Cnob. — Cankm-Ilemepbype u npyrue.

ManopacnpocTpaHeHHbIE COKpAIEHHUsI, YCIOBHbIE O003HAUYECHUS, CUMBOJIbI, €/IH-
HULBI U crienu(prUecKkrue TEPMUHBI, TOBTOPSIIOUIMECS B paboTe OoJiee Tpex pas, JOJIKHBI
OBITh MPEACTABJICHBI B BUJIE OTAEIBHOTO NIEPEYHS (CIUCKA).

Hymepauusi cTpaHui — BHM3Y CTPAaHHMUbI OT HeHTpa. OHAa MPOU3BOAUTCS MO-
CJIeI0BaTeNbHO, HAaUMHAas ¢ 3-i CTpaHUIIbI (BBEJECHHUE), TO €CTh MOCIE TUTYIHHOTO JIMCTA
U cojepxkaHus padotel. Clieayomue JUCThl HyMEPYIOTCS MOCIEA0BaTENbHO, BKIIOYas
IJIaBbl, 3aKJIFOUYEHHE, CIIMCOK HCMOJIb30BaHHOW JUTEpatypbl. HoMep ctpanuiisl B [Ipuio-
KEHUSIX HE CTABUTCH.

Pabora cocrout u3 BBEJCHUS, OCHOBHOM YaCcTH M 3aKJIFOYeHMs. TeKCT, pacmolio-
KEHHBIA MEXJy BBEJACHHEM M 3aKJIIOUEHUEM, SIBJISIETCS OCHOBHOW YACThIO, KOTOpas
HUKOIAAa TaK He 03arJaBJjiuBaeTcsi. B OCHOBHOI 4acTH MOJIPOOHO pacKpbIBAETCS CO-
JIEp’KaHUE TJ1aB U BOIPOCOB TEMBI.

OcHOBHafl 4aCTh, KAK IPABUJIO, HE MOKET COCTOATH JIMIIb U3 OJHOI IJIaBbl,
OHA BKJIIOYaeT JBa-TPH pa3jaesia, riaBbl. B 0CHOBHOI yacTu moApoOHO pacKpbIBAET-
csl coJiepkaHue Tembl, naparpadsl. Kaxkas riaBa OCHOBHOW YacTh pabOThI JOJKHA 3a-
KaHYMBaThCs KpaTKUMU (2-3 ab3aiia) BeIBoJIaMu. [ 1aBbl MOTYT OBITh pa3/ieJICHbl Ha Ma-
parpadsl. [leneHne oCymIeCTBISIETCS TakuM 00pa3oM, 4TOOBl YacTH PabOThl ObLIH
IPONOPLHOHATIBHBIMU N0 00BEMY M HaydyHOMY cojepkaHuto. Hampumep, cymiectByeT
HECKOJIbKO (POPMaJIbHBIX CHCTEM CTPYKTYPHPOBAHUS TEKCTa B TJIABBI W maparpadsl.
OnHa U3 HUX Ha3bIBAETCS JACCATUYHOW cUCTEeMOU. B nmecsiTUUHOl cucteMe MpUMEHs-
IOTCSI TOJIbKO apabckue mudpsl 11 r1aB, a HyMepaius naparpadoB o0pa3yeTcst myTem
MIPUIIUCHIBAaHUS K HOMEpY TJIaBbl HOMepa maparpada. Pazaenenst onn Toukoit. Takum
obOpazom, uudpsl «2.1.» u «2.2.» obo3HavyaroT HoMepa naparpados riassl 2. He peko-
MeH/yeTcs u3JuiHee Apodaenue Ha noanaparpagst 2.1.1.;2.1.2. uT. 1.

3nech ACMCTBYET MPOCTOE MPABUJIO: YACTh TEKCTa € JIOObIM 3aroJIOBKOM He
MO3KeT ObITh MEeHbIlEe OIHOM CTPAHUIbI.

['naBbl 1 maparpadbl cieyeT BbIACIATh B COOTBETCTBUU C JIOTUKOM H3JI0KEHUS,
aprymMeHTaluel OCHOBHBIX MoyiokeHuil. Ilpu 3TOM HE0OXOAUMO PYKOBOJACTBOBATHCS
CIEAYIOIIMM: TJIaBa — 3TO YacTh TEKCTa, B KOTOPOU COJEPKUTCS OOJIBIION CMBICIOBOM
00BéM, a maparpad - 3TO MmoApa3AeN TEKCTa BHYTPH TJABbI, COJEPIKAIIUNA JIOTHUECKH
BaXHYIO YacTh IJIaBbl. 3aroJIOBKU TJIaB M maparpadoB OCHOBHOM 4YacTH JOJKHBI OBITH
KpaTKMMH, YeTKUMH, TIOCIIEA0BATEIHHO PACKPBIBAIOIIUMHU COICpKAHUE pAOOTHI B IIEJIOM.

[Tpu HanucaHuu TEKCTa HAAO CIEAUTH 32 TEM, YTOOBI B XOJ€ M3JIOKEHUS HE Tepsi-
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Jach OCHOBHAsI MBICJIb PabOThI, TO €CTh TaK Ha3blBaeMas «KpacHas HUTH». OHa TOJKHA
OBITh BUJIHA HE TOJBKO Y3KOMY CHEIHUAIKUCTY MO JAHHOW TeMe, HO U YUTATeNI0, HE MO-
CBAIIEHHOMY B JaHHYIO MpoOjeMHyI0 00iacth. CieayeT MOCTOSSHHO KOHTPOJHUPOBATh
COOTBETCTBHE COJIEpKaHUs I1aBbl WK Maparpada ux 3arojioBkam. Eciu npu Hanvcanuu
TEKCTa MBICJIb OTKJIOHWJIACh OT TEMBI, €€ CJIeIyeT BEpHYTh B HY)KHOE PycCJ0, MO0 CKOp-
PEKTUPOBATh CTPYKTYpPY paOOThl B COOTBETCTBUU C (DAaKTUUECKUM XOJIOM M3JI0KECHHS
matepuana. HyHO MOCTOSIHHO MPOBEPATh, UMEET JIM apTyMEHTAIUS JIOTHYECKU CTPO -
HBIN BUJ. 3/1€Ch MOKHO BOCIIOJIb30BaThCs TAKMM IMPABUIOM: B MJ€alie Kaxaas IiaBa,
nmaparpad u gaxke abd3ail JOJDKHBI OBITh TAKUMHU, YTOOBI X MOKHO OBLIO 3aMEHHTH TE-
sucamu. KoHerr kax o riaaBel, maparpada mwim ad3ama JoDKeH UMETh JOTHYECKUM Tie-
pexon K ciuenyromemy. B 3Toif cBA3M HEOOXOAMMO 3aKaHYMBATh KKl maparpad u
IJIaBy MOABEACHUEM UX MTOTOB, U3 KOTOPBIX OBl JJOTMUECKH ClieI0Bajia HEOOXOUMMOCTh
JanbHENIIEro paccMoTpeHus npodsieMsl. TO €cTh HalI0 «IMEPEKHUHYTh MOCTHK» K JaJlb-
HEHIIeMy HCCIE0BaHUIO TPOOIIEMBI.

KypcoBasi paGoTta joipkHa OBITH HampcaHa XOPOIIMM HAay4YHBIM SI3BIKOM. OTO
O3HAYaeT KakK COOJIIOACHUE OOIIMX HOPM JIMTEPATYypHOTO SI3bIKa U MPABUI TPAMMATHKH,
TaKk U Y4€T 0COOEHHOCTEH Hay4yHOH peuu: €€ TOYHOCTH, OJJHO3HAYHOCTHU TEPMUHOJIO-
MM, HEKOTOPBIX MPaBWII IpUMEHEHHs (POpM U 0O0POTOB peUHu.

B oTHOIICHUM CTHIISI HAYYHOH peYH CiaeAyeT 3alIOMHUTh, YTO JINYHASI MaHepa
H3JI0KEHHUS] B COBPEMEHHOM HAY4YHOH JHMTepaType YCTyNnHJa MecTO 0e3JIMYHOM.
NHbIMH CIIOBaMH, MECTOMMEHHUE «f» HE YHNOTPEOISETCS, a MECTOUMEHUE «MBbD» MOCTE-
MIEHHO BBIXOJAUT M3 ynoTpeOneHus. Mcrnonb3yroTess CIOBOCOYETAHUS «MOYKHO CUUTATh,
«JIOMYCTUM, YTO...» " 1p. Jlanee, npu 00CYKIEHUN HAYYHBIX MMOJI0KEHUN TOTO WM UHOTO
YYEHOTO, MBICIHUTENS MpUMEHseTcs (opMa HACTOSLIEr0 BPEMEHU. 3aMETUM, YTO €CTh
CJIOBA U BBIPAKEHHMSI, KOTOPBIE BOOOILE HE CIIEAYET HUCMOJIb30BaTh B HAYYHOM TEKCTE:
«O0IIEN3BECTHOY, «caMo co00il pa3ymeeTcs», «ecTrecTBeHHO». He cnenyeT Takxke ymo-
TPEOJISITh MECTOUMEHHS «UTO-TO», «KOE-UTO», «YTO-HUOY/Ib» M3-32 MX HEOIPEeICHHO-
CTH.

Hayunast 100pOCOBECTHOCTh aBTOpa COCTOMT B TOUYHOCTU LIUTUPOBAHUS U MPHUBO-
IUMBIX CCBUIOK Ha HMCTOYHHKH. DTO TpeOOBaHHE pean3yeTcs depe3 TEeXHUYECKH Ipa-
BWJIBHO O(OpMIIEHHBIH Hay4yHbIM ammapaT paboTel. OOydaromuecs AOJKHBI MOHUMATh
MPUHUUNHAIBHOE OTHOLIEHUE HAYYHBIX PYKOBOJAUTENEH K 3TOMY Ba)KHOMY 3TaIly HOJ-
TOTOBKH pabOThl U HE IPUITHUCHIBATh TPEOOBAHUE CKPYIYJI€3HOW TOUHOCTH B COCTABICHUU
oubnuorpaduu cnenupuyecKuM 4epTaM Xapakrepa pyKOBOIUTEIS.

[IpakTrKa MOKa3bIBaEeT, YTO pabOTa ¢ HAYYHBIM aIlapaToM MpPeACTaBisieT coO0OM
JUTsI MHOTHX aBTOPOB CEPhE3HYIO MpodiieMy. Mexay TeM, mpaBuia opopMiIeHHs] HAy4YHO-
ro amnmapara SBJISIOTCS OOLUIMMU ISl BCEX OTpaciie 3HaHUSl U PErJlaMeHTUPOBAHBI JICH-
CTBYIOIIIMMHU TOCYAAPCTBEHHBIMH CTaHAAPTAMH, B TOM YHUCJIE U B YIIPOILIEHHOM BapHaHTe.

CrpaHuilbl JOHKHBI OBITH 3al0JHEHBI TEKCTOM. B KypcoBoi paboTe Kaxaas HOBas
IJIaBa, a TAKXKE 3aKIOYEHHUE, CIHUCOK HWCIOJIb30BAHHOW JIUTEPATypbl M NPUIIOKEHUS
HAYMHAKTCH C HOBOI CTPAHMUBI.

3aroyioBKM IJaB, a TAaKXE 3arojOBKH COJEp>KAHMS, BBEACHMS, 3aKIIOUYEHUS, U
CIHCKA UCTIONB30BAHHOMN JTUTEPATYpPhl JOJHKHBI ObITh HAOpaHbl IPOMUCHBIMU OYKBaMU U
pacnoJiaraTeCsi IO UEHTPY CTpokH. Ha3zBaHue rimaBbl OTAENAETCS OT NOCIEAYIOIIErO TEK-
cta 1,5 uHTEepBaIOM B OJHY CTPOKY. 3arojioBKU mMaparpad)oB HaUMHAIOTCS C MPOIMUCHOU
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OYKBBI, TIOCIEIYIONTNE OYKBBI — CTPOYHBIC W JOJKHBI OBITH PACIIOJIOKEHBI MO IICHTPY
CTPOKH.

['maBel HyMepytoTcst apadbckumu nudpamu (1, 2, 3), Touka He craButcs. [laparpa-
b1 HymMepyroTcsa apadckumu nudpamu B nipeAenax riaassl (1.1, 1.2, 1.3, u 1.1m.). [Tocne
UG PHI CTABUTCS TOYKA M MTUIIETCS COOTBETCTBYIONIUH 3aroioBOK. Touka B KOHIIE 3aro-
JIOBKOB (TJIaB, pa3zieiioB, maparpad)oB) He CTABUTCS. 3aroJIOBOK, COCTOSIIUN U3 JIBYX H
0oJiee CTPOK, MmeyaTaeTcs yepe3 OJUH MEKIyCTPOUYHBI WHTEpBaJ. 3arojIOBOK HE UMEET
MIEPEHOCOB, TO €CTh Ha KOHIIE CTPOKH CJIOBO JOJDKHO OBITh OOSI3aTEIILHO TOJHBIM.
Hazpanme monpaszena (maparpada) oTaensieTcs: OT MOCieIyromero Tekcra 1,5 nareppa-
JIOM B OJIHY CTPOKY.

3aronioBKU T7aB, mnaparpados, pa3aenoB 0GOPMIISIOTCS C MOTYKUPHBIM BBIJENE-
HueMm mpudTa. He momyckaercs ucnonab30BaHUE MOAYEPKUBAHUS B 3aTOJIOBKaX U B TEK-
cTe paboTel. He momyckaercs Takke HMCIOJIb30BAHHUE IPYTHX IBETOB, OTIMYHBIX OT OC-
HOBHOTO TEKCTa, B KAYECTBE BHIACIICHUSI.

Hanpumep:

1 TEOPETUYECKHUE OCHOBBI AYJIUTA BYXT'AJTEPCKOM
®UHAHCOBOM OTUETHOCTHU B OPTAHU3AIIUA

1.1. CymHOCTB, LeJIb M 321244 ayAUTA B IeATEIbHOCTH
OpPraHM3anuu

Tabnuupl, rpaduku, pucyHkd, GoOpMyIbl, CXeMbl U T.J. BKIIOYAIOTCS B paboTy C
IEJIHI0 TTOBBIIICHHS HATJISTHOCTH apTryMEHTAIluU U 000CHOBAHUS MOJTyYEHHBIX PEIICHUH.
Takum oOpa3oM, B OCHOBHOW 4YacTH pabOTHI MOMEMNIAETCS TOJIBKO TOT MaTepuall, KOTO-
PBIii CTIOCOOCTBYET JTyUIlieMy 0OOCHOBAHHIO TIOJYYCHHBIX BBIBOJIOB.

Tabnuipl, oTyeTHbie (HOPMBI U APYrol (akTUUECKHl Martepuain, KOTOPbIA Tpe-
CTaBJsieT cOOOM MCXO/IHbIE JaHHBIE, HA OCHOBAHUM KOTOPBIX MPOU3BOIMIOCH UCCIIE0BA-
HUE, B OCHOBHOW TEKCT PabOTHI HE BKIIOYAIOTCS M BBIHOCSTCS B IPHIIOKEHUS. Ta0HIIbl,
rpauKy U AarpaMMbl, IIOCTPOCHHBIE HA OCHOBE MCXOJHBIX (DAKTUYECKUX JTaHHBIX, Pe-
KOMEHTyeTCS BKJIFOUATh HETIOCPEICTBEHHO B OCHOBHOM TEKCT PaOOTHI.

Bce wmmoctpanuu AOMKHBIL, IO BO3MOXXHOCTH, MOMEMIATHCS HEMOCPEICTBEHHO
MOCJIE€ TIEPBOTO €r0 YIIOMUHAHUS B TeKCTE. ECIM 3TOTO caenath HEBO3MOKHO HM3-3a HECO-
OTBETCTBUS pa3Mepa WLTIOCTPAIUUA U CBOOOTHOTO MECTa Ha TEKYIIEeW CTpaHuIle, UILTIO-
CTPATUBHBIM MaTepHal TODKEH OBITh MOMEIEH, MO0 Ha OnrpKaifiied cTpaHuiie, MO0
BBIHECEH B TMPUJIOKEHHE C COOTBETCTBYIOIICH CCHUIKOW (OCOOCHHO TaONHIIBI HECTaH-
JApTHOTO pa3Mepa).

OpHako Hamu4HMe CCHUIOK B TEKCTE, HA MPEJCTABICHHBIN B paboTe rpaduaeckuit
Marepuan, o0s3aTebHO. CChUTKH OQOPMIISIOTCS B CKOOKAX C yKa3aHHUEM BHIAa U HOMEpPA
WJUTFOCTPATUBHOTO MaTepuraa.

Hanpuwmep: (Ilpunoxenune A), (cM. tabnuia 3), (CM. pPUCYHOK 2), «... B COOTBET-
CTBUU C PUCYHKOM 2.

Bce TadiaMubl B TeKCTE TOJDKHBI OBITh MPOHYMEPOBAHBI WM B Mpelesax IJIaBbl,
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WM CKBO3HOM HyMepalHen Mo Bced padoTe (3To mpeanodtrurensHee). B Ha3BaHuu T1a0-
JIMIIBI CIIEYET yKa3aTh, UYTO B HEW OTpa)K€HO, HA3BaHNUE OPTaHU3ALUH U 3a KaKOM MepHo/I.
Yepes 0aHY CTPOKY € eIMHUYHBIM MHTEPBAJOM OT OCHOBHOI'O TEKCTa CJIENYET IOMe-
CTUTh Ha3zBaHMe Tabmuipl. OHO pacrionaraeTcst Haj TaOlULEel 10 JIEBOMY Kparo, 06e3 ab-
3aIIHOTO OTCTYIIa Yepe3 OJIMHAPHBIN MHTEPBAJ, B OJIHY CTPOKY C €€ HOMEPOM Yepe3 TUPE,
Hampumep:

Tabnuua 1 - Homenknartypa Bointyckaemoit mpoaykuuu OOO «Jlyu» 3a 2015-2016 rr.

Touka B KOHIIE 3arojlOBKa TaOJUIbl HE CTABUTCS, CJIOBa B Ha3BaHUU O€3 IEpeHO-
coB. CioBo Tabnuna, U ee Ha3BaHWE NMUUIYTCS 0ObIYHBIM HipudTom. Ilocne 3arosnoBka,
yepe3 3alATylo, MUIIeTCs €AUHMIIA U3MEpeHHs AaHHbIX B Tabnuue. Eciu mudpossie
JaHHbIE B Tpad)ax TaOJINLIbI BEIPAKEHBI B Pa3IMYHbIX €IMHMIIAX, TO UX YKa3bIBAIOT B 3a-
rOJIOBKE KaXkJ10i rpadbl, 1 B Ha3BaHHUE TaOIUIIbI HE BBIHOCST.

Tekcr B Tabmuue odopmisiercs 12 nr, npu HE0OOXOAUMOCTH MOKHO YMEHBIIUTH
(ontumaneHo 70 10 1T), wHTepBai 1,0. 3aro0BKH CTOJOIIOB U CTPOK TAOJIHUIILI JOKHBI
HAaYMHATBCS C MPONKUCHOW OYKBBI, €CJIM OHU UMEIOT CAMOCTOATENbHOE 3HAUEHHE, TU00 CO
CTPOYHOM, €CJIM MOJ3aroJ0BOK CTPOKH WJIM CTOJOLIA COCTABISIET OJHO NMPEIOKEHUE C
COOTBETCTBYIOIIHUM 3ar0JIOBKOM.

3aroioBKM 3aIMChIBAIOT, KaK IMPaBHIIO, MapajiedbHO CTpokaM Tabmuubl. [lpu
HEO00XOAMMOCTH MOHO 3ar0JI0BKH 3aMHMCHIBATH MEPIEHAUKYISIPHO CTPOKAM.

BripaBHUBaHME B MepBOi KOJOHKE «Ne 1/ Hymepaluu CTPOK OCYIIECTBIISIETCS
10 TOPU3OHTAIIA U BEPTUKAIIU IO LIEHTPY.

B rpadax tabnuibl HE TOMyCKaeTCs OCTaBIATh cBOOOAHBIE MecTa. Eciu cooTBeT-
CTBYIOLIUE JaHHbIE OTCYTCTBYIOT, B Ipade MpOCTaBISAETCSA MPOUEpK (TUPE) WK (X).

[udpse! B cTon011aX BRIPABHUBAIOTCA MO MPABOMY KParo, pa3psiibl YUCET IO BCEMY
CTOJIOIY OyIyT pacmoI0KEeHbI OJIMH MO IPYTUM (BBIPOBHEHBI HAIIPABO).

Hanpumep:
Tabmuma 1 - Aranus ctpykTypsl umyniectBa AO «Kayctuky» 3a 2014-2016 rr.
No CymmMa, ThIC. pYO. Crpyxrypa, %
n/m Hoxasatenn 2014r. | 2015r. | 20161
' ' ' 2014 r. 2015. 2016 .
y | Bueoboporitbie 34456 | 34354 | 38766 20 22 23
AKTHUBBI

[Tpu HeoOxoaMMOCTH TAOIUILy MOKHO TIEPEHOCHUTDH Ha JAPYTYIO CTPAHUILLY.

B 5TOM ciydyae 3arojoBKM CTOJIOIOB TaOJMUII HYMEPYIOTCS, U Ha ClEAyolen
CTpaHUIE HE MOBTOPSAETCS TEKCT 3aroJIOBKOB, a MPOCTABISETCS TOJBKO COOTBETCTBYIO-
U HOMEp CTOoJIONA (CTPOKH).

Hanx npopomkenreM TaOiauIbl CBEpXY C BRIPAaBHUBAHUEM I10 NIPaBOMY Kparo neda-
Tatotcs cioBa «lIpogomkenue TabauIst 3.

HazBanue Tabmuipl Ha HOBOM CTpaHUIE HE TOBTOPSETCS.

Hanpumep: Ha nepBom surcTe ykaspiBaeTcs cienyronias nHdopmanus:
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Tabmumna 3 - Tlokazatenu 3(PEeKTUBHOCTH HMCHOJBb30BaHUS 000pOTHBIX cpeacTtB OO0
«Dmeon» 3a 2015-2016 rr.

" [Noka3arenn 2015r. | 2016r. Msmenenne
5% (+.-)

1 2 3 4 5

1 | Beipyuka, ThIC. pYO.

2 | BaioBast npuObLIb, THIC. PYO.

Ha crnenyronryro cTpaHUILy BEIHOCUTCS:
[Tponomkenne TabIuUIBI 3

2 3 4 5

3 | CpenneromoBags cymMma  OOOPOTHBIX

CPEJICTB, ThIC. pYyO.

4 | O0opaunBaeMOCTh OOOPOTHBIX CPEACTB, B

pazax

5 | O6opaunBaeMoCTb 0OOPOTHBIX CPEJICTB, B

TTHSIX

|

He pomyckaercst HauMHaTh TaOJIMIy BHU3Y CTPAHUIII, €CIIU MOCe Ha3BaHUs Tao-
JMIBI OCTAETCS TOJBKO 3aroJIOBOYHAs 4acTh TaOJIUIbL, MO0 3arojI0BOYHAS YaCTh IUIIOC
OJlHA - JIB€ CTPOKHU COJAEpaHMs; P ITOM OCHOBHAs 4acTh TAOJMUIbl OKa3bIBaeTCs Ha
CJIETYIOILIEM JIUCTE.

He nomyckaercst Takxke nmepeHoc TabIUIbl Ha CIEAYIOUIYI0 CTPaHUIly, MPU KOTO-
POM Ha CJIEYIOIIYIO CTPAaHHUILy IEPEHOCUTCS OJIHA CTPOKa CoJiepkaHus Tabauiel. B aTom
cirydae ciefyeT JM00 HECKOJIBKO YMEHBIIUTh pa3Mmep mpudTa, UCrob3yeMblid B Ta0I1-
e, YToOb! TabaMIa MOMECTUIIACH LIETUKOM Ha MPEbIIyIIEM JINCTE, TUO0 HEMHOIO YBe-
JUYUTH UHTEPBAJIBI MEKTy CTPOKAMU TaOJIMIIBI, YTOOBI TaOJIMIIA pacroaraiach Ha cTpa-
HUIIaX 0oJiee paBHOMEPHO.

K pucyHkam paGoThl OTHOCATCS PUCYHKH, CXE€MBbI, IUAarpamMMbl, TpauKud U T.1I.
Pa3menienue pucyHKOB B paboTe Takoe ke, Kak W JUIsl APYrodl MIUIIOCTpaliu, TO €CTh
100 cpasy ke MOoCcie CChUIKM Ha HEero, JIM0o Ha OJpkaliueil K 3TOM cChUIKe CTpaHMUIIE.
Pucynku cnegyer pazmeniath B TEKCTE TaK, YTOOBI X MOKHO OBIJIO paccMaTpuBaTh 0€3
OBOPOTA pabOTHI, TMOO0 C TOBOPOTOM padOThI IO YACOBOM cTpeJike. Takoe e nmpaBuiio
npUMEHsIeTCsl K 00JIbIIMM TabyMIaM, TPEOYIOIUM ITOBOPOTA.

Bce pucyHK# JOMKHBI OBITH MPOHYMEPOBAHKI B MpeieiaX IaBbl apaOCKUMU LU }-
pamu (Pucynok 2.1.) mubo ckBo3HOlM HyMmepaiuel no Bceit padore (PucyHok 1). Boioop
crnocof0a Hymepauuu Ta0JMI U PUCYHKOB J0J/KeH ObITh eIUHbIM B padorte. Ilocne
HOMEpa PUCYHKa K KaXJIOMy PUCYHKY CTaBUTCS TOJPUCYHOUYHAs! HAAMKUCH (Ha3BaHUE PH-
CYHKa, TJIe YKa3bIBAETCS UTO M300pa)KEHO, HA3BAHWE OPTaHM3AIMHN U 32 KaKOW MEPHO.).
CnoBo «PucyHOK» W HAaMEHOBaHWE PACIIONIATalOT MO WUTIOCTPAIUEH ¢ BEIpaBHUBAHU-
€M 10 JIEBOMY Kparo,

HANpUMep:

Pucynok 1 — Ctpykrypa aktuBoB OOO «Op6utax» 3a 2014-2016 rr.
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I[HarpaMMa JOJDKHAa OBITH ITOHATHA, COACPKATh HA3BAHUC, IMOAIINCHU OCCﬁ, CAUHU-

11l U3MEpeHus, Jerenaa (npu Heooxoaumoctr). llpudt Times New Roman. /luarpamma
CTPOUTCSI C TIOMOIIBIO0 MacTepa MIOCTPOCHUS JHArPaMM.
Hanpumep:

100%
90% +

. o @ ——f
| —— 16

80% + - ]
70% + :
60% — - -
50% -

40% - 889 833 )
30% + . _ 81,38 |

0oL

Pucynok 1 - Crpykrypa aktuBoB OOO «Opuon» 3a 2012-2014 rr.

CxeMbl JOIHKHBI ObITh TOHSTHBI, YATa€MbI. TEKCT B cXeMax, KaK MpaBuiio, ohopm-
nsiercs 12 mpudToM U CTPOUTCS C TIOMOIIBIO MMaHeIu pucoBaHue. Bee cocrapistomniue
CXEMBbI 0053aTeNIbHO JTOJDKHBI OBITh CTPYNIUPOBaHbL. [ pynmupoBKa OCyIIeCTBISETCS MY-
TEM BBIJCIICHHUS OT/CIbHBIX 3JIEMEHTOB cXeMbl ¢ momoiipio Ctrl, u Haxatus mpasoii
KJIABHIIIA MBIIIH, BBIOpaB KoMaHAy «CrpynmnupoBaTh.

@opmybl JODKHBI OBITH BIUCAHBI B TEKCT TIIATENbHO U pa3bopuuBo. [Ipomuc-
HbIE ¥ CTPOYHBIC OYKBBI, HAJICTPOYHBIC U TOJCTPOUYHbIE UHACKCHI B (hOpMYyJIax TOJKHBI
o6o3HayaThCs 4eTko. Bee dhopmynibl, momeniaeMple B OCHOBHOM TEKCT pabOThI, JTOKHBI
OBITH BBITIOJIHEHBI OJTHUM CIIOCOOOM — C MOMOIIIBIO pefakTopa Gopmy.

Bce momernaembie B TEKCT (hOPMYJIIbI TOJDKHBI OBITH TPOHYMEPOBAHBI B MpEAeiiax
J1aBbl, HanpuMmep, hopmyrs (2.1), (2.2), (2.3) u T.4., rae nepsas mudpa 0003HaYaAET HO-
Mep TJIaBbl, a BTOpas - HoMep (HOpMyJIbl B TIpeesiax dTOU I1aBbl, WM CKBO3HOW HyMepa-
el o Beew padote (1), (2) u T.1. Homep popmMyiibl mpocTaBisieTcst B KPYTIIbIX CKOOKax
apabckumu 1udpamMu ¢ mpaBoro kpas jucta no mneHtpy dopmyisl.. Cama dopmyna
JO0JDKHA OBITH PACIIOJIOKEHA IO IICHTPY OTHOCUTEIHHO TeKcTa. CChUIKM B TEKCTE HA CO-
OTBETCTBYIOIIYIO (DOPMYITy NMAlOTCS TaKKe B KPYTJIBIX CKOOKax, HalPUMEpP «...pacyer
JAHHBIX MPOBOUICSA 110 hopmyie (2)...».

B ¢opMynax B kauecTBe CHMBOJIOB CIIeyeT NMPUMEHITh 0003HAUYEHUS, OIpeje-
JICHHBIC COOTBETCTBYIOIIIMMH TOCYIaPCTBEHHBIMU CTaHIapTaMH, WM YCTAaHOBUBIIHECS B
COOTBETCTBYIOIIEH podeccnoHaabHOM cpejie.

[Tocne dopmynbl cTaBUTCS 3amsATas, a Ha CISAYIOIICH CTPOKE CTAaBUTCS CIIOBO
«rae» (0e3 IBOeTOUHs MOCJE HET0) U AAI0TCS MOSCHEHUS CUMBOJIOB, UCITOJIb30BAHHBIX B
dbopmyre, B TOW MOCIIEIOBATEIBLHOCTH, B KOTOPOW OHU BcTpeudaroTes B (opmyde. Tlosic-
HEHHE KaKJIOTO CUMBOJIa TAETCS C HOBOM CTPOKH.

IIpumep odopmieHus: GopMyn B TEKCTE pabOTHI:

R =2K, + 0,1K; + 0,8Kosa + 0,45K,n + Kpcx, (1)
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rae K, — koapduiment odecneueHHOCTH COOCTBEHHBIMH OOOPOTHBIMH CpEJCTBA-
MU (HOpMaTHBHOC MHHHMMaJIbHOE 3HaueHue — 0,1);

Kiyn — ko3 ppuimenT Texymiel TMKBUIHOCTH (HOPMAaTUBHOE MUHMMAJIbHOE 3Haue-
aue — 2,0);

Kosa — KO3 PuimmeHT o60opaynBaeMOCTH aKTUBOB (HOPMATHUBHOE MUHHUMAJILHOE
3HauYeHue — 2,5);

Ko — k03 punrienT peHTadenbHOCTH NpoAaK (HOpMAaTUBHOE MUHUMAJIBHOE 3Ha-
yenue — 0,44);

Kocxk — k0adpduimenT peHtabenbHOCTH COOCTBEHHOTO KamuTajia (HOpMaTHBHOE
MUHUMabHOE 3HaYeHHE — 0,2).

[lepenocuth GopMyJibl Ha CIEIYIONIYIO CTPOKY JOIMYCKAeTCs TOJbKO Ha 3HAKax
BBINIOJTHSAEMBIX OIEpaliii, MPUYEM 3HAK B Hayaje CIEIYIOled CTPOKH JOJKEH OBITh TO-
BTOpeH. [Ipu nepenoce GhopMyIibl Ha 3HAKE YMHOKEHHS IPUMEHSIIOT 3HAK «X».

[IpumeHnenue B ogHON (hopmylie YCIOBHBIX CUMBOJIOB C MCIIOJIb30BaHUEM OYKB
pa3HbIX andaBuTOB, HapuMep, ZoOIl., UAET K YXYAIUIEHUIO BOCIPUITUS MaTepuaia u
HelenecooopasHo. [lopsaok u3nokeHus B TEKCTe pabOThl MAaTEMAaTUYECKUX YPAaBHEHUN
TaKoM ke, Kak U (OpMYII.

B copepxanuu yka3bIBalOTCSl BCE OCHOBHBIE 3JIEMEHTHI pa0OThI: BBEJICHUE, TJIABbI
U naparpadsl, 3aKI04YeHUE, PUIOKEHUS U T.J., U YKa3bIBAIOTCS HOMEpa CTPAHHUII, C KO-
TOPbIX OHM HaumHaroTcia. HauMeHoBaHUsI, BKIIIOUEHHBIC B COJEPIKAHHE, 3aMUCHIBAIOTCS
nponucHeiMu (eciim 310 HammeHoBanus [JIAB, BBEJEHUWE, 3AKJIIOUEHUE,
CITMCOK HUCITOJIbB3OBAHHBIX NCTOYHUKOB, IMPUJIOXKXEHUS) unu cTpouHbI-
MU C TIEPBOM MpOMUCHOM (ecnu »To maparpadsl padotsl). HanmeHoBaHUS 3JI€MEHTOB,
PUBEACHHBIX B COACP>KaHUU, JOHKHBI COOTBETCTBOBATh HAMMEHOBAHUSAM ITUX AJIEMEH-
TOB B TEKCTE PaOOTHI.

3aronoBok (cioBo «COAEPXKAHMUMEY) pacnionaraercs mo ueHTpy, TPUMEHSIETCS
NOJY)KUPHOE BblIeNeHHe. [Ipyu mpocTaBlieHMM HOMEPOB CTPaHUIl, COOTBETCTBYIOILIUX
aJieMeHTaM paboThl, MOXKET ObITh MCIOIb30BaHA TAOYISINS C 3aMOJHEHUEM, TaOTMIHbBIN
BapUaHT OPOPMIICHHS WM aBTOMATUYECKUM CIUCOK. ABTOMAaTHUUYECKUN CIHUCOK O(opMm-
JIAETCS C TIOMOIIBIO CO3/IaHUs OTJIABJICHUN U YKA3aTEJEH.

TekcT comepxkanus MOXKHO 0(DOPMUTH Yepe3 OJWH UHTEPBa, sl TOTO YTOOBI BCE
co/iep>KaHue TOMECTUIIOCH Ha OJTHOM CTpaHMIIE.

Hanbonee BaXHBIMU 3JIEMEHTAMHM HAy4YHOTO ammapara sIBJISIOTCS IIUTaThl U MpH-
Mevanus. [luTtata - 9TO TOUYHas, JTOCIOBHAS BBIJEP)KKA M3 KaKOro-JMOO TEKCTa, BKIIIO-
y&HHasi B COOCTBEHHBIN TeKCT. Kak aJieMeHT Hay4dHOTO ammapara, IdTaTa BBITOJHSIET B
paboTe BaXKHYIO (DYHKIMIO: OHA SIBJIICTCS MOATBEP)KICHUEM BBICKA3aHHOW MBICIUA WJIN
aprymenTa. [Ipyu HUTHPOBAHUM WM UCTIOIB30BAHUM KAKUX-JTMOO MOJIOKEHUN U3 IPYTUX
paboT HEOOXOIUMO J1aBaTh CCHUIKK WJIM CHOCKHM Ha aBTOpa U UCTOYHMK, U3 KOTOPOTO 3a-
HMMCTBYETCSI MaTepHall.

[TorToMy ecnu B paboTe aBTOPOM MHPHUBOAMTCS LIUTATA JJIsl MOATBEPKICHUS pac-
CMaTPUBAEMBIX TOJIOKEHUH, TO B €€ TEKCTE JOJIKHBI COXPAHATHCS BCE OCOOCHHOCTH JI0-
KYMEHTa, W3 KOTOpPOro OHa B3fATa: opdorpadus, MyHKTyalus, pacCTaHOBKA ab3arles,
mpudToBBIC BIEICHUS. [[nTaTa BHYTpH TEKCTa 3aKII0YaeTCs B KaBbIUKK. Bce muTatsl, a
TaK)K€ 3aMMCTBOBAHHBIE W3 PA3IUYHBIX JIOKYMEHTOB apryMEHThI WJIM CTaTUCTUYECKUE
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JaHHbBIE TOJTBEP)KAAOTCS OHOIHOrpaduyeckor CChUIKOM WM CHOCKOM Ha MEpPBOMCTOY-
HUK.

[Ipu u3noxkeHun matepuana JAENArTCs CChUIKM Ha MH(OPMAIIMOHHbIE UCTOYHUKHU
NyTeM yKa3aHHs B KBaJPATHBIX CKOOKaX MX MOPSJIKOBOIO HOMEpPA B CIIMCKE JTUTEPATYPhI
U CTpaHMI], C KOTOPHIX 3aUMCTBOBaHbI IU(POBOI MaTepuas uiu uurtatel. Hampumep:
[24, c. 44], yTO O3HAuYaeT: ABAJAUATh YETBEPTHIM MCTOYHUK B CIHCKE JUTEpaTyphnl, 44
cTpanunia. PekomeHayercs Mcnoib30BaTh IaHHbIN BAPUAHT.

B mnpuiokeHMn NOMEIIAIOTCS MaTepHalibl, JTONOJHSIOMIME TEKCT JTOKYMEHTA.
Hanpumep, ucnosnb30BaHHBIE AJISI pACUETOB JAaHHBIE, TPOMEKYTOUHBIE TAOIUIIBI U Tha-
IpaMMBbI, KOTOPBIC TIOBJIMSUTA Ha IMMOCTPOSHUE OKOHYATETHHBIX TAOIUIl U AUArpaMM, MPO-
MEXYTOUYHBIE PACUETHI, TOKA3bIBAIOIINE TUHAMUKY Pa3BUTHUS J10KA3aTEIBCTB 00yYarollie-
rocsi, OMUCAHUs aJITOPUTMOB, TAOJIHUIIBI U PUCYHKH HECTaHAapTHOTO hopmaTa u T.1.

[IpunoxkeHus: MOMENIAIOTCS MOCJE CIUCKA HMCIOJIb30BAHHBIX JINTEPATYPHBIX HC-
TOYHHUKOB W TOCJIEAO0BATEIbHO HyMEpYIOTCcs OykBamu, Hampumep, I[Ipunoxenune A. B
TEKCTe pabOThl Ha BCE MPUIIOKEHUSI JIOJDKHBI ObITh IPUBEIEHBI CChUIKU. Pacrionoxenue
MPUJIOKEHUI B KOHIIE JOKYMEHTA JTOJKHO COOTBETCTBOBATH MOPSIKY MOSIBICHUS CChUIOK
Ha HUX B TEKCTE.

Kaxnoe npuiioxkeHrue [T0KHO HAYMHATBCS C HOBOM CTpPaHHUIBI C YKa3aHUEM
HaBepXy IMOcCepenHe CTpaHullbl cioBa «lIpunoxkeHue», ero o003HAYEHUSI U CTETCHH.
[IpunoxxeHue MAOKHO HMMETh 3arojOBOK, KOTOPBIM 3alUCHIBAIOT OT LIEHTpa
OTHOCHUTEJILHO TEKCTa C MPOMUCHOM OYKBBI OT/IETLHON CTPOKOMA.

[Tpunoxenusi, ecnm ux OOJbIIE OJHOTO, JOJKHBI 0003HAYATHCS 3arjaBHBIMU
OyKBaMH pyccKoro andaBnTa, HaunHas ¢ A, 3a uckmodennem oyks E, 3, U, O, U, b, bI,
b. Tlocne cnoBa  «llpunoxxkenue»  cineayer  OykBa, oOOO3HauawIas  €ro
MOCJIEI0BATEIbHOCTb.

Hanpumep:
Ipuioxkenue A

Anamutndeckuit 6amanc OOO «Jlyu» 3a 2016 T.

[Tpunoxenust B coaepxanuu padotsl ykazwiBatorcs «I[IPUJIOXEHUS» u HOMED
CTPAHMIIBI, C KOTOPOI HAYWHAETCA NEPBOE NMPHIIOKEHUE.

Ecnu ogHO mpuioxeHue COAEpKUT HECKOJIIBKO PUCYHKOB, TaOul, (GopMysl, OHH
JIOJDKHBI OBITH TIPOHYMEPOBAHBI B MpEJEIax 3TOr0 MPWIOKEHHS, Harpumep, «PUcyHok
1.3», «Tabnuna 1.2» u .. OcTasnbHBIe TIpaBuiIa 0)OPMIICHHS WITIOCTPATUBHOTO MaTe-
puana B MPUII0KEHUU TaKHUE K€, KaK U I WITIOCTPALIM OCHOBHOTO TEKCTA.

[IpuBeneHHbIC B MPUIIOKEHUSX U UCTIOJI30BaHHBIC B pabOTE KOMHMH PEaTbHBIX J0-
KyMEHTOB (0alaHCOB, MOSICHUTEIbHBIX 3alIMCOK, OTYETOB O JAESITEIbHOCTH KOHKPETHOTO
NPENNPUSATHS U JP.) JOJKHBI ObITh PaBUIIBHO OPOPMIIEHBI U TOCTOBEPHBI. JlomyckaeTcs
BMECTO JIMYHBIX TOJAMHUCEH TODKHOCTHBIX JIUI] YKa3bIBaTh TOJBKO MX (DAMIIIUIO M WHU-
nuanbl. Ecam 1okymMeHThl UMEroT Ooubloi (opmar, OHM JOJKHBI OBITH CIIOXKEHBI 10
dopmaty A4. [Ipu 3TOM OHA CTpaHMIIA TaKOW HECTAHJAPTHON BEIMYMHBI HYMEPYETCS
KaK OJHa CTpaHUIla paboThI (€3 yueTa ee CIOKEHNS).

B cIIMCOK HCI0J1b30BAHHOM JUTEPATYPHI BKJIHYAKTCH TOJBKO Te JOKYMEHTBI
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U MCTOYHHUKH, KOTOPbIE HCIOJIb30BAJUCH MPH HANUCAHNUM KYPCOBOH padoThl, HO UX
IOJIKHO OBITH He MeHee 20.

Cnucok ucnoJib30BaHHOM JIUTEPaTyphl TOJKEH ObITh BBHIITOJIHEH B COOTBETCTBUU C
I'OCT 7.32.2001 «Cuctema ctanaapToB no uHpopmaiuu, OUOIMOTEUHOMY U U3/IaTENb-
ckoMy geny. OrTyeT O HaydHO-UcclenoBaTelbckol pabore. CTpykTypa M IpaBuia
opopMieHus» U npaBuwiaMu Oubnuorpaduueckoro onucanus nokymentoB 'OCT 7.1-
2003 «bubmuorpaduyeckas 3amuck. budauorpapuyeckoe ornrucaHue.

PexkoMenayeTcsi mpeacTaBiIsTh €IWHBIM CIIHUCOK JUTEpPaTyphl K padoTe B LEJIOM.
Crircok 00s13aTeabHO TOJKEH ObITh MpOoHyMepoBaH. Kakaplii HICTOYHUK YIOMHHAETCS B
CIHUCKE OJIMH pa3, BHE 3aBUCUMOCTH OT TOTO, KaK 4acTO Ha HEro JEaeTCs CChUIKA B TEK-
CTE pabOTHI.

Haunboinee ynoOHbIM siBIsieTcs an(aBUTHOE PACIOIOKEHUE MaTepUalia, TaK Kak B
ATOM Ciydae MPOM3BEICHHS COOMPAIOTCA B aBTOPCKUX Komiuiekcax. [IpousBeaenus of-
HOTO aBTOpA PACCTABIISIIOTCA B CIIUCKE MO aaBUTY 3arjaBu.

OdunuanbHble TOKYMEHTBI CTaBSITCS B Hayaje CIHUCKA B ONMPEJCICHHOM MOPSJIKE:
Koncturymuu; Kogekcor; 3akonsr; Ykassl [Ipesunenta; [locranosnenue [IpaButenbcTBa;
Jpyrue HOPMATUBHBIE aKThl (MUChbMA, MPUKA3bl U T. 1.). BHYTpH Kaxa0W Ipymnmbl T0KY-
MEHTBI PACIIOIaraloTCsi B XPOHOJIOTUYECKOM TMOPSIIKE.

Jlutepatypa Ha MHOCTPAHHBIX SI3bIKAX CTABUTCA B KOHIIE CIHCKA MOCIE JIUTepaTy-
PBI Ha PYCCKOM sI3bIKe, 00pa3ys JOMOJTHUTEIbHBIN an(aBUTHBIN P,

Jnst kaXa0ro JOKyMEHTa MPeyCMOTPEHBI CIEAYIONINE AJIeMEHTh Ouburorpadu-
YECKOW XapaKTepUCTHKHU: (haMUIUsl aBTOpAa, MHUIIMAJBI, Ha3BaHUE, TOJ3ar0JIOBOYHBIC
cBenieHus (yueOHMK, yueOHOe mocoOue, CIoBaph U T.J.), BEIXOJIHbIEC CBEACHUS (MECTO U3-
JaHWsl, U3IaTENbCTBO, TOJl U3aHMs), KOJIUYECTBEHHAs XapaKTepucTHKa (o01iee Koiude-
CTBO CTPaHUIL B KHUTE).

IIpuseneM npumepsl 0GOpMIICHHUS CIIUCKA JIUTEPATYPHI.
IHpumep opopmiieHHs1 3aKOHOAATEIBLHBIX MATEPHAJIOB

Koncrutymus Poccuiickoit @enepanuu (1993). - M. : Mapkerunr, 2001. — 3.

2. bromxernniit Kogekc : [mpunst [N'oc. dymoit @C 17 urons 1998 r. | / KoncynsTanT
[Tmroc [Dnexrponnsiil pecypce]: CIIC. DnektpoH. aaH. u nporp. - M., 2011

3. O Gankax 1 OaHKOBCKOU AesiTenbHOCTH : (penep. 3akoH: [ mpursT ['oc. Jymoit 6 mapTa
1998 r.]. — [pen. ot 30. 06. 2003 r.] // Koncynsrant [lntoc [DnexkTpoHHbBIH pecypce]:
CIIC. — DnekTpoH. aaH. u nporp. - M., 2005.

4. O Mmepax Mo pa3BUTHIO CUCTEMbI UIIOTEYHOTO >KWJIMIIHOTO KpeauToBanus B Poccuii-
ckor denepaunu : [locranoBnenue npasurenberBa PO. - [mpunsTo 11. 01. 2000. - Ne
28: mo coct. Ha 08 mas 2002 r.] // Ilpunoxenue K xypHainy byxrantepckuil yder. —
2003. - Ne 12. - C 61 — 62.

IIpumep opopmiieHHss KHUT

5. Korgenko, B.I'. Kpatkocpounas u nmonrocpodyHasi (MHaHCOBasl TOJUTHUKA: ydeOHOE
nocobue s By3oB / B.I'. Kormenko, M.B. Mensuuk, N.JI. BeikoBHUKOB. - M.:
IOHUTU-JAHA, 2010. - 471 c.

6. AHanu3 W JUArHOCTHKA (PUHAHCOBO-XO3SWCTBEHHOW MEATEIBHOCTH MPEATPUSTHUS:
yueonuk / mon pen. ILII. Tabypuaka, B.M. Tymuna, M.C. Canpeikuna - M.:
FOHUTU- TAHA, 2006. - 352 c.

=
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IIpuMep oopMiIeHHUs JIEKTPOHHBIX PeCypcoB

7. Koraenko, B.I'. Kparkocpounasi u noiarocpoyHasi puHaHCOBAsi MOJUTUKA [ DIEKTPOH-
HBIN pecypc]: anekTpoHHbli yueOHuk / B.I'. Kornenko, M.B. Menbuuk, 1.JI. beikoB-
HUKOB. - DnekTpoH. aaH. - M.: KOHUTU-JIAHA, 2011. - 1 snexrpoH. ont. auck (CD-
ROM).

8. bromxernas cucrema Poccuiickoit denepaiuu [ DIeKTPOHHBIN pecypc]: IEeKTPOHHbIE
y4eOHO-METOJIMYECKUE KOMIUIEKCHI JIJIsi CTYACHTOB U TpernojaBareieil. - DIeKTPOH.
naH. 1 nporp. - [M.]: MaTen [Ipo, 2004-2008. - 1 snekTpon. onT. quck (CD-ROM).

9. TI'a3man, B.Jl. JIu3unr: puHaHCHUPOBaHHUE U CEKbIOpUTHU3AIMS: yueOHOe mocodue / B.J
["azman. — MockBa: Bricmrast mkona skonomuku, 2011. — 468 €. — Pexxum moctyma:
http://www.biblioclub.ru/book/86297/.

10.UuTepreT-moptan [lpaButensctBa Poccutickoit @eneparuu [DIeKTpoHHEIN pecypc] /
[IpaButensctBOo Poccmiickonn @epeparmu. — M., 2011. — Pexwumm pocrymna:
http://government.ru/.

11.0dummaneueiii cepep Deaepanbuoit Ciry>kObl TOCyJapCTBEHHON cTaTUCTUKH Poc-
cuiickoit deneparuu [DnexkTpoHHbIN pecypce] / Peaepanbhas Cioyx0a rocy1apcTBeH-
HOM craructuku Poccuiickoit ®enepanuu. — M., 2011. — Pexum poctymna:
http://www.gks.ru/.

12.Odunmanbupiii calT OTKPBITOrO akIMoHEepHOro oobImecTtBa «Bumm-buib-/lanay»
[DnexTponnsIit pecype] / OAO «BumMm-bumib-Jlana». — M., 2011. — Pexxum nocryma:
http://www.wbd.ru/

IIpuMmep oopMireHUsI NEPHUOAUYECKUX U3TAHUI
I'azeTnl

13. CricoeB, A. MuBectumu ¢ TBepaoit rapantueii / A. Ceicoe // Poccuiickas razera. —

2005, suB. - Neld. —C. 5.
KypHanbi

14. Anexcannpoa, E.H. KitoueBblie mpoOnembl pa3BuTusi coruanbHoi chepbr Poccuu:

opraHuzainoHHo-skoHoMuueckuM actiekT / E.H. Anexcanaposa, E.B. Aperosa, E.E.

[Tonomapenko, K.W. IlleBuenko // ®duHAHCH W KpeauT: UHPOPM.-aHAIHT. KYpPH. —
2007. — Ne 28. — C. 67-75.

KypcoBas pabota craercst Ha kadenpy B CIIUTOM BHUJAE. TUTYJIbHBINA JIUCT 3aroJ-
HSETCS 110 YTBEPKIAESHHOU GopMme.

TekcT paboThl peKOMEHYETCsl TIIATEIBHO MpoBepsATh. He momyckaercs Hamuuue
YUCTBIX CTpaHUIl B paboTe. HexxenarenbHO Takke pa3MellieHre B paboTe OTCKaHUPOBaH-
HBIX CXEM, PUCYHKOB, OOYYaIOIIUICS JOJKEH BBITOJHUTD UX CAMOCTOSTEIBHO.

KypcoBas pabora moanuceiBaeTcsi 00y4yaromuMcs Ha MociaeHeld MpOHyMepOBaH-
HOM CTpaHUIIe U YKa3bIBACTCs JaTa OKOHYAHUS PaOOTHI.

2.5 3ammTa KypcoBoi padoThbl

BrimmonnenHast kypcoBas paboTta craercsi o0ydaronmces Ha Kadeapy i IpoBep-
ku. Paborta cgaercs B pacne4yaTaHHOM U O(OPMIICHHOM B MAlKy-CKOPOCIIMBATENb U B
3J1eKTPOHHOM Buje. OOyuaromiuecs: 3a04HOr0 OTAENIEHUs CAal0T padoTy 0 Havaja cec-
cun. [Ipu cnaye paboThl 0OyUarOLIUIiCS NODKEH MOMYyYUTh CTAHAAPTHBIN OJIaHK peleH-
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3UM ¥ 3al0JHUTH €€ BEPXHIOI0 4acTh. Pe3ynbTarhl MpOBEpKU KypCOBOM pabOThI OTpaxka-
I0TCS NIPEINOIABATENIEM B PELICH3UU.

OOyuaromuiics, He COABUIMM KypCOBYIO paOOTy WM HE MOJYYUBUIMM MOJOKHU-
TEJIBHYIO OLIEHKY, 10 3aIlMThl paboThl He Aomyckaercsa. He 3ammruBmmii pabory oOy-
Yaromuiics, 10 cJauM dK3aMeHa He Aomyckaercsi. Eciau oOyuatonuiicst Obul He JOMyIIEH
K 3aIlIUTe KypCOBON pabOThl, OH JOJDKEH 10paboTaTh paboTy, BHECTU COOTBETCTBYIOLIUE
JIOTIOJIHEHUSI M MCHPABIICHUS, OTPaKEHHbIE B PELIEH3UU, U BHOBb cJaTh pabOTy Ha Ka-
denpy c mepBOHAYANIbHON pEICH3UEH U MEepBOHAYAIHLHBIM BapUaHTOM PAOOTHI IS TO-
BTOPHOW MPOBEPKH.

OOyyaromeMycsi HEOOXOIUMO MOArOTOBUTHCSA K 3aIUTE: 1) 03HAKOMUTBHCA C pe-
[IEH3MeH U, eclii KypcoBasi paboTa Obljia TOMylIeHa K 3aluTe, B COOTBETCTBUH C 3aMeyda-
HUSMH PEIEH3€HTa BHECTU HEOOXOIUMBbIE JOMOJHEHUS U UCIPABIICHUS; 2) MOATOTOBUTh
BBICTYIUICHHE, B KOTOPOM KpaTKO (2-3 MUHYTHI) COOOIINUTH O LEJSIX, COAEPKaHUU U pe-
3ynbTarax padorbl. OOyyaroUIuiics T0JKEH YMETh OTBETUTh Ha BOIPOCHI IpenojaBaTe-
7151, 3aJJaBa€Mbl€ C LIEJIbIO BBISICHEHMSI 3HaHUSI MaTepralla U ClIOCOOHOCTH 3alUTUTh CBOU
IPEIIIOKEHHS.

OxoHuaTrenbHasi OlLIEHKa paOOThl MPOCTABISAETCS 10 UTOTAM €€ 3alUThl 00ydaro-
IIUMCSI, UCXOS U3 €€ COJEpKaHus, BBICTYIICHUSI 00Yy4aroIIerocs U OTBETOB Ha BOIIPOCHI
IIPU 3aLIUTE.

O1eHKa «OTIMYHOY» BBICTABIISETCS 3@ KYpCOBYIO pabOTy, KOTOpasi HOCUT MCCIEN0-
BaTEJIbCKUI XapakTep, UMEET I'PaMOTHO BBIIIOJIHEHHBIA TEOPETUYECKH 0030p, aHaIu3
00bEKTa UCCIEA0BaHUs, KPUTUUECKUN 0030p MHEHHI, JOTUYHOE, MOCIIEI0BATEIbHOE U3-
JIO’KEHHE MaTepHalla C COOTBETCTBYIOIIMMH BBIBOAAMHU U OOOCHOBAHHBIMU MPEI0KEHH-
amu. [Ipu 3amure KypcoBoil paboThl 00y4arOUIUIiCs MOKa3bIBAET IIyOOKHE 3HAHUS BO-
MIPOCOB TEMBI, CBOOOJHO ONEPUPYET JAHHBIMU MCCIIECJOBAaHUS, BHOCUT MPENJIOKEHHUS,
JIETKO OTBEYAET HA NOCTABJICHHBIE BOITPOCHI.

O1eHKa «XOpOIL0» BBICTABIISAETCS 32 KypCOBYIO pabOTy, KOTOpasi HOCUT HCCIEN0-
BaTEJIbCKUI XapaKTep, TPaMOTHO HM3JI0’KEHHBIN TEOPETUUYECKU 0030p, B HEW MpeicTaB-
JIeH TI0IpOOHBIN aHAIU3 U KPUTHYECKUN 0030p, OJIHAKO B pabOTE HEIOCTATOYHO BHIBOJIOB
U HE BIIOJIHE 00OCHOBaHHbIE NpeanokeHus. [Ipu ee 3amure oOyyaromuiicss MoKa3bIBaeT
3HaHHE BOIIPOCOB TEMBI, OTIEPUPYET JAHHBIMHU MCCIIEIOBAHUS, BHOCUT NPEIOKEHHsI, 03
0COOBIX 3aTPyIHEHUN OTBEYAET HA MMOCTABJICHHBIE BOIIPOCHI.

O1eHKa «yAOBJIETBOPUTEIHHO» BBICTABIISIETCS 32 KypCOBYIO paboTy, KOTOpasi HO-
CUT HE JJOCTATOYHBIA UCCIIENOBATENbCKUN XapaKTep, UMEET TEOPETUUECKUI 0030p, Mpe/I-
CTaBJICHHBIM OTpaHUYEHHBIM HA0OPOM MCTOYHUKOB, 0a3UpyeTCsl HA MPAKTUYECKOM MaTe-
puajie, HO aHaJM3 MMEET MOBEPXHOCTHBIN Xapakrep. B Hel mpocmarpuBaercs Hemoce-
JIOBATEJIbHOCTh M3JIOKEHHUSI MaTepualia, MpeICTaBIeHbl HEOOOCHOBAHHbBIE TTPEIIOKEHHUS.
PaboTa HeOpexxHO oopMiieHa, ¢ MHOTOYUCIIEHHBIMU TIOTperHocTaMu. [Ipu 3ammre pa-
00TbI 00yYaroUIUICs MPOSIBISET HEYBEPEHHOCTh, MOKA3bIBAET CIa00€ 3HAHWE BOMPOCOB
TEMBI, HE Ja€T MOJIHOTO apryMEHTUPOBAHHOTO OTBETA HA 3a/IaHHBIE BOIIPOCHI.

OrenHka 1Mo pe3yjabTaTaM 3allUThl KypCOBOW pabOThI MPOCTABIAETCA B HK3aMEHa-
[IUOHHYIO BEJJOMOCTh M 3a4€THYIO KHUKKY 00y4aroerocs.
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3. TEMbI KYPCOBBIX PABOT

Opranuzainus pabOThI 110 OCYIIECTBICHUIO ay/IUTa Ha ayAUTOPCKOHN dupme.
CylmHOCTb U 3HAYEHUE BHYTPEHHETO ayJIUTA.

CylmHOCTh 1 3HAYEHUE BHYTPEHHETO ayJIUTA.

Opranuzanus pabOThI 10 OCYIIECTBICHUIO BHYTPEHHETO ayIUTa.

BuyTpeHHull u BHEITHUHN ayuT (CpaBHUTENIbHAS XapaKTEPUCTUKA).

AYyYJIIAT 3arOTOBOK CEJIbCKOXO3SIMCTBEHHOW MPOIYKIIUU U ChIPbSI.

AyIuT UCTOYHUKOB COOCTBEHHBIX CPEACTB (YCTaBHOTO KamuTana, GOHI0B, HEpacpe-
JEJICHHOW MTPUOBLIN).

AyIUT TOCTOBEPHOCTH OTUETa O (PMHAHCOBBIX PE3YNIbTAaTaX U UX UCIOJIb30BAHUH.
AYJIHAT TOITOCPOYHBIX HHBECTULIHM.

CranpapTsl 1 HOPMBI Ay AUTOPCKOM AeATeNbHOCTH. [IOHATHE M 3HaUYEHNE CTaHIAPTOB.
[IpodeccnonanpHas 3TUKa Ay AUTOPOB.

Mopnens mporecca ayaura.

Opranusanus ¥ CTpyKTypa ayJUTOPCKOU IEATEIbHOCTH.

Mertonbl OJIy4eHHs Ay JUTOPCKUX OKA3aTENIbCTB.

AyIUT COCTOSTHUSI BHYTPEHHETO KOHTPOJISI M OyXTaJITEPCKOro y4eTa.

KoHTposnb 3a kauecTBOM paboThI Ay AUTOPOB.

AHanuTu4ecKue nIpoueIypsl B ayIUTe.

AyauT B yCIOBUSX TpUMEHEHUsT DBM.

AyauT HaJI0r000JI0KEHUS TPUOBLITH.

AyauT Haoroo0J0KeHHsl 100aBICHHOW CTOMMOCTH.

AYJIAT KamMTaJIbHBIX BIOKCHUMU.

AyauUT KanuTaabHOTO CTPOUTENBCTBA, OCYIIECTBISIEMOTO X03IMCTBEHHBIM CIIOCOOOM.
Aynut Oyxrantepckoil pUHaAHCOBOW OTYETHOCTH.

AynuT CUCTEMbI OyXTalITepCKOTO Y4eTa U BHYTPEHHEr0 KOHTPOJIS.
[InanupoBaHue ayauTa ayIMTOPCKUMHU (pUpMaMHU.

Aynut onepanuii o UMIIOPTY.

AynuT BHEIIHE3KOHOMHUYECKON JEATENBHOCTH OPraHU3aLMH.

AyIuT pacyeToB IO HAJIOTY Ha JOXOJIbI (PU3MUECKUX JIUII.

Hcnonb3oBanne pabOThl BHYTPEHHETO ayAUTa HE3aBUCUMBIM ayIUTOPOM.

AyauT peanuzanuy TOBapoOB, MPOAYKIHH (paboT, yciayr) B KOHKPETHOM THIIE Opra-
HU3ALIMH.

AyauT Npou3BOJCTBEHHOIO IMKIIA (HA IPUMEPE OTACIBHOIO TUIA OpraHU3aIiM ).
3aBepllieHue ayAUTOPCKON IPOBEPKH.

AHanuTu4ecKkue mpoLeayphl B ayIuTe.

Cranuu ayIuTOPCKOM MPOBEPKHU.

AyauT pacyeToB C MOKyNaTEIsIMHU U 3aKa3YUKAMH.

Aynut ce6ecTOMMOCTH peaan30BaHHON MPOAYKIIHH.

Br160pouHbIii METOT ay IUTOPCKOM MPOBEPKH.

OueHka BHYTPEHHErO PUCKA U PUCKA ITPU KOHTPOJIE.

AYJIAT KacCCOBBIX ONEPaLUN.

AyIHUT OCHOBHBIX CPEICTB U HEMATEPUAIIbHBIX aKTHBOB.

AyauT TOProBbeIX ONEpALMI HA NPEANPUITHIX TOPTOBIH.
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42.

43.
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46.

47.
48.
49.
50.
ol.
52,
53.
o4,
55.

AyauT NpON3BOJACTBEHHBIX 3al1aCOB HA MPOU3BOJICTBEHHBIX MPEANPUATUAX NOTPEOU-
TEIBCKON KOOIEPALIHH.

AynuT TOBapHBIX Olepalyii Ha IPEeIIPUITUIX OOIIECTBEHHOTO MUTAHNUS.

AynuT pacdeToB € IOCTaBIIMKAMU U MOAPATIUNKAMH.

AynuT pacyeToB IO OIuIaTe Tpy/aa.

AyIuT pacxoJI0B Ha MPOJAXy Ha MPEANPUATUAX TOProBix (0OIIECTBEHHOTO MUTa-
HUSA).

AyzuT pacd4eToB C IOJAOTYETHBIMU JIMLIAMH.

Aynut oOpa3oBaHMs U UCTIOIB30BaHUs (DOHJIOB.

Aynut GopMUPOBAHUSA U UCTIOTIB30BaHUS (PMHAHCOBBIX PE3YJIHTATOB.

AynIuT pacyeToB ¢ OIOIKETOM.

AyauT pac4eTHOTO Y BAIFOTHOTO CYETOB.

[IpaBoBOE perympoBaHue ayIUTOPCKOU NESITENBHOCTH B PD.

AyauT KpeIUTHBIX OIlepanuil.

AynuT BHEIIIHE3KOHOMHUYECKON JEATEIBHOCTH.

MexayHapoIHbIe CTaHAAPTHI AyJUTa.
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